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1. IJIAHUPYEMBIE PE3YJbTATHI OBYYEHMUS MO
JTUCHUILIMHE (MOJYJII0), COOTHECEHHBIE C
IJIAHUPYEMBIMU PE3YJLTATAMM OOII

1.1. Ieapb u 3aga4 JTUCHHUILIHHBI

[TpenogaBanue nucuuiuinabl «MHQOpMalMOHHBIE TEXHOJOTMH B IOPUANYECKOU
NESATEIIbBHOCTH» CTAaBUT CBOEH HeabI0 (OPMUPOBAHUE Yy OOYYAIOIIMXCS TEOPETUUYECKUX
3HAaHWW, TMPAKTUYECKUX HABBIKOB W YMEHHUH, CHocoOCTByOmUX 3(HEKTUBHOMY
OPUMEHEHUIO  COBPEMEHHBIX  HMH()POPMALMOHHBIX  TEXHOJOTMA  MpPU  PELICHUU
MOBCEAHEBHBIX 3a/1a4 PO(EeCCHOHATBHOMN 1EATEIbHOCTH.

3agauu AMCUMIIMHBI NPEANOJIAraioT:

—U3y4€HHE OOIIMX TEOPETHUYECKUX OCHOB, MCTOPHM Pa3BUTHS HH(OPMALMOHHBIX
TEXHOJIOTHH;

—M3Y4YEHUE OCHOB Pa0OTHI B CPEJI€ JOKAIBHBIX U TJIO0ATBHBIX KOMIIBIOTEPHBIX CETEH;

—IPaKTUYECKYI0 pabOTy C MPUKIATHBIMH IpOrpaMMaMH OOIIEro Ha3HAYCHHS:
TEKCTOBBIMU PEJAKTOPAMH, JJIEKTPOHHBIMHU TaOJMIIAMH, CUCTEMaMHU yIpaBJieHUs Oazamu
nanueix (CYBJ), rpaduueckumu penakropamu, CTaHIAPTHBIMM CpPEACTBAMH IaKeTa
nporpamm MS Office;

—U3y4YEHHE 3aKOHOJATENbHBIX M MHBIX MPAaBOBBIX akTOB P®, perymupyrommx
MpaBOBBIE OTHOIICHUS B cepe MHPOPMAIMOHHON OE€30MacHOCTHU, METOAOB 3aIlUTHI OT
HECAaHKIIMOHUPOBAHHOTO BMEIIATENHCTBA B MH()OPMAIIMOHHBIE TTPOLIECCHI;

—OCBOCHHE TEOPETUYECKUX 3HAHWU O MPHUHIMIAX PaOOTHI CHPABOYHBIX MPABOBBIX
CHUCTEM, OCHOB KJIacCU(PHMKAlMM M CHUCTEMAaTH3alUd HH(POPMALMOHHBIX MaTepUalioB U
HOPMATHBHBIX aKTOB B HUX;

—IpUOOpeTeHNe MPAKTUUYECKUX HAaBBIKOB padOThl CO CHPAaBOYHBIMU IPAaBOBBIMU
CUCTEMaMH IPH PELICHUH aKTyaJIbHbIX PO(EeCCHOHABHBIX 3a/1ay;

—OBJIaJICHUE LIMPOKUM HMHCTPYMEHTApHEeM I[OMCKa HMH(OpMalMM B CIPaBOYHBIX
IIPaBOBBIX CUCTEMAXx JIJIsl HAXOXKACHUSI JOKYMEHTOB MPABOBOIO XapaKTepa MO M3BECTHHIM
(MOJTHBIM WJIM HEMOJHBIM) PEKBU3UTAM, €ro COJACPXKAHUIO WM TPUHAJICKHOCTH K
npobieme.

1.2. MecTo IMCHMILIUHBI B CTPYKTYpPe 00pa30BaTeIbHOM MPOrpaMMbl

«HpOopMalIMOHHBIE TEXHOJOTUM B Iopuaudeckoil paestenpHOocTH» (UTHOJ) -
auciuIuInHa 1o Beioopy 6moka b1.0.30 peanusyercst Ha mepBOM U BTOPOM TOJ1y OOYUICHHS



4

(1 u 2 cemectpsl — ouHast popma, 2 U 3 ceMecCTpbl — OYHO-3a04YHasi U 3a04yHas (OPMbI
oOyJeHwus).

NTIO/] akTUBHO UCIOJIB3YET MATEMATUUECKUE METO/IbI TIO3HAHUS JJIsl IOCTPOCHUS U
U3y4eHHUs MojieTieil 00paboTKH, epelayll U UCIOJIb30BaHus HH(POpMAIIUH.

WUTHOJ| nmaer 3HaHMEe U yMEHUE HUCIOJIb30BaTh T€ WH(MOPMAIMOHHBIE CPEICTBA U
METO/Ibl, KOTOpble HEOOXOIUMBbI JIIOOOMY 4YEJIOBEKY B YCIOBHSIX HWH(OPMAIMOHHOIO
oO11ecTBa.

3HaHWE JUCHUIUIMHBI TO3BOJSET IMOBBICUTH CBOM MPO(ECCHOHANBHBINA YPOBEHbD.
JlaBUHHBIE TIOTOKH COITMATBHO-TIPABOBON WH(OpMaIuu, oOpyIIMBaIOMIUEcs Ha IOPHUCTA,
HACTOSITENIPHO TPEOYIOT OT HEro BIJIAJICHUS COBPEMEHHBIMH HWHOOPMAITMOHHBIMU
TEXHOJIOTUSMHU — CIPABOYHBIMHU MPABOBBIMU CHUCTEMaMH, IOPUIUYECKUMU SKCIEPTHHIMU
CHUCTEMaMH, COBPEMEHHBIMH MPOTPAMMHBIMU W TEXHUYECKUMHU CPEIACTBAMH 3alUTHI
uHhopMaIK, SIEKTPOHHON HUQPPOBON MOANMUCH, WHOOPMAIMOHHBIMH TEXHOJOTHUSIMU,
JeXKallUMH B OCHOBE (DYHKIIMOHUPOBAHUS COBPEMEHHBIX KOMIBIOTEPHBIX CETeH U
rino0anbHOM cetn MIHTEpHET.

bazoit s M3ydeHus JaHHOM MUCHUMIUIMHBI SIBJSIIOTCS 3HAHUWS, HAaBBIKM U yMEHUS,

c(hopMHUpPOBAHHBIE TPU U3YUYEHUU IIKOJIBHOTO Kypca.

1.3. Komnerenuuu odyuaomerocsi, popMupyemMbie B pe3yJibTaTe 0CBOCHHUS

AUCIUILINHDBI
HaumeHnoBanue HNuaukarop [MosyyeHHble 3HAHUS, YMEHHUS1, HABBIKH
KOMIIeTeHIIUH KOMIIeTeHIIUH
3HaHuA Ymenus HaBbiku
YK-1. Cnocoben YK-1.1. - 3HaeT OCHOBHBIE | - YMEET - BIIaJIeeT
OCYIIECTBIIATD Amnanusupyer U | METOJBI OLICHKU OCYILIECTBIIATH HAaBBIKOM
TTOUCK, 5 OLICHUBACT IOJIHOTY H | [JOJHOTHI U TIOHCK, OIICHKU
KPUTHYECKHIA .
aganm T CHITES AOCTATOIHOCTD JIOCTaTOYHOCTH KPUTHUYECKHIA TIOJTHOTHI U
HHQOpMaIH nHbOpMALME B XOAC | iy opyar. aHaJIM3 ¥ CUHTE3 | IOCTATOYHOCTH
Dy npogeceHonabHOi uHbOopMaIuu uH(bOopMaIuu
HpHMeHﬂTE JACATCIbHOCTH, Ipu . ’
CHCTEMHBIT npu
HEO0X0IUMOCTU
MOJXO/ 1S HE0O0XOUMOCT
T — BOCIIOJIHACT u
iOCTaBHeHHHX CHHTEINpYCT o esnpyeT
sanau HEJIOCTAIOLIYI0 HEMOCTAIOIYIO
UH(POPMAIIHIO. HH(POPMAIIHIO.
YK-1.2. I'pamoTHO, | - 3HAET, KaK - yM€eT - BIaJIeeT
JIOTHYHO, OILICHUTH TPaMOTHO, HaBBIKOM
apryMEHTHPOBAHHO | MTOJIyYCHHYIO JOTHYHO U dbopmupoBaHuUs
dopmupyer nH(pOpMaINIO U apryMEHTHpPOBa | COOCTBEHHBIX
COOCTBEHHBIE apryMEHTHPOBaH | HHO CY)XJICHUH Ha
CYXKICHUS U HO c(opMHUpOBaTh | HOPMUPOBATH OCHOBE OLIEHKU
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OLICHUBAET COOCTBEHHBIE COOCTBEHHEBIE MOJTYYCHHOM

MOJTYYCHH YO CYXKICHHS. CYXXICHHS IIPU uH(bOpMAaIIHH.

UH(OPMAITHIO. OIIEHKE

MOJTy4YE€HHOU
uHpOpMaINH.

YK-6. Cnocoben YK-6.1. -3HAeT, -ymeer - BJIaJieeT
YIIPaBISITH CBOUM QopmynupyeT 1enu | MHGOPMAIMOHHO- | UCTIOIB30BATh HAaBBIKAMH T10
BpPEMCHEM, JIUYHOCTHOIO Y | KOMMYHHUKAIIUOH | HH(OPMALIMOHH | MIOUCKY
BBICTPAuBaTh U po(heCCHOHATILHOTO | HbIC TEXHOJIOTHH | O- HEO00XO0IMMOi
pealln30BBIBAThH pa3BUTHsS, YCIIOBHUS | IIPH MOUCKE KOMMYHHKAIMO | HH(OpMaIHUU B
TPACKTOPHIO ux JIOCTHIKEHHH, | HEOOXOIMMOi HHBIE porecce
caMOpa3BHUTHS Ha OIleHHUBAas nH(pOpMaILINY B TEXHOJIOTHH IPH | PEIICHUS
OCHOBE IIPUHIIAIIOB | JTUYHOCTHBIE, rporecce ITOMCKE CTaH/IAPTHBIX
o0Opa3oBaHUs B CUTYaTUBHBIC U | pelieHus HEO0O0XO0IMMOi KOMMYHHKATHB
TEUEHHE BCEH BPEMCHHBIE CTaHJIaPTHBIX uH(pOpMaIlMU B | HBIX 33]a4 Ha
JKA3HH. PECYpCHI. KOMMYHHKATHBH | TIpOIECCe rOCy/IapCTBCHH

YK-6.2. OreHuBaeT | bIX 3a1a4. peleHus OM U

YPOBCHB CTaHJIaPTHBIX HHOCTPaHHOM

CcaMOpa3BHUTHS B KOMMYHHUKATHBH | (-bIX) SI3bIKaX C

pa3nuHbIX  cepax BIX 33]1a4. HCIIOJIb30BaHHUE

JKU3HEIESITEIILHOCTH, M

omnpeaenser  MyTU UHPOPMALIMOH

CaMOpa3BUTHHI. HO-

YK-6.3. Bribupaer KOMMYHUKAITHO

IPHOPHUTETHI HHBIX

npodeccHoHaTBEHOTO TEXHOJIOTHH.

pocTa, HampaBlEHUS

n CIIOCOOBI

COBEPIIIEHCTBOBAHUS

COOCTBEHHOI

JIEATEIbHOCTH c

y4yeToM TpeOoBaHUM
pBIHKa  Tpyga K
JUYHOCTHBIM
pohecCuOHATBEHBIM
HaBBIKAM.
YK-6.4. Ymeer
COCTaBIIAITh TUTaH
pacripeieieHus
JUYHOTO  BpPEMEHH

TUTst BBITTOJTHEHHSI
3a1a4y y4eOHBIX
3aJJaHuH.

YK-6.5. ®opmupyer
noptd oo JUISt




HOJAEPKKH
o0Opa3oBaTeNbHOU U
npodeccuoHaIbHON
NESITEIbHOCTH.
OIIK-8. Cnoco6en | OIIK-8.1. - 3HAEeT, KaKue - ymeer -BIIa/ICET
neneHarpasieHHo | Mcnonb3yer uupoBbIe paborarts ¢ HaBbIKOM
1 3G HEeKTUBHO pa3uyHbIC TEXHOJIOTHH, U HPOBBIMU HCIIOJIb30BaAHUS
1oJy4aThb 1 poBbIC CrelManbHbIe TEXHOJIOTUSIMH, | PA3TUYHBIX
IOPUINYECKU TEXHOJIOTUH, IIpOrpamMMsbl U CHELUANbHBIMUA | IIM(POBBIX
3HAYUMYIO CrelManbHble 0a3bl JTaHHBIX IpOorpaMMaMH U | TEXHOJIOTHA,
UH(POPMALIUIO U3 IporpaMMbl U 06a3bl | UCHOJIb30BATh 0a3aMy JaHHBIX | CIIELUAIBHBIX
Pa3INYHbIX JAHHBIX IPU MIOUCKE, | IPH MOKCKE, IIpY TIOUCKE, IporpaMMm U
MCTOYHUKOB, o0paboTke u 00paboTke u 00paboTke u 0a3 JaHHBIX
BKJTIOYAs XpaHEHUU XpaHeHUU XpaHEHUU IIpY TIOUCKE,
IIPaBOBbIE 0a3bl uHpOpMaLnH. nHpOpMaInH. UH(pOpMAIINH. o0paboTke u
JIAHHBIX, pelIaTh XpaHEHUU
3a71a4u OIIK-8.2. nHpopmaruu.
npodeccuonanbHo | OcyiiecTBiaseT
i KOMMyHHKaTHBHOe | SHACT -ymeer - BJIaJieeT
JEATENEHOCTH C B3AMMO/ICHCTRIE B BO3MOKHOCTH OCYILECTBIAT nprueMamu
MpUMEHeHHeM X016 cucTeM KOMMYHHKATUBH | KOMMYHHUKaTHB
uHQOPMAMOHHBIX | mpodeccronanproi | KOMMYHHKATHBH - 0C . HOTO .
TeXHONOITI 1 C JESTENBHOCTH C BIX B3aUMOJICICTBU | B3aUMOJEHCTBU
yueToM MpUMeHeHHeM B3aUMOJICHCTBHUH. | € C pa3IMYHBIMH | 5 B XOJI€
TpeGoBaHMiA UG POBBIX aOOHEHTaMH. npO(vi)eccpIOHaﬂ
UH(POPMALIMOHHOM | TEXHOJIOTUH. bHOH
0€30MaCHOCTH. ACATCIEHOCTH
c
pUMEHEHUEM
U (POBBIX
TEXHOJIOTUM.
OIIK-8.3. - 3HaeT - yMeeT - BJIaJIeeT
[IpuMeHseT 3HaHUS O | IPUHIIUIIEI MIPUMEHSTh HaBBIKAMU U
urbpoBoii U poBoit 3HaHUS O nprueMamMu
GesomacHOCTH U 06e30macHOCTH U | UGPOBOH paboThI ¢
npaswta paboTsI ¢ paBUiI paboTHI ¢ | 6E30MaCHOCTH U | COOJIIOICHHEM
HEPCOHAILHRIMH MEPCOHANBHBIMU | TIPaBHIIAX uudpoBoit
AQHHBIMH B JTaHHBIMU B paboThI ¢ 0e30MmacHOCTH
mporpaMmax 1 6a3ax | poorpanmax u MEPCOHANBHBIMH | M TTPaBUII
AQHHBIX TIpH 0aszax JaHHBIX. JTaHHBIMHA B paboTsl ¢
pelCHHI 3721 . IporpaMMax U | HepCOHAIbHbBIM
npogeceronanbHoM 0a3ax JaHHBIX. | ¥ JAaHHBIMH B
JeATEITbHOCTH.

nporpaMmax u




0a3ax JaHHBIX
IIPH PEIICHUU
3a1a4

npodeccuoHa
bHOM
JIEATEIIbHOCTH.
OIIK-9. Cnocoben | OIIK-9.2. - 3HaeT O - yMeeT - BJIaJieeT
MIOHUMATh Bri6oupaer COBpPEMEHHBIX BEIOMpATH HaBBIKAMH
MPUHIIAIIBI pA0OTHl | ONTHUMAJILHBIC JIOCTHIKEHHSIX ONTHUMAJIbHBIE BBIOOpA
COBPEMEHHBIX CIIOCOOBI ¥ U (HPOBBIX CIIOCOOBI ONTHUMAJIBHBIX
WH(OPMAIMOHHBIX | METOJIUKH PEIICHUS | TEXHOJIOTHI. METOIUKHU CII0cO00B U
TEXHOIOTHH 1 3a71a4 pEIICHUS 3a/1a4 | METOJUK
HCIIOIB30BAaTh UX npodecCHOHATbHON npodeccuoHallb | pelIeHus 3a1a4
JUTSL peIIeHUS eITEIbHOCTH, HOH npodeccruoHal
3a1a4 OCHOBAHHBIE Ha JEeITEIbHOCTH. bHOI
po(heCCHOHATTBHO | TOCTHIKEHUSIX JIEATEIbHOCTH,
i 1eATEILHOCTH. U (POBBIX OCHOBaHHBIX Ha
TEXHOJIOTHH. JIOCTHIKEHMSIX
U (POBBIX
IIK-9.3. OrenuBaer N
TEXHOJIOTHH.
pe3yabTaThI
pelIeHus -3HAeT, KaK -yMeer - BJIAJICET
KOHKPETHBIX 3a/1a4 OIIEHHUTH OLIEHUBATh HaBBIKAMH
npo(ecCUOHANBHON | pe3ysIbTaThl pe3ynbTaThl HCIIOJIb30BaHUS
JIeITEIIbHOCTH C pelieHus peleHus U POBBIX
MIPUMEHEHUEM KOHKPETHBIX KOHKPETHBIX TEXHOJIOTHH,
U (POBBIX 3a7a4 3a7a4 0a3 TaHHBIX U
TEXHOJIOTHH, 6a3 npodeccuoHanbH | Tpo(eCcCUOHANb | MHBIX
JAHHBIX U UHBIX OH IeATETbHOCTH | HOM TEXHUYECKHUX

TEXHUYCCKUX
peLeHui.

C IPUMEHEHUEM
u(poBHIX
TEXHOJIOTHH, 0a3
MaHHBIX U MHBIX
TEXHHYECKUX
peLIeHu.

eI TEILHOCTH C
MIPUMEHEHUEM
U (POBBIX
TEXHOJIOTHA.

peLIeHH ISt
OLICHKHU
pE3yJIbTaTOB
peleHus
KOHKPETHBIX
3a1a4y
npodeccuonan
BHOM
JeSITeNIbHOCTH.
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2. OBPBEM JUCIUIIVIMHBI (MOAYJIA) B 3BAYETHbBIX
EJNMHUIAX C YKASAHUEM KOJIMYECTBA
AKAJEMHNYECKUX (ACTPOHOMHNYECKHX) YACOB 110

BUJIAM YUEBHBIX 3AHATUI

O0BeEM OUCLUIUINHEI

dopma 00yueHust
Bune! 3ansTHit OuHo-3a04Has 3aouHas
Ounas dpopma
dbopma dbopma
oOyueHus
00yueHusI 00yueHus

O0BeM 3a4eTHBIX €IUHUI] 5 5 5
OO61mast TpyI0€MKOCTb B Hacax 180 180 180
AynuTOpHBIC 3aHITHS 68 68 12
Jlexum 32 32 4
IT

pPaKTUYECKHE 3aHSATHUS 36 36 g
(cemuHaphbI)
CamocrosiTenbHast padboTa 85 85 155
Kontponb 27 27 13
®dopMa KOHTpPOJIs 3auer/Ok3aMeH | 3auer/Ok3ameH | 3auer/DK3aMeH




3. COAEP KAHME JUCIUIIJIMHBI (MOAYJIA),

CTPYKTYPUPOBAHHOE 110 TEMAM (PA3JAEJAM) C
YKA3AHUEM YACOB U BUJIOB YYEBHBIX 3AHSITUI

3.1. VYueOHO-TeMAaTHYECKHIi IJIAH KYpcCa H pacipeacjaceHue 4acoB 1o TeMamM
3aHATHIA
Ounas popma o0yueHust
AyauTopHbie
Konrpommpyever Bcero 3aHATUH Camocr.
N n/n HaumenoBanue pa3aenoB u TeM € KOMIeTeHUH
4acoB pabora
(1M ux yactu) JIEKIMHU NPAKT.
. 1 Teopus I/IH(I)OpMaI_II/II:I, ¢dopmbI ee VK-1, VK-6, . , .
ema NpeCTaBICHUS, CBOWCTBA. OIIK-8, OTIK-9
Nzmepenne nadopMaim.
Tema 2 Ionstue I/Ilj(bOpMaHI/IOHHI)IX YK-1, YK-6, 6 5 i 4
TEXHOJIOTH, UX KJIACCH()UKALIHS. OIIK-8, OIIK-9
Teua 3 WNudopMarmoHHbIe TIPOIIECCH U YK-1, YK-6, 6 9 4
WHQOPMAaIMOHHBIE CHCTEMBI. OIIK-§, OIIK-9
. I/I((:)TCO};())Hﬂ }:)13131/1T1/15{E?BMé HOI;HTI/IG VK-1, VK6, , , . .
M Y OCHOBHBIE BHJIbI aPXUTEKTYPBI
NBM * OIIK-8, OIIK-9
. . CocTaB 1 Ha3HaYeHHE OCHOBHBIX VK-1, VK-6, , , . .
ema 3JIEMEHTOB [IEPCOHANBHOTO OIIK-8, OITK-9
KOMITBIOTEPA, UX XapaKTCPHUCTUKH.
Knaccudukanus nporpaMMHOTO YK-1, YK-6,
Tewma 6 obOecrieueHus. OIIK-8, OITK-9 ° 1 4
daiinoBasi CTpyKTypa YK-1, YK-6,
Tema 7 8 2 2 4
ema OINIEPALMOHHBIX CUCTEM. OIIK-8, OIIK-9
TexHonoruu o6paboTKK TEKCTOBOI YK-1, YK-6
Tema 8 ’ ’ 15 1 10 4
2] unopmatum. MS Word * OIIK-8, OITK-9
CpencTBa 2JIEKTPOHHBIX YK-1, YK-6,
T 7 1 2 4
ema 9 npe3enTanuii. MS PowerPoint.* OIIK-8, OIIK-9
OcHOBEBI 0a3 JaHHBIX ¥ 3HAHUH. VK-1, YK-6
T 10 ’ ’ 5 1 2 2
M CYBIIMS Access.* OIIK-8, OITK-9
Hroro: 3auer 72 16 18 38
YK-1, YK-6
T 11 . MS Excel.* ’ ’ 1 2 1 4
ema DnekTpoHHbIe TabuIbL. MS Exce OITK-8, OTIK-9 6 0
I
. , o(;smxle UQPOBBIX VK-1, VK-6, - . .
emMa WHQOPMAIMOHHBIX PECYPCOB H UX OITK-8, OTIK-9
BUJIBI.
HNudopmanmoHHbie pecypesl YK-1, YK-6,
T 1 5 1 - 4
ema 13 OpPraHOB BIACTH. OIIK-8, OIIK-9
OCHOBHBIE XapaKTEpUCTUKH U YK-1, YK-6,
T 14 6 2 - 4
ema KJIacCU(UKAIHS KOMITBIOTEPHBIX OIIK-8, OIIK-9
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ceTell.
I'moGanbHas KOMIBIOTEPHASI CETh YK-1, YK-6
T 1 > 1 2 _ 4
ema 15 Internet.* OIIK-8, OIIK-9 6
K-1, VK-
Tema 16 3amuTa uHGOPMAITUHU U VK-1, YK-6, 5 5 i 4
nHpOpMaMoHHast 6e30MacHOCTh. * OIIK-8, OIIK-9
Teua 17 3noBpennoe [10, HHTEpHET-YTPO3HI. VYK-1, YK-6, 6 ) i 4
Awntusupyctoe I10. OIIK-8, OIIK-9
Tema 18 HpaBOBafl nHpopmanus. MctouHuku YK-1, YK-6, 6 5 i 4
paBoBOil nHMOpMaLu.* OIIK-8, OIIK-9
IT K-1, VK-
Tenta 19 PaBOBOE PETYINPOBAHUE ) YK-1, YK-6, 5 1 i 4
MH()OPMAITHOHHBIX TEXHOJIOTHA. OIIK-8, OIIK-9
Tema 20 Mecto u pons CIIC B coBpeMeHHOM VYK-1, YK-6, 5 1 i 4
WH(GOPMAITMOHHOM OOIIECTBE. OIIK-8, OIIK-9
[Mpuanume: padotst ¢ CIIC YK-1, YK-6,
Tema 21 - 4 4
ema «Koncynprantllmocy.* OIIK-8, OIIK-9 8
[Mpuanumne: padotsr ¢ CIIC YK-1, YK-6,
Tema 22 7 - 4 3
MAZZ | (Tapanmy.* OTIK-8, OTIK-9
KonTtpons 27 - - -
Hroro: Jx3amen 108 16 18 47
Bcero 180 32 36 85
*B ToM yucIie ¢ IpUMEHEHUEM HHTEPAKTUBHBIX METOJJOB O0yUYEHUSI.
OuHno-3204Hast popma o0yueHHUst
AyauTopHbie
Konrpommpyener Bcero 3aHsATHsA Camocr.
N n/n HaumenoBanue pa3aesioB U TeM € KOMIeTeHHH
4acoB padora
(WM ux yacTtu) JIEKIMH NPAKT.
. 1 Teopus I/IHq)opMauHI:I, (dhopmbI ee VK-1, VK-, . , .
ema NpeICTaBIICHUS, CBOWCTBA. OIIK-8, OTIK-9
N3mepenne nabpopmanmy.
Tema 2 IonsTue I/IiI(I)OpMaHI/IOHHI)IX YK-1, YK-6, 5 5 i 4
TEXHOJIOTHH, UX KJIACCH()UKAIIHS. OIIK-8, OIIK-9
Tema 3 HudopmamoHHbIe TPOLEecChH 1 YK-1, YK-6, 6 5 4
WHQOPMAIMOHHBIE CHCTEMBI. OIIK-8, OIIK-9
. ) HUcropus passutusa OBM. [lonarue VK-1, VK6, , , . )
ema Y OCHOBHBIC BHJIbI aPXUTEKTYPBHI
NBM.* OIIK-8, OIIK-9
. . CocTaB 1 Ha3HaYeHHE OCHOBHBIX VK-1, VK-6, , , . .
ema 3JIEMEHTOB MIEPCOHANBHOTO OIIK-8, OITK-9
KOMITBIOTEPA, UX XapaKTCPUCTUKH.
Knaccugukanus mporpaMMHOTo YK-1, YK-6,
Tema 6 6 2 - 4
ema oOecrieyeHusl. OIIK-8, OIIK-9
daiinosas CTpyKTypa YK-1, YK-6,
T 7 1 2 4
ema 7 OIEPALlMOHHBIX CUCTEM. OIIK-8, OIIK-9
Tema 8 | TexHomorun 00pabOTKH TEKCTOBOM YK-1, YK-6, 15 1 10 4
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nHpopmaruu. MS Word.* OIIK-8, OIIK-9
CpencTBa 3JIEKTPOHHBIX YK-1, YK-6,
Tema 9 . 7 1 2 4
ema npe3erranui. MS PowerPoint.* OIIK-8, OIIK-9
OcHoBBI 0a3 JaHHBIX U 3HAHUH. VK-1, YK-6
T 10 ’ ’ 5 1 2 2
M| CYBIMS Access.* OIIK-8, OTTK-9
Hroro: 3auer 72 16 18 38
YK-1, YK-6
* b 1
Tema 11 | Daexrponnsie Tabmumbl. MS Excel. OITK-8, OTIK-9 16 2 10 4
Tema 12 E;;ﬂl:f HII:II(be}(I):IzIX B U UX YK-1, VK6, 5 1 4
ema OpMaruo pecypco OITK-8, OI1K-9
BU/JIBL.
HNudopmanmoHHbIe pecypesl VYK-1, YK-6,
T 13 5 1 - 4
ema OPraHoOB BJACTH. OIIK-8, OIIK-9
. y OCHOBHBIE XapaKTEPUCTUKH U VK-1, VK-, . , .
ema macsmbnxaum KOMITBIOTEPHBIX OITK-8, OTIK-9
cereil.
I'mobanpHast KOMIIBIOTEPHAS CETh VK-1, YK-6,
Teva 15 1 | ternet * OIK-8, OMK-9 | ° 2 ) 4
K-1, VK-
Tema 16 3amuTa HHGOPMALIUHU U VK-1, YK-6, 5 5 i 4
nH(pOpMaIMoHHas 0€30MacHOCTh.* OIIK-8, OIIK-9
3noBpenHoe I10, nHTEpHET-YTPO3BI. YK-1, YK-6,
T 17 6 2 - 4
ema AwntuBupyctoe I10. OIIK-8, OIIK-9
IIpaBoBas napopmarus. UcTouHnkn YK-1, YK-6,
T 1 2 - 4
ema 18 npaBoBO# HHMopMamu.* OIIK-8, OIIK-9 6
[TpaBoBOE perynupoBaHue YK-1, YK-6,
T 19 5 1 - 4
ema MH(POPMALMOHHBIX TEXHOJIOTHH. OIIK-8, OIIK-9
Mecto u pons CIIC B coBpemeHHOM YK-1, YK-6,
Tema 20 5 1 - 4
ema WHQOPMAIMOHHOM OOIIIEeCTBeE. OIIK-8, OIIK-9
ITpunnumnet padotsr ¢ CIIC YK-1, YK-6,
T 21 - 4 4
ema «Koucynpsrantllmocy.* OIIK-8, OIIK-9 8
[Mpuanumne: padotsr ¢ CIIC . .
Tema 22 YK-1, VK6, 7 - 4 3
«l"apanT».* OIIK-8, OIIK-9
KonTtpoins 27 - - -
Hroro: Ix3amen 108 16 18 47
Bcero 180 32 36 85
*B ToM yucIie ¢ IpUMEeHEHHEM UHTEPAKTUBHBIX METOJIOB O0yUYEHUSI.
3aouHas popma o0yvyeHnust
Kontpoaunpyem AyIuTOpHBIE
ble Bcero 3aHATHSA Camocr.
Nn/m | HammeHoBaHue pa3aesioB U TeM
KOMIIETEHI[UH | YaCOB pabora
JIEKIIMU | MPAaKT.
(WJIM X YaCcTH)
Tema | Teopus I/IH(bopMauHI:I, ¢bopmel ee YK-1, YK-6, 5 i i 6
NpeJICTABIICHUS, CBOWCTBA. OIIK-8, OIIK-9




