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1.IINTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUA 110 JUCHUIIVIMHE
MOAYJIIO), COOTHECEHHBIE C IINTAHUPYEMbIMHA
PE3YJIbBTATAMM OOII

1.1. Ieapb u 32024 JTUCHUILIHHBI

[IpenogaBanue nucrumuinibl « MTH(DOpMAalIMOHHBIE TEXHOJIOTUN B TPO(PECCHOHATBHON
NEeATEIbHOCTH» CTAaBUT CBOEH WeJabK (OPMHPOBAHHE Yy OOYYaIOIIHUXCS TEOPETHUYECKUX
3HaHWW, TMPAKTUYECKHMX HABBIKOB M YMEHHM, CHOCOOCTBYIOMINX 3(PPEKTUBHOMY
IPUMEHEHUIO COBPEMEHHBIX MHPOPMAIIMOHHBIX TEXHOJOTUN MPU PELIEHUH NOBCEIHEBHBIX
3a]1a4 Mpo(eCCUOHAIBHOMN 1eATEIbHOCTH.

3amauyu TUCUMILUIUHBI MPEANOJIATAI0T:

—M3y4YEeHHE OOIIMX TEOPETUYECKUX OCHOB, HMCTOPUM Pa3BUTUA HH(POPMAIIMOHHBIX
TEXHOJIOTHI;

—H3y4Y€HHUE OCHOB pabOTHI B Cpei€ JIOKAIBHBIX U I100abHBIX KOMITBIOTEPHBIX CETEH;

—MpPaKTUYECKYyI0 paboTy ¢ TMPUKIAJHBIMH [porpaMMaMu OOIIEro Ha3HAUYCHUS:
TEKCTOBBIMU PEJaKTOPAMH, JIEKTPOHHBIMHM TaOJIMIIaMU, CUCTEMaMH YIpaBlieHUs Oa3zaMu
nauueix (CYBJl), rpadbuueckumu pegakTopamu, CTaHJAPTHBIMHA CpPEICTBAMH I1aKeTa
nporpamm MS Office;

—M3y4YEeHHE 3aKOHOJIATEeNIbHBIX M MHBIX MPaBOBBIX akToB P®d, perymupyrommx
MpaBOBbIC OTHOIIEHUSI B cdepe MHDOPMAIMOHHOW 0€30MacHOCTH, METOAOB 3alUTHl OT
HECAHKIIMOHUPOBAHHOTO BMEIIATENICTBA B MH(POPMAITUOHHBIE MPOLIECCHI;

—OCBOCHHE TEOPETUYECKHX 3HAHWUA O MPUHIMIAX Pa0OTHl CIPABOYHBIX IMPABOBBIX
CHUCTEM, OCHOB KJacCHU(UKAIMM W CUCTEMaTU3aluu HHGOPMAIMOHHBIX MaTepUaioB U
HOPMAaTUBHBIX aKTOB B HUX;

—TMpUOOpPETEHUE TMPAKTHUYECKUX HABBIKOB pPabOThI CO CIPABOYHBIMU IPABOBBIMHU
CHUCTEMaMU TP PEIICHUHU aKTyaJIbHBIX TPOQPECCUOHATBHBIX 3a/1a4;

—OBJIQJICHUE IIUPOKUM MHCTPYMEHTapueM TOoucCKa HHGOpPMAIMA B CIPABOYHBIX
MPABOBBIX CHUCTEMax JJIg HAXOXKJICHHUS JOKYMEHTOB MPABOBOIO XapakTepa MO HU3BECTHBIM
(HOJIHBIM WM HEMNOJIHBIM) PEKBU3UTAM, €r0 COJACPKAHUIO WM NPUHAIEKHOCTH K
npobieme.
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1.2. MecTO IUCHUILIUHBI B CTPYKTYpe 00pa30BaTeIbHOM NMPOrpaMMbl

«MHpOopManoHHbBIe TEXHOJOTHN B TpodeccnoHambHoi AestensHocT» (MUTBITMI) -
TUCIUIUINHA TI0 BBIOOpPY Omoka b1.B.05 mucnmmmHa peanusyeTcss Ha TIEPBOM TOIY
o0yuenus (1 1 2 cemecTpsi).

WUTBIIJ] naer 3HaHMe M YMEHHE HCIOJIb30BaTh T€ HMH(POPMAIMOHHBIE CpEACTBa M
METO/Ibl, KOTOpbIE HEOOXOIUMBI JIOOOMY UYEJIOBEKY B YCIOBHUSIX HHGOPMAIIMOHHOTO
oO11iecTBa.

3HaHWE JUCIUIUIMHBI TO3BOJISIET TOBBICUTH CBOW MPO(ECCHOHATBHBIA ypPOBEHb.
JlaBUHHBIE TIOTOKH COIMATBHO-TIPABOBON WH(pOpMAaIuu, OoOpYyIIMBAIONINECS Ha FOPUCTA,
HACTOSITEJILHO

TpeOyl0T OT HEro

TCXHOJOTHAMU — CIHPABOYHBIMH IIPABOBBIMH CHUCTEMAMM, IOPHANYCCKUMH OSKCIICPTHBIMHA

BJIAJICHUS COBPEMEHHBIMH HWH(GOPMAIMOHHBIMU
CUCTEMAaMM, COBPEMEHHBIMU NPOTPAMMHBIMU M TEXHUYECKUMHU CpPEICTBAMHU 3alllUTHI
uHbOpMaIuy, SJIEKTPOHHOM LU(POBONW MOANMCH, HUHPOPMAIMOHHBIMH TEXHOJIOTUSIMH,
JeKalUMU B OCHOBE (DYHKIIMOHHPOBAHUSA COBPEMEHHBIX KOMIIBIOTEPHBIX CETEH U
riobanbHOU cetu HTepHeT.

bazoii ans w3ydeHus: MaHHOW TUCIUIUIMHBI SIBISIOTCA 3HAHWS, HABBIKM W YMEHUS,
c(hOpMUPOBAaHHBIE PU U3YUYEHUH IKOJIBHOTO Kypca.

1.3. KomnereHnuuu odyuaromerocsi, popMupyemMbie B pe3yJibTaTe 0CBOCHHUS

JTUCIHHUILIHHBI
HanmenoBanue Nuaukarop IlosryyeHHbIe 3HAHMS, YMEHUSI, HABBIKU
KOMIIEeTeHIIH U KOMIIeTeHI[UH
3HaHus YMenus Hasbiku
YK-1. Cnocoben YK-1.1. - 3HA€T OCHOBHBIE | - YMEET - BJIaJIEET
OCYIIECTBIISAThH AHanu3upyer U | METOJIbI OLICHKH | OCYIIECTBIIATH HaBBIKOM
MOMCK, OLICHMBAET MOJIHOTY | OJIHOTHI U MTOMCK, OLICHKH
KPUTHYECKUM " JIOCTAaTOYHOCTH | JOCTAaTOYHOCTH KPUTUYECKHI MTOJTHOTHI ¥
aHaJIN3 U CUHTE3 uH(popManuu B xoje | MHHOPMAIIUH. aHaJIM3 U CUHTE3 | JOCTaTOYHOCTHU
uHpopmanuu, npogecCuoHAITbHON nH(pOpMAIINH. uHpopManuu,
MPUMEHSATD NEeSTeNbHOCTH, TIpU npu
CHUCTEMHBII HEOOXOTUMOCTH HE00X0IMMOCT
MOAXOM JIs1 BOCITOJIHSIET u U CUHTE3UPYET
pereHus CUHTE3UPYET HEJO0CTAIOIYIO
MOCTaBJIEHHBIX HEJIOCTAIOLIYIO nH(pOpMaLIHIO.
3a/1a4. nH(pOpMaHIo.
YK-1.2. I'pamoTHO, | - 3HAET, KaK - yMeer - BJIJICET
JIOTUYHO, OIICHUTh IPaMOTHO, HaBBIKOM
apryMEHTUPOBAHHO | MOJIYYEHHYIO JIOTUYHO U (dbopMupoBaHUS
dbopmupyet uHpopMmaIio u apryMEHTHUPOBa | COOCTBEHHBIX
COOCTBEHHBIE apryMEHTHUPOBAH | HHO CYXICHHI Ha
CYXXJICHUS U HO copMHpoBaTh | GOPMHUPOBATH OCHOBE OLIEHKH
OLICHUBAET COOCTBEHHBIE COOCTBEHHBIE IIOJIyYEHHOU




MOJTyYCHHYIO CYXKICHHS. CY)KICHUS pu | HHPOPMAITIH.
uH(pOpMALIHIO. OIICHKE
MOJY4YECHHOMN
nHpopmaIuu.
YK-2. Cniocoben YK-2.2. CocraBinsier | - 3HACT OCHOBHBIE | - YMEET - BIIAJICeT
OTIpEeINATh KPyT IUIaH  JIeUCTBUH € | METOJBI U MPUMEHSITh HABBIKOM
3a1a4 B paMKax Y4ETOM BO3MOJKHBIX | IPUEMBI PEIICHUS | COBPEMEHHBIC MIPUMCHCHHUS
MOCTaBJIEHHOU MOTEHIIUATIbHBIX 3aza4 ¢ uuppoBbIe COBPEMEHHBIX
[[EJIM U BEIOUpaTh | MPENSTCTBUM, UCIIONIb30BaHNWEM | MHPOPMAIMOHH | U(PPOBBIX
ONTUMAJIbHbIE orpezenser COBpPEMEHHBIX bI€ TEXHOJOTHUH | TEXHOJOTHUI
CHOCOOBI UX OXKH/IaeMble U (POBBIX TUTST JUTSL PeIeHUs
pellIeHus, UCXOAsl | pe3yibTaThbl TEXHOJIOTHUH. JOCTHKEHUS MOCTABIIEHHBIX
U3 JCHCTBYIONUX | PEIICHUs MOCTaBJICHHOW | 3a/1a4.
IIPABOBBIX HOPM, MIOCTABJIEHHBIX (1587
UMEIOIIUXCS 3ajad, B TOM YHCJIE C BEIOHpATH
pECypcoB U HCIOJIb30BaHUEM ONTUMAaJIbHBIN
OTpPaHUYECHUM. COBPEMEHHBIX IyTh UX
M (POBBIX perieHusl.
TEXHOJIOTHIA.
IIK-2. Ciocoben IIK-2.1. Cobupaer u | - 3HACT U3 KaKUX | - yMEET - BJIAJIeeT
OCYIIECTBIISITh o0o0mmaer HCTOYHHUKOB cobuparp u HABBIKOM
Ka4eCTBEHHBIN nH(pOpMAIHIO O HEe00X0auMO 000011aThe coopa u
aHaJIN3 COCTOSIHMM pBIHKa, coOparb u uHpopManuio 0 | 0000IIeHUS
uH(pOpMaIy MPH | OCHOBHBIX 00001 TH COCTOSIHUH nHpopManuu o
TPUHSITAN (UHAHCOBBIX nH(OpPMAIIHIO O pBIHKQ, COCTOSIHUH
yIpaBIEHYECKUX COOBITUSX U3 COCTOSTHUU OCHOBHBIX PBIHKA,
PENICHUA, CTPOUTH | PA3IIMYHBIX PBIHKA, OCHOBHBIX | (DMHAHCOBBIX OCHOBHBIX
SKOHOMHYECKHE, HMCTOYHUKOB. (bUHAHCOBBIX COOBITHSIX U3 (MHAHCOBBIX
(uHaHCOBBIE U COOBITHSIX. pa3INYHBIX COOBITHAX U3
OpTraHU3aI[MOHHO- HUCTOYHUKOB. pa3IMYHBIX
yIIpaBJIEHYECKHE HUCTOYHUKOB.
MOJIEJH ITyTeM UX
AIAITAIIHI K IIK-2.2. - 3HA€eT, KaK - yMeer - BJIaJieeT
KOHKPETHBIM AHanusupyer MPOAHAIU3UPOBAT | AHAIM3UPOBATh | HABBIKOM
3a1a9aM coOpaHHYIO b COOpaHHYIO coOpaHHYIO cobopa u
YIIPABIICHHSL. uHpOpMaLUIO U UHPOPMALIUIO U MHpOpPMALIMIO U | aHATM3a
BBIOMpAET CBENIEHUs, | BHIOpATh BbIOMpATH coOpaHHOI
HE00XO0UMBIE TS CBEICHHS, CBEIICHHUSI, uHpopManuu, a
pa3paboTKu u HEoOXO0IUMBbIE HE00X0IUMMBbIE TaKxe BbIOOpa
peanuzanuu JUTS pa3paboTKy U | JUisd pa3pabOTKU | CBENIEHUH,
OpTaHU3aIMOHHO- peanu3amim U peasn3anuu HE0O0XO0TMMBIX
yIPaBICHUYECKUX OpPTaHHU3AI[MOHHO- | OPTaHU3AIMOHH | JUIS
pelreHuii B yIpaBJIEHYECKUX | O- pa3paboTKu U
OpTraHH3aIH. pEIICHUH. VIpaBIEHYECKH | peanu3aiuu
X pElIeHuil B OpTraHU3aloOH
OpraHu3aInH. HO-
yIIpaBJICHYECKH

X PELICHUN B
OpraHu3alMH.




IIK-5 Cnocoben
OpraHU30BaTh
(GYHKIIMOHUPOBAHU
€ CHCTEMBI
BHYTPEHHETO
JIOKYMEHTO000poTa
OpTraHHU3aINH,
BEJICHHC
pasIuyHBIX 0a3
JTAHHBIX C
UCIIOJIb30BaHUEM
U (POBBIX
TEXHOJIOTHM.