Uzmepenune nHpopMaum.
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Tema 2 ITonsTre nHMOPMAITMOHHBIX VYK-1, YK-6, 5 4
TEXHOJIOTHA, UX Kilaccuukanus.™ OIIK-8, OIIK-9
- I/IH(g)OpMaHI/IOHHbIe MPOILECCHl U VK-1, VK-6, . .
ema MH()OPMALTMOHHBIE CHCTEMBI. OITK-8, OI1K-9
. ) Hcrtopus pazsutus OBM. [Tonstue VK-1, VK-6, . .
ema ¥ OCHOBHBIC BHJIBI aPXUTEKTYPBHI OITK-8, OI1K-9
OBM.
e CocraB 1 Ha3HAYCHUE OCHOBHBIX VK-1, VK-, . .
ema 3IIEMEHTOB MIEPCOHATBHOTO OITK-8, OI1K-9
KOMITBIOTEPA, UX XapaKTCPHUCTUKH.
Knaccuduxarnwst mporpaMMHOTO YK-1, YK-6,
T
ema 6 obecreueHusl. OIIK-8, OIIK-9 6 6
Tema 7 DaiinoBast CTpyKTypa YK-1, YK-6, 4 4
OTIEpPAIIIOHHBIX CHCTEM. OIIK-8, OIIK-9
Tena 8 TexHonorum o6pabOTKK TEKCTOBOI YK-1, YK-6, 18 14
uHpopmaruu. MS Word.* OIIK-8, OIIK-9
Tema 9 Cpencrtia 3nveI<Tp0HHHx ’ YK-1, YK-6, 8 8
npesentauuit. MS PowerPoint. OIIK-8, OIIK-9
Tena 10 OcHOBBI 0a3 TaHHBIX U 3HAHHH. VK-1, YK-6, 9 8
M
CYBJ] MS Access.* OIIK-8, OIIK-9
KonTtpoins 4 -
Hroro: 3auer 72 62
YK-1, YK-6
* b L
Tema 11 | Dnextponnsie Tabmuipl. MS Excel. OIIK-8, OTTK-9 20 15
. ’ [NousTre UQPOBBIX VK-1, VK-6, . .
ema MH()OPMALIMOHHBIX PECYPCOB U UX OITK-8, OTIK-9
BU/IBL.
HHdopMamoHHbIE pecypchl YK-1, YK-6,
T 13 6 6
ema OPraHoOB BJIACTH. OIIK-8, OIIK-9
Tema 14 SJIC;C():];};;(: aiif(fﬁiizdf: II-/IILIX V-1, YK-6, 6 6
M. P OIIK-8, OITK-9
CeTel.
I'moGanbHas KOMIBIOTEPHASI CETh YK-1, YK-6
T 1 b L
M 1> nternet OIK-8,OMK-9 | ° ®
Tema 16 3amura nHbOpMAIIUU | YK-1, YK-6, 7 5
uHpOpMaIMOHHast 6e30MacHOCTh. * OIIK-8, OIIK-9
3noBpeanoe [10, uHTEpHET-YTPO3BL. VK-1, YK-6,
T 1
ema 17 Anrtusupyctoe I10. OIIK-8, OIIK-9 6 6
Tena 18 HpaBOBaiI nHpopmarus. Uctounuku VK-1, YK-6, 6 6
NpaBOBOM MH(pOPMALINH. OIIK-8, OIIK-9
Tena 19 [IpaBoBoOE peryaupoBaHue ) YK-1, YK-6, 5 5
WHPOPMAITMOHHBIX TEXHOJIOTHH. OIIK-8, OIIK-9
Mecto u ponb CIIC B coBpeMeHHOM YK-1, YK-6,
Tema 20 6 6
ema UHQOPMAIMOHHOM OOIIEeCTBeE. OIIK-8, OIIK-9
Tema 21 | Ilpunuunst padotsl ¢ CIIC YK-1, YK-6, 12 12
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«Koncynprantllmtocy. OIIK-8, OIIK-9
[Mpunnumnet padotsr ¢ CIIC YK-1, YK-6,
Tema 22 - -
ema «[apanT». OIIK-8, OIIK-9 12 12
KouTposns 9 - - -
Hroro: Dx3ameH 72 2 4 93
Bcero 180 4 8 155

*B ToM umcie ¢ IMIPUMEHCHUEM MHTCPAKTUBHBIX MCTOI0B O6y‘IeHI/I${.

3.2. YueOHasi nporpaMMa JMCUMIJIMHBI (MOLYJI51)

Tema 1. Teopusi unpopmaunu, popmsl ee npeacTaBiaeHns, CBOCTBA.
N3mepenne nHpopManmnu

[lonstue wunpopmanuu. CrnocoObl €€ BOCIPUATHA: BHU3YAJIbHbIN, ayJualbHBIN,
TaKTUJIbHBIN, OOOHATENbHBINA, BKYCOBOIA.

@opMbl  IpeICTaBICHUA HMHPOPMALMMU: TEKCTOBAas, YHUCIOBas, Trpaduyeckas,
3BYKOBasl, KOMOMHHpPOBaHHas!.

CpoiicTBa MH(pOPMALUU: MOHATHOCTb, MOJIE3HOCTh, JOCTOBEPHOCTh, aKTyaJIbHOCTb,
MOJIHOTA, OOBEKTUBHOCTb.

OO11as xapakTepucTHUKa HH(POPMALIMOHHBIX MIPOLIECCOB: cOOp, nmepeaayda, 00padboTka,
HaKoIUIeHUE UH(OPMAIIUH.

Bropuunas unpopmanus.

Hocutenn undopmanuu. CooOlieHue — MaTepualibHbIi HOCUTENh WH(GOpPMALIUH.
HNudopmarust — HemaTepuanbHbINA CMBICI, U3BJIEKAEMBIN U3 COOOIIICHHUS.

Enununel u3mepenus uapopMaiuu.

[Togxoapl Kk M3MepeHuIo MH(OpMAIUU: COAEPKATETbHBIN (YMEHBIIICHUE YHTPOIUH),
an@aBuUTHBIN (00BEMHBIN), HOBU3HA.

Tema 2. IlonsaTe MHGPOPMALMOHHBIX TEXHOJIOT UM, UX KIaccuPuKanmus

[loHATHE TEXHOJIOTHH B PA3JINYHBIX HICTOUHHUKAX.

[TonsiTne nHGOPMAITMOHHBIX TEXHOJIOTHI, OCHOBHBIE 35IeMeHThI UT.

Ilens, npeamer, meton UT.

OcHoBHble nHCTpyMEHTHI UT.

Knaccudukanusa: 1mo  Ha3HAYeHUIO U XapakTepy  HUCIOJIb30BaHUS, IO
M0JI30BATENbCKOMY MHTEpdENCy, Mo crnocody OpraHu3aliyd CETEeBOTO B3aUMOJICUCTBHS,
0 NPUHILIMIY MOCTPOCHHUSI, MO XapakTepy y4acTHsi TEXHUYECKUX CPENICTB, MO CIOCO0y
YIIPABJIEHUS TEXHOJIOTHUEM.
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Tema 3. UndopmanmoHHble Npouecchl 1 HHPOPMALIMOHHbIE CUCTEMbI

[Tousttue UC.

Knaccudukanus UC

Oransl padotsl C: 3apoxaeHne TaHHBIX, HAKOTUICHUE U CUCTEMAaTH3allusl TaHHBIX,
00paboTKa JTaHHBIX, OTOOpaKEHNE TAHHBIX.

NHdopmarimoHHbIe peCcypChl.

MarepuanbHble U a0CTPAaKTHBIE CHCTEMBI.

JoxymenTanbabie UC.

daxtorpaduueckue UC.

Tema 4. Ucropus pasButusa IBM. [loHsiTHe 1 OCHOBHBIE BU/IbI APXUTEKTYPbI
IBM

Uctopust pazsutust IBM. BeruncnurensHas mamuHa Yapib3a br06umxka.
[Tokonenusa OBM.
Apxutektypa 9BM: nporpamMmmMHoe o0ecriedeHre, BEIYUCIUTENbHBIE U JIOTHYECKUE
BO3MOXXHOCTH, anmnapatHsie cpenctBa (hardware + software).
Knaccudukanusa 9BM: aHanorosble, HH(PpPOBLIE.
Apxutektypa 9BM mno JIx. ¢hon Heiimany.
[Mpuntuner [Jx. pon Heiimana:
- IPOTPaMMHOE yTIpaBJieHne (CYETUYNK KOMaH);
- OJTHOPOJIHOCTD MaMsATH (IPUHIIUI XPAaHUMOMW MTPOTPAMMBI);
- aJIpECHOCTD (MIPUHLIUM JIMHEHHOCTH MaMSTH).
OTKpBITast apXUTEKTypa KOMIIBIOTEPA.
MarucTtpanbHO-MOYJIbHBIA TPUHIUI APXUTEKTYPbl COBPEMEHHBIX KOMITbIOTEPOB.

Tema 5. CocTaB U Ha3HAYEHHE OCHOBHBIX 3JIEMEHTOB MEPCOHAJILHOIO
KOMIBIOTEPA, UX XaPAKTEPUCTHKH

OcHoBHBIE XapakTepucTukn OBM: pa3psaaHocTs mpoieccopa (IpoLeccopoB),
ObIcTpoeicTBHE (ITPOU3BOJUTEIBHOCTh), eMKOCTh O3Y M BHEIIHEW NaMsTH, TOYHOCTb
BBIYUCJICHUN, HAJEXKHOCTh, CTOMMOCTh TEXHHYECKMX W MPOTPaMMHBIX CPEJCTB,
BO3MOXHOCTH PaCUTUPEHHS (PYHKITMOHATHHOCTH.

Marepunckas miata, BIOS, CMOS, neHTpaibHbIi IPOIEccop, MIMHA, KOHTPOJUIEPHI,
omnepaTUBHAs NaMATh, IOPTHI, IUIATHI paclupenus. Bugeonoacucrema.

VYerpoiictBa BBoja (KJIaBHATypa, MbIIIb, TPEKOOJ, [HKOMCTHK, CKaHEp), BHIBOJAA
(MOHHUTOpP, TIPOEKTOp, TMPHUHTEP, IUIOTTEP), UX PA3HOBUJHOCTM U  OCHOBHBIE
XapaKTEPUCTUKHU.
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Buaemnue 3amomunatomue  yctpoiictBa (B3Y). Knaccudukamms B3Y: mo
buznyecKuM OCHOBaM XpaHEeHHsI MH(POpMAIMK, IO KOHCTPYKTUBHOMY HUCIIOJIHEHUIO.

Texunueckue xapakrepuctuku B3Y: unpopmanmonnas eMmkocts (u3mepsiercs B [0,
T6), CKOPOCTh UTEHUS/3ATTUCH.

[Tpunun pabotsl, ocHoBHbIE Xapaktepuctuku HI'MJ[ (FDD), HXKM/I (HDD), CD-
R, CD-RW, DVD, Blu-ray Disc (BD), duaii-nmamsru.

Kmacrep  (nmormyeckuit  610k), QopmarupoBanue (mMojgHOe U OBICTpOE),
nedparMeHTaIus.

Tema 6. Kinaccupukanus nporpaMMHOro ooecrne4eHus

Knaccudukanusa I1O: cucremHoe (0a30Bo€), NPUKIAIHOE, HHCTPYMEHTAIBHOE
(cucTeMbI TPOTrpaMMUPOBAHUS).

Cucremnoe I10:

KoMIIOHEHTHI OmnepanmoHHOM CHUCTEMbl: KOMaHJHBIM WHTEprperaTop, (aitioBas
cucTeMa, IpanBeEPBI YCTPOUCTB.

Knaccuduxanus OC: onHO3agauHble ¥ MHOTO3aJa4yHble, OJHOMOJIH30BATEIILCKUE U
MHOT'OMOJIb30BaTEIbCKUE, CETEBbIC U HECETEBBIE.

Bunel uHTEpQeicoB: amnmapaTHbId, NPOTPAaMMHBIN, aNnapaTHO-MPOrPaMMHBIM,
MOJIb30BATENbCKUN  (MHTEepdelc KOMaHIHOW  CTPOKH, Tpaduueckuii, 3BYKOBOI,
CMEIIaHHBIN).

OmnepanroHHbIe cucTeMbl cemericTBa Windows, OCHOBHBIC CBOMCTBA M BO3MOYKHOCTH.

ba3oBble MOHATHS: yKa3aTelb MbIIIH, KypcOp, OKHO, KHOIKAa, 3HA4OK, MaHelb, MEHIO,
SApJBIK, CHCTEMHBIN Tpe (System tray), BCIUIbIBAIOIIME OKHA (ITOACKa3KM), Oydep oOMeHa.

AKTHUBHOE OKHO. KOHTEKCTHOE MEHIO.

Ha3snaueHnue u 0OCHOBHbBIE BO3MOKHOCTH TIporpaMmbl «I IpoBOAHUKY.

Boinenenne o00bekToB. Omepanuu  KONMHPOBAaHUSA, TEPEMEIICHUS ¢  BCTaBKH.
Texnonorus «drag and drop».

Crioco0Opbl 3armycka nporpaMmm, OTKPBITHS TJOKYMEHTOB.

Jlpyrue cemeiictBa omepannonHbix cucteM s ITIK: MS-DOS, Unix, Linux,
Mac OS.

CewmeilictBa onepanuonHbix cucrtem g KIIK, cmapTdoHOB, MIaHIIETHUKOB:
Windows Phone (Microsoft), Android (Google), iOS ( Apple).

[Tpuknagnoe I1O: oOmiero Ha3zHaueHUs (TEKCTOBBICE M TpaUUecKue peaaKTopsl,
anekTpoHHble Tabmuiel, CYB/], makeTsl MyJIbTUMEIUNHBIX MpE3eHTAllul, Opay3epsl),
CrienuanbHOTO HasHaueHust (Oyxrantepckue wu  dkcnepTHbie  cuctembl, CAIIP,
MaTEMaTUYECKHUE MaKEThI, AIEKTPOHHBIE 00pa30BaTEIbHBIC U3TAHMS).

NuctpymentanbHoe  I1O:  cucrembl  mporpaMMHUpoOBaHusi — (MHCTPYMEHTHI),
OPHEHTUPOBAHHBIE HA ONIPEACIICHHBIN SI3bIK IPOrPAMMUPOBAHUS.
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[IpommBka (firmware, MUKpOTIporpaMmma).
Tema /. MailnoBasi CTPyKTypa ONepauuoOHHbIX CHCTEM

Hasznauenue ¢aiinoeix cucteM. Paiin, nmanka (kartanor, gupekropus). Ums daiina,
Macka JJig noucka ¢aiina. B umenax ¢aiiioB 3amnpeniaeTcsi UCIoIb30BaHUE CIEAYIOMIMNX
CHUMBOJIOB:

\ /o * 2 <> 111 { } " ArpuOyrs ¢aiina. ComocraBieHue IporpaMmm
paciupeHusiM (paitsios.

Tunsl ¢aitnoB: ucnoigHsEeMble, TEKCTOBBIE, YHNaKOBaHHBIC, TpaduvecKkue, ayauo-
BUJI€0-(aitnbl, (aiisl anekTpoHHbIX Tadmuy, CY B/, npesenTanuii.

Onepanuun Hajg (QainamMu: co3laHue, KONMMPOBAaHME, NEPEMEICHUE, YIalcHHE,
0e3BO3BpaTHOE yJaJICHUE.

[Touck ¢aitnoB. Macka (mabnon) gaitios. [logcranHoBoOYHBIEC 3HAKU:

CUMBOJ « * » TpaKTyeTcs Kak «JIro0asi mociieIoBaTeIbHOCTh JIIOOBIX CUMBOJIOBY, B

TOM YHCJIE€ W HUX OTCYTCTBHE; CHMBOJ « ? » BOCIpPUHUMAETCA Kak Jt000M

OJITMHOYHBIN CUMBOJI.

[lonarue karaymora (mamku, aAupekTopuu). KopHeBOW, TeKymuil KaraJor.
JlpeBoBUAHAS (MepapXHUUyecKas) CTPYKTypa KaTaJloroB.

du3nyecKkre U JOTUYECKUE TUCKH.

Hasnauenne BHEIIHMM 3allOMUHAIONIMM YCTpPOMCTBaAM (IuUCKaM) OYKBEHHBIX
WHJIEKCOB (JTaTUHCKOTO andaButa). Metka Toma (uMms aucka). [lyts (MapuipyT) K daiiny.

Xapakrepuctuka ¢ainoBsix cucreM: FAT, FAT32, NTFS, exFAT. CpaBHenue
FAT32 u NTFS.

Tema 8. Texnosioruu o6padoTku TekcToBOM HHGpopmanuu. MS Word

TexcroBbie penakTopsl, kiaccudukanus. DopmaThpoBaHue TeKcTa. Paznmensl
JOKYMEHTA.

MS Word, pasmuuns B Bepcusix (2003, 2007-2019). Murepdeiic: BKIaaKH, JEHTa
BKJIAJIOK, Tpymnmnbl (MaHend, OJIOKM) KHOMOK, IaHelb OBICTPOro JOCTyIMa, CTPOKa
COCTOSIHUS, BCIUIBIBAIOIIME MOJIcKa3ku. Pacmupenue nokymentoB MS Word Bepcun 2007
u BhIme (.docx).

PexuMm nmpocmoTpa 10KymMeHTa.

[Tpuems! BeIIEICHNS TEKCTA, KOMUPOBaHUs, epemenieHus. bydep oOmeHa.

[TapameTpsl CTpaHHIBI: TIOJS, TEPEIUICT, OPUSHTAIMS, 3€PKAJIbHBIC IOJIA, pa3Mep
oymaru. Kononku.

Knaccudukanusa mpudtoB: (c 3aceukamu (serif), 0e3 3aceuek (rpOTECKH WU
pyOJieHHbIe WK sans-serif), MOHOIIIMPUHHBIC, PYKOITUCHBIC, TEKOPATUBHBIE).
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CgoiictBa mpudtoB: rapuutypa (Type family); nauepranme (Type face); xerin
(kerenp); KEPHUHT; MacIITad; UHTEPBAJ; CMEIIICHUE.

TaOynsauust: Mapkepsl TaOyISIIHY, 3anmoaHuTeNb. [louck u 3aMeHa. ABTO3aMeHa.

OToOpakeHne CKPBITHIX CHMBOJIOB (hOpMATHPOBAHUS (HEMeYaTaeMbIe 3HAKH ).

Ao03ar; mapkep abzana (Y); BbIpaBHUBaHHWE TEKCTa; OTCTYN (OT TPaHMI] TEKCTa);
uHTepBa) (Tepea/mocie ab3ara); WHTEPIUMHBK (MEXKIYCTPOUHBIM HWHTEpPBAII); IepBas
(kpacHas) CTpOKa; MOJIOKEHUE Ha CTpaHulle. [ paHuUIIbI U 3a7IMBKa a03alleB.

ABTOMaTH4YecKasi pacCTaHOBKAa IEPEHOCOB (IEHCTBYET Ha BECh JOKYMEHT; JUIs
3afpeTa B KakoM-InOo ab3ale — B CBOMCTBaX 3TOro absama — BBIOpaTh BKIIAJKY
"I[TonoxxeHnue Ha cTpaHule", ganee "3ampeTUTh aBTOMAaTUYECKUM EpeHOC CIIOB").

MapxkupoBaHHBIE, HyMEPOBaHHBIC 1 MHOTOYPOBHEBBIC CITUCKH.

Pa3peIBeI cTpanuil 1 pa3aenoB. KoJTOHTUTYIIBL, HyMepamus CTPaHHIL.

Crunu: cumBosia (COAEPXKUT TMapaMeTpbl (QopMaTUpPOBaHUS CHUMBOJIOB); ab3aiia
(comepuT mapaMeTpbl (opMaThpoBaHHUS ab3areB). DKCIPECC-CTHIM, OOLIUN CITHMCOK
ctuneil. [Ipumenenue cruneit. [lapamerp "OOHOBISATH aBTOMAaTUYECKU".

Co3znanuie ornaBieHUs: MPUMEHEHUE K 3arojIOBKaM CTHJICH 3aroJIOBKOB, HyMepalus
CTpaHUll, BEIOOP CTHJISI OTJIABJICHUSI W 3amoJiHuTelNs. PaboTa co CTpyKTypol NHOKyMEHTA.
dopmat no o6pasiy (konupoBanue gpopmara).

CHocku (0OBIYHBIE U KOHIIEBBIE), CCHUIKH.

Tabnuipl: co3gaHue, peJakTUPOBaHUE, CBOMCTBA. V3MeHeHue pa3MepoB CTOJOIIOB,
CTpOK, siueek. OObeNMHEHHE HECKOJBKUX SYEEK M pa3jielieHne OJHOW Ha HECKOJIBKO.
BripaBHuBanue tekcra B tabmuiie. CoptupoBka naHHbIX B TaOswmie. [IpeoOpazoBanue
TaONHIIBI B TEKCT M TEKCTa B TAOJHITY.

Makpocsl: HazHaueHHWe; uUMs (HE JOKHO CoJepKaTh B cebe mpoOesibl), 3aluch,
maysa, OCTaHOB, 3aITyCK Ha MCIIOJIHEHNE.

Pabora c¢ rpapuyeckumMu 0ObEKTaMU (pUCYHKAMH, KapTHUHKaMu, (urypamu
(aBTOUTYpamMu), nuarpaMmmamMu, HaanucsaMu, Haanucsasmu WordArt). BeraBka, nsmeHnenue
nmapamMeTpoB, BBIpaBHUBAHUE, pACHpEIEICHUE, IMOBOPOT, TPYMNIUPOBKA TpaduyuecKux
o0bekToB. [lonoxkenue B TekcTe (0OTekaHue Tekcta). BcraBka Maremarnueckux (Gopmyn
(penaktop Gopmyin).

[TeyaTs mgOKyMeHTa: BBIOOp TPHWHTEpA, IWAINA30H TII€YaTH, OJHOCTOPOHHSS U
JIBYCTOPOHSIS TI€YaTh.

CpaBHEeHHE TOKYMEHTOB. 3alliTa JOKYMEHTA.
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Tema 9. CpeacrBa 3JieKTpoHHBIX npe3eHTanuii. MS PowerPoint

DNEeKTPOHHBIE NMPE3ECHTALINH.

[Ipumepsl TporpaMMHBIX MPOMYKTOB JUIsl CO3MaHHS Tpe3eHTarmii: Microsoft
PowerPoint, StarOffice Impress, Corel Presentation, HyperStudio, DemoShield u
Matchware Mediator.

MS PowerPoint, pazmuums B Bepcusix (2003, 2007, 2010, 2013). Hurtepdeiic:
BKJIAJIKH, JICHTA BKJIAJOK, TPYNIbI (MaHelr, 0J0KH) KHOIOK, MaHedb ObICTPOTO JOCTYIIA,
CTpOKa COCTOSIHMS, BCIUIbIBAIOLIE Mo/Icka3ku. Pacmmpenne nokymentoB MS PowerPoint
Bepcun 2007 u Boiie (.pptx; .ppsx ).

[logroroBka mpe3eHTalMM, CO3aHHE CTPYKTYPbI: TUTYJBHBIM CIlIaiil, HE MEHEE
OJIHOTO MH(OPMALMOHHOTO ClIaiijla Ha KaXKIbI JIOTMYECKH OJOK JOoKiajaa, ciaia Wuium
HECKOJIBKO CJIAiiZIOB C UTOTaMH U BBIBOAAMU JOKJIAa, 3aKIIOUYNTEIbHbBIN CIan/.

Coznanue cnaiina. Hcnons3oBaHue TOTOBBIX MakeToB. JloOamieHue, yaalieHHe,
nepemenieHre cnaiiga. Pexum crmaiina u  pexuM  CTpyKTypbl. JloOaBieHue u
peaaKkTHpoBaHUE TEKCTOBOM MH(POPMALIMU Ha ciaiijie.

Pabora c¢ rpaduueckumu oObekTamu. [loOaBnenwe (opmMbl Ha  claia.
®opmatupoBanue ¢opmbl. BcraBka Tabmun u  amarpamm.  OO0BbekThl  SmartArt.
JloOaBnenne o0bekToB ClipArt u pucynkoB. O0paboTka pucyHkoB. HoBble BOBMOKHOCTH
obpabotku rpaduku B PowerPoint 2007/2010: ynanenue ¢QoHa, XyHd0’KeCTBEHHbBIC
3 dEKThI, CTUIH.

PaGota ¢ mynpTuMeana. Jlob6aBieHue 3ByKa, BU1€0 Ha CIan]I.

Hcnonb30BaHre aHUMAIIUU U TIEPEXOJI0B MEXKy ciainamu. J[oOaBieHre aHUMAaIUU
Ha cmaiin. Hacrtpolika mnapaMeTpoB aHuManuu. AHuUManus OOBEKTOB SmartArt.
[IpumeHeHue nepexoa0B MEXy cllaiijaMu.

Odopmnenue mnpesentaruu. lLlBeroBas cxema. Co3maHue U TPUMEHEHHE
coOcTBeHHOM 1BeTOBOM cxewmbl. [laGnonbl nuzaitna. Co3nanue coOCTBEHHOTO IadJioHa
JU3auHa.

[logroroBka mpe3eHTaMM K JeMOHCTpauuu. Mcrnosib30BaHHE THUIEPCCHUIOK.
PazBerBienue npeseHTanuu. [IponsBosibHBIC MOKa3bl. JloOaBIIeHHE 3aMETOK. Y CTaHOBKa
BpEMEHHM ToKa3a ciaiiia. JlobaBneHue peueBoro komMmeHTapusi. CKpbIThIE CIalIbl.

CoxpaHeHue cnaiioB B BUE MPe3CHTAIUH.

JemouncTpauus cnaiinoB. [1omHO3KpaHHBIN MMOKa3 ciaigoB. MHCTpyMeHTHI «Ilepo» u
«YKazkan.

Tema 10. OcHoBbl 0a3 nannbIx U 3HaHui. CYBJ] MS Access

ITonsTre 6a3bl JaHHBIX, Oa3bl 3HAHUIA.
[IpoexktrpoBanue 6a3 qaHHbBIX. Llenu u Tanbl MpOeKTUPOBAHUS.
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Nudonornyecknii (ceMaHTHYECKHUM) acrekT. Jlatajorudeckuii (CHHTaKCUYECKUH)
ACIEKT.

NudopmarmonHas mMonaens TpeaMeTHOW o6yacTu. BeigeneHune cymHoOcTed W UX
aTpuOyTOB.

NudopmanmonHo-nornyeckue Mopeiu (uUepapxuyeckas, CceTeBas, peNsIlMOHHAs,
00BEKTHO-OPUEHTUPOBAHHASL MOJIEJIb) UX JIOCTOMHCTBA U HEJIOCTATKHU.

Pensuumonnsie 0a3bl JTaHHBIX: OOBEKT (CYIIHOCTH); KJIacC OOBEKTOB; CBOMCTBA
(aTpubyThl) OOBEKTA; MEPBUYHBIN, ATbTEPHATUBHBIA, COCTABHOM, BHEIIHWUN KIIOY; THUI
JAHHBIX; JOMEH; KOpTekK. CBs3b, XapaKTEPUCTUKU CBS3U: TUN (UACHTU(OUIMPYIOIIAs/HE
UACHTUDUITMPYIOIAs), POAUTEIBCKAS CYITHOCTD, JOUYEPHSIS CYIHOCTh, MOIIIHOCTh CBSI3H,
JOMYCTUMOCTh MYCTBIX (HYJIEBBIX) 3HaueHU. CBsA3u mexay oTHomeHusiMu BJ[ (cBs3u
tuna 1:1, 1:M, M:N).

Ccbut104yHas 1IEJI0CTHOCTD JaHHBIX. Teopusi HopMalu3aiyi.

basel aHHBIX U KOMITbIOTEpHBIE ceTU. CeTeBble U paclpe/IeiCHHbIe 0a3bl TaHHbIX.

Haznauenue CYB/I.

MS Access. Ctpyktypa pabouero npoctpancTBa. THUIIBI TaHHBIX.

Coznanue TabauL JaHHBIX B pEXUME KOHCTPYKTOpA. Y CIOBHUE Ha 3HaueHue. Macrep
¢dopm. CopTupOoBKa JaHHBIX.

Cxema pansHbix (Cssi3biBanue T1a0nui). Cosnanue 3ampocoB. DopMmHpoOBaHUE
otuétoB. Ctpanuis! (mokymeHThl B popmare HTML).

Tema 11. DaexkTponnbie Tadaunbl. MS Excel

MS Excel, pazmuuust B Bepcusix (2003, 2007-2019). Uutepdeiic: BkIagku, jJeHTa
BKJIQJ0K, rpynnbl (TaHend, OJIOKM) KHOIOK, TaHelb OBICTpOro JOCTYIa, CTPOKa
COCTOSIHUS, BCIUTbIBAOIIME Mojicka3ku. Pacimmpenue nokymentoB MS Excel Bepcun 2007
u BbIIe (.x1sx).

Kuura (wabop mnuctoB), JUCT (HaOop syeek), sUeiika (MUHUMAaJIbHAS €IWHUIIA
uHpopmarun). O003HaYEHHUST KOJIOHOK (CTOJIOIOB) U CTPOK.

[IpaBuna BbIACICHUS W 3alMCH APECOB SYEEK, AMANA30HOB, HECMEKHBIX SUYEEK,
KOJIOHOK, CTPOK; KONMpOoBaHus, nepeMenieHus. CrnennanbHas BctaBka. bydep oomena.

[IpaBuna BBoAa u pegaktupoBanus uHpopmaruu. CTpoka GopMy.

BcraBka, pemaktupoBanue ¢opmyi. TUIBI CCHIIOK B (GoOpMyliaX: OTHOCHUTEIBHBIE,
abCoI0THEIE, cMelIannbie. BBoj hopMyit ¢ ucmoiab3oBanneM Mactepa GhyHKITHA.

Crnyuan oTOOpakKeHHS B STYCHKE CTPOKU CUMBOJIOB: «HH#H).

Omneparopsl: apudpmernyeckue (+;-;*;/; % ; "), cpaBHeHus (= ; > ; <; >=; <=;
<>), TeKcTOBBIH ( & ).

[Topsimok (o4epeaHOCTD) BBHITTOJTHEHHS OTlepaIiiii B BRIPOKCHHSIX.
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[Ipumenenue popmatoB siueek: UnciioBoi (3aaeT KOJUYECTBO AECATUUHBIX 3HAKOB
MIOCJIE 3aIATON, KOTOphIe OyayT oTOOpakaTbes B siueiike), Jlata (orcuer gat Excel Bener,
HaunHas ¢ 1 sHBaps 1900 roma, T.e. KaxI0OW I1€JIOM YacTH 4YuWCila, HayuHas c |1,
MOCJIE0BAaTEILHO COOTBETCTBYET OIpe/ieNieHHas ara), Bpems (kaxxmoil npoOHON yactu
YHCJIa COOTBETCTBYET OINMPEJEICHHOE BpeMsl CYTOK), TeKCTOBbIN (HaHHBIE O0TOOpa)karoTcs
TaK, KaK UX BBEJM; €CJIM MPHU BBOJE MOCTABUTH MEPBBIM CUMBOJIOM ' (amocTpod), TO K
sueiike Oynet npuMeHeH GopMat TeKCTOBBIN).

dopwmar o o6pasiy (konupoanue Gopmara).

Mapxkep aBTO3amoJIHCHUS — HA3HAYCHNE, 0COOEHHOCTH MCTIOIb30BaHMSI.

CoptupoBKa v PHIBTpAIUs JAaHHBIX.

YcnoBHoe hopmaTupoBaHUE.

[TocTpoenune u perakTHPOBAHUE JUATPAMM.

Hcnonb3oBaHuE 2JIIEMEHTOB YIIPABJICHHUS.

Tema 12. [lonsiTue nndppoBbIX HHGOPMALMOHHBIX PECYPCOB U MX BH/bI

[Tonsitue pecypcos. MHpopManimoHHbie pecypehl M UX crienuduka.

YacTHbIC U TOCYIapCTBEHHBIE IIUPPOBHIE NH(DOPMALIMOHHBIE PECYPCHI.

Bue nH()OpMAaIMOHHBIX PECYPCOB.

[To cogepxaHui0 OHM MOTYT OBITH IOJEJEHBI HAa: Hay4yHble, OOILIECTBEHHO-
NOJIUTUYECKHE, TEPCOHANbHBIE JlaHHblE, HOPMAaTUBHO-NPABOBbIE, HKOJIOIMYECKUE U
npoyue.

[Io ¢opme COOCTBEHHOCTH BBLACHAIOT: TOCYAAPCTBEHHbIE HWH(DOpPMaALMOHHBIE
pecypcsl (I'MP), MyHununaneHbele, NpUHAATSKANUE OOMIECTBEHHBIM OpPTaHHU3AIUSIM U
YaCTHEIE.

Tema 13. UndopmaumoHHbIe pecypchl OPraHoOB BJIACTH

VYnpasienue HHPOPMAIIMOHHBIMU pecypcamu. ['ocynapcTBeHHbIe HH(POPMAIIMOHHBIE
pecypcsl. CoctaB ['UP.

®opMUpOBaHUE U UCOIB30BAHNE HHPOPMALIMOHHBIX PECYPCOB.

["ocynapcTBeHHast NOJUTUKA B cpepe HHPOPMaALIMOHHBIX PECYPCOB.

['ocynapctBennble u ¢enepaibHble MHPOpMalnuoHHBIE pecypcbl. DenepanbHbiid
noptan. Cait. [Ipumepsl ”HPOPMAITMOHHBIX CUCTEM OPTaHOB BJIACTU U YIIPABJICHUS.

OcHoBHbIE y4eTHBIE cUCTEMBI PD.

['AC «ITPABOCYIUE». Caiit BepxoBHoro cyaa PO.

ABTOMaTH3UpPOBAaHHAs  CHCTEMa  MPOTOKOJUPOBAaHUS  CyAE€OHBIX  3aceqaHUil.
HNudopmanmonHo-cripaBoYHble KHOCKH. BUaeOKOHPEpEHIICBA3b.
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Tema 14. OcHOBHBIE XapaKTEPUCTUKH U KJIaccH(PUKAIMA KOMIBIOTEPHBIX ceTeil

[ToHsITHE KOMITBIOTEPHOU CETH.

Knaccudukaiums KOMIbIOTEPHBIX CETEH:

[1o TeppuTOpUaIbLHON PACIPOCTPAHEHHOCTH CETH MOTYT OBITh:

[To BeZOMCTBEHHOM NMPUHAIICKHOCTU CETH MOTYT OBITh:

[To ckopocTtu nepenayu uHGOPMAIUU KOMIIBIOTEPHBIE CETH JIETISTCS Ha:

[To Tuny cpeapl nepenayn CETH pa3AeiaoTCs Ha:

[Io Ttomomornu (KOMIOHOBKA, KOHQUTypalus, CTPYKTypa — (QHU3NYECKOe
pPacnoJIOKEHUE KOMIIBIOTEPOB CETU IPYr OTHOCHUTEIBHO JAPYra U CHOCO0 COEIMHEHHUS HX
JUHHUSMH CBSI3H):

I[To cnocoOy opranu3auu B3auMOEHCTBHS KOMIIBIOTEPOB B CETH:

PaGouass rpynma. CoBMmecTHbI goctyn K daiinam u nankam. KinueHt (pabouas
CTaHIIMsI), CEpBEP, TOCTOMHCTBA U HEJOCTATKH.

CereBble apXUTEKTYpBbI: (ailii-cepBep U KIUEHT-CEPBED.

JlomeHHasi opraHu3anus CETH, KOHTPOJUIEp AOMEHA. YUETHasl 3aluCh KOMIBIOTEpa,
M0JIb30BATES.

[IpoGnembl Ipy CO3JaHUU U KCIUTyaTallud KOMIBIOTEPHBIX CETE€l: COBMECTHUMOCTH
000pynoBaHus U UHPOPMAITMOHHOTO obecriedeHus (IporpaMm U TaHHbBIX ).

Yposau mosenu OSI.

OCHOBHBIE IPOTOKOJIBI CETH HHTEPHET.

CereBoe 00Opy/mOBaHUE: CETEBbIE KapThl (BHYTPEHHUE, BHEIIHHME, BCTPOCHHBIE B
MaTEepUHCKYIO IIJIaTy), TepMUHATOPbI, KoHIeHTpatopel (Hub) moBroputenu (Repeater),
KoMMyTaTophbl (Switch), mapuipytuzatopsl (Router), moctsl (Bridge), uumto3sl (Gateway),
MekceTeBble Kpanhl (firewall, 6panamayspst).

Tunel kabend: BUTas napa, KOaKCUalIbHbIA KaOelb, ONTOBOJIOKOHHBIN Ka0€eb.

Tema 15. 'no6anbHasi komnbloTepHasi cetb UHTEpHET

Uctopus pazsutus Internet.
YacTHble BUIBI CeTEH: MHTEPHET, MHTpaHeT, dkcTpaHeT. IIposaiiaep (ISP - Internet
Service Provider - mocraBmuk yciryr MHTepHETa).
Crnioco0w1 aapecanuu B UHTepHET:
Anmnapatssii (MAC) aapec: (00:E0:29:78:96:FF)
Uucnosoii coctaBHoM aapec (IP-axpec):
oPv4 — nnuna 32 6uta: (11000010 01010100 01111100 00110011, 3amuceiBaeTcs:
194.84.124.51)
o|Pv6 — mmna 128 Our.
CuMBOIBHEIN aapec (ToMeHHOe uMs), HanpuMep, de.ifmo.ru.
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Cucrema npomennsix umeH (Domain Name System, DNS). Jlomensl mnepBoro
(BepxHero) ypoBHs (top-level): mo BuAy HEATETBHOCTH, IO MECTOMOJOKCHHIO
(HaIMOHAJLHEIE).

EnunooOpasuenii ykazatenb Ha pecype (URL — Uniform Resource Locator).
Crpykrypa URL. CtpykTypa agpeca 3JIEKTPOHHOM MOYTHI.

Cnyx0b1 HWurepuera: World Wide Web (WWW — BcemupnHas mnayTuHa;
Web-ctpanuier), cinyx0a nepenaun daiinos (FTP), sanekrponnas moura (E-Mail), rpymmst
HoBocTel, IP-Tenmedonus, ciykObl MIHOBEHHBIX COOOIIEHUM, TOMCKOBBIE CITYXKOBI, telnet
(YnaneHHOE MOJKIIIOUCHUE).

bpaysepsl.

CpeactBa moncka B VIHTepHeT: TMOMCKOBbIE MamuHbl (search —engines),
METanoOUCKOBBIE CUCTEMBI, TOPTaJbl, KaTasioru (directories).

Tema 16. 3amura nadpopmanun U HHPOPMALMOHHAA 0€30MIACHOCTH

[TpuHIMIIBI HTHPOPMALIMOHHOM 0€30M1aCHOCTH:
- IIEJIOCTHOCTh JAHHBIX (3alIMIIEHHOCTh OT pa3pylIeHUS W HECAaHKIIMOHUPOBAHHOTO
W3MEHEHHS);
- KOH(UICHIIMATBLHOCT, MH(POpMAIMKU (3al[UTa OT HECAHKIMOHUPOBAHHOIO JIOCTyMHa K
uHbopMaIm);
- IOCTYIMHOCTHh MH(GOPMAIUHU (BO3MOXKHOCTH 332 IPUEMIIEMOE BpEeMsI TIOJIYIUTh TPEOyeMytO
UH(OPMAITMOHHYIO YCIIYTY).

®akTopbl, NPUBOJAIIME K pa3pylIeHHIO (yTpaTe) UHPOpMaLIUU.
Mepsl o obecneueHnto HHPOPMaIMOHHON 0€30MaCHOCTHU

- pe3epBHOE KOMMPOBAHUE (ApXHUBUPOBAHUE, CO3/ITAHUE 00Pa30B CUCTEMBI);
- IPOTHO3UPOBAHUE W TPEAOTBPAIICHNE BO3MOXHBIX OTKA30B TEXHHUYECKUX CPEICTB
(pe3epBUpOBaHUE AJIEMEHTOB, 3epKalupoBanue Hocutenedt wuHpopmanuu (RAID-
MaccuBbl), ucnoiibzoBanne MBI u 1.1.);
- 3aIIMTa OT BO3JICHCTBUS MPOTPaMM-BUPYCOB;
- 3aIIUTa MPHU Tiepenayde nHGOPMAIH 0 KaHaJIaM CBSI3H;
- OTpaHUYCHHUE TIPaB MOJIb30BATENICH MO TOCTYITY U M3MEHEHUIO HH(OpMAITIH
3amuTa HHPOpPMAIKA OT HECAHKIIMOHUPOBAHHOTO KOIIMPOBAHMS;

Pasrpannyenue mnpaB JgocTynma K JIOKAIBHBIM M CETEBBIM HH(DOPMAIMOHHBIM
pecypcam:

Unentudukamus (ot matuHckoro identifico — OTOXKIECTBIATH) — paclio3HABaHUE
cyOBeKTa 1o ero uaeHTuduKaTopy (MMEeHH, JOTUHY) B HHGOPMAIIMOHHON CUCTEME

Aytentudukarus (anra. authentication) — mporeaypa NPOBEPKH TOITUHHOCTH
(maposb, Kpunrorpapuueckuii Koy, OUOMEeTpHsl).



23

Aptopuzanusi (0T aHrI. authorization — paspenieHue, YINOJHOMOYMBAHHUE) —
MIPEIOCTaBIICHUE OTIPEICTICHHOMY JIMITY TIPaB Ha BBITTOJHEHUE OMPEEICHHBIX ICHCTBU; a
TaK)Xe TPOIECC MPOBEPKU (TMMOATBEPXKICHUSI) TAHHBIX IPaB MPHU TOIBITKE BBITIOTHEHUS
ATUX JCUCTBUM.

OUIT (snexTpoHHass wM@ppoBas MOANUCH) — OJHO3HAYHOE TMOJTBEPKICHUE
MOJJIMHHOCTH M aBTOPCTBA AJIEKTPOHHOTO JJOKYMEHTA.

Tema 17. 3noBpeanoe I10, unTepHeT-yrpo3sl. AHTUBHpYcHOe [1O

Bpenonocnas nporpamma (OyKBasbHBIN TIEpEBO aHTIOA3BIYHOTO TepMuHa Malware,
malicious — 3moHamepeHHbBIN 1 software — mporpaMMHoOe oOecIieueHue) — 3JI0HaMepPCHHAs
porpaMmma, TO €CTh IPOTrpPaMMa, CO3aHHAs CO 3JIBIM YMBICIIOM.

Knaccuduxkanus spenonocnoro I10:

- KJIACCUYECKHE KOMIIBIOTEpPHbIE BHUPYCHl (BHEIpPEHHE B Teja JAPYTruX Mporpamm,
CaMOBOCITPOM3BE/IEHNE, CaMOpaclpoCTpaHEHHE B HH(GOPMAIMOHHO-BBIUNCIUTEIbHBIX
CETAX); MaKPOBHUPYCHI;

- TPOSIHCKHE TIPOTPaMMBI;

- CeTeBbIe YEPBU — PACIPOCTPAHEHHE CBOMX KOMHU IO CETAM C IENbI0 MX 3allyCKa Ha
yaJeHHOM KOMIBIOTEPE M JATbHEHIIIETO PACIPOCTPAHEHHSI C UCIIOJIb30BAHUEM CEPBHCOB
KOMIIBIOTEPHBIX CETEHl;

- TpoYMe BPEIOHOCHBIE MPOTrpamMMbl (aBTOMAaTH3alMs CO3JaHUS BHUPYCOB, YeEpBeil,
OpraHM3als CETEeBbIX aTak, B3JIOM YJAJCHHBIX KOMIIBIOTEPOB, CO3JaHHME U YIPaBJICHUE
30MOU-CETSIMU).

Knaccudukanus KOMIOBIOTEPHBIX BHPYCOB. MO Cpelle OOWTaHMs, MO crocodam
3apakeHUs, MO JAECTPYKTHBHBIM BO3MOXHOCTSIM, IO OCOOCHHOCTSIM aJIrOPUTMa, BUPYCHI-
YEepBH, «MMAPA3UTUUYECKUE», CTYIACHUECKHE, «CTEJC»-BUPYCHI, «HOTUMOPHUK»-BUPYCHI,
MaKpO-BUPYCHI)

Mo1ieHHI4eCTBO B KOMIBIOTEPHOH cepe (COLManbHbIi MHXKUHUPHUHT, «(QUIIHHT,
DoS-araka (ot anrn. Denial of Service — «oTka3 B obciyxuBanun») u DDoS-araka
(Distributed Denial of Service — «pacnpenenéHHblii 0TKa3 00CITyKUBaHUS ), «TOPOIKHOE
S0JIOKO»).

[Tpu3Haky BUPYCHOTO 3apa)KEHUSI KOMIIBIOTEPA.

AHTUBUPYCHBIEC TPOTPAMMBEI.

AHTHBUPYCHI OHJIAIH.

JleiicTBUS TOIB30BATENS IPU MOIO3PEHHUH O 3apAKEHUN KOMITbIOTEpa BUPYCaMHU.
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Tema 18. IIpaBoBasi ungopmanus. UcTouHMKN NpaBoBoii HHPoOpMAUKN

[TonsiTue npaBoBoi MH(MOPMALIUK U €€ CTPYyKTypa. Bunbl npaBoBoil nHpOpMaIun u
0COOCHHOCTH HMCTIOJIb30BAHMSI.

[Topsinok BCTYIIEHUS B CUITy HOPMATUBHBIX ITPAaBOBBIX aKTOB.

[ToHsiTHEe HCTOYHMKOB MpPaBOBOM HHPOpMANMKU. Buapl HCTOUYHUKOB IPaBOBOU
uHpopMaruu.

Hcnonp30BaHne HCTOYHUKOB MPAaBOBOM HHPopMamuu B IpodhecCHOHATBHOU
NEATEIIBHOCTH.

Tema 19. IIpaBoBoe peryupoBaHue HH(POPMAIMOHHBIX TEXHOJIOTHii

[IpyuHIMIIBI PABOBOTO PETYIUPOBAHUS HHPOPMAITMOHHBIX TEXHOJIOTHM.

OcoOeHHOCTH TIPaBOBOI'O PETYJIMPOBAHUS HWH(POPMAIMOHHBIX TEXHOJOTUH B PO.
Ponb cetn UHTEpHET B IOpUANYECKON NEATEIBHOCTH.

Nudopmarmonnas 0€30MaCHOCTh 4Yepe3 Mpu3My HOpM mpaBa. MHpopmarmoHHbIE
TEXHOJIOTUH, KaK Pe3yJIbTaT TBOPUECKOU earenbHocTH (00bekTa HC).

Tema 20. MecTto u posb CIIC B coBpeMeHHOM MHGOPMAITHOHHOM 0011eCTBE

[Ipennoceulky TMOSIBIEHUS CIPABOYHBIX IPABOBBIX CUCTEM. [loHsTHME cnpaBOYHOU
IIPaBOBOM CHUCTEMbl. BHIBI CIPaBOYHBIX MPABOBBIX CHUCTEM, HX BO3MOXHOCTH. Pousb
CIIPABOYHBIX CUCTEM B FOPUANYECKOUN AEATEIBHOCTH.

[TpuHIUIIBI CUCTEMAaTU3allii JOKYMEHTOB B CITPABOYHBIX MPABOBBIX CUCTEMaX. Buibl
JIOKYMEHTOB B CIIPABOYHBIX MPABOBBIX CUCTEMAaX. PEKBU3UTHI IOKYMEHTOB, UCIIOJIb3YEMbIE
B CIIPABOYHBIX MTPABOBBIX CUCTEMAX.

Crpykrypa undopmanuu, xpassmeiics B CIIC. OcoOeHHOCTH OCYIIeCTBICHUS
noucka B CIIC.

PaGora co cmuckamu gokymeHToB. [lamku monb3oBatens. Pabora ¢ TekcTom
JIOKYMEHTA.

Tema 21. Ipunuunsl padorsl ¢ CIIC «Koncyastantllaoc»

O6mume cBenenuss o CIIC «Koncynprantllmoc». CTpykTypa MHGOPMAIIMOHHOTO
Oanka cuctembl. OCyIIECTBICHHE TOUCKA CIPaBOYHOM M MPaBOBOM HH(pOpMaluu B
cucreMe. CraproBoe okHO CIIC «KoncynpranTlmocy.

OcHoBel moucka JokymeHToB. OxHO mnoucka B CIIC «KoncynbrantIlirocy.
Ocobennoctu norcka B pazaenax CIIC.
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Buael moucka B CIIC «Koucynbsrantllmocy («beicTpbiii mouck», «llouck 1o
pPEKBU3HTaM» JOKYMEHTOB, TMOHCK 10 «Temarnueckomy Kiaccu(ukaropy», IO
«IIpaBoBOMY HaBUTraTOpy», [ToMCK TEPMUHOB MO CIOBAPIO).

Jlornueckue onepanun: 1 (&); NJIA (|); KPOME (!).

HcTopusi MOMCKOBBIX 3alIPOCOB: 3HAUYCHHUE U HCIIOJIb30BAHHUE.

PaboTta co cnuckoM A0kyMeHTOB. DyHKIIMM MPOCMOTpPa U PEeIaKTUPOBAHUS CIIUCKA
TOKyMeHTOB. COPTHUPOBKA CIHCKA JOKYMEHTOB. Y TOUHEHHE 3aIpoca.

Onepanust konupoBanuss B MS Word. Onepauusi coxpanenust B (aitn. OyHKIus
neyaTH CIUCKa JOKYMEHTOB.

BosmoxkHocTH paboThl B 0kHE « TekcT JokymMeHTa». Onepanuu ¢ TeKCTOM JOKYMEHTa
(KOIMpOBaHKE, COXPAHEHUE, TIEYaTh).

OyHKIMA «/JOKyMEHTBI HA KOHTPOJIEY.

Oynkuus «CBsI3H MEXAY TOKYMEHTaMU.

Coznanve mnanok mnonb3oBarenss B CIIC «Koncynbrantllntoc». OcobeHHOCTH
ctpyktypsl nanok B CIIC («'pynmsl namnok» u «Ilanku JOKyMEHTOBY ).

Onepanuu ¢ nankamu (00bEMHEHNE, IEPECCUCHIE, BEIUUTAHUE).

3akJlaku B TEKCTE NOKyMeHTa. CTpyKTypa 3aKiagok.

KommeHnTapuu nonp30BaTens B TEKCTE JOKYMEHTA.

Tema 22. Illpunnunsi padorsl ¢ CIIC «I"apanT»

Oo6mast xapaktepuctuka u ocHOBHbIe Bo3MOkHOCTU CIIC «I"apant». UnTepdeiic u
ocobenHocTH pabotsl ¢ cuctemoit. ['maBHoe okHo CIIC «I"apanTy.

[Touck noxymentoB ¢ nomoibto CIIC «I"apant» («ba3oBblil mouck», «llouck mo
pekBuzuTam», «llouck nmo curyanumny, «[IoUck 1Mo UCTOYHUKY OIMYOIMKOBAHUS», TTIOUCK 11O
«IIpaBOBOMY HaBUTaTOPY», HOUCK MO « TOJIKOBOMY CIIOBAPIO»).

Hcnons3oBanue nornueckux onepauuii: 1M; NJIN; KPOME.

Hctopust MOMCKOBBIX 3aITPOCOB: 3HAUYCHHUE U UCIIOJIb30BAHMUE.

Pabora co cnuckom TOKyMEeHTOB. DYHKIIMK NPOCMOTpPa U PEAAKTHUPOBAHUS CIIUCKA
NOKyMeHTOB. (CrnocoObl COPTUPOBKHM CIHHUCKA JOKYMEHTOB. YTOYHEHHME 3ampoca C
MTOMOIIBIO «0a30BOTO TTOMCKAY.

Omnepanuu konupoBanusi B MS Word, coxpanenus B ait.

CpenctBa pabotel ¢ TekctoM nokymeHTa B CIIC «I"apanTt». Omnepanuu ¢ TEKCTOM
JTIOKyMEHTa (KOMMPOBaHUE, COXPAHEHUE, TIEYaTh).

OyHKIMA «/JOKyMEHTBI HA KOHTPOJIEY.

Oynkuua « MammHa BpeMEeHN.

Oynkuus «CpaBHEHUE PEIAKLIHAI.

Cosnanune nanok nons3zoBaresis B CIIC «I apan.

Omnepatuu co cruckamu (JIONOJHEHUE, IEPECEUEHUEe, BHIYUTAHKE).

3akaaku B TekcTe JokymMeHTa. CTpyKTypa 3aKJIaIoK.