IIK-5.1. [IpumensieT | - 3HaeT - yMeer - BJIaJIeeT
HaBBIKH PabOTHI C MH(POPMAILIMOHHBI | UCTIONB30BaTh HaBBIKOM
MH(POPMAIMOHHBIMH | € CHCTEMBI UHGOPMALIMOHH | PabOTHI C
CHCTEMaMH MOUCKa, | TIOUCKa, bIC CHCTEMBI WHPOPMAIIHOH
XpaHeHUs U XpaHeHUs 1 TIOWCKa, HBIMH
00paboTKu 00paboTku XpaHCHHS U CUCTEMaMU
uH(pOopMaLHU. UH(OpPMAILIHH. 00paboTku TIOWCKa,
uHpOpMaIIUH. XpaHeHUs U
00paboTKHn
nHpopmanuu.
IIK-5.3. - 3HaeT - yM€EeT - BJIaJieeT
JOKYMEHTOO00OpOTa | MPOrpaMMEbl, 0a3bl | BEIOUpATh HaBBIKOM
1 nudpoBbie JIaHHBIX, KOTOpBIE | HauboJee BBIOOpA
pecypchl Oynyt Hambosiee | apPexTUBHYIO HauboJee
(mporpammbl, 6a3bl 3¢ peKTUBHBIMU MOJICITb s pexTuBHOU
TAHHBIX ) JUIS JUIS OpPTaHU3aluN | TOKYMEHTOOO0O0p | MOJeNH
pereHusI JIOKYMEHTO000pO | 0Ta U IU(POBBIE | JOKYMEHTO000
KOHKPETHBIX 33/1a4 | Ta OPTaHU3AIHMH, | PECYPCHI pora u
npoeCCUOHATILHON | BEICHUS (mporpammsl, UG POBBIX
JeSITeITbHOCTH. pa3nu4HbIX 0a3 0a3bl TaHHBIX) pecypcoB
JTAHHBIX C JUTSL PEeUICHUS (mporpamwm, 6a3
UCIIOJIb30BAaHUEM | KOHKPETHBIX TAHHBIX ) JUIS
U(PPOBBIX 3aga4 peLeHuHs
TEXHOJIOTHH. npodeccHoHallb | KOHKPETHBIX
HOU 3a1a4
NESITEbHOCTH. | TPOECCHOHAT
BHOU

ACATCIIbHOCTH.
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2. OFBLEM JUCHUTIJIMHBI (MOIYJIS) B 3BAUETHBIX EJUHUIIAX C
YKA3AHUEM KOJIMYECTBA AKAJTEMHUYECKHX }
(ACTPOHOMUYECKHX) YACOB T10 BUJIAM YUEBHBIX 3AHATUN

OO0BeM TUCIUIIIIHHBI
®dopma oOydeHus
Buner 3ansTrii Ouno-3a0uHas | 3aouHas Gopma
Ounas popma
dbopma o0yueHus
o0y4eHHs
o0yueHus

O0BbeM 3a4ETHBIX CIMHMII 3) S 5
OO611ast TpyI0EMKOCTh B Hacax 180 180 180
AyIUTOpPHBIC 3aHITHS 68 68 12
Jlexuum 32 32 4
[IpakTUyeckue 3aHATUS 36 36 8
(cemuHapsbl)
CamocrosiTenpHas paboTa 85 85 155
KonTpomns 27 27 13
dopMa KOHTPOJIS 3auer/Ok3ameH | 3auer/Ok3aMeH | 3ader/DK3aMeH




3. COAEPKAHME IUCIMIIJIMHBI (MOAYJIS), CTPYKTYPUPOBAHHOE
11O TEMAM (PA3JIEJIAM) C YKASAHUEM YACOB 1 BU/IOB YYEBHbBIX

3AHATUNA
3.1. VYuyeOHO-TeMaTHYeCKMil IUIaH Kypca U pacnpeaeeHne YacoB M0 TeMaM 3aHATHI
Ouynas ¢popma o0yueHnust
Konrpoimmpye AyauTOpHBIE
Mble 3aHATHSA
Bcero Camocr.
N n/n HaumeHoBaHuUe pa3aejioB M1 TeM | KOMIETEHIMHU
4acoB padora
(nsm ux JIEKIIUU | MPAKT.
4acTH)
Teopus I/IH(bopMauI/H:I, dhopmel ee VK-1, VK-2,
Tema 1 | mpencraBieHus, CBOMCTBA. 6 2 - 4
[TK-2, ITK-5
W3mepenue nndopmaruu.
[TonsaTne nHMHOPMAITOHHBIX YK-1, YK-2,
Tema 2 TEXHOJIOTHH, NX KJIacCU(PHUKaIUs. I1K-2, IIK-5 6 2 4
WudopmanroHHbIe TPOIIECCH U YK-1, YK-2,
Tema 3 MH()OPMAITMOHHBIE CHCTEMBI. ITK-2, TTK-5 6 2 4
Uctopus pazsutust 9BM. [lonsitue VK-1, VK-2,
Tema 4 | 1 OCHOBHBIE BUbl APXUTEKTYpPBI 7 2 1 4
[1K-2, I[TIK-5
OBM. *
eua s CocTaB 1 Ha3HaAUYEHUE OCHOBHBIX VK-1, VK-2, , ) . .
ema 3JIEMEHTOB MEPCOHAILHOTO [1K-2, [IK-5
KOMITBIOTEPA, UX XaPAKTCPUCTHKH.
Knaccugukanus nporpaMMHOro VK-1, YK-2, i
Tema 6 o0OecreyeHus. IIK-2, IIK-5 S 1 4
daioBas CTpyKTypa VK-1, YK-2,
Tema 7 ONEPAMOHHBIX CUCTEM. I1K-2, I1K-5 8 2 2 4
Texnonoruu o6pabotku TexctoBor | YK-1, YK-2,
Tema 8 uHpopmanuu. MS Word. > I1K-2, I[IK-5 23 . 10 12
CpencrBa 3IeKTPOHHBIX YK-1, YK-2,
Tema 9 npeseHTanmii. MS PowerPoint. * I1K-2, T1K-5 1 . 2 8
OcHOBBI 0a3 JaHHBIX U 3HAHUMN. VK-1, YK-2,
Tema 10 1 o yp 11 MS Access.* TK-2, TTK-5 1 1 2 8
Hroro: 3auer 90 16 18 56
DneKTpoHHbIe Tabuuilbl. MS VK-1, VK-2,
Tema 11 Excel * [IK-2, TIK-5 22 2 10 10
e 1 | e v |, ||
pMait PECYpCOB 1 UX TIK-2, [IK-5
BHU/IBL.
Nudopmannonnsie pecypcebl YK-1, YK-2, i
Tewa 13 OpraHoOB BJIACTH. I1K-2, TTK-5 3 1 2
Tewa 14| nnconguamn sommorepmns | YLYE2 |y |
© CCHHICATI ROMIRIOTED MK-2, TIK-5
ceTe.
I'moGanbHas KOMIbIOTEPHAs CETh
YK-1, YK-2
* 2 ! -
Tema 15 | Internet. TIK-2, TIK-5 3 2 1
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3ammTa nHGOPMAITHH YK-1, YK-2, i
Tema 16 nH(popManroHHas 6€300acCHOCTh. ™ I1K-2, T1K-5 4 2 2
3noBpeanoe I10, unrepuer- YK-1, YK-2, i
Tema 17 yrpo3sl. AuTuBupyctoe [10. I1K-2, TTK-5 4 2 2
ova 18 EpaBOBaH I/IH(bOpMaL[E/ISI. VK-1, VK-2, ; ) _ .
Ma CTOYHUKH HpilBOBOI/I [1K-2, TIK-5
nHpOpMaLnu.
[IpaBoBoe perynupoBaHue YK-1, YK-2, i
Tewa 19 MH(OPMAIIMOHHBIX TEXHOJIOTHH. I1K-2, I[IK-5 3 . 2
. 2 Mecro u ponb Cl_(IbC B VK-1, VK-2, ; . _ ,
ema COBPEMEHHOM HMH(pOPMAIIMOHHOM [K-2, TIK-5
oO1iecTBe.
[Mpuntunst padotst ¢ CIIC VK-1, YK-2, i
Tema 21 «KoncynprantlIimrocy. * I1K-2, TTK-5 6 4 2
[punuuns! padotsl ¢ CIIC YK-1, YK-2, i
Tema 22 «"apanT®. * ITK-2, TTK-5 6 4 2
Kontposnb 27
Hroro: Ixk3amen 90 16 18 29
Bcero 180 32 36 85
*B TOM umncIe ¢ MPUMEHEHUEM WHTEPAKTUBHBIX METOJI0B OOyUEHHS.
OuHo-3204Hast popma o0yueHHs
Kountposmpye AyauTOpHBIE
Mble 3aHATHA
Bcero Camocr.
N n/n HanmenoBanue pa3jeioB 4 TeM | KOMIETEHIHH
4acoB pabdora
(mm ux JEKIUU | MPaKT.
4acTH)
Teopus HH(l)OpM&IIHI:I, (dhopMeI ee VK-1, VK-2,
Tema 1 | mpencrasiieHus1, CBOWCTBA. 6 2 - 4
[1K-2, IIK-5
W3mepenue nagopmariuu.
[TonsTre nHGOPMALIMOHHBIX YK-1, YK-2, i
Tema 2 TEXHOJIOTUH, UX KJIaccu(UKaIus. I1K-2, IIK-5 6 2 4
NupopmanionHbie mpoueccs 1 YK-1, YK-2,
Tewa 3 MH(OPMAIIMOHHbBIE CUCTEMBI. I1K-2, TIK-5 6 2 4
Uctopus passutus OBM. Ilonsarue VK-1, VK-2,
Tema 4 | 1 OCHOBHBIE BUBI ADXUTEKTYPBI 7 2 1 4
[1K-2, TIK-5
OBM. *
Tewa's | snewenton nepeanamnoro. | VLYKol
1 PCOHAJILHOTO TIK-2, [IK-5
KOMIIBIOTEPA, UX XapaKTEePUCTHUKH.
Knaccudukamus nmporpaMmmMHOTro YK-1, YK-2, i
Tema 6 obecrneueHUs. I1K-2, TIK-5 5 1 4
daiinoBas CTpyKTypa YK-1, YK-2,
Tema 7 ONEPAlMOHHBIX CUCTEM. I1K-2, TTK-5 8 2 2 4
Texnonorun o6padbotku TekctoBor | YK-1, YK-2,
Tema 8 uHpopmanuu. MS Word.™ I1K-2, TIK-5 23 ! 10 12
CpencTBa IeKTPOHHBIX YK-1, YK-2,
Tema 9 npesenTaimii. MS PowerPoint. * I1K-2, I[IK-5 1 ! 2 8
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OcHOBBI 0a3 JaHHBIX ¥ 3HAHWIA. VK-1, YK-2,
Tema 101 cyp1 MS Access.* MK-2,1k-5 | 1 L 2 8
KonTposs - - - -
Hroro: 3auer 90 16 18 56
DneKkTpoHHbIe Ta0IUIBl. MS YK-1, YK-2,
Tema 11 Excel * TIK-2, TTK-5 22 2 10 10
. ” HO(I;S[TI/IC (G POBBIX VK-1, VK-2, ) . _ .
ema MH()OPMAIIMOHHBIX PECYPCOB U UX [K-2, TIK-5
BHU/IBL.
WudopmanroHHbie pecypehl VK-1, YK-2, i
Tema 13 OpraHoB BJIACTH. I1K-2, TTK-5 3 1 2
ova 14 OCHOBI(Jﬁle XapaKTEpUCTUKU U VK-1, VK-2, . ) _ )
Ma KIacCHUKALA KOMITLIOTEPHBIX [1K-2, TIK-5
ceTei.
I'moGanpHas KOMITBIOTEPHAS CETh VK-1, YK-2,
Tema 15 1 ternet * [IK-2, IIK-5 3 2 i 1
3amuTa uHGOpPMALNH U YK-1, YK-2, i
Tewa 16 nHpopManroHHask 6€300acHOCTh. ™ I1K-2, T1K-5 4 2 2
3noBpeanoe [10, nnrepuer- YK-1, YK-2, i
Tema 17 yrpo3bl. AutTuBupyctoe [10. I1K-2, TTIK-5 4 2 2
o 15 | e vevea | o |, ||,
pa TK-2, TIK-5
nHpopMaIuu.
[IpaBoBoe perynupoBanue YK-1, YK-2, i
Tewa 19 MH(POPMAIIMOHHBIX TEXHOJIOTHH. I1K-2, [IK-5 3 ! 2
: 2 Mecro u pons CIIC B VK-1, VK-2, 5 . _ ,
emMa COBPEMEHHOM HH(OPMaIIMOHHOM TTK-2, TIK-5
o0111ecTBe.
[punuuns! padotsl ¢ CIIC YK-1, YK-2, i
Tewa 21 «Koncynprantllmrocy. * I1K-2, TIK-5 6 4 2
[punuuns! padotsl ¢ CIIC YK-1, YK-2, i
Tema 22 «[apanTy. * I1K-2, TTK-5 6 4 2
KonTpo:s 27 - - -
Hroro: Jx3amen 90 16 18 29
Bcero 180 32 36 85

*B TOM 4HCHE C MPUMEHCHUEM MHTCPAKTUBHLIX MCTO/I0B 06yquH$1.
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KounTtpouupye AyauTOpHBIE
Mble 3aHATHSA
Bcero Camocr.
N n/n HaumeHoBaHue pa3ieioB U TeM | KOMMIETEHIHH
4acoB padora
(mym ux JIEKIIUU | MPAaKT.
4acTH)
Teopus I/IH(bOpMaI_[I/II:I, dhopmel ee VK-1, VK-2,
Tema 1 | mpencraBiieHusl, CBOWCTBA. 6 - - 6
[K-2, TIK-5
W3mepenue nndopmaruu.
[Tonsatue nHHOpMAITOHHBIX YK-1, YK-2,
Tema 2 TEXHOJIOTHH, UX Kiaccuuranus. * [1K-2, TIIK-5 S 1 4
NudopmannoHHbIE TIPOIECCH U YK-1, YK-2, i i
Tema 3 MH()OPMAITMOHHBIE CHCTEMBI. ITK-2, TTIK-5 4 4
Uctopus pazsutust 9BM. [lonsitue VK-1, VK-2,
Tema 4 | 1 OCHOBHBIE BUJIbI APXUTEKTYPbI 4 - - 4
[1K-2, TIK-5
OBM.
eua s CocTaB 1 Ha3HaAUYEHUE OCHOBHBIX VK-1, VK-2, . _ _ .
ema 3JIEMEHTOB MEPCOHAILHOTO T1K-2, TIK-5
KOMITBIOTEPA, UX XapPAKTCPUCTHKH.
Krnaccudukanus nporpaMMHOTo YK-1, YK-2, i i
Tema 6 obecrneueHusl. [1K-2, TIK-5 6 6
daiisioBas CTpyKTypa VK-1, YK-2, i i
Tema 7 ONEPAMOHHBIX CUCTEM. I1K-2, TIK-5 4 4
TexHomoruu 06pabOTKH TEKCTOBOM VK-1, YK-2,
Tema 8 uHpopmanuu. MS Word. * I1K-2, TIK-5 18 4 14
CpencrBa 3IeKTPOHHBIX VK-1, VK-2, i i
Tema 9 npesentammii. MS PowerPoint. IIK-2, IIK-5 8 8
OcHOBBI 0a3 JaHHBIX U 3HAHUMN. VK-1, VK-2,
Tema 101y p 1 MS Access.* TK-2, TK-5 d 1 8
KonTpomns 4 - - -
Hroro: 3auer 72 2 4 62
DneKkTpoHHbIe Ta0aUIBl. MS YK-1, YK-2,
Tema 11 Excel * TIK-2, TIK-5 20 1 4 15
. - HO(I;HTI/IC U POBBIX VK-1, VK-2, ; _ _ 5
ema WH()OPMAIMOHHBIX PECYPCOB U UX TIK-2, TIK-5
BHU/IBL.
Nudopmanmonnbie pecypcsl YK-1, YK-2, i i
Tewa 13 OpraHoOB BJIACTH. I1K-2, TTK-5 6 6
. 14 OCHOBHBIE XapaKTEPUCTUKHU U VK-1, VK-2, A _ _ ]
ema KHaCSH(I)HKaHHH KOMITBIOTEPHBIX TIK-2, TIK-5
CETEeH.
I'mobGanpHas KOMIBIOTEPHAS CETh VK-1, YK-2,
Tema 151 tornet * TIK-2, TIK-5 6 i i 6
3amuTa nHGOPMAIUH YK-1, YK-2,
Tewa 16 nH(popmanoHHasi 0€30MacHOCTh. ™ I1K-2, TIK-5 ! ! 6
Tewa 17 | yrposm, Anmusipycroe 10 VKLVK2, | g | e
YIPO3bL. py ' TTK-2, TIK-5
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v 18 gpaBOBaflIC I/IH(l)OpMaHE/Iﬂ. VK-1, YK-2, 6 ] ] 6
ema CTOYHUKH IIPaBOBOU TK-2, [TK-5
nH(pOpMaIuu.
[IpaBoBoe perynupoBaHue YK-1, VK-2, i i
Tewa 19 UH(OPMAIIMOHHBIX TEXHOIOTHH. I1K-2, I1IK-5 0 °
eva 20 Mecro u poib Cl'([bC B VK-1, VK-2, 6 ] ] 6
ema COBPEMEHHOM MH(pOPMAIIMOHHOM TK-2, TIK-5
oO1iecTBe.
[Mpunnmmne! padots ¢ CIIC VK-1, YK-2, ) )
Tema 21 «Koncynprantllimrocy. I1K-2, TIK-5 12 12
[Mpuanmne: padots ¢ CIIC VK-1, YK-2, ) )
Tema 22 «apanT. I1K-2, I1K-5 12 12
Kontpouns 9 i - i}
Utoro: DKx3aMeH 108 2 4 93
Bcero 180 4 8 155

*B ToM umcie ¢ IMPUMCHCHHUECM NHTCPAKTHBHBIX MCTOI0B O6y‘IeHI/I${.