KommeHnTapuu mnoiab3oBaTess B TEKCTE JOKYMEHTA.
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3.3. AKTHBHbIE U HHTEPAKTHBHbIE (POPMBI POBeIeHUsI 3AHATHIA

Hcxonga w3 TpeOOBaHMN K YCIOBHUAM peaju3allid OCHOBHOW 00pa3oBaTENbHOU
nporpaMMbl  OakajaBpuata 1o HampasieHuio «lOpucnpyneHuus» —QeaeparbHOro
rOCyJJapCTBEHHOI'O 00pa30BaTEIbHOIO CTAaHJAApPTa BBICIIErO O0pa30BaHUS pealu3anus
KOMIIETEHTHOCTHOI'O IOJIXOJa HCIIOJNB3YIOTCS CJEAYIOIINE WHTEPAKTUBHBIE (OPMBI
IIPOBEJCHUS 3aHATHIA:

IIpobremnas nexyus

[IpobneMHass nexkuuss — JIEKIUsS, ONUpPAIOIIAscs Ha JOTHKY [OCJIEJ0BATEIHHO
MOJICTUPYEMBIX MPOOJIEMHBIX CUTYyalluil MyTEM MOCTAHOBKH MPOOJIEMHBIX BOIPOCOB WIIH
NpeabaBICHUs NpoOieMHbIX 3anad. llpobnemHass cuTyauuss — 3TO  CIIOXKHAd
IPOTUBOPEYHBAsi 0OCTAHOBKA, CO37aBaeMasl Ha 3aHATUAX ITyTEM MOCTAHOBKHU MPOOIEMHBIX
BONPOCOB (BBOAHBIX), TpeOyIOIIas aKTUBHON MO3HABATEILHON JEATEIBHOCTH 00ydaeMbIX
Ui €€ TMpaBWIBHOM OLIGHKM M paspemieHus. [IpoGieMHbIl Bompoc coaepkUT B cebe
JUAJIEKTUYECKOE NPOTUBOpEUYHEe U TpeOyeT Il €ro peuieHHuss He BOCHPOM3BEICHUS
U3BECTHBIX 3HAHMM, a Pa3MbIIUICHUS], CPABHEHHUS], IOMCKA, PUOOPETEHUS U TPUMEHEHUS
HOBBIX 3HaHMU. [IpoOseMHas 3agadya B OTJIMYME OT MPOOJIEMHOrO BOIPOCA COIAEPIKUT
JOTIOJTHUTENBHYIO BBOJHYIO HH(POPMALIMIO U ITPU HEOOXOAUMOCTH HEKOTOPBIE OPUEHTUPBI
TIOUCKA €€ PEIICHHUS.

Jlekyus-eusyanuzayus

Jlexuus-Buzyanu3anus  y4uT  oOydarouxcs MpeoOpa3oBbIBaTh  YCTHYIO U
MUCBMEHHYI0O MH(POPMAILUI0 — B BU3yaJIbHYI0 (POpMY, CHUCTEMATHU3UPYsl U BBLACIAS MpU
3TOM HauOosee CYUIECTBEHHBIE 3JIEMEHTHI cojepkaHus. [laHHBIA BUJA JEKIMOHHBIX
3aHATUA  pean3yeT W JUAAKTHYECKMHA TPUHUUII  JOCTYIHOCTH:  BO3MOKHOCTh
MHTErPUPOBATh 3pUTENBHOE U BEpOATbHOE BOCIIPUATUE UH(POPMALIIH.

Jlexyus ¢ 3apanee 3an1aHupO8aHHbIMU OUUOKAMU

Ota (opma mpoBeaeHMs JICKIIMU TO3BOJISIET Pa3BUBATh Y OOYUYAIOMIMXCS YMEHUS
OTIEPAaTUBHO AaHAIM3UPOBATh MPO(PECCHOHANILHBIE CUTYyalldd, BBICTYNaTh B POJU
OKCIIEPTOB, OINIOHEHTOB, PEIEH3CHTOB, BHIWICHATh HEBEPHYIO WU HETOUYHYIO
uHbOpMAITHIO.

[ToaroToBka mpemnomaBaTeNis K JIGKIIMA COCTOMT B TOM, YTOOBI 3aJ0KHTh B €€
CoJIep’KaHue OMpPEIeTICHHOE KOJUYECTBO OIMIMOOK COJEPIKATEILHOTO, METOINIECKOTO WIIH
MOBEIEHYECKOTO XapaKTepa.

3amaua 00y4arOmMUXCsl 3aKII0YACTCS B TOM, YTOOBI IO XOAY OTMEYaTh B KOHCIEKTE
3aMEYCHHbBIC OIMMOKHM M Ha3BaTh MX B KOHIIE Jiekiuu. Ha pa3bop ommbok orBoautes 10-15
MUHYT, B XOJI¢ KOTOPOTO IMpernojaBaTeyieM, OOyJarolUMUCS WJIM COBMECTHO JAOTCS
MPaBUJILHBIE OTBETHI HA BOMPOCHI.



27

Jexyus-beceda

Jlexumsi-Oecena, WM IUAJIOT C ayIUTOPHUEH SBISETCS HanOoJiee pacpoCTPaHESHHOU U
CpPaBHUTEIBHO TPOCTON (POpMOIl aKTHBHOTO BOBJICUCHUS OOYYAIONIUXCS B y4EOHBIH
nporecc. OHa mpeanosaraeT HermoCPEICTBEHHBI KOHTAKT MPEIO0IaBaTelIsl ¢ ayAUTOPUEH.

OCHOBHBIM METOJIOM H3JIOXKEHUsI YU4EeOHOro mMaTepualia 3/ech sBseTcsa Oecena, Kak
Haubosee NpocTor crmocod oO0y4deHHs, B XO/€, KOTOPOW MperojiaBaTeib BOBJICKAET
obOyvaroruxcst B auayior. Hapsay ¢ Oecenoii MOTYT NMPUMEHSATHCS TaKWE€ METONBI, Kak
pacckas, oOBSICHEHHE C TIOKa30M WLItocTparuii. [Ipu 3ToM BaXXHO HA03MPOBATH YUEOHBIN
MaTepHal, 4YToObl 1Mocjae opranu3oBaTh 6eceny. OOyuaromuecss OTBEYalOT ¢ MECT, a CBOU
NalbHEHIINE pacCyKACHHS MPEnoaBaTeslb CTPOUT C YYETOM OTBETOB OOyHArOIIUXCS, MPU
’TOM UM BO3MOXHOCTh HauOoliee J[0Ka3aTeIbHO U3JIOXKHUTh OYEpPEIHOM TE3UC
JIEKIIMOHHOTO MaTepHala.

I pynnosas koncyrbmayus

['pynmnoBbie KOHCYIBTAIIMU MPEACTABISAIOT CO00M cBOe0Opa3Hyto (hopMy IPOBEICHHUS
JICKIIMOHHBIX 3aHSITHH, OCHOBHBIM COJEP)KAaHUEM KOTOPBIX SBIACTCS pPa3bICHCHHE
OTJIETBHBIX, YACTO Han0oJIee CIOKHBIX WM MPAKTUICCKUA 3HAYUMBIX BOIIPOCOB U3ydaeMOU
nporpamMmbl. ['pynmoBbie KOHCYJIBTAIMA TPOBOMATCS B CiIydasxX, Korja HEoOXOIUMO
MOoJPOOHO PACcCMOTPETh TMPAKTHUECKHE BOMPOCHI, HEIOCTATOYHO WIJIM COBCEM HE
OCBEIICHHBIC B JICKITUSAX, WM MIPU MPOBEJACHUU IPYTUX BUIOB 3aHATHH, a TAKXKE C ICITBIO
OKa3aHWs TIOMOIIM B CAMOCTOSITEIBHOM paboTe, B TIOATOTOBKE K BBITTOJTHCHHIO
7a00paTOPHBIX U TMPAKTHYECKUX 3aHITHI, B HAMUCAHUU pePepaToB WM BBITYCKHBIX
paboTt, caade SK3aMEHOB U 3a4ETOB.

IIpakmuueckoe 3amsamue — 5T0 ¢GopMa OpraHu3aluu y4dyeOHOro mpolecca,
MpEAnosaramlias BBINOTHEHHE OOyYaOIMIMMHCS MO 3aJlaHUI0 U T0J PYKOBOJCTBOM
nmpernojiaBareiiss psaa MpakTUdeckux pabor. JIns ToAroToBKHM  00y4aromuxcsi K
MPEACTOSAIIEH TPYIOBOM JEATEIHLHOCTH BAXKHO Pa3BUTh Y HUX UHTEIUICKTyaJIbHbIE YMEHUS
— aHAIMTUYECKUE, MPOCKTUPOBOYHBIE, KOHCTPYKTUBHBIE, TTIOATOMY XapakTep 3aJlaHuil Ha
3aHSATUAX JIOJDKEH OBITh TakuM, 4YTOObI oOOydaromiuecs: ObUIM TIOCTaBJICHBI TEpPe.
HEOOXOMMOCTBIO aHATM3UPOBATh TPOIECCH], COCTOSHHMS, SIBJICHUS, MPOCKTHUPOBATH Ha
OCHOBE aHaJlM3a CBOIO JEATEILHOCTh, HAMEUATh KOHKPETHBIC MYTH PEIICHUS TOW WIIN
MHOM mMpakTHYecKoW 3agaud. B kadecTBe METOIOB MPaKTUYECKOIO OOy4YeHUs
npoecCHOHATEHON  ACATENBHOCTA IIUPOKO HCIOJB3YIOTCS aHAIW3 M PEIICHUE
MIPOU3BOICTBEHHBIX CUTYAIIMOHHBIX 3a7a4, JICJIOBbIC UMUTAITMOHHBIC UTPHI.

Jlabopamopnas paboma — ¢dopma OpraHu3alii OOy4YeHHs, WHTETPUPYIOIIas
TEOPETUKO-METOI0JIOTUUECKIE 3HAHUS, MPAKTHUYECKIE YMEHHS U HABBIKK OOYYArOIINXCS B
eMHOM TIpoIlecce YUeOHO-UCCIAEA0BATEeIbCKOTO XapakTepa. B Xoae BhIMONHEHUS padoT
oOydJaroruecss BbIpa0aThIBAIOT YMEHHS HaOMIOAaTh, CpaBHUBATh, COMOCTABIATD,
aHAJIM3UPOBATh, JIENIaTh BBIBOJBI U OOOOIICHUS, CAMOCTOSTEILHO BECTH HCCIICIOBAHUA,
MOJIb30BATHCS PA3NMYHBIMU TPUEMaMH W3MEPECHHM, OQOpPMIISITH pPE3yJbTaThl B BHJIC
OTYETOB, CTaTeH, TAOIHII, CXeM, TPa(QUKOB U APYTUX TEKCTOB.
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4. YYEBHO-METOJMYECKOE OBECIEYEHME U151
CAMOCTOSITEJBLHOI PABOTBI OBYUYAIOILUXCS IO
JTUCLHUATIIMHE (MOYJIIO)

4.1. MeroanuyecKkue peKOMEHIANNH 10 CAMOCTOATEIHbHOMY U3Yy4EeHH IO
Kypca (IUCUMIJIMHBI)

CamocrosiTennbHast pabota oOydarOmMXcss — O3TO HMHAMBUAyaldbHas WM
KOJUIGKTUBHAs y4eOHas JesTeNbHOCTb, OCYIIECTBIsieMass 0e3 HemocpeCTBEHHOIO
pYKOBOACTBa npenojaBatens. CamocTosTenbHas padboTa eCTh 0c000 OPraHu30BaHHBIN BUT
y4eOHO! eATeIbHOCTH, TPOBOAUMBIN C IENBI0 MOBHIICHUS 3PPEKTUBHOCTH TOATOTOBKU
oOydarmuxcsi K TOCIEAYIOIUM 3aHATHSIM, (OPMUPOBAaHMS y HUX HABBIKOB
CaMOCTOSITEJIbHOM OTpaOOTKM Y4YeOHBIX 3aJaHui, a TakKe OBJIAJACHUS METOJIUKOU
OpraHU3alMK CBOETO CAMOCTOSATENBHOIO TPY1a B LIEJIOM.

SBnsisick HEOOXOAUMBIM DJIEMEHTOM JUAAKTUYECKON CBSA3U PA3IMYHBIX METOJIOB
o0ydeHust Mexay coOoM, camocToATeNbHas paboTa 00yJaronmxcs mpu3BaHa 00eCIeunThb
Oosiee TIyOOKOE, TBOPYECKOE YCBOCHUE MOHSATUWHOrO ammapara JUCHUILIMHBI,
COJIep’KaHUsl OCHOBHBIX HOPMATHBHO-TIPABOBBIX AaKTOB U JHTEPATYphl IO JaHHOMY
y4eOHOMY KypCy.

CaMocCTOATENbHOE W3YYEHHE IUCUUIUIMH SBIISETCS OCHOBOW 3a0YHOIO OOYYEHHMS.
Ha camocrostenbHoe wusydeHue mnpuxoautcs 75-85% Bcero y4eOHOro BpEMEHH,
IPETyCMOTPEHHOTO YYEOHBIM IJIAHOM.

Bo Bpems nexuuii oOy4aromumcsi HEOOXOIMMO COCPEIOTOYUTh BHUMaHHE Ha €€
IPOCIYIIMBAHUE, YJIOBUTH TO TJIABHOE, YTO CKaxeT JEeKTOp. OCHOBHbBIE MOJOXKEHUS
JICKIIUU, OTHIETbHBbIC BakKHbIE (PAKThl M BBIBOJABI M3 PACCMATPUBAEMBIX BOIMPOCOB HAJO
3aMKChIBATh. 3aIIUCH CIEIYET AeNaTh KPaTKo.

['maBHBIM onpenenstomuM (HakTOpoOM YCHEIIHOW padoThl 00YYarOIIUXCS SBISETCS
€ro caMocTosTeNbHas padoTa.

B cBsi3u ¢ TeM, 4TO Ha JIGKIIUU U CEMHHAPCKHUX 3aHATHUAX OOYYaIOIMMCS 3a0YHOU
dbopmbl oOyuenust 1o aucturuHe «MHpopManmoHHbIE TEXHOJIOTUW B HOPHIUYECKOU
NEeATEIbHOCTH» YYE€OHBIM IUIAHOM ONPENEJIEHO HEIOCTATOYHO BPEMEHH, I[OITOMY
oOyyarommumcs 0co00€ BHUMAHHE CleAyeT OOpaTUTh Ha CaMOCTOSATEIIBHOE H3y4eHHUE
PEKOMEHJIOBaHHON  y4eOHOW juTeparypbl. B mpounecce u3ydeHHs JIUTEpaTyphbl
HEOOXOMMO COCTaBJISATh KOHCHEKT. KOHCIEKT AO0KEeH coliepKaTh KpaTKoe CoAepKaHue
MCTOYHUKA, X0/ MBICJICH aBTOpa, BayKHEHTITNE TG PHI, BEIBOJIBI.

Ycnexa B 3a04HOM OOYyYEHHHM MOXHO JOOUTHCS TOJIBKO IPU IPaBUIIBHON
OpraHM3ali  peryispHeix  3aHsaTuil.  [loaTomMy — oOywatrommmcss  HEOOXOAUMO
CHUCTEMATUYECKU 3aHUMAThCA.
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Opranuzaius caMOCTOSITENIBHOM paboThl OOyyarommxcs JOJKHA CTPOUTHCS 110
CHCTEME IOA3TAllHOTO OCBOEHMs MaTepuana. MeToa MO3TalHOro M3Yy4eHHUs BKIIOYAET B
ce0s TpenBapUTEIbHYIO IOJATOTOBKY, HENOCPEICTBEHHOE H3yYEHHE TEOPETHYECKOro
CoJIepKaHusl UCTOYHHKA, 0000IICHNE TOTyYEHHBIX 3HAHUI.

[IpenBapuTenpHas NOATOTOBKAa BKIIOUAET B ce0s YSICHEHHME LENM H3YYEHUS
MmaTepuanga, OLEHKY WMIHUPOThl HMH(POpMALMOHHOM 0a3bl aHAJIW3MPYEMOIO BOIpOCa,
BBISICHEHME €TI0 HAay4YHOM M MpPakTUYECKOW aKTyaldbHOCTU. M3ydeHHe TeopeTHYECKOTo
COJIEp’KaHUs 3aKJIIOYAETCs B BBIJICJIICHUU U YSICHEHUM KJIFOUEBBIX MOHITUN U MOJOXKEHUH,
BBISIBJICHMM WX B3aUMOCBS3M W cucTeMatusauuu. OOoOIIeHHe MOMyYEeHHBIX 3HAHHM
HOJpa3yMeBaeT HIMPOKOE OCMBICICHHE TEOPETUUYECKHX IOJIO0XKEHUN depe3 OIpelesieHUe
UX MecTa B OOImIeH CTPyKType HU3y4aeMOll ITUCIHUIUIMHBI W WX 3HAYUMOCTH JUIS
IIPAKTUYECKOM JAEATEIBHOCTH.

MeToanuecKue peKOMEHAAIMHU 110 Da6OT€ C HICTOYHHMKAMH IIpaBa.
CamocrosTenpHas pa60Ta 06y‘laIOIHI/IXCSI ABIKICTCA OJHHMM M3 BHAOB y‘I€6HOﬁ

NESATEIBHOCTH, KOTOpas IpHU3BaHa, INPEXKIE BCEro, CPOpPMHUPOBATH Yy OOy4arolMXcs
HaBBIKH Pa0OTHI C HOPMATUBHO-TIPABOBBIMH AKTaMHU.

[Ipn aHanmu3e HOPMATHBHO-NIPABOBBIX AaKTOB OOy4YaroIIHEcs JOJKHBI OOpaTUTh
0co00€ BHUMaHHUE Ha HOBYIO JJIi HUX TEPMUHOJIOTHIO, 0€3 3HAaHUSI KOTOPOW OH HE CMOXKET
YCBOUTH COAEPKaHUE IIPABOBBIX JTOKYMEHTOB, a B JaJIbHEUIIEM U KIIFOYEBBIX ITOJI0KECHUN
M3y4aeMOU TUCLMIUIMHBI B [IEJIOM.

Kak moka3blBaeT OINBIT, HE3aMEHUMYIO IOMOIIb OOYYalOIUMCS OKa3bIBalOT
BCEBO3MOKHBIE IOpUINYECKUE CIIpaBOYHbBIE W31aHUs, IIPEXIE BCETO,
SHIUKIIONEANYECKOTO XapakTepa.

N3yuenne pucuumuivabl  «WMHQOpMalMOHHBIE TEXHOJOTMU B  HOPUAUMYECKOM
NEeATEIbHOCTH» HEOoOXOJMMO HAYMHATh CO 3HAKOMCTBA C Mporpammoil. 3aTteM 4€TKO
OCMBICIIUTh CTPYKTYPY KaXKIOM TEMBI, JIOTUKY €€ IOCTpoeHMs. Jlajmee 1o CIHCKY
JUTEepaTypsl TpedyeTcss MoaoOpaTh OTHOCAIIMECS K KOHKPETHOM TeMe HOpPMaTHBHO-
IIPABOBbIE aKThl, yueOHbIE MaTEPHUAIIbl, JOMOJIHUTEIbHbIE UCTOYHUKU (KHUTH, OPOIIIOPHI,

KypHAaJbI U Jp.).

MeToandyecKue peKOMEHAAIMHU T10 Da6OT€ C JIUTEpPaTypOM.

IIpu caMoOCTOATENIBHOM H3YYEHUM OCHOBHOW PEKOMEHJIOBAHHOW JIUTEPATYphI
oOydaromuMcsi He0OX0IMMO OOpaTUTh TJaBHOE BHUMAaHHME Ha Y3JIOBBIE IMOJIOXKEHUS,
y3j1aracMble B U3y4aeMOM TEKCTE.

HeoOxonuMo BHUMATENbHO O3HAKOMUTHCS C COJAEPKAHMEM COOTBETCTBYIOIIETO
Onmoka uH(pOpMalMH, CTPYKTYPHUPOBAaTh €r0 W BBIACIUTh B HEM IEHTPAIbHOE 3BEHO.
OOBIYHO ATO OBIBAET KIIOUEBOE OINPEACICHHE WM COBOKYMHOCTh CYIIHOCTHBIX
XapaKTEPUCTUK paccMaTpuBaeMoro oowekra. [[ns Toro, uyTtoObl yOEeIUTBCS, HACKOJIBKO
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rJIyOOKO YCBOEHO COJIEp’KaHHE TEMbl, B KOHIIE COOTBETCTBYIOIIMX IjaB M mnaparpadoB
y4eOHBIX TOCOOMI OOBIYHO JaeTCsl MEepeYeHb KOHTPOJBHBIX BOMPOCOB, HA KOTOpBIC
00y4aromuics JOKEeH YMETh JaTh YeTKUE U KOHKPETHBIE OTBETHI.

PaboTa ¢ 1ONOJHUTENBHON JIUTEPATYpOil MPEANOIaraeT yMEHUE BBIIEIATh B HEH
HEOOXONMMBIA acCMeKT H3ydyaeMoW Tembl (TO, YTO B JIaHHOM TpPYAE€ OTHOCHUTCS
HEIMOCPEJICTBEHHO K M3y4aeMoil TeMe). DTO BaXKHO B CBSA3U C TEM, YTO K JOMOJHUTEIHHON
JUTEPATYype MOXKET OBbITh OTHECEH IIMPOKHM CIEKTp TEKCTOB (y4eOHBIX, HAy4HBIX,
XYJ0KECTBEHHBIX, MYyOJUIUCTUYECKUX M T.JO.), B KOTOPBIX MCCIEIYEMBI BOIpPOC
paccMaTpuBaeTcsl JMOO YaCTUYHO, JIMOO C KAaKOH-TO OJHOM TOYKHM 3pEHUs, MOpOH
HETPaJULIHOHHOM.

B cBoell COBOKYNHOCTM HM3yYE€HHE TaKHX MOJIXOJ0B CYHIECTBEHHO oOOoramaer
HAay4HbId Kpyrozop oOydalmmxca. B JaHHOM KOHTEKCTE CIeAyeT Yy4ecTb, 4YTO
JIOTIOJIHUTENBHYIO JIUTEPATypy LIeJIeco00pa3Ho MpopadaThiBaTh, BO-NIEPBBIX, HA 0a3e yxke
OCBOCHHOW OCHOBHOM JIMTEPATYPHI, U, BO-BTOPBIX, U3y4aTh KOMIIJIEKCHO, BCECTOPOHHE, HE
a0CONIOTU3UPYS YbIO-TNO0 CYyOBEKTUBHYIO TOUKY 3PEHUS.

OO0s3aTenbHbI 3JIEMEHT CAMOCTOSATEIBHOM PabOThl 0O0YYAIOLIMXCS C MPaBOBBIMHU
UCTOYHUKAMU U JUTEpaTypod — BelleHHEe HeoOXoAuMbIX 3amnuce. OCHOBHBIMU
OOLIENPUHATHIMU (POpMaMU 3aluCel SBJIAIOTCS KOHCHEKT, BBIMUCKHU, T€3UCHI, aHHOTALIUH,
pe3rome, IUIaH.

KOHCIIEKT — 3TO KpaTkoe MNHCBMEHHOE M3JI0KEHHE COJEPKAHMUSI IIPABOBOIO
UCTOYHMKA, CTaTbH, JOKJIaaa, JIEKLUWH, BKIIOYAIOLIEE B CXKAaTOW (opMe OCHOBHBIE
MOJIOKEHUS U MX 00OCHOBAHUE.

Boinuckun — 3T0 Kpartkue 3anucu B (opme murar (AOCIOBHOE BOCHPOU3BEACHUE
OTPBIBKOB MCTOYHHUKA, MPOU3BEICHUS, CTATbH, COJAEPKAIUX CYLIECTBEHHbIE MOJIOXKEHUS,
MBICIM  aBTOpPA), JUOO JAKOHMYHOE, OJU3KOE€ K TEKCTy H3JI0KEHUE OCHOBHOTO
CoJIepKaHusl.

Te3ncel — 370 CKaTOE M3JI0KEHUE KIIFOUYEBBIX MJIEH NMPOYUTAHHOIO MCTOYHUKA WIIU
IIPOU3BEACHUS.

AHHOTalMK, PEe3OME — 3TO COOTBETCTBEHHO IMpPENeIbHO KpaTkoe 0000Imaroiiee
U3JI0)KEHUE COJEP)KAHMUSI TEKCTa, KPUTHYECKAas OLIEHKA IMPOYMTAHHOTO JOKYMEHTA WIIU
POU3BEIACHUS.

B menax CTpyKTypUpOBaHMsI COAEp)KaHUS H3ydyaeMOM paldoThl LEIeco00pa3Ho
COCTaBJISTh €€ IUIaH, KOTOPBIM JTOJKEH PacKpbIBaTh JIOTUKY MOCTPOCHUS TEKCTa, a TAaKKe
CIOCOOCTBOBATH JIyYIlIel OpUEHTAIIMH 00YYarOIerocsi B COACPKaHUH MPOU3BEACHHUS.

CamocrosiTenpHast pabota obydaromierocs Oyaetr 3QpGeKTUBHOW M TOJIE3HOU B TOM
clydae, €ciau OHa OylIeT TMOCTpOeHAa HCXOIs M3 TMOHUMaHHUS OOy4YaroUUMUCS
HEOOXOJMMOCTH 00€cleyeHus] MaKCHMajbHO IIHMPOKOTO OXBaTa HMH(POPMAIMOHHO-
MPaBOBBIX MCTOYHHKOB, YTO BIIOJHE JOCTHXKUMO NPHU HAYYHOM OpraHu3anuu y4eOHOIo

TpyJa.



10

11

12.
13.
14.
15.
16.
17.
18.

19

1.
2.
3.
4.

31

4.2. KoHTpo/bHBbIE BOMPOCHI JJI1 CAMOCTOATEIbHOM PadoThl (CAMOKOHTPOJIs)
o0y4aromuxcs

Tema 1. Teopusi unpopmanun, Gopmbl ee NpeacTABJIEHNSI, CBOHCTBA.
N3mepenue napopmanuu

Kakyio ponp wurpaer unbopmanus B xuBod mnpupone? Kakue neictBus c
nH(pOpMAaIUEH OCYIIECTBIISIOT KUBBIE OPTaHU3MBbI?

VYKaxnuTe TpaAUIIMOHHO UCIIOJIb3yeMbIe YEIIOBEKOM HOCUTETN MH(GOPMAIIHH.

Urto Takoe 3HaHMS? YKaXKUTE BO3MOKHBIE CITIOCOOBI XpaHEHHU U NIepeiaun 3HAHUM.
Kakyto posnb ceirpanu peyb, TUCbMEHHOCTh M KHUTONEYaTaHWe B OOIIECTBEHHOM
pa3BUTHH?

VYkaxxure cpelcTBa, MPUMEHSBIINECS YEJIOBEKOM JUisi 00paboTKu MHMOpMAIUU 110
nosieieHuss OBM. B uém ux ocodbeHHOCTH?

YKaXUTE OCHOBHBIC MPUIMHBI U TTOCIICICTBUAS HHPOPMAITMOHHOTO B3PhIBA.

Jlarite ONPEACITICHUE TEPMHUHAM: «I10JIb30BATEIIbY, «uH(}OPMATHUKAY,
«KOMIIBIOTEPU3ALIUSY, «MHPOPMATU3AIUN», «HH(DOPMAITMOHHAS TEXHOIOTHUS.
VYKaxkute OCHOBHBIE MPEANOCHUIKY Mepexoia K 6e30yMakHON nH(pOpMaTHKE.
HazoBute u oxapaktepusyiTe OCHOBHBIC 3Talbl B Pa3BUTHH CPEICTB 0OpabOTKH
uHpopMaIuu.

. [Ipocnenure CBsA3b MEXKIYy M3MEHCHHSAMH B CPEACTBAX W CIIOCO0AX XpaHEHUS H
00paboTku uHGOpPMAIUU U OOIIIECTBEHHBIM PA3BUTHEM.

.UTo noHuMaeTcs Mol TepMUHAME «HUHGOPMALIUS, «COOOIIEHUE»?

Kax cBs3anbl Mex 1y co00it nHpopManus u coodrieHue?

VYkaxure Gpopmsbl ipeacTaBiIeHUs HHHOPMAIIHH.

Kakumu cBorictBamu o6aaet nndopmarus?

KaxoBbl moaxo/1e1 K 13MepeHuto uaopmarum’?

Kakumu egunuiiamu uaMepsitor nHGopmMaruio?

HazoBute nousatre nHPOPMAITMOHHBIX TEXHOJOTHUH U BBIICINTE MPU3HAKH.

Kak knmaccudunupyrorcss ”HOpMaIMOHHBIC TEXHOJIOTHH.

. Jaite ompeneneane WHPOPMAIMOHHBIM TporeccaM MW HHPOPMAIIMOHHBIM
CUCTEMaM.

Tema 2. IlonaTre MHGOPMAUMOHHBIX TEXHOJIOTHIA, X KJIAacCH(PUKAIUA

JlaitTe onpeneneHne TEXHOJIOTUHN B Pa3JIMYHBIX UCTOYHUKAX.
HazoBute ocHoBHEIE AyieMeHThI UT.

Kakogs! nienb, npeamert, Mmetoast MT.

KakoBsl ocHOBHBIE HHCTpyMeEHTHI UT.
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Knaccupunmpyiite UT:

® 10 HA3HAYCHUIO U XapaKTepy UCIOJIb30BaHUS,

® TI0 MOJIb30BaTEILCKOMY HHTEpP(DENCY,

® 110 CIIOCOOY OpTaHMU3aIMH CETEBOTO B3aUMOICHCTBHS,
® 10 MPUHIIUAITY TOCTPOCHUS,

® 10 XapakTepy y4acTHsl TEXHHUYECKUX CPE/ICTB,

® TI0 CIIOCOOY yNpaBJICHHS TEXHOJIOTHEH.

Tema 3. UndopmManmoHHbie npouecchl U HHPOPMaLMOHHBIE CHCTEMbI

Yro Takoe nH(popMaIMoHHas cucTema?

Haiite xknaccudukarmio UC.

Kaxogsl atamnsr padotst UC?

Yro Takoe nH(HOPMALIMOHHBIE PECYPCHI.

B yem oTimune mMaTepuanbHBIX U @0CTPAKTHBIX CUCTEM?
B uem ocobennoctn qoxkymenTtaibHbix MC?

B uem ocobennoctn axrorpadpuueckux MC?

Tema 4. Uctopus pa3Butusi IJBM. [loHsiTHe U OCHOBHBIE BU/IbI
apxurektypsl JBM

KaxkoBa uctopus pazsutust IBM?

UYro coboii mpencTapiisia BeIUMCIUTENbHAs MalinHa Yapns3a b300umka?
JlaliTe XapakTepUCTUKY NOKoieHUussM OBM.

Kakue npuHIUIIBI TOCTpOSHUS BKIIIOYAET B ce0s apxuTektypa 9BM?

B dem nmocTtonMHCTBA M HEJOCTATKH AHAIOTOBBIX M UGPOBLIX DBM?
Kakyro apxurextypy nocrpoenust 9BM mnpemnoxun k. pon Heliman?
[IpencraBbTe CTPYKTYPHYIO CXEMY.

Kaxkossl npuHnmns! nocrpoeHus 9BM no [[x. don Helimany?

UTto 03HayaeT MarucCTpaibHO-MOIYJIBHBIA TNPUHIIMI APXUTEKTYPbl COBPEMEHHBIX

KOMITBIOTEPOB?

Tema 5. CocTaB M Ha3HAYeHHE OCHOBHbIX 3JIEMEHTOB MNEePCOHAJIBbHOI'0

KOMIIBIOTEPA, UX XapAKTEPUCTHKH

HazoBute ocHOBHbIE XapakTepucTuku IBM.
Y10 TaKOE€ CUCTEMHBINA OJIOK U €0 OCHOBHBIE COCTABIIAIOIIINE?
OOBsicHUTE HA3HAYECHUE MATEPUHCKOM TIATHI.
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4. Yrto Takoe KOHTpOJIEp, ApaiBep, MOPThI, IIMHA?

5. KakoBo npegna3znauenue BIOS?

6. HazoBuTe MUHUMAIBbHYIO KOH(UTYPAITIO KOMITBIOTEPA.

7. JIig 4ero CiayuT UEHTPAIBbHBINA IPOLECCOP U HA30BUTE €r0 OCHOBHBIE

XapaKTEePUCTUKU?

8. HazoBure mnpunHnunuaibHoe oTiauuue BHyTpeHHer (O3Y) u BHeUIHed mnaMsTH
KomImbtoTepa? YTo K HUM OTHOCHUTCSA?

9. Ilouemy 00beM O3V oka3bIBaeT CyIIECTBEHHOE BIMSAHUE HAa OBICTPOICHCTBHIE?

10. [latiTe KpaTKyr0 XapaKTepUCTHKY YCTpOHCTBaM BBOAa (KJIaBHATypa, MBIIIb,
TPEKOOJI, J)KOUCTUK, CKaHED).

11. JlaiiTe KpaTKyr0 XapaKTEPUCTHKY YCTPOMCTBaM BbIBOAA (MOHHUTOpP, IMPOEKTOP,
IPUHTED, TIIOTTEP).

12. KakoBbl OCHOBHBIE XapaKTEPUCTUKU MOHUTOpA?

13. Kakue ObIBatOT NPUHTEPHI U IO KAKOMY MPUHIUILY OHH Pa3IndaroTcs?

14. Kakyro namsiTh Ha3bIBaIOT YHEPTrOHE3aBUCUMOMN ?

15. YTo OTHOCHUTCS K BHEIIHUM 3allOMHHAIOUIMM ycTpoiicTBaMm (B3VY)?

16. KakoBsl TexHnueckue xapakrepuctuku B3Y?

17. B yem ocobenHoctr npuHIMNOB padoTsl Takux B3V kak: HI'M/L (FDD), HKM/]
(HDD), CD-R, CD-RW, DVD, Blu-ray Disc (BD), ¢amr-namsry.

18. Jlns kakux 1menei ocyuiecTsisiercs popmaTupoBanue (IOJTHOE U OBICTPOE) JUCKOB?

19. Yto takoe kinactep (Jioruueckuit 6J10K)?

20. [Touemy HEOOXOIUMO TIEPHOTUYECKU MPOBOAUTH JePparMEeHTAIIUIO JUCKOB U UYTO
MPOUCXOJIUT C JUCKOM B MTPOLIECCE €€ BBHITOTHEHUS?

Tema 6. Kinaccudukanusi nporpaMMHOro ooecrevdeHus

UYro BKIIIOYAET B ce0s MoHsATHE "MporpaMMHOe obecrieueHue"?

Uto moHnmaeTcs 1o TepMuHaMu software, shareware, freeware?

HazoBute n xapakrepu3yiiTe OCHOBHBIE KATETOPUH ITPOTPAMMHOTO 00€CTICUCHUSI.
YT0 BXOJIUT B CHCTEMHOE ITPOrpaMMHOE 00ecIieueHue?

Ilepeuncnute OCHOBHBIC (DYHKIIMU ONIEPAIMOHHBIX CUCTEM.

Kaxkoii nuck Ha3zpiBaeTcsi cucTeMHbIM? Kakue TucKu MOTYT ObITh CUCTEMHBIMU?
UYro Takoe HavyanbHas 3arpy3ka onepauuoHHou cucrteMsl? Kak oHa npoucxonur?
[Tepeuncnure Bumbl HHTEP(DECcOB?

©ooNOOORWNE

UYTto Takoe moJIb30BaTeIbCKUM HHTEpPeiic?

10. /It yero uCHoOaB3yIOT AUATIOTOBBIE O00JIOUKH?

11. VxaxxuTe Ha3HaYEHUE CEPBUCHBIX (CITYKEOHBIX) MPOTPAMM.
12. JIns yero npeaHa3HAuYCHBI IpaiiBephl?
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13. Ilepeuniciute OCHOBHBIE CBOWCTBA U BO3MOXHOCTH OINEPALMOHHBIX CHUCTEM
cemeiictBa Windows.

14. Yrto Takoe cemericTBo nmporpamm? Kakue cuctemsl BXOAAT B cemerictBo Windows?

15. Kakue npenmyiiiecTBa Ja€T UCIIOIb30BaHUE SPIBIKOB MTPOrPaMM U IOKYMEHTOB?

16. CymiecTByIOT JIn Ipyrue cemeicTBa onepaunoHHbix cuctem ais I1K, He Bxoasmue
B ceMelictBo Windows?

17. Kakue cemeiictBa onepanuonnbix cucreM ais KIIK, cMapTdoHOB, naaHIIETHUKOB
B HACTOSILIIEE BPEMS UCIIOJIB3YIOTCS?

18. B ueM oTnuuMe MpUKIAIHBIX TPOrPaMM OT CUCTEMHBIX U MHCTPYMEHTAIBHBIX ?

19. Onumute u3BecTHbIe BaM makeTsl MPUKIAIHBIX TPOrPaMM.

20. Ilpusenute mpuMepsl HHCTpyMeHTanbHOTO [1O (cHcTeM mporpaMMHUpPOBAHHMS).

Tema /. daiinoBasi CTPyKTypa OnepanuoOHHbIX CHCTEM

Uro Takoe daiin?

Yto MOXKET HaxXoauThes B daiine?

Kakue onepanuu MOTyT BBIIOJIHATHCS Ha (paitnamMu?

Yrto o3HavaeT 6€3BO3BpaTHOE yaalieHue ¢aiina?

Bo03MO0XHO JI1 BOCCTAHOBUTD yAaJICHHBIN (haiin?

Kaxkue atpuOyTsl umeet daitn?

Kakue cuMBOJIBI 3ampeniaeTcsi UCIoJIb30BaTh B UMEHaX (aitioB?
KaxkoBa cTpykrypa umenu ¢aina?

©ooNOO O WNRE

Kakyro ponb urpaer paciimpeHne 1 Kak OHO 3a1a€Tcs?

[HEN
o

. Ykaxute HanOoee pacpocTpaHEHHbIE TUIIbI (HaliJIoB.

[HEN
[EEN

. Kakue pacmpeHust UMEIOT TEKCTOBbIE (pailibl?

[HEN
N

. Kakue pacumpenust uMeroT (haiibl-apXuBbl?

[EEY
w

. Kakue pacmmpenus umerot rpaduueckue (aitibr?

[EEY
SN

. Kakue pacmmpenust UMErOT ayino-Bueo-(aiib?

[EEY
ol

. Kakue pacmmpenust uMeroT ¢haiiiibl 371€KTPOHHBIX TaOIHIL?
. Kakue pactmmpenust umerot ¢aiinst CYB]1?

N
~N o

. MoryT 1 HECKOJIbKO (PailioB UMETh OAMHAKOBLIE UMEHA?

[HEN
o

. Kak ocymiectisieTcst mouck ¢aiia Ha JUCKOBOM HOCUTENE?

[HEN
O

. Uto Takoe macka caiina?

N
o

. Kak TpakTytoTcst moICTaHOBOYHBIE 3HAKU «7» U «*»?

N
[

. UTo Takoe KaTajor U KaKkyr WH()OPMAITUIO OH COJICPIKHUT?

N
N

. Kakue karajioru Ha3bIBalOT KOPHEBBIM, TEKYIIIUM?

N
w

. UTo NOHMMAIOT NOJ APEBOBUIHON (MEpAPXUUECKOI) CTPYKTYpOM KaTajioron?

N
N

. Uto Takoe JIOTMYeCKUU TUCK?

N
(@)

. Kak 0003HavaroTcs MMeHa BHEITHUX HOcUTeNIeH nHdopmaiuu (JucKoB)?
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26. OnuiuTe 0COOCHHOCTH opraHu3aiuu (daioBo cucrembl FAT32.

27. Onumure 0coOeHHOCTH opranu3anuu ¢aitnoBoit cuctemsr NTFS.

RN

10.

11.

12,

13.
14,

15.

16.

17,

18.

19.

20.

21,
22,

Tema 8. TexnoJsioruu o6padoTku TekcToBO HHGpopmanuu. MS Word

Yro noHuMaeTcs noj TepMUHOM (hOpMaTUPOBAHUE JOKYMEHTA?

C kakoii 1enblo TOKyMEHT JEJST Ha pa3/ieibl?

Ha 4ro BIusIOT napamMeTpsl CTpaHUILIbI?

Kakue obmenpunsTeie (opMaThl JUCTOB CYIIECTBYIOT?

Yro HEeoOxoanmMo npeaycMoTpeTh B [lapamerpax cTpaHUIIBI 1S TOATOTOBKH
JNOKYMEHTA K ABYXCTOPOHHEH IeyaTn?

OnummTe cBoiicTa mpudros: rapuutypa (Type family); Hauepranue

(Type face); kersb (Kereib); KEpHUHT; MacITad; HHTEPBAIT; CMEIIICHHE.

Yro Takoe ab3an? I'ne u kak craBuTcs Mapkep ad3ama?

Onwumure cBoiicTBa ab3ana.

Kak 3anpeTuTs aBTOMaTHYECKYIO PACCTAHOBKY MEPEHOCOB CIIOB B BBIJICIICHHOM

a0O3arne?

Ha uTo Biusier mapametp (B cBoiicTBax ad3aia) «He oTphIBaTh OT CIEAYIOMIETO»?
Yo HeoOX0aMMO cJIelIaTh B CBOMCTBAX a03aria, 4ToObl OH BCET/Ia HAXOIHUIICS
BBEPXY CTpPaHULIbI?

[lepeuriciutTe OCHOBHBIC BUJIBI CTHIICH, UCTIOJIB3YEMbIX TP 0(OPMIICHUU
(bopmatupoBanumn) nokymenta? st uero oHu npeIHa3HAYCHbI?

Kak npenBaputenbHO 10KEH ObITh OT(OPMATUPOBAH TIOKYMEHT, YTOOBI
KOPPEKTHO BCTABUTh B HEr'O OrJIaBlieHUE?

B kakux nensix ucrnonib3yroT Tadyasuuio? YTo Takoe 3an0JHUTENb?

Kakwue BbI 3HaeTe pa3HOBUIHOCTH CIIUCKOB? Kak BBITIIAIST MHOTOYPOBHEBBIE
crucku?

B ueM yno6¢TBO hopMatupoBanus 1mo oopasity (komnupoBanus popmara)?

Urto Takoe kojaoHTUTYJ? Kak co3aaTh KOJOHTUTYJI U BBIIOJIHUTB €70
dbopmarupoBanue?

Kak B Tekcte 00pa3oBaTh KOJOHKH? Kak BHIDOBHATH KOJOHKHU TeKCTa?

Kak BcTaBUTH B JOKyMEHT OOBIUHBIC UM KOHIIEBbIE CHOCKU? B uem Mex 1y HUMU
pa3Huia?

Kax HaliTu B JOKyMEHTE CTIeIIMAIbHBIE JIEMEHTHI, IIUQPHI U T.11.7

[Tepeunciute BO3MOXKHBIE BUABI TPaPUIECKUX 0OHEKTOB B JJOKYMEHTE.

Kax nacTpouth o0Tekanue TeKCToM 00beKTa (PUCYHKA, aBTOPUTYPHI, HOPMYJIBI,
TaOIUIIBI U T.]1.)?

UTto Takoe runepcchbuika U Kak OHa CO31aeTcs?

Urto takoe makpoc? [losgcHUTE IpoLiecc 3aucu Makpoca.
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23. Ilepeuncnute crmocoObl 3aIycka MaKpOCOB B IOKYMEHTE.

24. BO3MOHO JIi CpaBHEHHUE JBYX TOKYMEHTOR?

25. Kak MOXHO 3alTUTUTh JOKYMEHT?

w N

© oo N oA

Tema 9. CpeacrBa 3jieKTpoHHBIX npe3enTanuii. MS PowerPoint

UTto Takoe KOMITbIOTEpHAS MPE3eHTAIINS?

KaxkoBa oOmienpuHsaTas CTpyKTypa Mnpe3eHTalun?

C KakuM pacHIMpeHUEM 10 YMOJTYaHHUIO coxXpaHseTcs (aitn mpezenTanuu B MS
PowerPoint?

Yro takoe cnaiia? M3 yero on coctout?

Urto Takoe mabyioH mpe3eHTaIuu?

Kak u3MeHHUTh OPSIIOK CITaiI0B B IPE3CHTAITUN ?

Jlns gero HyxeH peskuM «COPTUPOBIIUK CIANHTIOBY?

Kakwue cyniecTByIoT pekuMbl IPOCMOTPA MPE3CHTALIUN?

. Kak BKJIIOYUTBH PEKUM MOJTHOIKPAHHOTO MPOCMOTpa MPE3CHTAIUHN ?

10. Yro Takoe pucynku Smart Art?

11. JInsa yero ucnosib3yercst aHumalusi OObE€KTOB Ha craiiae?

12. Kakue napameTpsl 3QHEKTOB aHUMAIIUKA MOKHO U3MEHSTH MPU UX HACTPOITKe?

13. C kakoro cnafma MOXKCT HAYMHATHCS I10KAa3 HpGBGHTaHI/II/I?

14. Yo Takoe MpOM3BOJILHBIN MOKA3 U KaK €ro co37aTh?

15. JIns gero ucnoyib3yroTcst UHCTpYMEHTHI «Ilepo» u «Ykazkay.

16. Kak co3maroTcst ynpaisitoniie KHOMKU? J[71s1 4ero uxX MOKHO UCTIOTIb30BaTh?

B

Tema 10. OcHoBbl 6a3 nanHbIX 1 3HaHuil. CYBJ| MS Access

Urto nmoHUMarOT 1o 0a30M JaHHBIX ?

C kako¥ 11eJ1bI0 BBITIOHSAETCS MPOCKTUPOBAHUE 0a3bl JTAHHBIX U B YEM OHO
3aKI04aeTcs?

UYro takoe NudopmarmonHas Moiess IpeIMETHON 00acTH?

Kakue cymectBytoT HHPOpMalMOHHO-JIorHYeckue moaenu bJ1?

5. B yeMm 3akio4aroTcsi JOCTOMHCTBA U HEJJOCTATKU UEPAPXUUECKOM, CETEBOM,

© oo~

PENSIMOHHON U 00BEKTHO-OPUEHTUPOBAHHOM Moieneit b/1?

JlaiiTe onpesenenne CyIHOCTH U €€ aTprOyTOB.

Kakyto poib urpaet nepBUYHBIN KITt04?

Yro Takoe 3anuck? YTto Takoe mnose?

. UTo 03HauaroT cBsA3U Mexk Ay oTHOIEeHusAsMHU B/l tuna 1:1, 1:M, M:N?

10.Yto 03HayaeT cChbUIOYHAS II€JIOCTHOCTD JAHHBIX?

11.Yto takoe Hopmayu3anus bJ1?
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12.B yeM npeumyIecTBa U HeJJOCTATKU PACTIPEeICHHBIX 0a3 JaHHBIX?

13.Yto Takoe CYBJ]?

14.OnumuTe, KaKue TUIBI JaHHBIX MOTYT UMETh 1oJst B MS Access. KakoB nx
npeaeabHbIN pazmep?

15.Yto Takoe BeipaxeHusi B MS Access? Kakue ObIBatoT BIpa)KEHUS U JUIsl YETO OHU
HCTOJIB3YIOTCS?

16.Kakwue onepainuu ¢ JTaHHBIMHU B TaOJIuIe 0a3bl JaHHBIX BbI 3HaETE?

17.Y1o takoe ¢punbTp? KakoBbl 0COOCHHOCTH pacIMPEeHHOTO GUabTpa’?

18.3ayem B 0a3ax AaHHBIX UCTIOIB3YIOTCS (GOPMBI?

19.Yt0 Takoe 3anpoc? Kakumu cnoco6amu MOKHO CO3/1aTh 3ampoc?

20.3aueM ycTaHaBIUBAETCS CBI3b Mexy TaOnumamu? Kakue TUIbI cBsI3el MEXITy
TaOJIUIIaMH BO3MOYKHBI?

Tema 11. DaexkTponnslie Tadauubl. MS Excel

KaxoBo pacmupenue nokymentoB MS Excel?

UYro u3 cebsa npeacrasisitor Kuwura, Jlucr?

Kax 0603Ha4aroTcs KOJOHKH, CTOJIOIEI?

[lepeunciute MpUeMBbl BbIAEICHUS TUEEK, HECMEXKHBIX STYEEK, AUANa30HOB?

Ok wWNhE

Kak 3anuceiBaroTcst agpeca (CCbUIKH) siU€eK, AMANa30HOB, HECMEXHBIX SUEEK,
KOJIOHOK, CTPOK?

KakoBbl mpaBuiia KONMPOBAHUS, IEPEMEILECHHUS TUYEEK, TUANIa30HOB.

B kakux cnyyasx ucnonsizyercs CrienuanbHas BCTaBKa?

OO0bsicuute HazHaueHue CTpoku Gopmy.

© o~

. Kak BcTaBUTH UMS STUCHKH WK IHUania3oHa B popmMyiy?

10.ITosicHuTe, MOYEMY B STYCHKE MOMKET MOSBUTHCS CTPOKA CUMBOJIOB «#HH#»?

11.KakuM 00pa3oM BIUSIIOT OTHOCUTEIbHBIC, a0COTIOTHBIE U CMEIIAHHBIE CCHUIKH Ha
pe3yNbTaT KOMUPOBaHUS (POPMYIIBI U3 OJHON SYEHKH B IPYTYIO?

12.Yxaxxute nopsiok (04epeIHOCTh) BBHITIOJIHEHHUS ONepaIiuii B BRIPAKCHUSIX.

13.Tlepeuncnure KaTeropur BCTPOCHHBIX YHCIOBBIX (HOPMATOB.

14.Ha uto BnusieT 4YMci0BOM (opMart, MPUMEHEHHBIHN K STYEHKe: Ha ee CONEPKUMOe

WM Ha OTOOpaXkeHue pe3ysbrara?

15.C kakoit gatel Benet orcuer MS Excel?

16.Bepno 5u, uyto B MS Excel npu BBeieHUY B SUCHKY JaThHI, €€ COAEPKUMOE OyIeT
SBIIATHCS LEJIBIM YHUCIOM, COOTBETCTBYIOIIMM ITOM Aare?

17.Bepno nu, uyto B MS Excel npu BBeIcHIH B STYCHKY BPEMEHH, €€ COACPIKUMOE

OyZAeT ABIATHCSA APOOHOM YaCThIO YKCIIA, KOTOPast COOTBETCTBYET STOMY

BPEMEHU?
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18.Kaxkoii popmart OyzeT mpuMEHEH K siuelKe, €CJIM MEPBbIM CUMBOJIOM TIPU BBO/IE
MOCTaBUTH «'» (amoctpod)?

19.B uem yno6CcTBO hopMaTHpOBaHUS sSTUEEK 1O 00pa3ity (komupoBanue hopmara)?

20.Yto Takoe Mapkep aBTo3anonHeHus1? KakoBbl ero Ha3HaueHHE, 0COOCHHOCTH
UCIIOJIb30BaHUs?

21./1ns1 yero npumMensiercst Y ciioBHOe hopMaTupoBaHue?

22.IlpuBenure mpUMEpPHI AUArpaMM pPa3IuvHbIX KaTErOpUi.

23.Yt0 Ha3bIBAETCS PSAIOM JAHHBIX MPU MOCTPOCHUU AHArpaMMBbI?

24 Ilepeuncnute smeMeHTsl ynpasieHus B MS Excel. [[nst yero onu
MpeIHA3HAYECHBI?

Tema 12. Ilonsitue uuppoBbIX HHPOPMAIHMOHHBIX PECYPCOB U UX BU/ABI

1. Yrto Takoe nHpopMarmOHHBINH pecypc?
2. UeM xapakTepHU3yIOTCs IPYIIbl HHPOPMAIIMOHHBIX PECYPCOB:
— 10 crenuduKe BOZHUKHOBEHUS,
— 10 cdepaM UCMOIL30BaAHUSA;
— TI0 IPUHAAJICKHOCTH OINPEACIICHHBIM CyOBEeKTaM,
3. Kakumu KpuTepusIMu yCTaHABIMBAETCS TTPABOBOM PEKUM WH(DOPMAITMOHHBIX
pecypcoB?
4. KaxoBsl 001111€ TpeOOBaHUS TPU 00paOOTKE MEPCOHABHBIX TAHHBIX ?

Tema 13. UnpopMannoHHbIe pecypchbl OPraHOB BJIACTH

1. KaxoBsl cxembl hopMupoBaHus HHHOPMALIMOHHBIX PECYPCOB?

N

KaxoBsl nienu rocyaapcTBEHHOTO pyKOBOACTBA HH(GOPMAIIMOHHBIMU PECypcamMu?

3. Ha yem ©Oasupyercs cucremMa IIEHTPAJIU30BAHHOTO  HH(DOPMAIMOHHOTO
obecrnieueHus?

4. Yro siBNsieTCS OCHOBOM MH(POPMAIIMOHHBIX PECYPCOB MPEINPUATUI U OpraHU3aIIAN ?

o

Uro u3 cebs mpeactaBisioT reorpadguueckue nadpopmarmonnsie cucreMsl (I'MC)?
6. HaszoBute BBl OMOIHOTEUHBIX CETEH.

Tema 14. OcHOBHBIE XapaKTEePUCTUKH U KJIaccH(PUKAIUs KOMIIBIOTEPHBIX ceTeil

1. Yto noHMMaeTcs N0/l KOMIBIOTEPHOU CEThIO?

2. Kak moryT ObITh KJIacCU(UIIUPOBAHBI KOMITBIOTEPHBIC CETH?

3. JlaiiTe xapakTepUCTHKY JIOKaJIbHON KOMIBIOTEpHOU ceTH. [IpuBenure npumMepsl.
4. Yto Takoe TOMoJIOTHs ceTu?
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5. Kakue BapuaHThl TOMOJOTHMH MOTYT OBITh HCIIOJB30BaHbl JJIA OpraHU3aIuu
JIOKAJILHOM ceTn? YKaKUTE JOCTOMHCTBA M HEJOCTATKH.

Uto 03HaYaeT COBMECTHBIN JOCTYII K (paitiiaMm u mamnkam?

UTO MOHUMAIOT O] TEPMUHOM «KIIUEHT)»?

UTO MOHUMAIOT IOJT TEPMUHOM «CEPBEP»?

KakoBbl 0COOEHHOCTH KJIMEHT-CEPBEPHOM OpraHU3aIuy CeTu?

10.Yto Takoe nomeH?

11.YT10 Takoe mpOTOKOJI U KaKOBO €ro MnpeHa3HayeHue?

© oo No

12.1lpuBenuTe mpuMEPHl OCHOBHBIX MPOTOKOJIOB.

13.Yto Takoe CTeK MPOTOKOIOB?

14.Kakoe ceTeBoe 000py10BaHUE UCIIONB3YETCS AJIs1 TOCTPOEHUSI KOMITBIOTEPHBIX
ceren?

15.Kakyro ¢hyHKIHIO BBITOTHSIET MEXKCETEBOM IKpaH?

Tema 15. 'no6anibHasi kKomnbloTepHasi ceTb UHTEpHET

[Tepeunciute crmocoObI aipecaliui B CETH HHTEPHET.

Urto takoe anmnapatHeiii (MAC) anpec?

Uro Takoe [P-agpec,  KakOBO €ro npeaHa3HaueHue?

J1J1s1 4ero UCIoNb3yeTcs: JOMEHHOE UMs?

Kaxkue dbynkumn BeinonHseT nomenHas cucrema ume (DNS)?

o gk wh e

Jlns dero B VHTEpHETE HCHOJB3yeTCS €AMHOOOpA3HBIM yKa3aTelb Ha pecypc
(URL)?

7. Kakosa ctpyktrypa URL?

8. KakoBa cTpykTypa ajgpeca dJIeKTPOHHOU MOYTHI?

9. Hazoswure cinyx651 IHTEpHETA.

10.Kak opranuzoBana paboTa 3JIeKTPOHHOU MOYTHI?

11.Kaxk ocymiectsisercs pabora ¢ Be6-Opay3epom?

12.C noMo1ipio 4ero 1 Kak MpoBoAUTCA MOucK nHdopmaiuu B Untepuete?

13.Kakue cpenctBa uCHOiAb3ytOTCs 17151 obmienus B Untepuere?

Tema 16. 3amura uandopmanuu 1 uHGopManMoHHasi 6€30NMACHOCTH

1. Yro takoe Unpopmarmonnas 6e30macHOCTH?

2. KakoBbI MPUHITUIIEI HHPOPMAIIMOHHOM O6€30macHOCTH?

3. Ykaxure (akTopbl, KOTOphIE MOTYT TMPHUBECTH K paspyuieHuto (yrpare)
uHdopMaIuu.

4. Kakue cylecTByl0T Mephl 10 00ecreueHrni0 HHPOPMaIIMOHHOM 0e30macHoCTr?

5. Uto 03HavaeT pa3rpaHUYCHUE TIPAB JOCTymHa?
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6. JlaiiTe ompeneneHue TEpMUHAM «HICHTU(PUKALMUA», «ayTCHTH(DHUKAIMSI) U
«aBTOPHU3AIIH.
7. B Kakux ciiyqasx UCIOIb3YIOT AMEKTPOHHYIO u(ppoByto moanuck (DLII1)?