3.2. Y4eOHasi nporpamMMa JUCUHMILIHHBI (MO/1YJIs1)

Tema 1. Teopust unpopmanmu, popmsl ee npeacraBiaeHns, cpoiicrea. U3mepenue
uHpopMauuu

[lonstue wunpopmannu. CrnocoObl €€ BOCHPUATHSA: BHU3YaIbHbIN, AayJualbHBIH,
TaKTUJIbHBIN, OOOHSATENbHBIN, BKYCOBOIA.

dopmbl npeAcTaBieHuss MHPOpPMALMK: TEKCTOBAs!, YUCI0Bas, rpaduyeckas, 3ByKoBas,
KOMOMHUPOBaHHAs.

CpoiicTBa MH(pOpPMaLMU: MOHATHOCTb, MOJE3HOCTb, JIOCTOBEPHOCTh, AKTYaJbHOCTD,
MTOJIHOTA, 00BEKTHBHOCTA.

OO01ast xapakTepucTuka MH()OPMAIMOHHBIX MPOLIECCOB: cOOp, mepenayda, o0padoTKa,
HaKoIUICHUE UH()OPMAIIUH.

Bropuunas unpopmanus.

Hocutemn wundopmaruu. CooOlieHue — MarepuaibHbIi HOCUTENh HH(POPMAIIUU.
HNudopmarus — HemaTepuanbHbIN CMBICI, U3BJIEKACMBINA U3 COOOIIICHUS.

Enunuiel usmepenus uapopMaiuu.

[Toaxoapl K M3MepeHHI0 MHMOpPMAIUU: COAEPKATEIbHBIN (YMEHbBILIEHUE SHTPOMHH),
an@aBuUTHBIN (00bEMHBIN), HOBU3HA.
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Tema 2. IlousiTue HHGOPMAIMOHHBIX TEXHOJIOTHIi, MX KJIACCH(PUKAIUA

IToHATHE TEXHOJIOTUM B PA3JINYHBIX HCTOUHHUKAX.

[TonsiTne MH(MOPMAIIMOHHBIX TEXHOJIOTHI, OCHOBHBIE 351eMeHThI 1T.

Lens, npeamer, meton UT.

OcHoBHble UHCTpYMEHTHI UT.

Knaccupukanus: 1o Ha3HAuUE€HUIO U XapakTepy MCIHOJIb30BaHUSA, IO
[0JIb30BAaTENbCKOMY  MHTepdeiicy, mo crnoco0y  OpraHu3aluud  CETEBOIO
B3aMMOJICHCTBYS, 110 IPUHIMUIY ITOCTPOEHHUs, 110 XAPAKTEPY Y4YacCTUS TEXHUYECKUX
CPEICTB, 1O COCO0y YIpaBIeHUS TEXHOIOTHEH.

Tema 3. UndopMmanmoHHbie mpouecchl 1 ”HPOPMAIHOHHbIE CHCTEMBI

[Tonsarue UC.

Knaccudukanus MC

Oranbl pabotsl VC: 3apokieHue JaHHBIX, HAKOIUIEHWE U CHCTEMAaTH3alus JaHHbIX,
00paboTKa TaHHBIX, OTOOpaKEHUE JaHHBIX.

NudopmarinoHHbie pecypchl.

MartepuanbHbie U a0CTPAKTHBIE CUCTEMBI.

Joxymenranbnbie 1C.

®axrorpapuueckue NC.

Tema 4. UcTtopus pa3zButus IBM. [loHusiTue U 0CHOBHBbIE BB apXUTEeKTYpbl JBM

Uctopust pazsutust IBM. BeruncnurensHas mammHa Yapibza baooumka.

[Tokonenust OBM.

Apxutektypa OBM: mporpamMmHOe oOecrnieueHHe, BBIYUCIUTENbHBIE U JIOTUYECKUE
BO3MOXKHOCTH, anmnapatHbie cpenctra (hardware + software).

Knaccudukanusa 9BM: aHanorosble, HU(PpPOBLIE.

Apxutektypa 9BM mo J[x. ¢hon Heitmany.

[Mpuntuner [x. pon Heiimana:

® [IPOrPaMMHOE YIPABICHUE (CUETUUK KOMAHI),

® OJIHOPOJHOCTH MaMSTH (MPUHLIUII XPAHUMOU MIPOTrPaMMBI),

® aJpecHOCTH (IPUHIIUIT TUHEHHOCTH MaMSITH).

OTKpbITasg apXUTEKTypa KOMIBIOTEPA.

MaructpanbHO-MOAYJIbHBINA NPUHIIUI APXUTEKTYPbl COBPEMEHHBIX KOMIIBIOTEPOB.
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Tema 5. CocTaB 1 Ha3HAYEHHE OCHOBHBIX 3JIEMEHTOB MEPCOHAJIBHOI0
KOMIIBIOTEPA, UX XaPpaKTCPUCTUKHU

OcHoBHble xapaktepuctuku OBM: paspsaHocTs mpoieccopa (IIPOIECCOPOB),
ObIcTpoAeHCTBHE (TIPOU3BOJUTEIBLHOCTD), eMKOCTh O3Y U BHEIIHEHl MaMsTH, TOYHOCTb
BBIYUCJICHUW, HAJEKHOCTh, CTOMMOCTh TEXHUYECKMX W MPOTPAMMHBIX CPEACTB,
BO3MOYXHOCTh PaCIIUPEHUS (PYHKIIMOHAIBHOCTH.

Marepunckas miara, BIOS, CMOS, ueHTpanbHbIl POLECCOP, MIMHA, KOHTPOJUIEPHI,
orepaTuBHAas NaMsiTh, OPTHI, IJIATHI paciiupenus. Buaeonoacucrema.

YcTpoiictBa BBoma (KjIaBuaTypa, MbIIIb, TPEKOOJ, KOWCTHUK, CKaHEp), BHIBOJA
(MOHUTOpP, TPOEKTOpP, TMPHUHTEP, IUIOTTEP), HUX PA3HOBUJHOCTU U  OCHOBHBIC
XapaKTePUCTUKH.

Buennue 3anomunaroniue ycrpoiictsa (B3VY). Knaccudukarus B3Y: no gpuznueckum
OCHOBaM XpaHeHus1 HH(}OpMaIuu, M0 KOHCTPYKTUBHOMY UCTIOJTHEHHUIO.

Texuunueckue xapakrepuctuku B3Y: nndopmanuonnas emkocts (u3mepsiercs B [0,
T6), CKOPOCTh UTCHHMS/3AITUCH.

[Tpuniun pabotsl, ocHoBHBIE Xapaktepuctuku HI'MJI (FDD), HXKM/I (HDD), CD-R,
CD-RW, DVD, Blu-ray Disc (BD), ¢piur-namsw.

Knacrep  (ormyeckuit  610k), (opmarupoBanue (moaHoe U OBICTpoOE),
nedparMeHTanus.

Tema 6. Knaccupukanus nporpaMMHOro odecnev4eHust

Knaccudukanusa I[1O: cucremHoe (06a3oBoe), MNPUKIATHOE, HUHCTPYMEHTAIBHOE
(cucTeMbl TPOrpaMMHUPOBAHUS).

Cucremnoe I10:

KoMnoHeHThl omepanmoHHON CHUCTEMbI: KOMAaHJHBIA HWHTEpHpeTaTop, ¢ainoBas
CUcCTeMa, IpalBEPHI YCTPOUCTB.

Knaccudukanusa OC: omHO3amayHble ¥ MHOT033Ja4HbIE, OJIHOIOJIB30BATEIbCKUE WU
MHOT'OII0JIb30BATENIBCKUE, CETEBBIE U HECETEBBIE.

Buner wuHTEpdeiicoB: ammapaTHBIM, TPOTPAMMHBINA, amnmapaTHO-MPOTPaAMMHBIH,
MOJIb30BATENbCKUN  (MHTEepdelc  KOMaHAHOW  CTPOKHU, TrpadUyecKuil, 3BYKOBOW,
CMEIIIaHHBIN).

OmnepanroHHble cucTeMbl cemerictBa Windows, OCHOBHBIE CBOMCTBA M BO3MOYKHOCTH.

ba3oBble TTOHATHSA: yKa3aTellb MBIIIU, Kypcop, OKHO, KHOIMKA, 3HAYOK, MTaHEJIb, MEHIO,
SPJBIK, CHCTEMHBIN TpeH (System tray), BCIUIBIBAOIINE OKHA (TTO/ICKa3KK), Oydep oOmMeHa.

AkTHBHOE OKHO. KOHTEKCTHOE MEHIO.

Ha3HnaueHue u OCHOBHBIE BO3MOYKHOCTHU TPOTpaMMBbl «IIpoOBOIHUK.
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Boinenenre o0bekToB. Omnepanuu KONMUPOBAaHUS, TIEPEMEIIEHUs] U  BCTABKU.
Texnonorus «drag and drop.

Crioco0nl 3ammycka mporpaMM, OTKPBITHS JOKYMEHTOB.

Jpyrue cemeiicTBa onepannoHHbIx cucteM i [TK: MS-DOS, Unix, Linux, Mac OS.

CewmeiictBa onepannonubix cucteM it KIIK, cmaprdonos, mianmernukos: Windows
Phone (Microsoft), Android (Google), iOS ( Apple).

[Mpuknagnoe I1O: oOmiero Ha3HaueHHs] (TEKCTOBbIE M TpapUUecKue PpPelaKTOPHI,
anekTpoHHble Tabmuipl, CYBJl, makeTsl MyJIbTUMEIUNHBIX Mpe3eHTalui, Opay3epsl),
CreuuagbHOro  HasHaueHus (Oyxrantepckue u  3kcneptHole  cucrembl, CAIIP,
MaTEMaTUYECKHUE MAaKEThI, IEKTPOHHBIE 00pa30BaTEIbHbIC U3AAHMS).

NucrpymenransHoe  I10O: CUCTEMBl  NPOrPaMMHpPOBaHUA  (MHCTPYMEHTHI),
OpUEHTHUPOBAHHBIE HA ONPENEIECHHBIN SI3bIK TPOTPAMMUPOBAHMSL.

[IpommBka (firmware, MUKpOIporpaMma).

Tema /. daiinoBasi CTPyKTypa ONepaluOHHBIX CHCTEM

Hasznauenue ¢aiinoBeix cucteM. daiin, manka (kartaior, gupektopus). Ums daiina,
Macka s moucka gaina. B umenax ¢aiioB 3ampeniaeTcsi UCMOIb30BAHUE CIIETYIOIINX
CHUMBOJIOB:

\ /2 < > 11141 } " Arpudyrsl daitna. ConocraBjcHHe MPOrpamMm
pacipenusim ¢Gansos.

Tunsl ¢aitioB: UCHOTHsEMbIE, TEKCTOBbIC, YIIAKOBaHHBIC, TpaduuecKue, ay1mo-BU1e0-
daiinbl, daiinel snekTpoHHbIX Tabmui, CYB/I, npesenranmii.

Onepann  Hax (aitiaMu: co3laHue, KOMUPOBAaHUE, MEPEMEIEHUE, YIajeHue,
0€3B0O3BpaTHOE yAAJICHUE.

[Touck daiinoB. Macka (11absion) daiinos. [logcTaHOBOYHBIE 3HAKU:

CUMBOJI « * » TpaKTyeTcs KaK «J1t00as Mociae 0BaTeIbHOCTh JIFOOBIX CUMBOJIOBY, B TOM
YUCJIE U UX OTCYTCTBUE;

CUMBOJT « ? » BOCIIPUHUMAETCS KaK JIFOO0N OJMHOYHBIN CUMBOJL.

[Tonsarue xaranora (manku, nupektopun ). KopueBoil, Texymuii katanor. J[peBoBuHas
(Mepapxuueckas) CTpyKTypa KaTaJloroB.

duznyeckre U JOTMYECKUE TUCKH.

Ha3znaueHue BHEITHUM 3alIOMUHAIOIIUM YCTPOUCTBAM (JMCcKaM) OYKBEHHBIX WHJEKCOB
(;matuHckoro andasuta). Metka Toma (ums aucka). [1yte (MapipyT) k daiiny.

Xapakrepuctuka ¢aitnoBeix cuctem: FAT, FAT32, NTFS, exFAT. CpaBaenune FAT32
u NTFS.
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Tema 8. Texnosioruu o0padoTku TekcToBoi HHPopmauuu. MS Word

TexkcToBble pemakTopbl, kiaccudukanus. DopmartupoBaHue TekcTa. Pasmensl
JTIOKYMEHTA.

MS Word, pazmuuus B Bepcusx (2003, 2007-2019). UuTepdeiic: BKIaaKu, JCHTA
BKJIAJIOK, TPYIIIbI (TTaHe M, OJIOKK) KHOIIOK, IMaHelb ObICTPOro JIOCTYIa, CTPOKA COCTOSTHUS,
BCIUTbIBatoNMe mojickazku. Pacmmpenue nokymentoB MS Word Bepcun 2007 u Bbiie
(.docx).

PexxuM mpocMoTpa T0KyMEHTa.

[Tpuems! BeIIeICHNS TEKCTA, KOMMPOBaHUs, epemenieHus. bydep oOmena.

[TapaMeTpbl CTpaHUIBL: TOJIS, TEPEIUIET, OPUCHTAIUS, 3€pPKAIbHBIC OIS, pa3Mep
oymaru. KosoHku.

Knaccudpuxanus mpudros: (c 3aceukamu (serif), 0e3 3acedek (IpOTECKH WU
pyOneHHble win sans-serif), MOHOITUPUHHBIC, PYKOIIUCHBIE, IEKOPATUBHBIE).

CpoiictBa mpudros: rapuutrypa (Type family); nauepranme (Type face); kerib
(kerelib); KEPHUHT; MacIITad; MHTEPBAJ; CMEIICHUE.

TaOynsuus: Mapkepbl TaOyISIUY, 3an0IHATEND. [lorck u 3amMeHa. ABTo3ameHa.

OTtoOpaxkeHne CKpPBITBIX CHMBOJIOB ()OPMATUPOBAHUS (HENEYaTaeMble 3HAKH).

AG3zan: mapkep ab3ama (Y); BbIpaBHMBAaHHME TEKCTa; OTCTyH (OT TpPaHHUIl TEKCTA);
uHTepBa (mepea/mocie ab3aia); WHTEPIUHBSDK (MEXKIYCTPOUHBIM WHTEpBAI); MepBas
(kpacHas) CTpOKa; MOJIOKEHUE Ha CTpaHuile. [ paHUIIbI U 3a7IMBKa a03a1eB.

ABTOMaTHYEeCKasi pacCTaHOBKA NEPEHOCOB (JACHCTBYET HAa BECh JOKYMEHT; JIJIs 3alpeTa
B KakoM-InOo ab3aile — B CBOMCTBax 3TOro abszamna — BbIOpaTh Bkianky "llomoskenue Ha
cTpanule", najnee "3ampeTUTh aBTOMaTUYECKUM TIEpEeHOC CJIOB").