Tema 17. 3noBpeanoe 11O, nunrepHeT-yrpo3si. AHTUBHpPYCcHoe 10

UYro noHumaeTcst moj TepMuHoM «BpenoHnocHas nporpamMmmar?
Kak knaccudunmpyrot Bpegonocuoe 110?

Urto npencraBisieT cOOOM KIACCUYECKUI KOMITbIOTEPHBIN BUPYC?
B kakux (paiiax MOTyT CKpbIBaTbCSl BUPYCHI?

Kaxk npoucxonut pacnpocTpaHeHHE BUPYCOB?

OxapakTepu3ynuTe MakKpOBHUPYCHI.

UTto npeacTaBisitoT coO00i «TPOSTHCKUE» MPOrpaMMbl?

Uro Takoe jorudeckas 6omoa?

. YKaXXHUTE€ OCHOBHBIE BUJIbI MOILIECHHUYECTB B IHTEpHETE.

©oNOkowdRE

10.Kak xmaccuumupyroTcsi B HaCTOSIIEe BpeMsl aHTUBUPYCHBIE CpeicTBa?

11.0xapakTepu3yiTe N3BECTHBIC BAM aHTUBUPYCHBIC TTAKETHI.

12.0OnummmTe 0cOOCHHOCTH TPUMEHEHHUST aHTUBHPYCOB OHJIAMH.

13.0nummTe  KOMIUIEKC TPOQHUIAKTHUYECKHUX MEPOTPUATHHA, MPETYPEHKTAIONTIX
3apa)KeHUEe BUPYCAMH.

14 . Mo1ieHHUYEeCTBO B KOMITBIOTEPHOU chepe (COUanbHbIi HHXKUHUPUHT, «(OUIIINAHT).

15.YTt0 HY>KHO clieNaTh IPH MOJO03PEHUH Ha 3apaskeHUE KOMIThbIOTEepa BUpycaMu?

Tema 18. IIpaBoBasi unpopmanusi. UcTouHuku npaBoBoii nngopmauuu

[lepeurciure BUIbI NPaBOBOM MH(OpMALUY.

KakoBbl OCHOBHBIC HCTOYHUKH ITPaBOBOM MH(popMaruu?
KaxoBbl nonoiHUTENbHBIE HCTOYHUKU MTPABOBOM MHGOpMAITIH?
JlaiiTe onpezeneHne 3IeKTPOHHON OMOINOTEKE.

SR A

JlaiiTe XapakTepuCTUKY TIOpTajgaM IOPUANIECKUX PUPM.

Tema 19. IlpaBoBoe peryupoBanne HHPOPMANMOHHBIX TEXHOJIOTHA.
NudpopmanuonHas 0e3011aCHOCTH

KakoBbI npuHLIMIBI TPaBOBOTO peryiaupoBanus UT?
Knaccudumupyiite yrpo3sl uHGpOpMamoHHOM 0€3011acCHOCTH.
Yro Takoe nHHOpPMAIITMOHHO-TEXHIUYECKasi BOTHA?

W

Urto Takoe nH()OPMAIIMOHHO-TICUXOJI0THYECKasl BOMHA.
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Tema 20. Mecto u poJb CIIC B coBpeMeHHOM UHGPOPMALIMOHHOM 00IECTBE

[TonATHE ClIPaBOYHOM NPABOBOM CUCTEMBI.

Kaxkue BBl cipaBOYHBIX TPABOBBIX cucTeM Bbl 3Haere?

OnummuTe posb CIPaBOYHBIX CUCTEM B FOPUINYECKOH JESITEIBHOCTH.

Ha3oBuTe mnpuHLUIIBI CHCTEMATH3alUM JOKYMEHTOB B CIPAaBOYHBIX IIPAaBOBBIX
CUCTEMAX.

OnummuTe JIOTHYecKUe ONepaly B CIIPAaBOYHBIX IIPABOBBIX CUCTEMaX.

Tema 21. IIpunuuns padorsl ¢ CIIC «Koncyabrantlliaroc»

HazoBute  ocobeHHoctu  mowcka  JokyMeHToB B pasunenax — CIIC
«Koncynbrantlimrocy.

Kakue Buasl noucka ectb B CIIC «KoncynbrantlLmroc»?

«bwictperit nouck» B CIIC «Koncynbrantlintocy, 0COOEHHOCTH U BOBMOXKHOCTH.
«Ilouck mno pexBuzuram» B CIIC «Kouncynprantllmoc», ocoOeHHOCTH W
BO3MO>KHOCTH.

[Touck mo «Tematmueckomy kinaccudukaropy» B CIIC «Koncynprantllmtocy,
0COOEHHOCTH U BO3MOKHOCTH.

[Touck no «IIpaBoBomy HaBuratopy» B CIIC «Koncynsrantllntoc», ocoOeHHOCTH U
BO3MOKHOCTH.

[Touck tepmunoB mo cinoBapto B CIIC «Koncynerantllntocy», ocobeHHOCTH U
BO3MO>KHOCTH.

Ocob6ennoctu pabora co cnuckom aokymeHToB B CIIC «Koncynsrantllnrocy,
CopTupoBKa ciucka. Y TOUHEHHE 3aIpoca.

Bo3moxuoctu CIIC «Koncynsrantlntoc» mo pabore ¢ TEKCTOM JOKYMEHTA.

10.Haznauenue pynkimm «{oxymentsl Ha kouTposie» B CIIC «KoncynpranTlmocy.

11.Ha3nauenue byHKIUN «CBsi3n MeXOy  JOKYMEHTaMM» B CIIC

«KoncynbrantlLrocy.

12.OnummTe ornepanuu ¢ nankamu (00beIMHEHNe, IEPeCeUeHUEe, BEIYUTAHHE).

BN

Tema 22. Ilpunuunsi padorsl ¢ CIIC «I"apanT»

HazoBure ocHoBHbIE BO3MOKHOCTH CIIC «I"apanty.

Ilepeuncinre BUbI HOUCKa TOKYMEHTOB ¢ momoibio CIIC «I"apanty.
«bazossrit morck» B CIIC «I"apanT», 0cCOOEHHOCTH 1 BO3MOKHOCTH.
«ITouck no pexuzutam» B CIIC «I"apaHT», 0COOCHHOCTH ¥ BO3MOXKHOCTH.
«ITouck no curyanum» B CIIC «I"apaHT», 0COOCHHOCTH 1 BO3MOXHOCTH.
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6. «Ilouck no wucrounuky omnyoaukoBanusi» B CIIC «['apant», ocoOeHHOCTH W
BO3MOKHOCTH.

7. llouck mno «IIpaBoBoMy HaBuratopy» B CIIC «['apant», OCOOEHHOCTH H
BO3MOKHOCTH.

8. IMowuck no «TonkoBomy cioBapro» B CIIC «I"apanT», 0cOOEHHOCTU U BOZMOKHOCTH.

9. OnummmTe BO3MOKHOCTH paboThl co cuckoM JokymeHToB B CIIC «["apanty.

10.KaxoBo Haznauenue QpyHkiuu «Jokymentsl Ha KoHTpose» B CIIC «I"apanT»?

11.KaxoBo Ha3zHaueHue QpyHkiuu «Maimmna Bpemenn» B CIIC «"apant»?

12.KakoBo HazHauenue ¢pynkiun «CpaBuenue pegakiuin» B CIIC «I"apant»?

13.0OnumuTe oneparnuu co CIUCKaMu (JIOTOTHEHHE, TepecedeHE, BEIYUTAHUE).

4.3. Metoanyeckue peKOMEHIAMHU 10 CAMOCTOSITEJILHOMY M3y4YeHHI0O Kypca
(IUCHUTTHHBI)

CamocrosiTenbHast paboTa 00yJarouuxcsi — 3T0 UHAUBUyaJIbHAS WIIH KOJIJICKTUBHAS
yueOHasi JAeSITEeNbHOCTb, OCYUIECTBIIsseMas 0e3 HENOCPEICTBEHHOTO pPYKOBOJCTBA
npenojasarenss. CaMocTosiTeNbHass padoTa €CTh 0CO00 OPraHW30BAHHBIM BHUJ Y4EOHOU
NEATeIbHOCTH, MPOBOAUMBIA C TII€JbI0 TOBBIMIEHUS A(PGEKTUBHOCTH MOJATOTOBKHU
o0yyarommxcsi K TMOCIASAYIONUM 3aHATUSIM, (OPMUPOBAHUS Y HHUX HaBBIKOB
CaMOCTOATENIbHOW OTpPa0OTKM Y4YeOHBIX 3aJlaHUM, a TaKXke OBJAJCHUS METOIUKON
OpraHU3alMH CBOETO CAMOCTOSTENBHOTO TPY/1a B LIEJIOM.

SBnsisice HEOOXOMUMBIM DJIEMEHTOM JIUJAKTUUECKOW CBS3M Pa3IMYHBIX METOJIOB
o0ydeHus: Mexay coOol, camocTosATeNnbHas paboTa 00yJarouXcsl MpU3BaHa 00ECTICUUTh
Oosiee TayOOKOE YCBOEHHE TEOPETHUECKUX OCHOB IHUCHMIUITMHBI UTIOM, coaepikaHus
OCHOBHBIX KOMITOHEHTOB HMH(OPMAIMOHHBIX CHCTEM, CIOCOOOB M TMPUEMOB PEIICHUS
NPUKIAJAHBIX 33714 B MPO(EeCCUOHATBHOU NeATETbHOCTH.

Opranuzanusi caMOCTOSATENbHOM paboOThl O00YyYaroOIUXCs JOJKHA CTPOUTHCS IO
CHUCTEME IOATAITHOTO OCBOEHUS MaTepuaia. MeToj MOATalHOro M3Y4YEHHUs BKIHOYAET B
cedsi TpeaBapUTENbHYI0 MOJATOTOBKY, HEMOCPEACTBEHHOE HW3YYEHHE TEOPETUUYECKOTO
coJiepKaHusl UCTOYHUKA, MPAKTHYECKOE MMPUMEHEHNE TTOJIYICHHBIX 3HAHUN.

N3yuenne xypca UTIO[ HYy)KHO HAa4YMHATH CO 3HAKOMCTBA C ero mporpammon. Ilo
CIIUCKY JIUTEpaTypbl TpeOyeTcss Moa00paTh OTHOCSIIMECS K KOHKPETHON Teme y4yeOHbIe
MaTepHabl, TOTOJHUTEIbHBIC WCTOYHUKH (KHHWTH, OpOIIOpHI, XypHaibl, MHTEpHET-
pecypcsl U IIp.).

[Ipy CcaMOCTOATENPHOM M3YYEHHMM OCHOBHOM PEKOMEHIOBAHHOW JIUTEPATYPHI
oOydJarormuMcsi HEOOXOAMMO OOpaTUTh TJABHOE BHHMAaHHE HA KIIIOUEBBIC IOJIOKEHUS,
U3JIaraeMbl€ B U3y4a€MOM TEKCTE.
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Heo6xoaumo BHHMMATENIbHO O3HAKOMUTHCS C COJEPKAHUEM COOTBETCTBYIOIIETO
Omoka wHGOpPMAIMK, CTPYKTYpUPOBaTh €Tr0 W BBIJACIUTH B HEM IIEHTPAIbHOE 3BEHO.
OOBYHO 93TO OBIBAaCT KIIIOYEBOE OMPEICICHUE WM COBOKYITHOCTh XapaKTEPHUCTHK
paccMaTpuBaeMoro oobekTa. st Toro, 9To0OBl YOEIUTHCS, HACKOJIBKO TITyOOKO YCBOEHO
coJiepKaHue TEMbl, B KOHIIE COOTBETCTBYIOIIMX IJIaB M maparpadoB y4yeOHBIX MOCOOMH
OOBIYHO JaeTCsl MepPeUYeHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPhIE OOYyYarOUIUICS JOJHKEH
YMETh 1aTh YETKUE U KOHKPETHBIE OTBETHI.

PaGoTta ¢ JOMOMHUTENBHON JUTEPATYpOil MpeanoyiaraeT yMEHUE OO0YyYarolluXCs
BBIICNIATh B HEW HEOOXOJMMBIA aCTEeKT HM3ydyaeMOW TeMbl (TO, YTO B JAHHOM TpPYIe
OTHOCHUTCSI HETOCPEJCTBEHHO K H3y4yaeMOW TeMme). DTO BaXKHO B CBSI3U C TEM, YTO K
JOTIOJTHUTEIPHON JINTEPAType MOKET OBITh OTHECEH IMUPOKUHN CIIEKTP TEKCTOB (YICOHBIX,
HAyYHBIX, XYJI0KCCTBEHHBIX, MYOIUITUCTHYCCKUX H T.A.), B KOTOPBIX HCCIEAYECMBIH
BOIIPOC paccMaTpUBAETCs JIMOO YACTUYHO, JTMOO C KAaKOW-TO OJHOM TOYKHU 3PEHUS, IOPOM
HETPaJIUIIMOHHOM.

B cBoeil COBOKYNMHOCTHM U3y4YEHHE TaKWX IIOJIXOJI0OB CYIIECTBEHHO oOOoramaeT
HAyYHBIH KPYyrozop oOydammmxcs. B JaHHOM KOHTEKCTE CIeAyeT ydecTb, 4YTO
JOTIOJIHUTENIBHYIO JTUTEpaTypy 1ieJIeco00pa3Ho MpopadaThiBaTh, BO-TIEPBHIX, HA 0a3ze yxke
OCBOCHHOW OCHOBHOM JIUTEPATYPHI, U, BO-BTOPHIX, U3y4aTh KOMIIJIEKCHO, BCECTOPOHHE, HE
a0COTIOTU3UPYS UbIO-TM00 CYyOBEKTUBHYIO TOUKY 3PEHHUS.

OO0s3aTeNnbHbIN 3JIEMEHT CaMOCTOSITENIbHONM padOThl OOYYAIOIIUXCS C Y4EOHBIMU
UCTOYHUKAMU M JIUTEpaTypoll — BeJeHUE HEoOXonuMbIX 3amuceil. OCHOBHBIMU
OOIIENTPUHATHIME (POpMaMU 3aIlUCel SBISIOTCS KOHCIIEKT, BBHIITMCKH, T€3UCHl, aHHOTAIIUH,
pe3tome, TUTaH.

KoHcmeKT — 93TO KpaTKoe MMHCHbMEHHOE U3IIOKEHHE COACpPKAHUS IPABOBOTO
WUCTOYHMKA, CTaThbW, JOKJada, JEKIMH, BKJIIOYAIONIee B CXaTol (OpME OCHOBHBIC
MOJIOKEHUS M UX 00OCHOBAHHUE.

Boimuckun — 310 Kparkue 3amnucu B (popme 1muTaT (IOCIOBHOE BOCIPOM3BEIACHHE
OTPBIBKOB MCTOYHUKA, MPOU3BEJACHUS, CTaThH, COJEPIKAIINUX CYIIECTBECHHBIC MOJIOKEHUS,
MBICJIM aBTOpAa), JUOO JAKOHMYHOE, OJU3KOE€ K TEKCTy HU3JIOKEHHUE OCHOBHOTO
COJIepKaHUSI.

Te3nucel — 3TO CKATOe M3JI0KCHHE KITFOUEBBIX HJICH MPOYUTAHHOTO MCTOYHUKA WIIH
IIPOU3BEIACHUS.

AHHOTAIIMW, PE3IOME — 3TO COOTBETCTBEHHO TNPENEIHLHO KpaTkKoe 00oOIIaromiee
U3JIOKCHHUE COJIEP)KAHMUsI TEKCTa, KPUTHUYECKas OICHKA MPOYMTAHHOTO JOKYMEHTa WIIU
IPOU3BEICHUS.

CamocrositenbHas paboTta oOydaroruxcst OyaeT 3¢phEeKTUBHOM U TI0JIE3HOM, €CTU OHA
OyZeT MOCTPO€HAa HUCXOJs M3 TOHMMAaHHUS OOYYArOIIMMUCS HEOOXOIUMOCTH OCBOEHUS
KOMMYHHUKAIIMOHHO-BBIYMCIIUTEILHON TEXHUKH, TPUOOPETCHHUS HABBIKOB pPAOOTBI ¢
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AOKYMCHTAMM IIpHU IIOMOIIH 0(1)I/ICHI>IX HpI/IJIO}KeHI/Iﬁ O6H_I€FO Ha3Ha4YCHMHA, obecreyeHus
34U ThI I/IHq)OpMaLII/II/I, B TOM YHUCJIC IICPCOHAJIBHBIX TaHHBIX.

4.4. Taoccapuii

BIOS (Basic Input/Output System) — 6a3oBas cucteMa BBoza / BeiBoga. BIOS —
ATO BCTPOCHHOE B YMI CIIELUAIBLHOE MPOrpaMMHOE oOecreueHue, KOTOpoe MPOBOIAUT
CaMOTECTHUPOBAHUE KOMIIBIOTEpA MPU €ro BKIIOYEHHH, coOUpaeT HH(OpMaLUI0 O
CUCTEME U OIpeAenseT MNoJkIoueHHoe obopynoBanue. BIOS 3anmceiBaioT B
MuKpocxemy noctosHHOM mamsaTH (ROM). Takas mamsaTe sHeprone3aBucumasd. llpu
BBIKJIFOYEHUH [TUTAHUS KOMIIBIOTEPA, conepkumoe ROM-BIOS ne cTtupaercs.

Browser — o0o3peBareiab, MPOCMOTPOBIIMK win Opaysep (browse —
MIPOJIMCTHIBATh, MPOTJISALIBATh, TPOCMATPUBATH) — MIpOrpaMMa MPOCMOTpa THUIEPTEKCTA,
O0OBIYHO ynoTpeOsieTcsl B KOHTeKCTe riiobanpHoro runeprekcta WWW. Bpaysepbl — 310
WWW-knuenTsl: Internet Explorer, Mozilla Firefox, Opera u ap.

CMOS - wMuKkpocxemMa «IHEPrOHE3aBUCHUMON MaMsTH», 1O TEXHOJIOTHH
n3rotopieHuss HaspiBaemass CMOS. JlaHHble B HEE€ MOXXHO 3aHOCHUTh U HM3MEHSTH
CaMOCTOSITEJIbHO, B COOTBETCTBUM C TE€M, Kakoe OOOpYJIOBaHHE BXOJIUT B COCTaB
CHUCTEMBI. DTa MUKPOCXEMa MOCTOSIHHO MOJIMUTHIBAETCS OT HEOOJIBIIONW aKKYMYJISTOPHOM
OaTapeliKu, pacnoyIoKEeHHOW Ha MaTepUHCKOM T1aTe.

DNS (Domain Name System or Service - cmyx0a MMEH JTOMEHOB) — CEpPBHC
Internet, ncronbp3yemblil aJsi mpeoOpa3oBaHusl UMEH TOMEHOB B uucioBbie [P-ampeca.
Kaxnoe nms nmomena cepsep DNS nomxkeH mpeoOpa3oBaTh B COOTBETCTBYRomui [P-
azapec.

Domain Name — uMs 1omeHa (MMsl, KCITOIb3yeMOe [Tl aJpecaliii KOMITLIOTEPOB
1 pecypcoB B ceTH Internet mocpeacTBoM oOpaleHus K TJI00adbHON CUCTEME TOMEHHBIX
umeH (DNS); cocTouT u3 nocnenoBaTeIbHOCTH METOK, Pa3/IeJICHHBIX TOUYKaMu).

eXFAT (or anrn. Extended FAT — «pacmmupennas FAT») — npomnpuerapHas
¢aiinoBasi cuctema, MNpeJHA3HAYEHHAs TJIABHBIM 00pa3oM sl (IIdII-HAKOIUTETIEH.
Teoperndeckuii numut Ha pasmep daitma 2% Gaiit (16 skcabaiir). MakcHManTbHBIN
pasMep KIacTepa yBelandeH 10 2°° 6Gaiit (32 merabaiita).

FAQ (Frequency Asked Questions / vacto 3amaBaeMble BOMPOCHI) — JIOKYMEHT,
coJiepKalinii Handosee 4acTo 3aaBaeMble T0JIb30BATENIIMU BOIIPOCHI IO ONPEIEICHHON
TEME M OTBETHI HA HUX.

FAT (File Allocation Table — Tabnuiia pa3menieHust ¢aiioB) — TabaUIla B HAYase
JIMCKa, B KOTOPOW COACpKUTCA HHGPOPMAIMS O 3aHATHIX W CBOOOJNHBIX SYCHKax
(kacTepax) TUCKOBOM MaMSITH, a TAKXKE O pa3MelieHrH (aioB Ha TUCKE.
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FAT 32 - c¢aiinoBas cucrtema, paspaboranHas (upmoit Microsoft, B koropoii
UCTIONB3YIOTCS 32-paspsanable 3amvucu FAT. Pasmep pasmena moxker mocturath 2 TOaWT.
[Tomnep>kuBaeTcss BO  BCEX  ONEPAIMOHHBIX  cUcTeMax  cemedictBa  Windows.
MaxkcuManabHO BO3MOXKHBIN pasMep daitna amns toma FAT32 —~4 T'B.

FDD (Floppy Disk Drive) — nuckoBoa Uit THOKHX JUCKOB (JIUCKET).

Freeware — nporpamMmMHoe obecrieueHre, TUIEH3MOHHOE COTJIallIeHUe KOTOPOTro He
TpeOyeT Kakux-JI100 BHITIIAT ITPaBO00JIaIaTEeIIO.

FTP (File Transfer Protocol — mpoTtokon mepemaun (aiioB) — METOA Iepeaadn
¢aiinos B Internet.

Hardware — anmaparHoe obecrieuecHue.

HDD (Hard Disk Drive) — sxecTkuii 1uck (BUHUYECTED).

HTML (Hyper Text Markup Language) — si3bIk ommcanus U (HOpMaTHPOBAHUS
Web-crpanurr. [To3BosiseT coBMeniath rpaduKy ¢ TEKCTOM, U3MEHSTH IMOJIOKEHUE TEKCTa
Y CO3/1aBaTh TUIEPTEKCTOBBIC JOKYMEHTBI, COJIEPKAIINE CBSI3U C IPYTUMHU JOKYMEHTAMH.

HTTP (Hyper Text Transfer Protocol) — npoTokos mepenadn THIepTEKCTOBBIX
GdainoB (MPOTOKOJ YPOBHS MPUJIOKEHUN JUIsl PaCIpEACICHHBIX HH(POPMAITMOHHBIX
CUCTEM THUIlepMeIia, TO3BOJISIONIMN O0MIATHCS CUCTEMaM C Pa3IMYHOM apXUTEKTYpPOil;
ucnonb3yercs npu nepegaue HTML-daiinos no cetu crpanuny WWW).

LAN (local area network) — mokambnas cets, JIBC (coeawiHEHHBIC BMECTE
CKOPOCTHBIM KaHaJIOM KOMIBIOTEPHl M JApPYrHe€ YCTPOMCTBA, pPACIOJOKECHHbIE Ha
HE3HAUYUTETFHOM YJIaJICHUU OJIUH OT JIPYroro (KOMHaTa, 3JaHue, MPEIIPUITHE)).

NTFS (New Technology File System — «daiiioBasi cucremMa HOBOIA
TEXHOJIOTMW») — CTaHJapTHas QaiaoBas cucTeMa MJid CeMEeWCTBa OMNepalMOHHBIX
cucteMm Microsoft Windows NT, Windows XP u BrImIIe.

PC — nepconanbHbIN KOMIBIOTED (Personal computer).

Pixel (Ilmkcesb) — TOYKa Ha MOBEPXHOCTH dKpaHa (TOYKa Ha IUIOCKOCTH). U3
MUKCEJIeH U COCTOUT BCE M300pakeHUe.

Plug and Play (P&P) — paspaborannas Intel cnenmdukanms anmapaTHOro H
MIPOTPaMMHOTO  OOECIICUCHMs, TMO3BOJIAIONMIAsS CcHCTeMaM W aganTepam P&P
aBTOMATUYECKU HACTPAMBaTh APYT JIpyTa.

RAM (03Y) - oneparusHas namsate (Random Access Memory). OGbIuHO 10 WK
TIOCTIE TOTO COKPAIICHUS YKa3bIBACTCS pa3Mep OMEepaTUBHOM MaMsATH B MeradaiiTax.
ROM (I13Y) — namsTh B KOMITbIOTEPE, AOCTyIHasi Toyibko s uteHus (Read Only
Memory); coaepXuT mporpaMMbl TECTUPOBAHHUS KOMIBIOTEpPA, YaCTh OMEPATUBHOU
cuctemsl (BIOS) u T.4.

Server (cepBep) — KOMIBIOTEP B CETH, MIPEAOCTABIISIONINI CBOU YCIYTH IPYTUM, T. €.
BBITIOJTHSIOIIHM OrpeiesieHHble GyHKIMU 1o 3ampocam apyrux [TK.

Shareware — ycinoBHO-0ecIUIaTHOE MPOrpaMMHOE OOECIICUEHHE.

Software — nporpammHoe o0OecrieueHue.
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TCP/IP (Transmission Control Protocol / Internet Protocol — npotokoin ympasieHus
nepenaveir / mportokon HWHTepHer) — crek (StaCk — cromka) MPOTOKOJIOB st
UCITOJIb30BaHUs B ceMelcTBe ceTeil IHTepHeT U 111 00beIMHEHNSI HEOJHOPOIHBIX CETEM.

Tpex6oa (Trackball) — marumynsiTop B BUje maprka Ha MOACTABKE, UCITOJIb3YETCS
JUTSI 3aMEHBI MBIIIH, Yallle BCEro B MOPTATUBHBIX KOMITbIOTEpaX.

Tpaduxk (Traffic) — moTok cooOIeHnli B CETH MEepPeIayu JaHHBIX; 3arpy3Ka CETH.

Unicode — cranmgapT KOIUPOBaHHS CHMBOJIOB, TO3BOJISIONIAN MPEACTABUTH 3HAKH
MPAKTUYECKU BCEX MUCbMEHHBIX SI3bIKOB. Ha Kaxapiii CHMBOJ OTBOUTCS 2 OaiiTa.

URL (Uniform Resource Locator) — eaumHOOOpa3HbIidi JIOKaTOp (yKa3aTelb)
pecypcoB (OIpeeauTENb MECTOHAXO0XKACHHS) — OCHOBHAsI CX€Ma UMEHOBAHMS PECYPCOB B
World Wide Web. IIpexacraBnser co0oii KOMOMHAIMIO HCIOJIB3YEMOTO MPOTOKOJA U
aJipec y3ia, Ha KOTOPOM PacioJioKeH TpeOyeMblil pecypc.

USB - (anrn. Universal Serial Bus — «yHuBepcaiibHasl MOCJICA0BATE/IbHAS IIIHHAY)
— TMOCJeNOBaTeNbHbIN uHTEepdeic Tmepeaaud JaHHBIX M CPEIHECKOPOCTHBIX H
HU3KOCKOPOCTHBIX MEepUGEPUITHBIX YCTPONCTB B BHIYUCIUTEILHON TEXHUKE.

WWW (World Wide Web) — Bcemupnas maytuHa (coOpaHHE THIIEPTEKCTOBBIX H
UHBIX JJOKYMEHTOB, TOCTYITHBIX I10 BCEMY MUPY 4epe3 ceTh Internet).

ABTopm3anus (oT aHnI. authorization — paspenieHue, YIOJHOMOYMBAHUE) —
IPEIOCTABIEHUE ONPEIETEHHOMY JIMILYy IIPaB Ha BBITOJIHEHHE ONPEACIICHHbBIX JICUCTBUI; a
TaK)Ke TpOIEecC MPOBEpPKU (TMOATBEPKACHMS) JAHHBIX IMPaB MPU TOIMbBITKE BHITOJHEHUS
ITUX JECUCTBUM.

ABTOCOXpaHEeHHE — PEXUM pabOThl B HEKOTOPBIX Mporpammax (Hampumep, MS
Word wmu MS Excel), mpu KOTOpOM TOKYMEHT aBTOMATHYECKH COXPAHICTCS uepes3
YCTaHOBJICHHBIE TI0JIb30BATENIEM MPOMEXKYTKH BPEMEHH.