MapxkupoBaHHBIE, HyMEPOBAaHHBIC 1 MHOTOYPOBHEBBIC CITUCKH.

Pa3peiBbI cTpanuil U pasnenoB. KoTOHTUTYIBI, HyMepalus CTPaHHIL.

Ctunu: cuMBoJIa (COIEPXKHUT MapameTpbl (opMaTUPOBAHUS CHUMBOJIOB); ab3aria
(comepxxkut mapameTpbl (popmaTupoBaHHs ab3aieB). DKCIPECC-CTUIU, OOUIUN CIUCOK
ctuneil. [Ipumenenue cruneit. [lapamerp "OOHOBISATH aBTOMAaTHYECKU".

Coznanve orjiaBlieHUs: NMPUMEHEHHE K 3arojOBKaM CTUJICH 3arojIOBKOB, HyMeEparlus
CTpaHUIl, BBIOOp CTWJISA OTJIABJICHHS M 3amojHuTeNs. PaboTa co CTpyKTypoil ITOKyMeEHTa.
dopmat no obpasiy (konupoBanue dhopmarta).

CHocku (0OBIYHBIE U KOHIIEBBIE), CCBHLITKH.

Tabnuipl: co3gaHue, peAakTUPOBaHHWE, CBOMcTBa. VM3MeHeHHEe pa3MepoB CTOJOIIOB,
CTpOK, siueek. OObequHEHNE HECKOIbKUX SYEeK M pas3felieHue OJHOW Ha HECKOJbKO.
BripaBuuBanne Tekcra B Tabmuiie. CopTupoBKa AaHHBIX B TaOsmie. [IpeoOGpazoBanue
TaOIHIIBI B TEKCT U TEKCTa B TAOIHUILY.

Makpocsl: Ha3HaueHue; uMs (He JOJKHO CoJiepKaTh B ce0e mpoOebl), 3amuch, rnaysa,
OCTaHOB, 3aITyCK Ha UCTIOJTHEHHE.
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Pabora ¢ rpaduueckumMu oOBeKTaMu (PUCYHKAMH, KapTUHKaMH, (QUTypaMu
(aBTOUTypamm), quarpamMmmamu, Haanucsmu, HaanucsaMu WordArt). BeraBka, nu3mMeneHnue
napaMeTpoB, BBIpaBHHUBAHME, pacIpeleieHre, MOBOPOT, TPYNIHUPOBKA TpapUuecKux
o0wekToB. [lonoxenue B TekcTe (oOTekaHue Tekcra). BecTaBka marematndeckux (opmy
(penaxTop Gopmymn).

[leyats JoOKyMeHTa: BBIOOp TMPUHTEpA, [MAMA30H T€4YaTH, OJHOCTOPOHHSS U
JIBYCTOPOHSISI TI€YaTh.

CpaBHeHHE JOKYMEHTOB. 3aluTa JOKYMEHTA.

Tema 9. Cpeacrpa 3j1eKTpOHHBIX npe3enTanuii. MS PowerPoint

DIIEKTPOHHBIE MPE3EHTALAH.

[Tpumepsl TPOrpaMMHBIX TPOAYKTOB JUIA Co3daHus npe3eHtammid: Microsoft
PowerPoint, StarOffice Impress, Corel Presentation, HyperStudio, DemoShield u
Matchware Mediator.

MS PowerPoint, paznmuuus B Bepcusix (2003, 2007, 2010, 2013). UaTepdeiic: BkIaaku,
JIEHTa BKJIQJOK, IpyMNmbl (MaHeiu, OJIOKU) KHOMOK, IMaHeNb OBICTPOTO JOCTYyIa, CTPOKa
COCTOSIHMSI, BCIUIbIBAIOIIME MoJcKa3ku. Pacmmpenue nokymentoB MS PowerPoint Bepcuun
2007 u BoI1IE (.pptX; .ppSX ).

[loaroroBka npe3eHTanuu, CO31aHUE CTPYKTYPBI: TUTYJIbHBIN CHaij, HE MEHEE OJJTHOTO
HH(POPMAITMOHHOTO Cllaiifa Ha KaKJIbIH JOTHYECKUH OJIOK JIOKJIaaa, ClaiJa I HECKOIbKO
CJIalJIOB C UTOTaMHU U BBIBOJAAMM JOKJIAa, 3aKJIFOYMTEIIbHBIN CIan/I.

Co3manme crnaiga. lMcmonp3oBaHue TOTOBBIX MakeToB. JloOaBlieHHWE, YajeHuUe,
nepemenieHre cnaiina. Pexum cnaiina u pexxum  CTpykTypbl. [loOaBinenune u
peaaKkTUpoBaHUE TEKCTOBOM MH(POpPMALIMU Ha craiijie.

Pabora ¢ rpaduueckumu  oObexkramu. JloGaBneHue QopMbl Ha - crlaiiA.
®opmatupoBanue popmel. Berapka Tabnui u nuarpamm. O0bekTsl SmartArt. Jlo6aBienue
o6bekToB ClipArt u pucynkoB. O0paboTka pucyHkoB. HoBble BO3MOXKHOCTH 00pabOTKHU
rpaduxu B PowerPoint 2007/2010: ynanenue dhoHa, XyaoxkecTBeHHbIE 3((HEKThI, CTUIIH.

Pabora ¢ mynbTMenua. JlobaBieHnue 3ByKa, BUACO Ha CIai.

Hcnonb30BaHre aHUMAIIMU U TIEPEXOJA0B MEXy claiiamu. JloOaBieHre aHMMalu Ha
cnaiin. Hactpoiika mapameTpoB aHUManuu. AHUMaus o0bekToB SmartArt. [lpumenenue
MEPEXOA0B MEXKTY CIIANIaMU.

Odopmrnenue npezeHtanuu. [[Beropas cxema. Co3naHue U MpUMEHEHUE COOCTBEHHOM
11BeToBoM cxempl. [11abnonbr nu3aitna. Co3nanue coOOCTBEHHOTO MadioHa Au3aiHa.

[TogroroBka Tmpe3eHTaMM K JE€MOHCTpanuu. Vcronb30BaHME THIEPCCHUIOK.
PazBerBinenue mpeseHtamuu. IIpousBosibHBIC TOKa3bl. J[oOaBieHHEe 3aMETOK. Y CTaHOBKA
BpEMEHU ToKa3a cinaiaa. JlobasieHue peueBoro KoMMmeHTapus. CKPBIThIE CIIalIbI.

CoxpaHeHue claiiioB B BUAE MPE3CHTALIUY.
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JemoHncTpauus cnannoB. [lonHoskpanHbI noka3 ciangoB. UHCcTpymeHTsl «llepo» u
«YKaszkay.

Tema 10. OcHoBbl 0a3 nannbIx 1 3HaHuii. CYBJI MS Access

[TonsiTue 6a3bl NaHHBIX, Oa3bl 3HAHUH.

[IpoexTupoBanue 0a3 nanHbIX. Llenu u 3Tansl TPOEKTUPOBAHMUS.

Nudonornyecknii (cemMaHTUUeCKui) acrekT. JlaTanornyeckud (CHHTAKCHYECKHUHN)
aCIeKT.

NudopmarmonHas Mojenb NpeaMeTHOW oOmactu. Beijenenuwe cymHoOcTed W HX
aTpuOyTOB.

NudopmanmoHHO-TOTHYECKHE MOJEIU (UepapXxuyeckas, ceTeBas, peNAlHOHHAasi,
00BEKTHO-OPUEHTUPOBAHHAS MOJEJIb) UX IOCTOMHCTBA U HEJIOCTATKHU.

Pensitimonnbsie 0a3bl JAaHHBIX: OOBEKT (CYIIHOCTH); KJacC OOBEKTOB; CBOMCTBA
(aTpubyThl) OOBEKTA; MEPBUYHBIN, AbTEPHATUBHBIN, COCTABHOM, BHEIIHUN KIIOY; THI
JAHHBIX; JOMEH; KopTex. CBsA3b, XapaKTEPUCTUKU CBA3U: TUN (MACHTUGUIUPYIOIIas/HE
UACHTU(ULIUPYIONIAs), POJAUTENBCKASI CYLIIHOCTb, JOYEPHSA CYIIHOCTb, MOIIHOCTH CBSI3H,
JOMYCTUMOCTD ITYCTHIX (HYJIEBBIX) 3HaUeHUU. CBsi3u Mexay oTHoueHussMu b/l (cBsi3u Tumna
1:1, 1:M, M:N).

Ccbu104yHas HEJI0CTHOCTh AaHHBIX. Teopus HopMalu3arlyH.

basel nanHbIX U KOMITbIOTEpHBIE ceTu. CeTeBble U paclpe/eieHHbIe 0a3bl TaHHbBIX.

Haznauenue CYB/I.

MS Access. Ctpykrypa pabouero npocrpanctba. THIIBI TaHHBIX.

Coznanve TabnuIl JaHHBIX B PEXKHME KOHCTPYKTOpa. YClIOBUE Ha 3HaueHue. Macrep
¢dopm. CopTupOoBKa JaHHBIX.

Cxema nanubix (CesizpiBanue Tadmumil). Cozmpanue 3anpocoB. DopMupoBaHUE OTUETOB.
Crpanuus! (nokymeHTsl B popmare HTML).

Tema 11. DuekTponnbie Tadaunbl. MS Excel

MS Excel, pazmuuus B Bepcusix (2003, 2007-2019). Unrtepdetic: BKIaaKu, JIEHTA
BKJIQJIOK, TPYIIIbBI (ITaHeH, OJIOKH) KHOIOK, MTaHeb OBICTPOro JOCTYMa, CTPOKA COCTOSHUS,
BCIUIBbIBAIOIME TOACKa3ku. Pacmupenue goxkymeHtoB MS Excel Bepcuu 2007 u BbIIe
(.xlIsx).

Knaura (mabGop mucrtoB), nuct (Habop syeek), syehika (MUHUMAaJbHAs E€IUHUIIA
uHdopmarun). O603HaYEHUST KOJIOHOK (CTOJIOIOB) M CTPOK.

[IpaBuiia BbIIEICHHUS M 3aMKHCU AJPECOB SYEEK, IUANA30HOB, HECMEKHBIX SUYEEK,
KOJIOHOK, CTPOK; KOMUpoBaHus, nepemenienus. Crnenunanbaas BctaBka. bydep oomena.

[IpaBuna BBoAa u pegaktupoBanus uapopmarmu. Ctpoka GopMy.
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BcraBka, penaktupoBanue (opmyi. Tumbl ccbUIOK B ¢GopMynax: OTHOCUTEIbHBIE,
abcomoTHbIE, cMemanHbie. BBoa Gpopmyi ¢ ncnonb3oBanueM Mactepa GyHKITHIA.

Cnydan oToOpaxkeHus B STYEHKE CTPOKU CUMBOJIOB: «HHH».

Omnepatopsr: apudmerudeckue (+;-; *;/; % ; ™), cpaBHeHHS (= ; > ; < ; >=; <=
<>), TeKCTOBBIH ( & ).

[Topsinok (o4epeaHOCTD) BBHITIOJIHEHUS Ollepaliuii B BEIPAKCHUSIX.

[Ipumenenue dopmatoB siueek: UncnoBoil (3a1aeT KOJUYECTBO JIECATHUYHBIX 3HAKOB
MOCJIe 3aIsITOM, KOTOphle OyayT oToOpakaThes B suelike), Jlata (orcuer mat Excel Bener,
HaunHas ¢ 1 sHBaps 1900 roma, T.e. KaXIOW 1ENOM YacTH YwMcla, HayuHasg C |1,
MOCJIEI0BaTEILHO COOTBETCTBYET OMpeicsieHHas AaTa), Bpems (kaxmgoil napoOHON 4YacTh
YHUCa COOTBETCTBYET OIpPEJEICHHOE BpeMs CYTOK), TeKCTOBBIN (JaHHBIE OTOOpa’KaroTCs
TaK, KaK UX BBEJIM; €CJIM MPU BBOJE MOCTABUTh NEPBBIM CUMBOJOM ' (amoctpod), TO K
suelike Oyaet npuMeHeH Gopmat TekcToBBI).

dopmart o o6pazity (kornupoBanue hopmara).

Mapxkep aBTO3amoJIHEHUS — HA3HAYEHHE, 0COOEHHOCTH UCTIOIb30BaHMUS.

CopTtupoBka v puIbTpanus JaHHbBIX.

YcnoBHoe hopmaTHpoBaHUE.

[TocTpoenune u peTakTHPOBAHUE JUATPAMM.

Hcnonp30BaHne 3IEMEHTOB YIIPABIICHUSI.

Tema 12. ITonsaTne nndpoBbIX HHGOPMANMOHHBIX PECYPCOB M UX BH/IbI

[Tonsitue pecypcos. MHpopManimoHHbie pecypchl U UX crienuduka.

YacTHbIe ¥ TOCYyIapCTBEHHBIE ITU(POBBIC HHPOPMAITMOHHBIE PECYPCHI.

Bunbl mHGOpMaIMOHHBIX PECYPCOB.

[To comepkaHwio OHM MOTYT OBITh TIOJNENEHB HA: HAy4YHBIC, OOIIECTBEHHO-
MOJINTUYECKHE, TTIEPCOHAIIBHBIE TAaHHBIC, HOPMAaTUBHO-TIPABOBEIC, SKOJIOTHUECKHE U TTPOUHE.

[To popmMe COOCTBEHHOCTH BBIJIEISIOT: TOCYAAPCTBEHHBIE HH(DOPMAITMOHHBIE PECYPCHI
(C'UP), mynurunanbpHbie, TpUHAATIEKAINE OOIIECTBEHHBIM OPTaHU3AIMSIM U YaCTHBIC.

Tema 13. UndopManiuoHHbIe pecypchbl OPraHOB BJIACTH

VYnpasienue HHPOPMAIMOHHBIMU pecypcamu. ['ocynapcTBeHHbIE WH(POPMAIIMOHHBIC
pecypebl. Coctas ['1P.

dopmMHUpoBaHUE U UCIIOIb30BaHUE HHPOPMAITMOHHBIX PECYPCOB.

['ocynapcTBenHast moauTuka B chepe nHPOpMaIMOHHBIX PECYPCOB.

['ocymapctBennble u  (denepanbHbie MHGOPMAIMOHHBIE pecypchl. dDenepaibHbIi
noptain. Cait. [Ipumepbl HHGOPMAIIMOHHBIX CHCTEM OPTaHOB BJIACTH U YIIPABIICHUS.

OcHoBHbI€ y4yeTHbIE cucTeMbl PD.
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I'AC «ITPABOCY JIUE». Caiit BepxoBHoro cyaa PO.
ABTOMATH3UpOBAaHHAs  CHCTEMa  MPOTOKOJMPOBAaHUS  CyA€OHBIX  3acedaHMid.
HNupopmMalinoHHO-CIpaBOYHbIE KHOCKH. Bu1eokoHpEepeHII-CBA3b.

Tema 14. OcHOBHBIE XapaKTEPUCTUKH U KJIacCH(PUKAIUSA KOMIIBIOTEPHBIX ceTeil

IToHsTME KOMITBIOTEPHOM CETH.