AJpec — ornpenensieT MeCTonojoxxkeHue oobekra. s (ailyioB U mamnoxk COACP>KUT B
ceOe MOJIHBIN MyTh K HUM (JUCK, Mamnka u T.4.). g pecypcoB MHTepHera — npoTokod, |P-
aJpec WM JIOMEHHOE UMS.

AKTHBHOE€ OKHO — OKHO JIOKYMEHTa WJIM NPOrpaMMbl, B KOTOPOM B JAHHBIA MOMEHT
uzet padbora. [lonoca 3arosoBka akTHBHOTO OKHA MOCBEYMBACTCH.

AJITOPUTM — cHUCTeMa NpaBUJl, MHCTPYKLUMI JJisI UCHOJHUTEINS, OIMpeaeIsronas
HEKOTOPYIO MOCIEA0BATENbHOCTD IEUCTBHI, TTOCIE KOHEUHOTO YKCIIa IAroB MpUBOIAILAs
K JIOCTHXKEHHIO TTOCTABIICHHOM 11eJIH (PEIISHUIO 3a/1aun ).

AHTHBHPYC — TIporpamMma s oOHapyKeHHsS W YJaJleHHs BUpyca W3 3apaKCHHOM
IPOrPaMMBI WA CUCTEMBI.

ApXuBHpOBaHHE — Tpolecc cxartus (aiIoB ¢ MENbl0 XpaHEeHWss WX B Oolee
KOMIaKTHOM Bue. C TEXHUYECKOW TOYKM 3PEHHs] apXUBUPOBAHUE MPEICTABISIET COOOMU
aHaJ M3 3HAYCHUN M 4YacTOThI TOSIBICHHS OalT B (ailne, BBITIONHSIEMBIN CHEIUATLHON
IIPOrPaMMON-apXUBATOPOM.

ApxuB (archive) — uHpopmanus B CKaTOM BHJIC.
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ApxuBaTopsl (arj, Zip rar u ap.) — IporpaMMBbl JJIsl CKATHS JaHHBIX.

Apxurektypa IBM — COBOKYNHOCTh CBEACHHII 00 OCHOBHBIX YCTpPOMCTBaxX
KOMIIBIOTEPA M UX Ha3HAYEHUH, O CIIOoco0ax MpeICTaBICHUs MPOTrpaMM M JaHHBIX B MAaIlIHUHE,
00 0COOCHHOCTSIX €€ OpraHu3aluy U (PYHKIIMOHUPOBAHUS.

Ayrentudukanus (anri. authentication) — mnpoueaypa NpPOBEPKH MOITUHHOCTH
(mapoib, KpunrorpapuuecKuid Kirod, OHOMeTpHs).

BaiiT — cocTout u3 8 OUT (BOCBMUPA3PSAIHOE ABOMIHOE YUCIIO).

buT — MUHUMaNbHAsA eAMHULIA HHPOPMALUK (IBOUYHBINA pa3psn).

Bydep odmena — o0nacTh mamsiTH, B KOTOPYIO BPEMEHHO MOMEUIACTCS BBIPE3aHHBIM
WIM CKONUPOBAHHBIN (haiiy, marnka, (parMeHT JOKYMEHTa WM Ipaduueckoe M300pa’keHue.
[Tpu Beixoae uz Windows, a Takxke KOMHUPOBAHUM UM BBIPE3aHUU HOBOTO (hparMeHTa cTapoe
coaepxxumoe Oydepa oOMeHa TepseTcs.

Bunuecrep — cm. HDD.

Bbiesnenue — onepaius noMeTky (Haiios, HanoK WK OoNnpeAeeHHON YacTh JOKYMEHTa
(Harmpumep, (gparmMeHTa TeKCTa MO0 BCEro JOKYMEHTa) Ui IOCJEAYIOLIETO MPOBEIEHUS
JENCTBUSL UMEHHO C BBIJICJICHHBIMU OOBbEKTaMU (BBIIEJIEHHOW YaCThIO JOKYMEHTA).

Boipe3anue — omepanusi nepemerneHus (ailyioB, MamoK WM ONPEJCICHHONW YacTu
JOKYMEHTa U3 OJJTHOTO MECTa B JIpyroe.

I'unmeprekcT — TEKCT CO CCHUIKAMU, YUTAEMbIN C TIOMOLIBIO CIIEHUATBHON MPOrpaMMBlI,
KOTOpassi aBTOMAaTHYECKHM HAXOJUT CBSI3aHHYIO C BBIOPAHHOW CCBHUIKON JIOMOJIHUTEIHHYIO
uHbOpMAIHIO.

JepparMeHTaMA — MIPOLIECC PEOPTaHU3ALMU HH(POPMALIMU HA HOCUTENE, B pe3yIbTaTe
KOTOpOTO (haiiiibl pa3MeIaroTes B OCIe10BaTeNIbHBIX KacTepax.

JlpaiiBep — mnporpamma, paspaboTaHHas Ui oOecrieueHusi HHTepdenca MexITy
YCTPONCTBAMHU, OTIEPAIIMOHHOM CHUCTEMOM, IPYTUM MTPOTrPAMMHBIM 00€CTICUCHUEM.

Unentudpuxanusa (ot natuHckoro identifico — oTOXIeCTBIATH) — paclo3HABaHUE
cyOBeKTa MO ero HIeHTU(PUKATOPY (MMEHH, JOTHHY) B HHPOPMAIIMOHHON CUCTEME.

Uma ¢aiina — ugeHTHPUKATOP, HCTOIB3YS KOTOPBIM, OCYIIECTBISACTCA AOCTYyN K
JTaHHBIM, cojepkanmmmMcs B (aine. CocToMT M3 COOCTBEHHO HMMEHH U PACIIUPEHHS,
PAa3/ICJICHHBIX TOYKOM.

HNurtepuer (Internet) — BcemupHas cuctema JUisi CBS3UM HEOOJBIINX KOMITBIOTEPHBIX
ceTell Mexy co0Oi MOCPEeNCTBOM CHEIUAIbHOTO Habopa MPOTOKOJIOB OOMEHA, M3BECTHBIN
kak TCP/IP.

HNuTepnperaTop — BHI  TPAHCIATOPA, OCYILIECTBILIIOLIMNA  MOONEPATOPHBIN
(MOKOMaH/HBIM, MOCTPOYHBIN) aHamu3, O0O0padOTKy U TYT e BBINOJHEHHE HCXOIHOM
nporpaMmbl (B OTIMYHE OT KOMIIUJISITOpPA, MPU KOTOPOM IporpamMma TpaHCIUpyercst 6e3 e
BBITIOJTHEHUS ).

Hurepdeiic  (interface) — coBOKymHOCTh  YHU(DHUIIMPOBAHHBIX  CTAHIAAPTHBIX
COTJIAIICHHM, anmapaTHbIX U MPOTPAMMHBIX CPEJCTB, METOJOB M MPABHJ B3aUMOACHCTBUS
YCTPOMCTB, IPOTPaMM.
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NudopmaTuka — Hayka 0 cpeACTBaxX, METOJaxX M crocobax cbopa, oOMeHa, XpaHESHUS U
00paboTku HHGOPMAITUH.

NudopmanuoHHoii TexHoJIOTHMeH — Kakasg-muOO KOHKpPETHas CHCTeMa CpEJCTB,
METO/IOB M CIOCOOOB cOOpa, HAKOIUICHHS, TOHMCKAa, 00pabOTKH, mpuemMa U Mepeaadu
uH(popMaIuu.

KaTajor (mamka) — CTpyKTypHBIN 3JeMEHT opraHu3anuu (aiiyioB Ha aucke. Kartamor
MOXET COJIeprKaTh (pailyibl U Apyrre KaTanord (anku), KOTOPhIE Ha3bIBAIOTCS MOIKATAIOTaMU
(moamankamu). CTpyKTypa KaTaJlorOB M TOJKATajlOrOB Ha JUCKE HA3bIBAETCS AEPEBOM
KaTaJioroB.

Kaacrep (cluster) — rpymma cekTopoB mAMcKa, OOBCAMHEHHBIX B OIHH OJIOK
uHpOpMaIUK, KOTOPBIN SBJISIETCS MHHUMAJIbHOW aJpecyeMol 4YacThi0 MaMATH (€MKOCTH)
nucka (Toma). PasMmep kiactepa ycTaHaBiIMBaeTCs MpU (GOPMATUPOBAHUU JUCKA U 3aBUCHUT OT
€MKOCTH JIMCKa (TOMa) U UCTIONb3yEMOU (aillloBOM CUCTEMBI.

KumeHT — anmapaTHblil WIM NPOTPAaMMHBIN KOMIIOHEHT BBIUYHUCIUTENIBHON CHUCTEMBI,
MTOCBUTAFOIITUH 3aPOCHI CEPBEPY (MCIIOIB3YIOIINI €T0 PECYPCHI).

KomnuasaTop — BuJ TpaHCHsATOpa, MPeoOpa3oBhIBAIOLIMN IPOrPaMMY, COCTABICHHYIO
HA MCXOJIHOM $SI3bIKE BBICOKOTO YPOBHS, B 9KBUBAJICHTHYIO MPOTpaMMy Ha HHU3KOYPOBHEBOM
A3bIKE, OJTM3KOM MAIIMHHOMY KOJY.

KomnbrorepHblii BUpyC — 3TO HeOouiblllas BHEAPEHHAsh B KOMIbIOTEp O€3 Beaoma U
COTrJiacusi MOJIb30BaTelsl KOMITbIOTEPHASI MporpaMMma (WM MPOrpaMMHBIN KOJT), B pe3yJibTaTe
paboThl KOTOPOI HapyIIaeTCss HOpMaJIbHOE (PYHKIIMOHUPOBAHNE KOMITBIOTEPHON CUCTEMBI.

MeTtka ToOMa — HACHTUPUKATOP WU UMS AUCKA ATUHOM 10 11 cuMBOIIOB.

HeakTnBHOE 0KHO — JTF000€ OTKPHITOE OKHO, B KOTOPOM B JJAaHHBI MOMEHT HE BEIIETCS
pabora.

OKHO — mpsAMOyTOJNbHAs 00JIaCTh HAa DKpaHe, B KOTOPOW OTOOpa)kaeTcs MPUKIIATHAS
nporpaMma WM JOoKyMeHT. OKHa mporpamMmbl WIM JOKYMEHTa MOXHO MEpeMEIaTh,
U3MEHSTh B pa3Mepe, OTKPhIBATh, 3aKPbIBATh.

OnepaunoHHasi cucreMa — HaOOp TMporpamMMm JUisl YMOPABIEHUS KOMIIBIOTEPOM.
BbInosiHSI€T HU3KOYpPOBHEBBIE ONEpallud OOMEHAa JaHHBIMU MEXAY KOMIBIOTEPOM U
nepudepuitHBIMUA YCTPOUCTBaMHU, 00pabaThiBacT HHPOPMAIIUIO, TIOCTYHAIOILYI0 OT YCTPOUCTB
BBOJIa (KJIaBHATYphl, MBIIN), oOecrneunBaeT paboTy MpHUKIaAHBIX mporpamm. [Ipumepamu
ornepaioHHbIX cucteM saBistores DOS, Windows, Unix, Linux u ap.

IlaHe b MHCTPYMEHTOB — DJIEMEHT OTKPBITOTO OKHA, COJAEpKAIIMA KHOMKH, Kak
paBuIo, AyONIUPYIOLIUE, OCHOBHBIE KOMaH/IbI.

Ilepe3arpy3ka — mpollecc Tmepe3amycka KOMIbIOTEpa U TOBTOPHOM 3arpy3ku
OIEPALIMOHHOMN CHUCTEMBI.

IlepcoHanbHBIH KOMIBIOTEP — 3TO HACTOJbHAS 3JE€KTPOHHO-BBIUUCIUTENIbHAS MallIMHA
WHINBUIYATEHOTO UCIIOJIb30BaHUS.

ITo ymosuanuio — omnpezaeneHrue, 0003HaYaOIIEe, YTO MPU OTKPHITUU JOKYMEHTa WIH
BBINIOJIHEHUN KaKOM-TMOO KOMaHIbl OyJIyT aBTOMAaTHMYECKH MPUMEHEHBbl YCTaHOBJICHHbBIE
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paHee mapaMeTphl MPU OTCYTCTBUHU JOINOJHMUTEIBHBIX yKa3aHUM (IEHCTBUI) MOJb30BaTEIs.
YcranoBkr "MO yMONMYAaHUIO' MOMXHO M3MEHATh B 3aBUCUMOCTH OT KOHKPETHBIX

NOTPEOHOCTEH.

IIponpuerapHoe mnporpaMMHoe obecmedeHue (anrji. proprietary software; ot
proprietary — wyacTHOe, MNATEHTOBAaHHOE, B COCTaBe coOcTBeHHOcTH U SOftware —
IpOorpaMMHOE OOeCleYeHre) — MporpaMMHOE OOecIieueHHe, SBJIAIONICECS] YacTHOM

COOCTBEHHOCTBIO aBTOPOB WJIM MPaBOOOJIaaTeie M HE YIOBJIETBOPSIONIECE KPUTEPHUSIM
csoboauoro I10.

IIynkT — eauHuna u3MepeHus pazMepa mpudra (B TOM YUCIE B KOMIIBIOTEPHBIX
cucremax, Hampumep, B MS Word). Pasmep mpudra HaspiBaeTcss KerieM. | MyHKT
npubauszuTensHo paBeH 0,354 M.

Pacimiupenue daiiia — yacth uMenu ¢aiina mocie mnocienHed Touyku (0ObI4HO 3
CUMBOJIa), omnpexaensomas ero tun. Mcnonb3ys pacmupenue, OC conocTaBisieT JaHHOMY
Tuny (aiina npuiioxeHue (mporpamMmy), KOTOpoe MOXKET ¢ HUM paboTarTh.

Peectp — ¢aiinel kKoH(pUIypalMH OINEPAlMOHHBIX CHCTeM cemerictBa Windows, B
KOTOPBIX coxpaHsieTcs WH(popMalus 00 YCTAaHOBIEHHOM amnmapaTHOM W TMPOTPaMMHOM
obecreueHnu, MoIb30BaATENFCKUX KOH(PUTYypalluixX U APYTHX MapaMeTpax CUCTEMBI.

Pe3uenTHas mporpamMma — mporpaMma, MOCTOSHHO pa3MEIleHHAas B OINEpaTHBHOU
naMsTU KOMIIbIOTEpA.

CepBep — KOMIBIOTEP (MJIU CHEIMATBHOE KOMITBIOTEPHOE 000PYI0BAaHUE ), BBIICICHHBIN
W/WINA CTICUANU3UPOBAHHBINA 11 BBITIOJHEHUS OMNpPEACNCHHBIX CEPBUCHBIX (YHKIUH, B
YaCTHOCTH, TIPEIOCTABICHHUS PECYPCOB IPYTUM y4aCTHUKaM MH(POPMAIIMOHHOTO OOMEHa.

Cetb IOBM — o0benuneHue 1511 oOMeHa nHdopmaiueit AByX u 00Jiee BRIYUCIUTEIbHBIX
MalIMH C TMOMOIIBIO CIENUaTbHBIX Kalenei, OOBIYHBIX TeIeQOHHBIX JMHUM, PaIUOCBSI3H,
CITyTHUKOBOM WJIM MHBIX CPEJICTB CBS3H.

Ckanep (Scanner) — yCcTpoWCTBO /sl BBOJAa B KOMIIBIOTEp HWH(POpPMAIUU B
rpaduyecKoM BHJIE: TEKCTA, PUCYHKOB, oTorpaduii u T.1I.

Tom — nornueckuit JUCK.

@®ailn — T[OMMEHOBAaHHas COBOKYNHOCTb JIAHHBIX, HUMEIOLIAs OIpPEJCICHHYIO
BHYTPEHHIOIO OpTraHM3aIuio, O0Illee Ha3HAYCHUWE W 3aHUMAIoIlas HEKOTOPBIM Y4acTOK
BHemrHero Hocutens uHpopmanmu. C  TEeXHHMYECKOM TOYKA  3peHHs  (daitm  —
nocyie[oBaTeNbHOCT, OUTOB. C mpakTuuecko — ¢aila MoxkeT u3 ceds NpecTaBisTh
JOKYMEHT, Tporpammy, Tpaduky # T.I., BCE 3aBUCUT OT TOTO, K KaKOMy THIy OH
NPUHAAJICKUT, T.€. Kakoe npuioxeHue (uiu ciayxoa OC) «moHumaeT» ero gopmar.

@®okyc BBOAA (TOUKA BCTAaBKH) — OMpEAEIsieMOe KypcOpOM MECTO, B KOTOpoe Oynaer
BCTaBJieH parMeHT JokyMmeHTta (u3 Oydepa oOMeHa) min B KOTOpoe OyAeT OCYIIECTBIATHCS
BBO/I C KJIaBUATYPHI.

boicTphiii  (0a30BbIi) NMOMCK — BHJ MOKWCKAa B CIPABOYHO-IIPABOBOM CHCTEME,
MO3BOJISIOIIMI HAUTH JTOKYMEHT WJIM COBOKYITHOCTb JOKYMEHTOB, HA OCHOBE HCKYCCTBEHHOM
MHTEJUIEKTyalbHOU 00pabOTKH 3ampoca MoJib30BaTessl.
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JIokyMeHT — 3apUKCHpOBaHHAas Ha MaTepHaJbHOM HOCHUTeNe HHpopManus ¢
PEKBU3UTAMHU, MTO3BOJISIIOIIMMU €€ UICHTU(DUIIUPOBATD.

3akiaaka nmoJb30BaTesisl — yCTAHOBJICHHAS MOJIb30BATENIEM CChUIKA HA ONPEIEICHHOE
MECTO B JIFOOOM JOKYMEHTE, MO3BOJISIONIAs MMOJIYYUTh OMIEPATUBHBIN JOCTYI K 3TOMY MECTY B
NOKyMeHTe 0e3 He0OXOAMMOCTH MOMCKA CaMOT0 JOKyMEHTA.

MammuHa BpeMeHu — ¢yHKunoHanbHasg Bo3MOkHOCTh CIIC «["apant», mo3Bosstomas
MOJIYYUTh JOCTYN K JOKYMEHTaM CHCTEMBI IO MX COCTOSIHUIO HA OIPEACIICHHYIO JaTy B
IPOLLIOM.

IHanka moJsb30BaTesisi — CTPYKTYPUPOBAHHBIN II0JIB30BATENEM HUEPAPXUUECKUN CIIMCOK
CCBUIOK Ha JII0ObIEe JOKYMEHTHI B CIIPABOYHO-TIPABOBOM CHCTEME.

ITouck Mo peKBU3UTAM — BU/JI IOMCKA B CIIPABOYHO-IIPABOBOM CUCTEME, ITO3BOJISIOIIMIA
HAaWTU JOKYMEHT WA COBOKYIHOCTh JOKYMEHTOB, OTBEYAIOIIMX CTPOrO 3aJaHHBIM
KPUTEPUSIM.

IHouck nmo curyanuu (MpaBoBOM HABUIATOP) — BUJ IIOKWCKA B CIIPABOYHO-IIPABOBOU
CHUCTEME, MO3BOJSIOIINN HAWTH JOKYMEHT WM COBOKYIHOCTh JIOKYMEHTOB, OTHOCSILIUXCS K
MMEIOIIUMCS B CIIPABOYHO-TIPABOBOM CUCTEME TOTOBBIM IIPABOBBIM CUTYAIIUSIM.

I[IpaBoBass wuHdopmauusas — wuHPOpMAIUSA, COACpXKAIIASICI B MPABOBBIX aKTax
(opunmanbHass wuHOpMamnMs) U B TPABOBBIX HAYYHBIX, CIPABOYHBIX MaTepuaax
(HeodunmanbHas nHGOpPMAIIHS).

CnpaBoyHo-nipaBoBasi cucreMa — UWHGOPMAIIMOHHAS CHUCTEMa, BKJIIOYAOIIAS
AIIEKTPOHHYIO OMOIMOTEKY JOKYMEHTOB U IPOrPaMMHOE 0OecTieueHue, IpeIHa3HAYeHHOE [
ABTOMAaTU3UPOBAHHOU PAOOTHI C HEH.

Temarnueckuii kiaccupukaTop — €AWHBI MHOTOYPOBHEBBIM PyOpHKAaTop MPaBOBOM
MH(OpMALIIK, OCHOBBIBAIOLIUICS HA KJIACCU(PHKATOPE NPABOBBIX AKTOB.
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5. OLIEHOYHBIE CPEJICTBA JUISI IPOBEJEHMUS
MPOMEXXYTOUYHOM ATTECTALIMU OBYYAIOLIUXCS O
JTUCLHUATIIMHE (MOYJIIO)

5.1. Cniucok BONIPOCOB K 3K3aMEHY

[Tonsitue uadopmanu, GopMel ee nMpeACcTaBICHUS.

CaoiicTBa MH(pOpPMAIIUU, TTOAXObI K €€ U3MEPEHHUIO.

Enununer  u3Mmepenuss uHpopmanuu. Bropuunas wuHbpopmanus. Hocutenu
uH(popManuu.

[Tonarue WHOOPMAIMOHHBIX TEXHOJIOTUM M WX 3HAYCHUE ISl IOPUIAYECKON
HAYyKH.

Nudopmariusi, nHGOpMaIIMOHHBIE MPOIIECCHl U UHPOPMAITMOHHBIE CUCTEMBI.
Hcropust pa3Butusi, nokosieHus, kinaccuduranus IBM. Apxurektypa IBM.
Apxutektypa 9BM no ®. Heiimany. [Ipunnuner @. Heiimana.

OCHOBHBIE XapaKTEPUCTUKH, YCTPOUCTBO KOMITBIOTEPA.

Pa3HOBUIHOCTH 1 OCHOBHBIE XAPAKTEPUCTUKHU BHEIITHUX YCTPOMCTB KOMIBIOTEPA.

. Buemnue 3amommHaromue — ycrporctBa.  Kiactep  (Jiormyeckuit  0110K),

dbopmaTupoBaHue (IMOIHOE U ObICTPOE), NepparMeHTaIusI.

Knaccudukanus mnporpammuoro ooOecnedyenus. @Dyskiuu cucremHoro [10.
KoMITOHEHTBI OnEpallOHHON CUCTEMBI.

Knaccudukanms OC. Bunbl untepdetrico. [lpuknagHoe, MHCTpyMEHTAIbHOE
I10.

Hasnauenue daitnoBeix cucrem. ®aiin, nanka (karajuor, aupektopusi). KopHeBoid,
Tekyuui katanor. Ums ¢aiina, monHoe ums ¢aiina, Macka s noucka (aina.
ATpuOyThI (aiina. Tumnsl ¢paiios.

TekctoBble pemakTophl, kiaccupukanus. DopmarupoBaHue TeKcTa. Paznensl
nokyMeHTa. HazHauenue, ocHOBHbIE (DyHKIIMOHATIBbHBIE BO3MOXXHOCTH MS Word.
MS Word: Ilpuembl BbIIeneHUs TEKCTa, KOMUpOBaHUs, nepemernieHus. bydep
obmena. [Tapamerpsl cTpanuiisl. KogoHkwu.

MS Word: CpoiictBa u knaccudukauus mwpudrton. TaOymnsius. ABTo3aMeHa.

MS Word: CpoiictBa a63amna. Knaccudukamusi, HazHaueHHE W NPUMEHEHHUE
ctuiael. Pa3HOBUIHOCTH CHHUCKOB.

MS Word: Kononturynel, Hymepanus ctpanuil. Co3nanue orjabiieHusi. Pabota
CO CTPYKTYpoi#l nokymeHTa. @opmaT 1o oopasiyy (KonupoBaHue Gopmara).

MS Excel: Kuura, nmuct, sueiika. [IpaBuia BeIIEICHUS U 3alIUCH aAPECOB SYECK,
JMAna30HOB, HECMEXHBIX S4YE€eK, KOJOHOK, cTpok. IIpaBuna BBoma wu
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penaktupoBanHusi uHpopmanuu. Ctpoka dopmyn. PasHoBugHocTH (DopmaToB
SAYEEK.

MS Excel: BcraBka, penaktupoBanue ¢opmyil. TuIBI CCBUIOK B (opMyiiax.
[IopsnOK BBINOJIHEHHST ONEpalMid B BBIPAXKEHUSIX. Mapkep aBTO3aIlOIHEHUS.
VYcnoBHoe popmaTupoBaHue.

MS PowerPoint: 3nexkrponHble mnpe3eHTanuu. [loAroToBka Mpe3eHTaIuu,
co3fganue CcTpykTypol. l[BeroBas cxema. IllaGnonbl nuzaitHa. Mcnonb3zoBaHue
aHUMAIIUH.

[Tonsitne 6a3el maHHBIX, O0a3pl 3HaHWU. llenmn W STambl TPOEKTHPOBAHUA.
Brinenenue cymuocteit u ux arpuOytoB. MHbopManimoHHo-10ruueckue MoJ1eiu
B/l nx 1OCTOMHCTBA U HEIOCTATKH.

Penaumonnsie 0a3bl JTaHHBIX: OOBEKT (CYIIHOCTH); KJacC OOBEKTOB; CBOMCTBA
(aTpulbyThl) OOBEKTA; IEPBUYHBIN, aTbTEPHATUBHBIN, COCTABHOMN, BHEITHUHN KITIOY;
THUII JaHHBIX; OMEH; KopTexkK. CBsA3u Mexay oTHomeHusmMu bJ[. Cxema naHHBIX.
ba3pl nmaHHBIX W KOMIIbIOTEpHbIE ceTH. CeTeBble W pachpenenéHHble 0a3bl
nannubix. Haznauenne CYBJl. MS Access. CTpykTypa pabouero mpocTpaHCTBa.
Tunbl faHHBIX. Y CIIOBUE HA 3HaYEHUE. 3anpoChl, POPMBI OTUETHI.
KommbrorepHsie CETH. Knaccudukanus: o TEPPUTOPUATBHON
pacpOCTPAHEHHOCTH, IO BEJOMCTBEHHOW MPUHAIJICKHOCTHA, II0 CKOPOCTH
nepeaadyn UHQPoOpMall, MO TUITY CPEbl Mepeaadu, 1Mo TOMOJIOTHH, 10 CIOCo0y
OpraHU3allMy B3aUMOJIEUCTBUS KOMIIBIOTEPOB B CETH.

Kowmmnbrotepusie cetu. Pabouas rpymma. Knuent (paGouast ctaHIius), cepsep.
JloMeHHas opraHu3anusi CETH, KOHTPOJUIEP TOMEHA.

Mogaens OSI B3anMoAeNHCTBUS OTKPBITBIX CUCTEM. OCHOBHBIE TPOTOKOJIBI.
CeteBoe o0opynoBanue. Cpena nepegaun HHGOPMaIIUH.

Hcropuss pasButus Internet. YacTHple BHIBI CceTEW: HWHTEPHET, WHTPAHET,
skcTpaneT. CriocoOsl aapecariu B MaTepHeT. Cuctema nomeHHbix umeH (DNS).
WUnrtepner. EmnnnooOpasneiii ykazatenb Ha pecypc (URL), ero crpykrypa.
CrpykTypa azapeca 3JIEKTpOHHOW mouThl. bpaysepel. CpenctBa mnoucka B
HNuTepher.

[Ipunuunel  uHPOpMaMOHHOW Oe3omacHOCTH. DakTOpbl, MNPUBOAAIIME K
pazpyuieHuto (yrpare) uapopmaiuu. Mepsl o odecredeHno HHPOpMaIMOHHOM
0€30MacHOCTH.

Nudopmarmonnas O6e3omacHOCTh. PasrpanndyeHue n0CTyma K JIOKaJdbHBIM U
ceTeBbIM HMHGOPMAIMOHHBIM pecypcaMm. Mpentudukanms, ayreHTUDUKAIUSA,
aropuzanus. DI (a:mekTporHas 1udpoBas MOAMKUCH).

Bpenonocnas nporpamma. Knaccuduxarus Bpegonoctoro I10.