Knaccudukanys KOMIbIOTEPHBIX CETEH:

1. ITo TeppuTOpHaIBLHON PaCIPOCTPAHEHHOCTH CETH MOTYT OBITh:

2. [1o Be1OMCTBEHHON IPUHAICKHOCTUA CETH MOTYT OBITh:

3. o ckopoctu nepeaaun HHGOPMAIIMU KOMIIBIOTEPHBIE CETH JETSATCS Ha:

4. ITo Tuny cpenpl nepeaadu CETU pa3IeisaiOTCS Ha:

5.Ilo Tomosoruu (KOMIOHOBKA, KOHQUTypalus, CTpyKTypa — (usnueckoe
PacroJOKEHUE KOMITBIOTEPOB CETU JPYr OTHOCHUTEIBHO APYyra M CIoco0 COEAUHEHUS UX
JIMHUSIMU CBSI3H):

6. ITo criocoOy opranu3anuy B3auMoIeUCTBUSL KOMIIBIOTEPOB B CETH:

Pabouas rpynma. CoBMecTHbli gocTyn K (aimaM u nankaM. Kinment (pabouas
CTaHIMs), CEpBEP, JOCTOMHCTBA U HEAOCTATKH.

CeteBble apXUTEKTYpHI: (paili-cepBep U KIUEHT-CEPBEP.

JlomeHHasi opraHu3aiusi CeTH, KOHTPOJUIEp JOMEHA. YUYETHasl 3allHhCh KOMIIBIOTEPA,
NI0JIB30BATEIIS.

[TpoGseMbl Tipy CO3MaHUM M KCIUTyaTallMM KOMIBIOTEPHBIX CETeH: COBMECTHUMOCTh
o0opynoBanus U HHOOPMAITMOHHOTO 0OecTieueHus (MMporpaMM U JaHHbBIX).

Yposau mogenu OSI.

OCHOBHBIE POTOKOJIbI CETH UHTEPHET.

CereBoe 000pynOBaHME: CETEBbIE KapThl (BHYTPEHHUE, BHEIIHHWE, BCTPOEHHBIE B
MaTEpUHCKYIO IUIaTy), TepMHUHATOphl, KoHUeHTpaTopel (Hub) moBroputenu (Repeater),
koMmyTaTophl (Switch), mapmpytuzaropst (Router), moctel (Bridge), nutrossr (Gateway),
MexceTeBblie dkpanbl (firewall, Opanamayspsi).

Tumbl kabens: BUTas 1mapa, KoakCHaJlbHBIA KaOelb, ONITOBOJOKOHHBIN KaOeIb.

Tema 15. I'nodanbHasi komnbloTepHasi ceTh UHTEpHeT

Hcropus pazsutus Internet.

YacTHble BUIBI CETEH: MHTEPHET, MHTpaHeT, 3kcTpaHeT. Ilposarigep (ISP - Internet
Service Provider - nocraBmuk ycnyr MaTepHera).

Crnoco6s1 aapecanuu B UHTEpHET:

Amnmnapatabeiit (MAC) agpec: (00:E0:29:78:96:FF)

Yucnosoit cocraBHoi anapec (IP-aapec):
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e IPv4 — nnuna 32 6uta: (11000010 01010100 01111100 00110011, 3anuceiBaeTcs:
194.84.124.51)

e |PV6 — nnmuna 128 Owur.

CuMBOJIBHBIN ajipec (IoMeHHOe uMs), Hanpumep, de.ifmo.ru.

Cuctema nomennbix umeH (Domain Name System, DNS). JlomeHbl mepBOro
(BepxHero) ypoBHs (top-level): 1o Bumy ACATENIBHOCTH, 10 MECTOTOJIOKCHHUIO
(HaMOHAJLHEIE).

EnunooOpa3ubiii  ykazarenb Ha pecype (URL — Uniform Resource Locator).
Crpykrypa URL. CtpykTypa anpeca 3JIeKTPOHHOUN MOYTHI.

Cnyx0bl  Wurepuera: World Wide Web (WWW — BcemupHas mayTHHa;
Web-ctpanuisr), ciayx0a nepenaun daiiinos (FTP), sanektponnas noura (E-Mail), rpymisr
HoBocTel, [P-Tenedonus, cmyxObl MTHOBEHHBIX COOOIIECHUM, MMOMCKOBBIE CIYX)ObI, telnet
(YnaneHHoe MOAKIIOYEHUE).

bpaysepsl.

CpencrtBa noucka B IHTepHET: MoMCKOBbIE MalMHEI (search engines), METalTIOMCKOBBIE
CUCTEMBI, TTOpTaJbl, Katasioru (directories).

Tema 16. 3amura nadpopmanun 1 HHPOPMAIUOHHAS 0€30MIACHOCTH

[TpunHIMIIBEI HTHPOPMAITMOHHOM 0€3011aCHOCTH:

[[EJIOCTHOCTh JIaHHBIX (3alIUIIEHHOCTh OT pPa3pyUICHUS M HECAHKIMOHMPOBAHHOTO
WU3MEHEHUS])

KOH(PUIECHIIUAIBHOCTh MH(pOpMAIUHU (3alMTa OT HECAHKIIMOHHUPOBAHHOTO JOCTYyIa K
uH(pOpMaIun)

JOCTYITHOCTh MH(pOpMaIuu (BO3MOKHOCTh 32 TPUEMIIEMOE BpeMsl TOJY4YUThb
TpebyeMyto HH(POPMAITMOHHYIO YCIIYTY)

daxTopbl, MPUBOJIAIIKE K pa3pylIeHHIo (yTpaTe) nuHpopMaIuu.

Mepsl 1o obecrneueHnto nHPOPMaAITMOHHOM 0€30MIaCHOCTH.

® pe3epBHOE KOMUPOBAHUE (apXUBUPOBAHKE, CO3aHUE 00Pa30B CUCTEMBbI)

® [IPOTHO3UPOBAHUE U MPEAOTBPAIICHUE BO3MOKHBIX OTKA30B TEXHUUYECKUX CPEICTB
(pe3epBUpOBaHUE DIIEMEHTOB, 3epKanupoBanue Hocuteneil napopmarmu (RAID-maccuBsr),
ucnosb3zoBanue UBII u T.1.)

® 3aIMTa OT BO3JEHCTBUS TPOTrPaMM-BUPYCOB

e 3ammTa npu nepeaade HHGOpPMaIMU 10 KaHaiaM CBSI3U

® OrpaHWYCHHE MPaB MOJIH30BATEIECH MO JOCTYITY M M3MEHECHUIO HH(POPMAITUH

e 3ammTa HHOOPMAIIMKM OT HECAHKIIMOHUPOBAHHOTO KOTTUPOBAHUS

Pasrpanudenue npas J0CTyna K JOKaJbHBIM U CETEBBIM HH(DOPMAIIMOHHBIM pecypcam
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Nnentudukarmus (ot jatuHckoro identifico — OTOXAECTBIATH) — paclo3HABaHUE
cyOBeKTa Mo ero uAeHTU(UKATOpy (MMEHHU, JIOTUHY) B UH(POPMAILIMOHHOM CUCTEME

Aytentudukarnus (anria. authentication) — mpoieaypa NPOBEPKH TMOMAJIWHHOCTU
(maposb, KpUNTOrpapUUIECKUil K04, ONOMETPHS).

Aptopmsanust (0T aHri. authorization — pasperieHde, YINOJHOMOYMBAHHUE) —
MPEIOCTaBICHUE ONPECICHHOMY JIMILY TIpaB Ha BBIMOJHEHUE ONPEICICHHBIX JICUCTBUH; a
TaK)Ke MPOIECC TPOBEPKH (TMIOATBEPKICHUS ) TAHHBIX MPaB MPU MONBITKE BHITOTHEHUS 3THX
JIEUCTBUM.

OUIT (snexTponHas mmdpoBas MOANUCh) — OJHO3HAYHOE IMOATBEPKICHUE
MOJITMHHOCTH M aBTOPCTBA AJIEKTPOHHOTO JOKYMEHTA.

Tema 17. 3soBpeanoe 11O, unrepHeT-yrpo3nsi. AHTUBHpPYCcHOe [1O

BpenonocHast mporpamma (OyKBaJIbHBIN IEPEBOJ] aHIIIOSA3BIYHOTO TepMuHa Malware,
malicious — 3moHamepeHHbIH U software — mporpaMMHOe oOecrieueHre) — 3JI0HaMepPCHHAs
IporpaMma, TO €CTh IIPOrpaMMa, CO3aHHas CO 37IIM YMBICITIOM.

Knaccudukanusa spenonocunoro I10:

® KJIACCHYECKHME KOMIBIOTEPHBIE BUPYCHI (BHEIPEHHE B Tela JAPYTUX MPOTpam,
CaMOBOCIIPOM3BE/IEHUE, CaMOpaclpoCTpaHEHHE B HMH(POPMALMOHHO-BBIYUCINUTEIbHBIX
CeTsIX); MAaKPOBHPYCHI;

® TPOSHCKHUE MPOrPaMMBbI;

® CETeBhIC YEPBU — PACHPOCTPAHEHNE CBOMX KOIMWU MO CETSAM C IENbI0 UX 3alycKa
Ha YJAJEHHOM KOMIIBIOTEpE M JaIbHEHIIEero pachpOCTPaHEHUS C HCIMOJIb30BaHUEM
CEpPBHUCOB KOMITBIOTEPHBIX CETEU

® [poYHMe BPEIOHOCHBIC MPOTPaMMbI (aBTOMATH3ALMSI CO3/IaHUS BUPYCOB, YEpBEi,
OpraHM3aIlisl CETEBBIX aTak, B3JOM YAAJICHHBIX KOMITBIOTEPOB, CO3/JaHHUE W YIIPaBJICHHE
30MOU-CETSAMU)

Knaccudukanus KOMIBIOTEPHBIX BHUPYCOB: IO Cpene OOWTaHMs, MO crnocodam
3apakeHUs, MO JIECTPYKTUBHBIM BO3MOXKHOCTSM, MO OCOOCHHOCTSIM aJTOPUTMA, BUPYCHI-
YEepBU, «IMAPA3UTUYECKHE», CTYIEHYECKHUE, «CTEICH-BHPYCHI, «IOIMMOP(UK»-BUPYCHI,
MaKpO-BUPYCHI)

MoIieHHNYeCTBO B KOMIBIOTEpHOW cdepe (COnranbHblii WHXUHUPHHT, «(OUIIHHTY,
DoS-araka (ot anra. Denial of Service — «otka3 B oOcnyxuBanuun») u DDoS-ataka
(Distributed Denial of Service — «pacnpeneia€HHbIN 0TKa3 00CIYKHUBAHUMY), «IOPOKHOE
S0JIOKO»).

[Tpu3Haky BUPYCHOTO 3apa)KEHUSI KOMITBIOTEPA.

AHTHBHUPYCHBIE TPOTPaAMMBI.

AHTHBUPYCBHI OHJIAIH.

JleiicTBHS TOIB30BATENS IPU MTOO3PEHUH O 3aPAKEHUN KOMITbIOTEpa BUPYCaMHU.
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Tema 18. IIpaBoBasi ungopmanus. UcTouHMKN NPpaBoBoii MHPoOpMAUKN

[TonsiTue mpaBoBoil nHpOpMaK U €€ CTpyKTypa. Buabl mpaBoBoii nHbopMauu u
0COOCHHOCTH HMCTIOJIb30BAHMS.

[Topsinok BCTYIJIEHUS B CUITy HOPMATUBHBIX ITPABOBBIX AKTOB.

[TonsiTue HCTOYHUKOB TMpaBOBOW HH(OpManuu. BuIbl HCTOYHUKOB MPABOBOM
uHpopMaruu.

Hcnonp30BaHne HMCTOYHUKOB IPaBOBOM uH(popManuu B  NpodecCHOHATBHON
NESATEIbHOCTH.

Tema 19. IlpaBoBoe peryiupoBanre HH(POPMAUMOHHBIX TEXHOJIOT M.

[TpuHLIUTIBEI TPABOBOTO PETYIUPOBAHUS HHPOPMAITMOHHBIX TEXHOIOTHA.

Oco0eHHOCTH MPaBOBOTO PETYIUPOBaHUS UH(POPMALIMOHHBIX TexHoiorui B PD. Ponb
ceTy VIHTepHET B IOpUANYECKOM 1€ATEIbHOCTH.

Nudpopmanmonnast 0e30macHOCTh uepe3 Npu3My HopM mpaBa. MHpopmanumonHble
TEXHOJIOTUH, KaK pPe3yJIbTaT TBOPUECKOU esTeabHOCTH (00bekTa HC).

Tema 20. MecTto u poss CIIC B coBpeMeHHOM HHGPOPMAIITHOHHOM 00IIIeCTBE

[Ipennoceulky TOSIBICHUS CIPABOYHBIX MPABOBBIX cUCTEM. [loHATHE CHpaBOYHOM
IPaBOBOM CHUCTEMBI. BUIbl CHOPAaBOYHBIX ITPABOBBIX CHUCTEM, UX BO3MOXHOCTU. Pouib
CIIPABOYHBIX CUCTEM B FOPUANYECKON AEATEIBHOCTH.

[IpuHIMIIBI cUCTEMATU3alMK TOKYMEHTOB B CIPAaBOYHBIX IIPABOBBIX CUCTEeMax. Buibl
JOKYMEHTOB B CIIPaBOYHBIX ITPABOBBIX CUCTEMAX. PEKBU3UTHI TOKYMEHTOB, UCIIOJIb3YEMBIE
B CIIPABOYHBIX PABOBBIX CUCTEMAX.

Crpykrypa undopmanuu, xpassierica B CIIC. Oco6eHHOCTH OCYyIIECTBICHUS TOUCKA
B CIIC.

PaGora co cmuckamu nokymenToB. Ilamku monws3oBarens. PaGora ¢ Texkctom
JOKYMEHTA.

Tema 21. Hpunuunsl padorsl ¢ CIIC «Koncyastantllaoc»

O6mmue cBenenuss o CIIC «Koncynprantllmtoc». Crtpykrypa HHGOPMAILIMOHHOTO
O0anka cucreMbl. OCyIleCTBIEHHE IOMCKA CHOPABOYHOM W TpaBOBOM HHPOpMaLMK B
cucteMe. CtaproBoe okHO CIIC «KoncynbranTtlInrocy.

OcHoBpl moucka aokyMeHTOB. OxHo mnoucka B CIIC «KoncynpranTllmocy.
Ocobennoctu norcka B pazaeinax CIIC.
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Buaer moucka B CIIC «Koucynbrantllmocy («beicTpeiit mouck», «llouck 1o
pPEKBU3HTaM» JOKYMEHTOB, TMOHCK 10 «Temarnueckomy KiaccUpuUKaTopy», IO
«IIpaBoBOMY HaBUTraTOpy», [IoMCK TEPMUHOB MO CIOBAPIO).

Jlornueckue onepanun: 1 (&); NJIA (|); KPOME (!).

HcTopusi MOMCKOBBIX 3aIIPOCOB: 3HAYEHHUE U UCIIOJIB30BAHUE.

Pabota co cnuckom AO0KyMeHTOB. DyHKIMHM MPOCMOTpa M PENAKTUPOBAHUS CIHCKA
TOKyMeHTOB. COPTHUPOBKA CIIHCKA JOKYMEHTOB. Y TOUHEHHE 3aIpoca.

Omnepamus kormupoBanus B MS Word. Onepanust coxpanenust B ¢aitn. DyHKIUSA
neyaTH CIUCKa JOKYMEHTOB.

Bo3moxHocTH paboTthl B okHe «TekcT nokyMeHTa». Onepanun ¢ TEKCTOM JOKYMEHTa
(KOIMpOBaHKE, COXPAHEHUE, TIEYaTh).

OyHKIMA «/JOKyMEHTBI HA KOHTPOJIEY.

Oynkuus «CBsI3H MEXAY TOKYMEHTaMI.

Coznanve mnanok monb3oBatenss B CIIC «Koucynbrantllmocy. OcoOeHHOCTH
ctpyktypsl nanok B CIIC («'pynmsl namnok» u «Ilanku JOKyMEHTOBY ).