Knaccuduxaiyss KOMIbIOTEPHBIX BUPYCOB. MOIIIEHHUYECTBO B KOMIIBIOTEPHOU

cdepe.
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[TpusHaku BupycHOro 3apaxeHus: koMmnbroTepa. Knaccuduxaius aHTHBUPYCHBIX
nporpamMm. AHTUBUPYCHBIE AKE€Thl. AHTUBUPYCHI OHJIAIH.

JleficTBHA OIB30BATENS MPH MOAO3PEHUH O 3apAXKEHUU KOMITBIOTEPA BUPYCaMHU.
Yro Takoe nmpaBoBas nHGopmanus. Buasl mpaBoBoif mHGOpMAITIH.

KakoBa cTpykrypa mnpaBoBoi uH(pOpManUK, OCOOEHHOCTH HCIIOJIb30BaHUs
Ka)KJI0TO U3 €€ BUJOB.

UTto Takoe HOPMATUBHBIE IIPABOBBIE AKTHI, KAKOBa HX KOpPHAAYECKAs CHIIA U
BO3MOYKHBIE (DOPMBI

KakoBa cTpykrypa cyneOHoif cuctemsl B PO.

KakoBbl 00si3aTeNbHbIE YCIOBUSI BCTYIUIGHHUS B CHJIy HOPMAaTHBHBIX IPABOBBIX
aKTOB.

KakoB mopsiiok BCTYIUIEHUS! B CHIIY Pa3iUYHBIX BUIOB HOPMATHBHBIX MPAaBOBBIX
aKTOB?

Uro Takoe KOMIBIOTEpHbIE crpaBouHble mpaBoBble cuctembl (CIIC), kakoBbl UX
IPEUMYIIECTBA U OCOOEHHOCTH UCIIOJIb30BAHMUSL.

Kakue MCTOYHMKHM MOJIy4YeHUs MPaBOBOW HMHQPOpMALUU CYLIECTBYIOT, B KaKHX
CIIy4asiX UX CIENYET UCIIOIb30BaTh.

Buibl cipaBOYHBIX PABOBBIX CUCTEM, HX BO3MOXKHOCTH.

Postb cripaBoYHBIX cUCTEM B MPOPECCUOHATBHON IEATETbHOCTH.

[ TprHIMITEI cCHCTEMATU3alMU JOKYMEHTOB B CIIPABOYHBIX IPABOBBIX CHCTEMAX.

Buapl TOKyMEHTOB B CIIPaBOYHBIX MPABOBBIX CHCTEMAX.

[Mpuntunet padotel ¢ CIIC «Koncynsrantlmocy.

Bunael noucka B CIIC «KoncyneranTlImrocy.

«beictperit nouck» B CIIC «KoncynbranTllntoc», 0cOOEHHOCTH U OTIINYUSL.
«ITouck mno pekBusutam» gokymeHToB B CIIC «Koncynsrantllntocy,
OCOOEHHOCTH M OTJIMYHSL.

[Touck mo «Temarnueckomy knaccudukaropy» B CIIC «Koucymsrantllmtocy,
OCOOEHHOCTH M OTJIMYHSL.

[Touck o «IIpaBoBomy HaBuraropy» B CIIC «Koncynsrantllintocy, ocobenHoctu
Y OTJIIMYHSL.

[Touck tepmunoB no ciosapio B CIIC «Koncynsrantllntoc», ocobeHHOCTH.
Pabota co cniuckom gokymeHToB B CIIC «KoucynprantILinrocy.

CopTupoBka CcoucCkKa JOKYMEHTOB W yrouHeHue 3anpoca B  CIIC
«Koncynsranrlrocy.

Omnepanuu ¢ Tekctom nokymenTa B CIIC «KoncynpranTlInrocy.

®Oyukuus «Ca3u mexay fokyMmeHtamm» B CIIC «KoncynpranTlInrocy.
Coznanue mamnok momb3oBarensi B CIIC «Koncymprantllmtocy. OcobenHoctu

CTPYKTYPBHI.
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Onepanun ¢ mnankamu (oO0benuHeHuwe, mnepecedenue, BbuuTanue) B CIIC

«KoncynerantlImrocy.

3aknaJgKku B TEKCTe JOKyMeHTa. KommeHTapuu monb3oBaress B
«KoncynsrantlImrocy.

OOwas xapakreprucTuka U 0cHOBHbIE BO3MOKHOCTH CIIC «I"apanT».
Bunael noucka B CIIC «I"apanT.

«bazossrii nouck» B CIIC «I'apanTy.

«ITouck no pexBuzuram» B CIIC «I"apanTy.

«ITounck no cutyauun» B CIIC «I"apanT».

«ITounck no ncrouynuky omyonukoBanus» B CIIC «I"apanm».

[Touck no «IIpaBoBomy HaBuraropy» B CIIC «IapanT».

[Touck no «TonkoBomy cioBapto» B CIIC «I"apanT».

Pa6ota co criuckom noxkymeHToB B CIIC «I"apanTy.

CoprupoBka criucka ToKyMeHTOB U yrouHeHue 3anpoca B CIIC «I'apanT».
Omnepanuu ¢ Tekctom nokymenTa B CIIC «'apaHTy.

Oynkuus «JlokymeHnTsl Ha kKoHTpOJe» B CIIC «I apanT».

Oynkums «Mammuna BpeMern» B CIIC «I'apanT».

Oynkums «CpaBHenue penakuuin» B CIIC «I'apanT».

Cosnmanne nanok nons3oarens B CIIC «I'apanTy.

CIIC

Onepanuu co cnuckamu (nomojHeHue, nepecedenue, BoiuuTanue) B CIIC

«l"apaHTy.
3aKJaIKi B TEKCTE IOKyMEHTa, komMeHTapuu nosib3oBarensi B CIIC «I'apant.

Cpasnenue CIIC. CtpykTypa nH(pOpMaIINK, XpaHAIIECHCS B 0a3axX TaHHbBIX.

Cpasnenue CIIC. OcoO0eHHOCTH OCYIIECTBICHUE TTOUCKA.
CpaBuenue CIIC. Paborta co cnuckamu TOKyMEHTOB.
Cpasnenue CIIC. ITanku nmoas30Baresis, 0COOEHHOCTH.
CpaBuenue CIIC. PaGota ¢ TEKCTOM TOKyMEHTA.
Jlornueckue onepanuy B CIPaBOYHbBIX IPABOBBIX CHCTEMAX.

OyHKIUA «/JOKYyMEHTBI Ha KOHTPOJIE» B CHPABOYHBIX MPABOBBIX CUCTEMAX.

5.2. Cnucok Tem pedeparTon

HcTtopust pa3BuTusi UHHOPMAIIMOHHBIX TEXHOJIOTHIA.
NudopmanmoHHbie CUCTEMBI.
ABTOMAaTH3UPOBAHHBIE CUCTEMBI YIIPABJICHUS.

I/IH(I)OpMaI_II/IOHHBIe TCXHOJIOINH B ACATCIIBHOCTH COBPECMCHHOI'O CIICHUAJINCTA.

[TpaBonapymmenus B chepe MHGOPMAIIMOHHBIX TEXHOJIOTHA.
3amura napopmaiuu.
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NudopmarmonHblii OM3HEC.
WNudopmarius u SHTPOIHSI.
[Tpo6iema n3mepeHust HHPOPMAITHIH.

. Marepus, 1eprust 1 uHpopmanus.

. [lo3nanwue, MpltIeHUe U HHOOPMAITHS.

. CpaBHUTENBbHBIN aHAMN3 oniepannoHHbIX cucteM Windows u MAC OS.

. UckyccTBeHHBIM UHTEIUIEKT U JIOTHYECKOE IMPOTrpaMMHUPOBAHUE.

. CoBpemenHas komnbiotepHas rpaduka. CorelDraw u Photoshop.

. [IporpamMmMHbIe cucTeMbl 00paOOTKHU CKAHUPOBAHHON HH(POPMAITHH.

. Obyuatomiue cuctembl. CpeicTBa CO37aHUs SJEKTPOHHBIX YYCOHUKOB.

. O0yyaromue cuctembl. CpelicTBa CO3AaHUSI CUCTEM JUATHOCTUKH W KOHTPOJIS

3HAHUU.

CereBble U TEIEKOMMYHHUKALMOHHBIE CEPBUCHBIE IPOIPAMMBI.

O nporpammax-rmouckoBukax B MIHTepHeTe.

NHpopMalinoHHbIE CIIPABOYHBIE CUCTEMBI B YEJIOBEYECKOM OOILIECTBE.

Pa3ButHe TEXHOJIOTHI COETMHEHUS KOMIIBIOTEPOB B JIOKAJIBHBIE CETH.
AJIMUHUCTPUPOBAHUE JTOKAJIBHBIX CETEN.

Crpykrypa UHTepHeT. PykoBoasue opransl U cranaapTel MIHTEpHET.
Kiuentckue nporpaMmsl Juisi pabOThl € 3JIEKTPOHHON MouTOil. OCOOEHHOCTH HX
UCIIOJIb30BaHUs U KOHPUTYpPUPOBAHMUSL.

Knuentckue nporpammsl it mpocmotpa Web-cTpaHuil, uX KOH(pUTypupoBaHUe.
[TonckoBbIE CaiThl M TEXHOJOTUH TIoMCcKa uHpopmaruu B UHTepHeT.
OOpazoBaTtenbHble pecypchl cetu HTepHeT.

Cepsucsl Untepuer: — ICQ, IP-tenedonns, BuneokondepeHtus.

DJIEKTpOHHAsi KOMMEPLIMS U pekiiaMa B ceTu MHTepHeT.

ABTOpCcKO€E npaBo U MHTEpHET.

CucrtemMbl aBTOMaTH3aIMH JOKYMEHTOO00pOTa U yUeTa.

banku maHHBIX.

Hepapxuueckue KiacCU(PUKAIUOHHBIE CUCTEMBI.

[TpuHIUTIBI pAOOTHI CO CIPABOYHBIMU MPABOBBIMU CUCTEMAMMU.

Bunael noucka B CIIC «KoncynsrantlImrocy.

Paborta co ciuckom nokymeHnToB B CIIC «Kouncynbrantllmtocy.

Paborta ¢ Tekctom nokymeHToB B CIIC «KoncynbranTlimrocy.

[Tanku u 3aknanku B CIIC «Koncynsrantllntocy.

Onepamuun ¢ mnankamu (oObenuHeHue, nepecedenue, BbruutTanue) B CIIC
«Koncynsrantllirocy.

O6murast xapaktepuctuka u ocHoBHbIe BO3MOKHOCTH CIIC «I"apanT».

Buaer noucka B CIIC «I"apant».

Pabota co ciuckom nokymeHnToB B CIIC «I"apanT».
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Paborta ¢ Tekctom nokymeHnToB B CIIC «I"apanT».

[Tanku u 3aknagku B CIIC «"apanTy.

Oyuknus «Mammnaa Bpemern» B CIIC «I"apanT.

®yuknus «CpaBHenue pepakuuin»y B CIIC «I"apanTy.

Onepanuu co crnuckamu (noOasieHue, nepeceueHue, BblunTanue) B CIIC
«I"apaHT».

Cpasuenue CIIC. CrpykTypa unbopmaiyu, Xpasiiencs B 0a3ax JaHHbBIX.
CpaBuenue CIIC. OcobeHHOCTH OCYIIECTBICHUE TTOUCKA.

Cpauenune CIIC. PaboTta co ciuckamu JOKYMEHTOB.

CpaBuenne CIIC. [Tanku moss30BaTesiss, 0COOCHHOCTH.

CpaBuenue CIIC. PaboTa ¢ TEKCTOM JTOKYMEHTA.

Jlornuyeckue onepamnyy B CIPaBOYHBIX MTPABOBBIX CUCTEMAX.

OyHK1MS «/{OKyMEHTBI Ha KOHTPOJIE» B CIPABOYHBIX MIPABOBBIX CHCTEMAX.
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6. IEPEYEHb OCHOBHOM U JONMOJTHUTEJIBHOM
YUEBHOM JIUTEPATYPBI, HEOBXOJIUMOM I
OCBOEHUS JTUCIHUIIJIUHBI (MOIYJIS)

OcHoBHas JuTEpaTypa

1. Mypar E.Il. Uadopmatuka III: yue6Hoe mocobue / E.Il. Mypat ; MunuctepcTBoO
obpazoBanusi W Hayku Poccuiickoit ®enepanun, DeaepaibHOE TOCYIapPCTBEHHOE
aBTOHOMHOE 00pa3zoBaTelbHOE yupekJeHue Beiciiero oOpazoBaHus  «HOHBIM
dbenepanbHbIii yHUBEpCUTET». - PocToB-Ha-/{ony ; Taranpor : M3gatensctBo HOkHOTO
dbenepanpaoro YyHUBepcuteta, 2018. - 151 c. : wn. - bubmuorp. B kH. - ISBN 978-5-9275-
2689-5; To xKe [ DNEeKTPOHHBI pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=499859.

2. T'yxman B.b. Kpartkas ucrtopusi Haykd, TEXHUKH U HHPOPMATHUKH : Y4eOHOE
nocobue / B.b. I'yxman. - Mocksa ; bepnun : Jupexkrt-Meaua, 2017. - 171 c. : cxem., Ta01.
- bubmuorp. B kH. - ISBN 978-5-4475-9253-0 ; To xe [OnextponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=474295.

JlonoJHUTEIbHAS JIUTEPATypa

1. XaputonoB E.A. Teopermueckne W MPAKTUUECKUE BOMPOCHl HCIUILIUHBI
«Uudpopmarukay: yuebHoe mnocodbume / E.A. XapuronoB, A.K. Caduymnuna ;
MunucrepctBo oOpa3zoBanusi W Hayku Poccum, PenepansbHOe TOCYAapCTBEHHOE
Oro/KeTHOE Oo0pa3oBaTeNbHOE YUPEXKIECHHE BbIciiero oOpa3zoBanusi «KazaHckuit

HAIIMOHAJIbHBIM MCCIIEIOBATENbCKUI TEXHOJIOTUYECKUM yHUBEpPCUTET». - KazaHb
NznarensctBo KHUTY, 2017. - 140 c. : un. - bubnuorp.: c. 134-135. - ISBN 978-5-7882-
2108-3 ; To xe [DNEeKTpOHHBII pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=500942.

2. Tymxo T.A. Uudopmartuka : yuebHoe nocobue / T.A. Tymko, T.M. IlecryHoBa;
MunucrepctBo  oOpazoBanusi W Hayku Poccuiickoir  @epepauuu, Cubupckuii
denepanbHbI yHUBEpcUTET. - KpacHosipck: CDOY, 2017. - 204 c.: uin. - bubnuorp. B KH. -
ISBN  978-5-7638-3604-2; To xe  [OnektponHeii  pecypc]. -  URL:
http://biblioclub.ru/index.php?page=book&id=497738.
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bubmoreunsiii poHnx AkangeMuu YKOMIUIEKTOBAH TMEYATHOW WM AJIEKTPOHHOMN
OCHOBHOM Yy4eOHOH JUTepaTypoll MO IUCHUIUIMHAM 0a30BOM YacTH BCEX IIMKJIOB,
W3IaHHBIMU 32 ITOCIEIHUE S JIET.

@DOoHT TOMOJHATEIHLHON JTUTEPATyphl BKIIOYAET B ceOsl oHUIIMaIbHBIE CIIPABOYHO-
oubnuorpaduyeckue u MNepruoguvIeckie U3JaHus B pacueTe He MEHEe OJJTHOTO IK3EMILISIpa
Ha Kaxaele 100 oOydarommxcsa. Kaxmomy oOydaromemycs oOecnedeH JOCTym K
KOMIUIEKTaM OMOJIMOTEeYHOro (POHA U MIEPUOINIECKOE U3/IaHNE U3 CICAYIOIIETO MepeyHs:
Konupaiit; wipo magazine; bubnnorexkoBenenne; bupka HHTemIEKTyaIbHOU
coocteenHoctu (BUC); bromnerens MunucrepcrBa toctuiiuu Poccuiickoit denepanuu;
BecTHuk rpaxnanckoro npasa; ['ocyaapctBo u npaBo; HMHHoBanmu; HHTEMIEKTyanbHas
COOCTBEHHOCTh. ABTOPCKOE€ TMpPaBO U CMEXHbIE IPaBa; NHurennekryanbHas
coOcTtBeHHOCTh. [IpomblilizieHHass COOCTBEHHOCTh; MeXIyHapoaHoe NyOIuYHOEe U
yacTHoe mpaBo;  OOIIECTBO: COLMOJIOTHUS, TICUXOJIOTHs, Teaarorvka; IllaTeHTHBIN
noBepeHHbId; [lateHTsl M nuuen3uu. MHTemekTyanpHble paBa; YTOJOBHOE IIPaBo;
YnpaBneHne MNpPOEKTaMHM M TOporpaMMamu;  XO3SMCTBO TMPaBO;  JDKOHOMHYECKAs
MTOJIMTHKA.
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7. MEPEYEHb UTH®OPMALIMOHHBIX TEXHOJIOT UM,
MPOTPAMMHOI'O OBECITEYEHM S, UTHO®OPMALIMOHHO-
CHPABOYHBIX CUCTEM, HEOBXOJMMBIX 1151
OCBOEHMS JUCHUIIJIMHBI (MOJY.JIST)

B mpouecce peanuzanuu o0Opa3oBaTeNbHON MPOTpaMMBbI B By3€ MPUMEHSIOTCA
COBpPEMEHHbIE MHTEPAKTUBHBIE U MYJIbTHUMEAHIHBIE CPEACTBA 00y4YeHUs (KOMIBIOTEPHI,
MYJIbTUMEINA-TIPOCKTOPbI, WUHTEPAKTUBHBIE JOCKHM M Jp.), TEeMaTUYECKUE CTEHIbl U
IJTaKaThl, @ TAKXKE JIEKTPOHHBIE HH(OPMAIIMOHHBIE 00pa30BaTENbHbBIE PECYPCHI.

Ha ocnoBe ammapatno-nporpammuoro komiuiekca B PCAUC ¢yHkimonupyer u
MOCTOSIHHO COBEPIIEHCTBYETCSI TOPTajl JJIEKTPOHHOTO OOYYEHUS U JIUCTAaHLIHUOHHBIX
oOpazoBarenbHbix TexHosoruid (D0ulOT), oOecrneunBaeMblii MPEUMYILIECTBEHHO
aBTOPCKUM YYEOHBIM KOHTEHTOM M METOJUYECKUMHU pa3zpaboTkaMu MpodheccopcKo-
IIPENoaBaTENLCKOr0 COCTaBa AKaJIEeMUH.

B PIAUC (yHKUMOHMPYIOT YWTANbHBIM 3all W BJIEKTPOHHAs OMOJIMOTEKA.
CotpynHukam u oOydaromuMmcs o0OecredeH JOCTyn K 3JEKTPOHHON OuOIMOTeuHOM
cucTteMe «YHUBEpCUTETCKas OuOinoTeka OHJaiH», HacuuThiBaromieil 6omee 100 Thicsu
HAMMEHOBAaHUN W3JIaHMM C JOCTYIIOM B pPEXHME OHJIAH, a Takke K O0O0beKTam
HannonanbHo# »rexkTpoHHON OuOnMoTeku (B cOOTBETCTBUM C JoroBopoM ¢ PI'BY
«Poccuiickas rocygapcTBeHHas OMOINOTEKAN ).

HmeeTcsi KOMIBIOTEPHBINA KJIACC, BOZMOXKHOCTU KOTOPOT'O MO3BOJISIOT KaXIOMY
u3 oOydamomuxcsi pabdoTaTh Ha KOMIBIOTEpPE C YCTAHOBJIIEHHBIM KOMILJIEKTOM
JIMIIEH3UOHHOTO TporpaMMHOro obecrnedyeHuss He MeHee 20 4dacoB B roj. Akajaemus
obecreueHa He0OOXOAUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO IPOrPAMMHOTO 00ECIEYEHU S

DJIeKTPOHHAS nH(OpPMaIIMOHHO-00pa30BaTelIbHAS cpena AxkaneMuu
o0ecreyurBaer:

- JIOCTYIl K Y4€OHBIM IJlJaHaM, padouyuM MporpaMmaM IHCLHMIUIMH (MOIyJei),
NPaKTUK, K W3AaHUSIM OJCKTPOHHBIX OHOJMOTEUHBIX CHCTEM U DJIEKTPOHHBIM
00pa3oBaTeNbHBIM pecypcam, YKa3aHHbIM B pab0o4uX Mporpammax;

- Qukcanuio xoza oOpa3oBaTENBHOrO IMpoliecca, Pe3yIbTaTOB MPOMEKYTOUHON
aTTECTAIlMHU U PE3yJIbTaTOB OCBOCHHUSI MPOTPAMMBI;

- (opmupoBaHHE BJIEKTPOHHOrO TMOPTHONIHO O0O0YyJaIOMIEerocs, B TOM YHCIIC
COXpaHEHHUE €ro padOoT M OLIEHOK 3a 3TH PabOTHI.

- JOCTyl K COBPEMEHHBIM npodeccruoHanTbHbIM 6azam JAHHBIX,
WH()OPMAITMOHHBIM CIPABOYHBIM M TIOMCKOBBIM CHCTEMaM, B TOM YHCIIE: CIPABOYHO-
npaBoBon  cucreme «lapaHt»: www.garant.ru; CHPaBOYHO-TIPABOBOM  CUCTEME
«KoHCynbpTaHT TUTIOC) www.consultant.ru; oubnuorexe «Kuurodou»:
www.knigafund.ru; YauBepcuteTckoit 0ubamoreke www.biblioclub.ru.
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8. MATEPUAJILHO-TEXHUYECKASI BA3A, HEOBXOJUMAS
JIIS1 OCYIIECTBJIEHUSI OBPA3OBATEJLHOIO MPOIIECCA
MO JUCHUIUIMHE (MOJIY.JIO)

Jliist BeneHusi 00pa3oBaTeIbHON JIEATEIbHOCTH MO0 AAaHHOW JUCUUILTMHE AKajeMus
pacroyiaraeT MaTepHaJIbHO-TEXHUYECKOM 0a3oi, oOecrneunBaoliel NpoBEIECHUE BCEX
BUJIOB  JIaDOpAaTOPHOW, TMPAKTUYECKOM W  HAYyYHO-UCCIENOBATENHCKOW  pabOThI
oOyyaronuxcsi, MmpeaycMoOTpeHHbIX y4deOHbIM TuiaHoM PI'AMC, u cooTBercTBYlOMIEH
JEUCTBYIOLIMM CaHUTAPHBIM U TPOTUBOIIOKAPHBIM ITPaBUIIaM U HOPMaM.

JUist opraHMsanuMu M BEAEHUS Y4eOHOro mpouecca AKaJeMus pacroyiaraet
3naHueM oOuieil miomaaeso 5936,2 kB.M, yueOHas U y4eOHO-mabopaTopHas IUIOUIA/Ib
coctanisieT 1249,6 kB.M. [{7s mUTaHUS COTPYTHUKOB M 00YJAIONTUXCSI UMEETCSl CTOJIOBAS
miomaneo 130,1 xB.M.

AynuTOpHBIE 3aHATUS IPOBOJATCS B CIIELMAIIBHBIX IIOMEIEHUSX, PEICTABIIAIOIINX
co0oil y4yeOHblE ayJUTOPUM MAJIs MPOBEACHUS 3aHATUN JIEKIMOHHOIO THUIA, 3aHATHIM
CEMUHApPCKOI0 THUIA, KYypCOBOTO NPOEKTHPOBAaHUS (BBIIOJHEHUS KYPCOBBIX padoT),
TPYIIIOBBIX U UHAWMBUIYAIBbHBIX KOHCYJIbTALUMA, TEKYIIETO KOHTPOJS U MPOMEKYTOUHON
aTTecTallii, a TakKXe B TIOMELIEHUSAX [UJIl CaMOCTOATENbHOM padoTel. HmeroTcs
NOMEIICHHUsT ISl XpaHEHUsT ¢ NPOPUIAKTHYECKOTO  OOCIYyXUBaHHUS  y4eOHOTO
oOopynoBanus. CrenuanbHble TMOMENIEHUS] YKOMIUIEKTOBAaHbI —CIIEHHaIN3UPOBAHHOM
MeOeNbl0 U TEXHUYECKUMHU CpEACTBAMH OOYYEHMs, CIY>KAIlUMH JUIsl TPEACTaBICHUS
yaeOHOM nHpopMaru OOJBIION ayTUTOPHH.

JUiss  mpoBeneHUs — 3aHATHA ~ JIGKMOHHOTO  THIA  UMEITCS  HaOOphI
JEMOHCTPALIMOHHOTO O0OpYIOBAaHMS M YYEOHO-HATJISAHBIX MOCOOMIA, oOecreynBaromme
TEMaTUYECKHE WILTIOCTPAllMU, COOTBETCTBYIOIINE MPUMEPHBIM MpPOrpaMmaM JTUCUHUILIINH
(Moayneii), pabo4rM y4eOHBIM MTporpaMMaM JUCHUIUINH (MOYJIEH).

[lomemenuss uisi  CaMOCTOSITENILHOM  pabOThl  OOy4arolUXcs  OCHAIECHbI
KOMIIBIOTEPHOW TEXHHUKOM C BO3MOXXHOCTBIO NOAKIIOYEHHS K cetu «UHTepHer» u
o0OecrieyeHHeM JIO0CTyNa B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO Cpeay
OpraHu3aIMH.
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9. OCOBEHHOCTH OBYYEHMUA JINL C OTPAHUNYEHHBIMU
BO3MOXHOCTAMMU 310POBbA

Opranuzanusi 00pa30BaTENBLHOIO Mpolecca s JHUI C  OTPaHUYCHHBIMU
BO3MOYKHOCTSIMHU 3JI0POBBSI OCYILECTBIISIETCS B COOTBETCTBUM C MpUKa3oM MUHOOpHAyKH
Poccun ot 9 urons 2016 r. Ne 694 «O BHeceHUM W3MEHEHUW B aJIMUHHCTPATHUBHBIE
peryiaMeHThl MPEAOCTaBICHUS TOCYIAPCTBEHHBIX YCIYT B 4YacTU OOECHEUYEHHS YCIOBHMA
JOCTYITHOCTH  TOCYJApCTBEHHBIX  YCIAYr Il  HUHBAIMIOB», «MeToauyeckumu
pPEKOMEHIAIMSAMHA TI0 OpPTaHU3AIMH 00Pa30BaATEIHLHOTO MPOIIecca Il MHBAIMIOB | JIUIL C
OTPaHUYCHHBIMU BO3MOXHOCTSIMH 3I0POBbSI B 00pa30BaTEIIbHBIX OPraHU3aIUsiX BBICIIETO
00pa3oBaHusl, B TOM YKCJIE OCHAIIEHHOCTH 00pa30BaTEILHOIO IMpoleccay MUHUCTEpCTBA
obpazoBanus u Hayku PD ot 08.04.2014r. Ne AK-44/058H.

AKazeMusi IpeI0CTaBISIET UHBAJIWIAM U JIMLIAM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
310pOBbsl (IO WX 3asBJICHUIO) BO3MOXKHOCTH OOy4YEeHHsS MO MporpaMme OakajiaBpuarta,
YUUTHIBAIOMIEH OCOOCHHOCTH UX MCUXO(PU3UUECKOTO Pa3BUTHS, HWHAMBUAYATbHBIX
BO3MOXHOCTEM W TpH HEOOXOAMMOCTH, OOECNEUYMBAIOIIEH KOPPEKIUI0 HapylUIeHUN
pa3BUTUSI W COLMAIBHYIO aJanTalyio yKa3aHHbIX JHIl. J[Is WHBaIMIOB W JHI[ C
OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 3/I0POBbS AKaJeMUs YCTaHABIMBAECT OCOOBIN MOPSIOK
OCBOEHUSI TUCIUIUINH (MOIYJIEH) C yU€TOM COCTOSIHUSI MX 370POBBSI.

[TonbGop u pa3paboTka yueOHBIX MAaTEpPUATIOB JIJIsi 00YYAIONIUXCSI ¢ OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 3/TOPOBbSI POU3BOJUTCS C YYETOM MX WHIUBUYAbHBIX OCOOCHHOCTEH.

[IpexycMoTpeHa BO3MOXKHOCTh 00YUYEHUS TI0 UHIMBUIYAIbHOMY TpaduKy.
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