Onepanuu ¢ mankamu (00bEUHEHHE, IEPECCUCHUE, BEIUYUTAHUE).

3akJla ki B TEKCTE NOKyMeHTa. CTpyKTypa 3aKiagok.

KommeHnTapun nonp30BaTens B TEKCTE JOKYMEHTA.

Tema 22. llpunnunsi padorsl ¢ CIIC «I"apanT»

O6mast xapakrepuctuka U ocHOBHbIe BO3MOKHOCTH CIIC «["apant». UuTepdeiic u
ocobeHHocTH paboThl ¢ cuctemoil. ['maBHoe okHo CIIC «I"apaHT».

[Touck moxymentoB c¢ momoimisto CIIC «["apant» («ba3zoBbiii mouck», «Ilouck mo
pekBuszuTam», «Ilouck mo curyarnumy, «I1oucKk M0 UCTOUHUKY OMYyOJTUKOBAHUS, TIOUCK TI0
«IIpaBOBOMY HaBUTaTOPY», HOUCK MO « TOJIKOBOMY CIIOBAPIO»).

Hcnons3oBanue nornueckux onepauuii: 1M; NJIN; KPOME.

Hctopus MOMCKOBBIX 3aITPOCOB: 3HAUCHHUE U UCIIOJIH30BAHHUE.

Pabora co cnuckoM 10KyMeHTOB. DYHKIIMU MPOCMOTpa U PEAAKTUPOBAHUS CIIHCKA
TOoKyMeHTOB. CriocoObl COPTUPOBKH CIIUCKA JTOKYMEHTOB. Y TOUHEHHE 3arpoca ¢ MOMOIIbIO
«0a30BOro MOUCKA.

Omnepanuu konupoBanusi B MS Word, coxpanenus B ait.

CpenctBa pabotel ¢ TekctoM nokymeHnta B CIIC «apant». Onepamuu ¢ TEKCTOM
JIOKyMEHTa (KOMMPOBaHUE, COXPAHEHUE, IIEYaTh).

OyHKIMA «/JOKyMEHTBI HA KOHTPOJIEY.

Oynkuua « MammHa BpeMEHN.

Oynkuus «CpaBHEHUE PEAAKIININ).

Coznanue nanok noas3oBatens B CIIC «I'apanT».

Onepatyu co crucKkamu (JI0NOJHEHUE, IEPECEUEHNEe, BHIYUTAHKE).

3akaaku B TekcTe JokymeHTa. CTpyKTypa 3aKJIaoK.

KommeHnTapuu mnoiab3oBaTeis B TEKCTE JOKYMEHTA.
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3.3. AKTHBHbIE M1 HHTePAKTUBHbIE (JOPMBI IPOBeIeHUs 3aAHATHH

Hcxoass u3 TpeOoBaHMII K YCIOBUSIM peanu3alii OCHOBHOM 00pa3oBaTeIbHOMN
nporpaMMbel  OakalaBpuaTa 1O  HampaBieHHIO  «MeHemKMeHT»  (eaepaabHOro
rOCyIapCTBEHHOTO 00pa30BaTEIbHOIO CTaHAApPTa BBICHIET0 OOpa30BaHUS pean3aLys
KOMIIETEHTHOCTHOI'O  IOJIXOJa MCHOJB3YIOTCS CIEAYIOIME HWHTEPAKTUBHBIE (HOPMBI
IIPOBEJCHUS 3aHATHI:

IIpobremnas nexyus

[IpobnemHass nekmust — JEKLIWsA, OINUPAIOMIAasICs Ha JIOTUKY IOCJIEeI0BaTEeIbHO
MOJETUPYEMBIX MPOOJEMHBIX CUTyallUd IMyTeM MOCTAHOBKH MPOOJIEMHBIX BOMPOCOB HIIH
NpEabSBICHUST MPOOJIEMHBIX 3amad. IlpoOnmemMHas cuTyarusi — 3TO  CJOXKHas
MPOTUBOPEUMBAas 0OCTAHOBKA, CO3/laBacMasi Ha 3aHATHUSAX MYTEM MOCTAHOBKHU MPOOJIEMHBIX
BOIIPOCOB (BBOJHBIX), TpeOyIOIIasi aKTUBHOM MO3HABATENILHON NESITEIBHOCTH 00y4aeMbIX
Uil €€ TpaBWIIBHOM OIEHKM W paspemeHus. [IpoGiemMHbI BONMPOC COIEPKHUT B cebe
JTMATICKTUYECKOE MPOTUBOpEYUE U TpeOyeT il €ro peHieHHs He BOCIPOU3BEICHUS
U3BECTHBIX 3HAHWU, a Pa3MBILIUICHUS, CPABHEHUS, TTOMCKA, MPUOOPETEHUS] U TTPUMEHEHUS
HOBBIX 3HaHuiU. [IpoOnemHas 3amgada B OTJIMYKME OT IPOOJEMHOTO BOIPOCA COJIEPKHUT
JOTIOJIHUTENIbHYIO BBOJAHYIO MH(POPMAIUIO U TP HEOOXOJIUMOCTU HEKOTOPBhIE OPUEHTHUPHI
TIOUCKA €€ PEIICHHUS.

Jlexyusa-euzyanuzayus

Jlekmus-Bu3yanu3amuss  y4dT  OOy4arIuXxcs  NpeoOpa3oBbIBaTh  yYCTHYHO U
MACHbMEHHYIO HH(POPMAIHMIO — B BU3YAJIBHYIO (DOPMY, CUCTEMATH3UPYS U BBIACIAS IIPH TOM
HanOoJsiee CYIIECTBEHHBIC SJIEMEHTHI cojepikaHus. JaHHBIA BUJI JICKIIMOHHBIX 3aHSITHI
pean3dyer W AUJAKTUYECKUA NPUHLIMUN JOCTYNHOCTH: BO3MOXKHOCTh HWHTETPUPOBATH
3pUTENIBHOE U BepOAIbHOE BOCTIpUITHE UH(DOpMALIIH.

Jlexyus ¢ 3apanee 3anianupo6aHHbIMU OUUOKAMU

Orta ¢dopma MpoBeACHUS JICKIIMU TO3BOJISIET Pa3BUBATh y OOYYAIOIIUXCS YMEHHS
OTIEPAaTUBHO aHAIM3UPOBATH MPO(PECCHOHATILHBIE CUTYAIUH, BHICTYNATh B POJIHU IKCIIEPTOB,
OTIMOHEHTOB, PEIICH3EHTOB, BHIUJICHATh HEBEPHYIO WJIM HETOUHYIO WH(OPMAITHIO.

[ToaroToBka mpemnomaBaTeiss K JEKIMH COCTOMT B TOM, YTOOBI 3aJIOKHTh B €€
COJICp’)KaHUE OMNpPEJEICHHOE KOJIMYECTBO OLIMOOK COAEPKATEIbHOTO, METOJANYECKOTO WIIH
MOBEJICHUYECKOTO XapaKTepa.

3agavya oOydJaromuXcs 3aKJIIOYAeTCs B TOM, YTOOBI MO XOJy OTMEYaTh B KOHCIIEKTE
3aMeUYeHHbIe OIMOKY U Ha3BaTh UX B KoHIIE Jekuuu. Ha pazdop ommbok orBogutes 10-15
MUHYT, B XOJIE¢ KOTOpPOTO TperojiaBareyieM, OOYYalOoIUMHUCS WM COBMECTHO Jar0TCs
MPAaBUJIbHBIE OTBETHI HA BOMPOCHI.



26

Jlexyus-beceoa

Jlexumsi-Oecena, Wiv AUAIIOT C ayIUTOPHUEH SBIISICTCSI HanOoJiee pacpoOCTpaHEHHOW U
CPaBHUTEIBHO TPOCTON (HOPMON AaKTUBHOTO BOBJICUCHUS OOYYAOMIMXCA B y4COHBIN
nporecc. OHa mpeanosaraeT HermoCPEACTBEHHBIM KOHTAKT MPEToAaBaTeNs C Ay JUTOPUEH.

OCHOBHBIM METOJIOM H3JIOKCHHsI Y4eOHOT0 MaTepualia 3/1eCh SBIsIeTCS Oecema, Kak
HamOoJiee MPOCTOW CcmocoO oOy4YeHus, B XOje, KOTOpOH IIpPEernojaaBaTellb BOBJICKACT
obOyvaroruxcst B auanor. Hapsimy ¢ Oecemoii MOTYT NMPUMEHSTHCS TaKHE METOIBI, Kak
pacckas, OOBsICHEHHE C TOKa30M WJLTIOCTpanmid. [Ipu 3TOM BakKHO H03MPOBATH Y4EOHBIN
MaTtepuall, 4ToObl TOCiIe OpraHu3o0Bath Oeceny. OOydaromuecss OTBEUYAIOT ¢ MECT, a CBOM
JTaJbHEUIIINE PAaCcCYX IEHHUS MPEernoiaBaTelb CTPOUT C YUETOM OTBETOB OOYUYAIONTUXCS, TIPU
ATOM HMesl BO3MOXKHOCTH HauOoyiee JOKa3aTeIbHO W3J0XKHTh OYEPETHOM TE3HC
JICKITMOHHOTO MaTepuara.

I'pynnosas koucyremayus

['py1mimoBele KOHCYJIBTAIIMN MPECTABISIIOT CO00H cBOeoOpazHyro (HopMy IPOBEICHUS
JICKIIMOHHBIX 3aHATHH, OCHOBHBIM COJICPKAHHUEM KOTOPBIX SBJSETCS Pa3bsICHECHUE
OTJIETHHBIX, YaCTO HAMOO0JIEe CIOKHBIX MM MPAKTHYCCKH 3HAYMMBIX BOIPOCOB M3ydaeMOM
nporpamMmbl. [ pynmoBbie KOHCYJIBTAIIMM TIPOBOASATCSA B CIy4asx, Korja HEO0OXOIUMO
MOAPOOHO PACCMOTPETh TPAKTUYECCKHE BOMPOCH, HEIOCTATOYHO WJIA COBCEM HE
OCBEIICHHBIC B JICKITUAX, WM TIPU MPOBEICHUN JIPYTUX BHUIOB 3aHITHH, a TAKXKE C IEIHIO
OKa3aHWs TIOMOIIM B CaMOCTOATEIHLHON paboTe, B TMOATOTOBKE K BBITOJTHCHHUIO
Ja00paTOPHBIX M MPAKTHYECKUX 3aHSATHM, B HAMMCAaHUU pe(epaToB MU BBITYCKHBIX padoT,
cJlaue SK3aMEHOB M 3a4€TOB.

Ilpakxmuueckoe 3anamue — 3T0 ((opMa OpraHu3alnvu Y4eOHOIro Mpolecca,
MperoiaraIias BbIIIOJIHCHHE OOYYaIOMUMHUCSA 110 3aJaHduI0 M I0J PYKOBOJICTBOM
npenojaBarelis  psaa  MNpakTHYecKuX pador. [l MOAroToBKM  0OydYaroIuXxcs K
MPEACTOSIICH TPYIOBOM AEATCIBHOCTH BAXKHO PAa3BUTh Y HUX MHTCIUICKTyaIbHBIC YMECHUS —
aHAJUTHYECKUE, IPOCKTUPOBOYHBIC, KOHCTPYKTHUBHBIC, IOITOMY XapaKTep 3aJaHui Ha
3aHSATUAX JIOJDKEH OBITh TakuM, 4YTOObI oOydaromuecss ObUIM TIOCTaBJIEHBI TEepen
HEOOXOMMOCTBIO aHAIM3UPOBATh TPOIECCHI, COCTOSHUS, SBIICHUS, MPOCKTUPOBATh Ha
OCHOBE aHaJIM3a CBOIO JEATEIHLHOCTh, HAMEYaTh KOHKPETHBIE ITyTH PEIICHUS TOW MW WHOU
MIPaKTUYIECKOH 3a/1auu. B KauecTBe METO0B MPAKTHIECKOTO 00YICHUS MTPOPECCHOHATBHON
NEATEILHOCTH  IMHPOKO HMCHOJB3YIOTCS aHajdW3 H  PEHNICHUE IPOU3BOACTBEHHBIX
CUTYaIMOHHBIX 3a/a4, ACIIOBbIC UMUTAITMOHHBIC UTPHI.

Jlabopamopnas paboma — ¢opma opraHu3zaMu OO0y4YeHUs, HWHTETPUPYIOIIAs
TEOPETUKO-METO0JIOTUUECKIE 3HAHUS, TPAKTUYCCKAE YMEHUS U HABBIKA OOYYaIOIIUXCS B
eIMHOM TIpollecce y4eOHO-MCCIIeIOBATEIhCKOTO XapakTepa. B Xoje BBIMOIHEHUS padoT
oOydJaroruecsi  BbIpaOaThIBAIOT yMEHHS  HAOMIOIaTh, CpaBHUBATh, COIOCTABIISTH,
aHaJU3MPOBaTh, JCIAaTh BBIBOJBI M OOOOIICHMS, CaMOCTOSITEILHO BECTH HCCIICIOBAHMS,
MOJIb30BAThCSl PA3IMYHBIMU TIPUEMaMU  H3MEpEHUH, OQOpPMIIATH pPE3yJIbTaThl B BUIE
OTYETOB, CTaTeH, TAOIHII, CXeM, TPa()UKOB U IPYTUX TEKCTOB.
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4. YYEBHO-METOJWYECKOE OBECITIEYEHHE /LIS
CAMOCTOSITEJILHOI PABOTBI OBYYAIOLIUXCS 11O
JTUCHUATIIAHE (MOJYJIIO)

4.1. MeToanueckue peKOMEHAAIMHU 10 CAMOCTOSITEJIbHOMY M3y4YeHHUIO Kypca
(IMCHHUILITHHBI)

CamocrosiTenbHas paboTa 00ydaromMuXcs — 3TO UHANBUIYalbHAS WM KOJUIEKTUBHAS
yuyeOHas JCSITEeNbHOCTh, OCYIIECTBiIsgeMas 0e3 HEMOCPEJCTBEHHOIO PYKOBOJICTBA
npenojasarens. CamocTosTenbHas paboTa €cTh 0CO00 OpraHM30BAHHBIA BUJ Yy4eOHOU
NEATEIbHOCTH, TPOBOJUMBIM € IE€JbI0 MOBBIIIEHUS 3PPEKTUBHOCTH MOATOTOBKHU
oOyJaromuxcsi K [MOCIEAYIOIIUM  3aHATHSIM, (OPMUPOBaHMS Yy HHX HaBBIKOB
CaMOCTOSITENIbHOW OTpaOOTKM YYEOHBIX 3aJaHUM, a TakKXe OBJAJCHUS METOIUKOMN
OpraHU3alMK CBOETO CAMOCTOSTENBHOIO TPY/1a B LIEJIOM.

SBnsisicb HEOOXOIMMBIM 3JIEMEHTOM JAMJIAKTUYECKOM CBSI3U PAa3JIMYHBIX METOJOB
o0y4eHHusT MeXIy co00il, caMOCTOsITeNbHAs paboTa 00yJaroUXCcsl MpU3BaHa 00ECIEYUTh
0osee riryooKoe, TBOPUECKOE YCBOSHUE OHATUMHOTO anmnapara AUCHMILIMHBL, COIEepKaHus
OCHOBHBIX HOPMAaTHUBHO-IIPABOBBIX aKTOB U JIUTEPATYPHI [0 JAHHOMY YUYEOHOMY KYpCY.

CamocTosTeNbHOE U3YYEHUE JUCHUIUINH SBIIAETCS OCHOBOW 3a04HOro oOyueHusi. Ha
CaMOCTOSITEJIbHOE ~ HM3ydyeHHe mnpuxogutrcs 75-85%  Bcero  y4eOHOro BpEMEHH,
IPEIyCMOTPEHHOTO YYEOHBIM IJIAHOM.

Bo Bpems nekumii oOyyaromumcss HEOOXOAMMO COCPEAOTOYUTh BHUMaHUE Ha €€
IPOCIYIINBAHUE, YIOBUTH TO INIABHOE, YTO CKaXXET JIEKTOP. OCHOBHBIE MTOJIOKEHUS JIEKLIUH,
OTJIeNIbHbIE BaXKHbIE (DaKThl M BBIBOJbI U3 pACCMATPHUBAEMBIX BOIIPOCOB HA/O0 3aIMKCHIBATH.
3anucu cieayer aenarb KpaTko.

['maBHBIM omnpenenstomuM (GakTOpoOM YCHEIIHONW pabOThl OOYyYaAIOMIMXCS SBIISAETCS
€ro caMocTosATeNbHas padoTa.

B cBs3u ¢ TeMm, YTO Ha JIEKIUMU M CEMHHAPCKUX 3aHATUSAX 00y4aroluMCs 3a0YHOU
dbopmbl o0ydenust o nucuuruinae « MHpopManmoHHbIe TEXHOIOTHH B TPO(ECCHOHATTEHOMN
NESATENIbHOCTH» Y4YeOHbIM IIJIAHOM OMNpPEACNIEHO HEAOCTaTOYHO BPEMEHH, MO3TOMY
oOydaromuMcsi 0coboe BHHMMAaHHE CIIEAyeT OOpaTUTh HAa CaMOCTOSITENIbHOE HW3y4eHHE
PEKOMEHIOBaHHOM yueOHO# nuTeparypsl. B npoiiecce nzydeHust aureparypbl HEOOX0IUMO
COCTaBJISTh KOHCIIEKT. KOHCIEKT NOJHKEH COAEPKATh KPATKOE COAEPKaHUE UCTOYHHKA, XOJ]
MBICJIEW aBTOpa, BaKHEHIE HU(PbI, BBIBOIBI.

VYcnexa B 3a04HOM OOYYEHHMM MOMKHO JOOUTHCA TOJBKO TPU MPABUIBHOU
OpraHM3alu  peryjsipHbix  3aHatuid.  Ilostomy — oOydaromuMmcs — HeE0OXOIUMO
CUCTEMAaTUYECKH 3aHUMAThCS.
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Opranuzanusi CaMOCTOSITEIbBHOM pabOThl O0ydYaroImMXCs JOJKHA CTPOUTHCS TIO
CHUCTEME MTOATAITHOTO OCBOEHUS MaTtepuaia. MeTo mo3TalHoro n3y4eHus: BKIKOYAET B ce0s
IIPEABAPUTEIBHYI0  IIOATOTOBKY,  HENOCPEACTBEHHOE  M3YYEHHE  TEOPETUYECKOIO
CoJIepKaHusl UCTOYHHUKA, 000OIICHNE MOTyYEeHHBIX 3HaHUH.

[IpeaBaputenbHasl MOATOTOBKAa BKJIOYAeT B ce0d YSICHEHUE IEIM U3y4YEHUs
MaTepuana, OLEHKY IUPOThl WHGOPMAIMOHHOW 0a3bl aHaJIU3UPyeMOro BOMPOCa,
BBISICHEHUE €r0 HAYYHOM M NPAKTHYECKOM aKTyalbHOCTH. M3ydeHue TeopeTUYECKOro
COZIEP/KAHUS 3aKJIIOYACTCA B BBIJACICHUU U YSICHEHUM KJIIOYEBBIX MOHITUN W IOJOKECHUM,
BBISIBICHUM MX B3aMMOCBSI3M M cucTeMarn3anuu. OO0OIlIeHHE TOJyYEeHHBIX 3HaHWI
IIOAPA3YMEBAET INUPOKOE OCMBICICHHE TEOPETUUECKUX TOJIOKEHUN YEPE3 ONPENEICHUE UX
MecTa B OOIIEH CTPYKTYpe U3y4yaeMOW MUCHUMIUIMHBI U UX 3HAYMMOCTHU JJISl TPAKTHUECKOMN
NEATEIIBHOCTH.

MeToanuecKue peKOMEHAAIUHU 110 Da6OT€ C HICTOYHHMKAMH IIpaBa.

CaMmocTtosTenbHass pabora oOyyaroluxcs SBISAETCA OJHUM U3 BHJIOB Yy4yeOHOMH
NesATEIbHOCTH, KOTOpas MpU3BaHa, Ipek/Ie BCero, cOpMUPOBATh Y 00YUYaIOIINUXCS HABBIKU
paboThl C HOPMATUBHO-TIPABOBBIMH AKTaMHU.

[Ipn aHanu3e HOPMATHMBHO-NIPABOBBIX AaKTOB oOOydwaromuecs JAOJDKHBI OOpaTHUTh
0co00€e BHUMaHWE Ha HOBYIO JUIsl HUX TEPMHUHOJIOTHIO, 0€3 3HaHUS KOTOPON OH HE CMOXKET
YCBOUTH COJAEPKAHUE NPABOBBIX JOKYMEHTOB, a B JAIBHEHMIIEM M KIIFOUEBBIX ITOJIOXKEHUN
U3y4aeMOU TUCHUILIMHBI B LIEJIOM.

Kak moka3biBaeT OIBIT, HE3aMEHUMYIO IMOMOLIb OOYYaroIIMMCSI OKa3bIBAIOT
BCEBO3MOKHBIE FOPUINYECKHUE CIIPABOYHbIC U3JaHUs, MPEXKAE BCEr0, SHIUKIONEANIYECKOTO
Xapakrepa.

N3yuenne nmucummimbbl «MHpOpManMoHHbIE TEXHOJIOTMHM B NpOodhecCHOHATbHOM
NEeATEIbHOCTH» HEOOXOJMMO HAYMHATh CO 3HAKOMCTBA C MPOrpaMMoM. 3aTeM YETKO
OCMBICIIUTh CTPYKTYPY KaXKJIOH TeMbI, JIOTMKY €€ mnocTtpoeHus. [lanee mo coucky
auTepaTypel TpeOyeTcsi moaoOpaTh OTHOCSIIMECS K KOHKPETHOM TeMe HOPMAaTHUBHO-
IIPABOBbIE AKTHI, YUEOHbIE MaTepUalIbl, JOMOIHUTEIbHbIE UCTOYHUKU (KHUTH, OpOIIIOPHI,

XKypHAaJbI U Jp.).

MeToandyecKue peKOMEHAAIMHU T10 Da6OT€ C JIUTEpPaTypOMu.

IIpy caMoOCTOATENPHOM M3YYEHUM OCHOBHOM PEKOMEHJIOBAHHOW JIUTEPATYPhI
oOydJarormuMmcsi HEoOXOAuMO OOpaTUTh TJIABHOE BHUMAHWE Ha Y3JIOBBIC TOJIOKEHUS,
U3JIaraeMble B I3y4aeMOM TEKCTE.

HeoOxoaumo BHUMATETHLHO O3HAKOMHTHCS C COACpP)KAaHUEM COOTBETCTBYIOIIETO
Omoka wHpOpPMAIMK, CTPYKTYPHPOBATH €T0 W BBIACIUTH B HEM IIEHTPAIBHOE 3BEHO.
OOBYHO 3TO OBIBACT KIFOYEBOE OMNPEIACICHHE WM COBOKYITHOCTH CYITHOCTHBIX
XapaKTePUCTUK paccMaTpuBaeMoro obObekrta. Jljisi Toro, 4TtoObl yOEaUTHCS, HACKOJIBKO
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rJIyOOKO YCBOEHO COJIep)KaHHE TEeMbl, B KOHIIE COOTBETCTBYIOIIMX IJIaB M maparpadoB
y4eOHBIX MOCOOMH OOBIYHO [AETCSl TMEPEYCHb KOHTPOJIBHBIX BOIPOCOB, Ha KOTOPHIC
00y4aromuics T0KEH YMETh AaTh YETKHUE M KOHKPETHBIE OTBETHI.

PaboTta ¢ JOMOMHUTENBHON JHUTEPATypOd MPENIoNaraeT YMEHHE BBIICIATh B HEM
HEOOXOJMMBIA acleKT H3ydyaeMol Tembl (TO, YTO B JaHHOM TpYyJ€ OTHOCHUTCS
HEIMOCPEJICTBEHHO K M3y4aeMoil TeMe). ITO BaXHO B CBSI3U C T€M, YTO K JIOMOJHUTEIHHOM
JUTEpAType MOXKET OBITh OTHECEH UIMPOKHM CHEKTp TEKCTOB (y4eOHBIX, HAy4YHBIX,
XYJ0KECTBEHHBIX, MyOJUIIMCTUYECKUX U T.J.), B KOTOPBIX MCCIEIYyEMBbI BOMPOC
paccMaTpuBaeTcss JMOO YaCTHUYHO, JUOO C KAaKOM-TO OJHOM TOYKM 3pEHHs, MOPOU
HETPaJULIHOHHOM.

B cBoell COBOKYNMHOCTM H3Y4Y€HUE TaKMX MOJIXOJI0B CYIIECTBEHHO OOOramaer
Hay4HbId Kpyro3op oOydatomuxcs. B JaHHOM KOHTEKCTE CIEQyeT Yy4decTb, YTO
JIOTIOJIHUTENBHYIO JIUTEpaTypy LenecooOpa3Ho MpopadaTbiBaTh, BO-NIEPBBIX, HAa 0a3e yxe
OCBOCHHOW OCHOBHOMW JINTEPATyphl, U, BO-BTOPHIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE
a0CONIOTU3UPYS YbIO-TNO0 CYyOBEKTUBHYIO TOUKY 3PEHUS.

OO0s3aTenbHbI 3JEMEHT CAMOCTOSITENBHOW padOThl OOYYAIOMIMXCS C MPaBOBBIMU
UCTOYHUKAMU M JIUTEPATypoll — BeleHUue HeoOXoAuMbIX 3amnuceil. (OCHOBHBIMU
OOLIENPUHATHIMEU (hOpMaMU 3alMCE ABISIOTCS KOHCHEKT, BBIMCKH, TE€3UCHI, aHHOTAIIUH,
pe3rome, IUIaH.

KOHCIIEKT — 3TO KpaTKO€ NUCBMEHHOE U3JI0KEHHE COJEPKAHMS IMPABOBOIO
UCTOYHMKA, CTAaTbM, JOKJaja, JIEKLIMH, BKIIOYAIOUIee B CKaTOM (opmMe OCHOBHBIE
MOJIOKEHUSI U MX 000CHOBAHUE.

Boinuckn — 3T0 Kpatkue 3amucu B (opme IUTaT (IOCIOBHOE BOCIPOM3BENICHUE
OTPBIBKOB MCTOYHHUKA, MPOU3BEICHUS, CTATbH, COAEP)KAIUX CYIIECTBEHHBIEC IMOJIOKEHUS,
MBICJIM aBTOPA), TUO0 JAKOHUYHOE, OJIM3KOE K TEKCTY U3JI0)KEHHE OCHOBHOTO COJIEPKAHUSI.

Te3ucel — 3TO CKAaTO€ M3JI0KEHUE KIFOUEBBIX HUJEH MPOYMTAHHOTO MCTOYHHMKA WIIU
IIPOU3BEACHUS.

AHHOTalMK, pe3lOMe — 3TO COOTBETCTBEHHO IpeleibHO KpaTkoe oboOmiaromiee
U3JI0)KEHHUE COJIEP/KAaHUs TEKCTa, KPUTUYECKAsl OLEHKA IMPOYUTAHHOIO JOKYMEHTAa WJIU
IPOU3BEACHUS.

B mensax CTpyKTypupOBaHHsI COAEpKaHUS H3y4yaeMol paboThl I1€1eco00pa3HoO
COCTaBJISTh €€ IUIaH, KOTOPBIA JIOJDKEH PACKPBIBATh JOTUKY MOCTPOCHUS TEKCTa, a TaKkKe
CIocoOCTBOBATH JYUIIEH OPUEHTALIMK 00YYarOUIErocs B COACPKAHUU TPOU3BEICHUSI.

CamocrosiTenbHas paboTa oOyuatomierocs: OyaeT 3(pQPeKTUBHON U TOJIE3HOM B TOM
cly4ae, €cid OHa OyJeT TOCTPOCHA WCXOAS U3 TOHUMAaHUS OOYYarOIIMMUCS
HEOOXOJMMOCTH O0OecleyeH!s MaKCHUMaJbHO IIMPOKOTO0 OXBaTa HH()OPMAIIMOHHO-
IPABOBBIX MCTOYHUKOB, YTO BIIOJIHE JOCTHXKMMO TNPU HAYYHOM OpraHu3alud y4eOHOro

TpyJa.
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4.2. KoHTpo/bHBIE BONPOCHI JJIf1 CAMOCTOATEIbHOM PadoThl (CAMOKOHTPOJIs)
o0yyarimxcs

Tema 1. Teopust unpopmanum, Gopmsl ee npeacTaBjieHusl, CBONCTBA.
N3mepenue napopmanmu

Kakyto ponb wurpaer wunpopmauuss B xkuBoil mnpupone? Kakue npeiictBus c
uH(pOpMAaIUEH OCYIIECTBIISIOT KUBBIE OPTaHU3MBbI?

VYKaxnuTe TpaAUIIMOHHO UCIIOJIb3yeMbIe YEIIOBEKOM HOCUTETN MH(GOPMAIIHH.

Urto Takoe 3HaHMS? YKaX)UTE BO3MOKHBIE CIIOCOOBI XpaHEHHU U NIepeiaun 3HAHUM.
Kakyto ponb cbirpaiu pedb, TUCBMEHHOCTh M KHUTOIIEYaTaHUE B OOIIECTBEHHOM
pa3BUTHH?

VYKaxxkute cpeicTBa, MPUMEHSBIIMECS YETOBEKOM JJIsi 00paboTKu MHMOpMAIUu 10
nosieneHuss OBM. B uém ux ocodbeHHOCTH?

YKakUTe OCHOBHBIC MPUIMHBI U TTOCIICCTBUAS HHPOPMAITMOHHOTO B3PhIBA.

Jlarite ONPENEIICHUE TEpMUHAM: «II0JIb30BATEIIbY, «uH(pOpPMaATUKAY,
«KOMIIBIOTEPU3ALINSY, «MHPOPMATU3AIUN», «HH(DOPMAITMOHHAS TEXHOIOTUS.
VYKaxkute OCHOBHBIE MPEANOCHUIKY Mepexojia K 6e30yMakHON nH(pOpMaTHKE.
HazoBute u oxapakTepu3yiiTe OCHOBHBIE ATallbl B Pa3BUTUU CPEICTB 00pabOTKU
uHpopMaIuu.

. [Ipocnenure cBS3pb MEXIYy H3MEHCHHSMH B CPEIACTBAX W CHOCO0AX XpaHEHUS U
00paboTku uHGOpPMAIUU U OOIIIECTBEHHBIM PA3BUTHEM.

.UTto noHuMaeTcs Mol TepMUHAME «HUHGOPMALIUS, «COOOIIEHUE»?

Kax cBs3anbl Mex 1y co0oit nHpopManus u cooorieHue?

VYkaxure Gpopmsbl ipeacTaBiIeHUs HHHOPMAIIHH.

Kakumu cBorictBamu o6aaet nndopmarus?

KaxoBbl moaxo/161 K 13MepeHuto uaopmarum’?

Kakumu egununiamu uaMepsitor nHGopmaruio?

HazoBute nonsaTre nHPOPMAITMOHHBIX TEXHOJIOTHH U BBIICITUTE PU3HAKH.

Kak knmaccudunupyrorcss ”HOpMaIMOHHBIC TEXHOJIOTHH.

. Jafite ompenencHue WHPOPMAIMOHHBIM TIpolieccaM H  WH(POPMAITMOHHBIM
CUCTEMaM.

Tema 2. IlonaTie MHGOPMAUMOHHBIX TEXHOJIOTHIA, X KJIAaCCH(PUKAIUA

JlaitTe onpeneneHne TEXHOJIOTUM B Pa3JIMYHbIX UCTOYHUKAX.
HazoBute ocHoBHEBIE Aj1eMeHThI UT.

Kakogsl 1ienp, npeamet, metonbl UT.

KakoBsl ocHOBHBIE HHCTpyMeHTHI UT.
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Knaccupunmpyiite UT:

® 10 HA3HAYCHUIO U XapaKTepy UCIOJIb30BaHUS,

® 110 MOJIb30BaTEILCKOMY HHTEp(EHCY,

® 110 CIIOCOOY OpraHMU3aIK CETEBOTO B3aUMOICUCTBUS,
® 10 MPUHIIUAITY TOCTPOCHUS,

® 10 XapakTepy y4acTHs TEXHHUUECKHUX CPE/ICTB,

® 110 CIIOCOOY yNpaBJICHHS TEXHOJIOTHEH.

Tema 3. UndopmannoHHbie npouecchl U HHPOPMAILHOHHbIE CHCTEMBI

Yro Takoe nH(popMaIMoHHAas cucTema?

Haiite xknaccudukarmio UC.

KaxoBsi atarms1 padotsr UC?

Yro Takoe nH(MOpMAIIMOHHBIE PECYPCHI.

B dyem otnnune MatepuaibHbIX U AOCTPAKTHBIX CUCTEM?
B dyem ocobGennoctu nokyMeHTanbHbIX MC?

B 1yem ocobGennoctu akrorpaduueckux MC?

Tema 4. Uctopusi pazButusa IBM. IloHsiTHEe M OCHOBHBIEC BU/IbI APXUTEKTYPbI
9BM

KaxkoBa uctopus pazsutust IBM?

Yro coboii mpencTasiisia BeIUUCIUTENbHAsA MauHa Yapib3a ba006umxa?

JlaliTe XapakTepUCTUKY NOKoiIeHUussM OBM.

Kakue npuHIUIIBI TOCTpOCHUS BKIIIOYAET B ce0s apxutekrypa DBM?

B dem nmocTtonMHCTBA M HEJOCTATKH AHAIOTOBBIX M IUGPOBLIX DBM?

Kakyro apxurextypy nocrpoenust 9BM mnpemnoxun k. pon Heliman?

[IpencraBbTe CTPYKTYPHYIO CXEMY.

Kaxkossl npunnmmns! nocrpoeHus 9BM no [[x. hon Helimany?

UTto o03HaYaeT MarucTpagbHO-MOIYJbHBIA TPUHIUN APXUTEKTYPhl COBPEMEHHBIX
KOMITbIOTEPOB?

Tema 5. CocTaB 1 Ha3HAYE€HHE OCHOBHBIX 3JIEMEHTOB MEPCOHAJIBLHOIO
KOMIBIOTEPA, UX XapAKTEPUCTHKH

HazoBurte ocHOBHBIE XapakTepucTuku JBM.
Y10 TaKOE CUCTEMHBINA OJIOK U €T0 OCHOBHBIE COCTABIIAIOIIINE?
OO0BsicHUTE HA3HAUYCHUE MATEPUHCKOM TIATHI.
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UTo Takoe KOHTpOJUIEp, ApaBEP, MOPTHI, LINHA?
KakoBo npennaznauenune BIOS?
HazoBuTe MUHUMAaNIbHYIO KOH(PUTYPALIUIO KOMITBIOTEPA.
JUIst 4ero CiayKUT HEHTPAIbHBIN IPOLIECCOP U HA30BUTE €r0 OCHOBHBIE
XapaKTePUCTUKHU ?
HazoBute npunnunuanbHoe oTianuve BHyTpeHHeH (O3Y) u BHeumHed mnamatu
KomImbtoTepa? YTo K HUM OTHOCHUTCSA?
[Touemy 06bem O3Y oka3bIBaeT CyIIECTBEHHOE BIMSHUE Ha ObICTpOeHCTBIE?
JlaiiTe KpaTKyIO XapaKTEPUCTHKY YCTpPOMCTBaM BBOJA (KJIaBUATYypa, MbIIb, TPEKOOII,
JIKOMCTHUK, CKaHEP).

JlaiiTe KpaTKyl0 XapaKTEPUCTUKY YCTPOMCTBaM BbIBOJIa (MOHUTOP, IPOEKTOP,
MIPUHTED, TJIOTTEP).

KakoBbI OCHOBHBIE XapaKTEpUCTUKH MOHUTOPA?

Kakue ObIBatOT MPUHTEPHI U 110 KAKOMY MPUHIIMITY OHU PA3IUYaOTCs?

Kaxkyro naMsTh Ha3pIBalOT YHEPTOHE3ABUCUMOM?

UTO OTHOCUTCS K BHEIIHUM 3allOMUHAIONMM ycTpoiictBam (B3Y)?

KakoBbI TexHnueckue xapakrepuctuku B3Y?

B dyem ocob6ennoctu npunnunoB padbotel Takux B3V kak: HI'M/I (FDD), HXKM/I
(HDD), CD-R, CD-RW, DVD, Blu-ray Disc (BD), dmsmr-namsru.

Jlnia kakux 1eneu ocyuectsisiercs (opMaTupoBaHue (IIOJIHOE U ObICTPOE) TUCKOB?
Uro Takoe kiactep (Joruueckuii 010k)?

[ToueMy HEOOXOAMMO MEPUOIUYECKU IPOBOIUTD AePparMEeHTALUIO TUCKOB U UTO
MPOUCXOAMT C JUCKOM B MPOLIECCE €€ BBHIMOTHEHUS ?

Tema 6. Knaccugukanus nporpaMMHOro odecne4eHus

UYro BKIIIOYaeT B ce0s MoHsATHE "MporpaMMHOe obecrieueHue"?

Uto moHnmaeTcs 1o TepMuHaMu software, shareware, freeware?

HazoBuTte u xapakTepu3yiiTe OCHOBHbBIE KaT€rOpyr MPOrpaMMHOTO 0OeCIeYeHUsI.
YTo BXOIUT B CUCTEMHOE ITPOrpaMMHOE oOecTieueHue?

Ilepeuncnute OCHOBHBIC (DYHKIIUU ONIEPAIMOHHBIX CUCTEM.

Kaxkoii nuck Ha3piBaeTcsi cucTeMHbIM? Kakue TucKu MOTYT OBITh CUCTEMHBIMU?
UYro Takoe HayanbHas 3arpy3ka onepauuoHHou cucrteMsl? Kak oHa npoucxoaur?
[Tepeuncnure Bumbl nHTEP(DEcOB?

. Uto Takoe Mmojap30BaTeIbLCKUN HHTEphEc?
10.
11.
12,

JUJ1 9ero UCroib3yl0T JUATOroBbIe 000J0UKN?
VYkaxxute Ha3HAYCHUE CEPBUCHBIX (CITY)KEOHBIX) IPOTPAMM.
JIns yero nmpeaHa3HavyeHsbl JpaniBepbl?
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13. IlepeuniciuTe OCHOBHBIE CBOWCTBA U BO3MOXXHOCTH OIEPAIIMOHHBIX CHUCTEM
cemeiictBa Windows.

14. Yto Takoe cemeiictBo nporpamm? Kakue cuctemsl BXOAAT B cemerictBo Windows?

15. Kakue npenmyIiiecTBa Ja€T UCIOIb30BaHUE APIBIKOB MIPOTPAMM U IOKYMEHTOB?

16. CymiecTBytOT 11 Apyrue cemeincTna onepanroHHbIx cucteM it [1K, He Bxonsmue B
cemericteo Windows?

17. Kakue cemelictBa onepaunonubix cucreM s KIIK, cmaptdoHOB, MIaHIIETHUKOB B
HACTOSIIIIEE BPEMsI UCTIOJIB3YIOTCS?

18. B 1uem oTin4me NpUKIaAHBIX TPOrPAMM OT CUCTEMHBIX U HHCTPYMEHTAIBHBIX ?

19. OnumnTe n3BecTHBIC BaM makeThl MPUKIaAHBIX IPOTPAMM.

20. Ilpusenute mpumepsl HHCTpyMeHTansHOTO [1O (CcHcTeM mporpaMMHUpPOBAHHMS).

Tema 7. @alioBasi CTPYKTYPA ONEPALUOHHBIX CUCTEM

Uro Takoe daiin?

Yto MOXKET HaXoauThes B (aitnie?

Kakue onepanun MOTyT BBIIOJIHATHCS Hal (paitiamMu?

Yrto o3HavaeT 6€3BO3BpaTHOE yaalieHue ¢aiina?

Bo03M0XHO JI1 BOCCTAHOBUTD yAaJICHHBIN (haiin?

Kaxkue atpuOyTsl umeet daiin?

Kakue cuMBOJIBI 3ampeniaeTcsi UCIoJIb30BaTh B UMEHaX (aitioB?
KaxkoBa ctpykrypa numenu ¢aiina?

©ooNOO O WN R

Kakyro ponb urpaer paciimpeHue 1 Kak OHO 3a1a€Tcs?

[HRY
o

. Ykaxute HanOosee pacpocTpaHEHHbIE TUIIbI (HaliJIoB.

-
-

. Kakue pacimipeHust UMEIOT TEKCTOBbIE (pailyibl?

[ERY
N

. Kakue pacumpenust uMeroT (haiibl-apXuBbl?

[y
w

. Kakue pacmmpenus umerot rpaduueckue (aitibr?

[N
SN

. Kakue pacmmpenust UMEIOT ayino-Bueo-(aiib?

[y
ol

. Kakue pacmmpenust uMeroT ¢haiiiibl 371€KTPOHHBIX TaOIHIL?
. Kakue pactmmpenust umerot daiinst CYB]1?

N
~N o

. MoryT i1 HECKOJIbKO (ailioB UMETh OAMHAKOBLIE UMEHA?

[HRY
(0 0]

. Kak ocymiectisieTcst mouck ¢aia Ha JUCKOBOM HOCHUTENE?

[HRY
O

. Uto Takoe macka caiina?

N
o

. Kak TpakTytoTcst mocTaHOBOUYHBIE 3HAKU «?» U «*»?

N
=

. UTo Takoe KaTajor U KaKyr HH()OPMAITUIO OH COJIEPKHUT?

N
N

. Kakue karajioru Ha3bIBalOT KOPHEBBIM, TEKYIIIUM?

N
w

. UTo NOHMMAIOT MOJI APEBOBUIHOM (MEPAPXHUUECKOI) CTPYKTYpOH KaTajioroB?

N
N

. UTo Takoe JIOrTMYeCKUU TUCK?

N
(@)

. Kak 0003Ha4aroTCs UMeHa BHEIIHUX HOCUTENeH nHGopMaIuu (TMCKOB)?



26.
217,

RN

10.

11.

12,

13.
14,

15.

34

Onumure 0cOOEHHOCTH opranu3anuu ¢ainoBoit cuctembl FAT32.
Omnwumure ocobeHHOCTH opranu3anuu ¢aitnosoit cucremsr NTFS.

Tema 8. Texnosiorun o0padoTku TekcToBoi HHPopmanuu. MS Word

Yro noHuMaeTcs noj TepMUHOM (hOpMaTUPOBAHUE JOKYMEHTA?

C kakoii 1enblo TOKyMEHT JENIST Ha pa3/iesbl?

Ha 4ro BIusIOT napamMeTpsl CTpaHULIbI?

Kakue obmenpunsToie (opMaThl JUCTOB CYIIECTBYIOT?

Yro HEeoOxoanmMo npeaycMoTpeTh B [lapamerpax cTpaHUIIBI s TOATOTOBKH
JOKYMEHTA K JJBYXCTOPOHHEW MevaTh?

OnummTe cBoiicTBa mpudTos: rapaurypa (Type family); Hauepranue

(Type face); kermib (kereib); KEpHUHT; MacITad; MHTEPBAJ; CMEIICHUE.
Yro Takoe ab3an? I'ne u kak craBuTcs Mapkep ad3aua?

Omnwuiure cBoicTBa ab3ana.

Kak 3anpeTuTh aBTOMaTHYECKYIO PAaCCTAaHOBKY MEPEHOCOB CJIOB B BBIJICICHHOM
a0O3are?

Ha uTo Bimsier mapametp (B cBoiicTBax ab3aia) «He oTphIBaTh OT CIEAYIOMIETO»?
Yrto HeoOX0aMMO clieNnaTh B CBOMCTBAaX a03ara, 9ToOkl OH BCETAa HaXOIHIICS
BBEPXY CTPAHULIbI?

[lepeuriciute OCHOBHBIEC BUJIBI CTHIICH, UCTIOJIb3YEeMbIX TpU 0hOPMIICHUN
(popmatupoBanum) nokymenrta? Jljist uero oHU MpeHa3HAUYCHbI?

Kaxk npenBaputenbHo 10KEH ObITh OT(HOPMATUPOBAH JOKYMEHT, UTOOBI
KOPPEKTHO BCTABUTh B HET'O OrjiaBiieHUE?

B kakux nensx ucrnonb3yroT Tadysaunio? YTo Takoe 3an0JIHUTENb?

Kakwue BbI 3HaeTe pa3HOBUIHOCTH CIMCKOB? Kak BBIMISAIAT MHOTOYPOBHEBBIE
criucku?

B ueM yno6¢TBO hopMatupoBanus 1mo oopasity (komnupoBanus popmara)?

Urto Takoe konoHTUTY1? Kak co31aTh KOJIOHTUTYII U BBIMIOJHUTH €70
dbopmartupoBanue?

16.Kax B Tekcte 00pa3oBaTh KOJIOHKH? Kak BHIDOBHSATH KOJIOHKH TeKCTa?

17.Kak BCTaBUTh B JOKYMEHT OOBIYHBIC UJIM KOHIIEBbIE CHOCKH? B yeM Mex 1y HUMU

pa3Huia?

18.Kak HaliT B JOKYMEHTE CTICIIHMAIbHBIE DJIEMEHTHI, ITUGPHI U T.10.7

19.Tlepeuniciure BO3MOXKHBIE BUIBI Tpapruecknx 0ObEKTOB B JOKYMEHTE.

20.Kak HacTpouTh 00TEKaHHUE TEKCTOM 00BbEKTa (PUCYHKA, aBTODUTYPHI, (HOPMYIIHI,

TaOIHIIBI U T.11.)?

21.YTo Takoe runepcchuika U Kak OHa CO3/1aeTCs?

22.Yto Takoe Makpoc? IlosicHuTe mpoiiecc 3anucu Makpoca.
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23.Ilepeuncinute ciocoObl 3amycka MaKpOCOB B JIOKYMEHTE.
24.B03MOXHO JI CpaBHEHHE JIBYX JTOKYMEHTOB?
25.Kakx MOXHO 3allIUTUTH TOKYMEHT?

Tema 9. CpeacrBa 3;1eKTpOHHBIX npe3enTanuii. MS PowerPoint

1. Yto Takoe KOMIbIOTEpHAs TIPEe3eHTAIUs?

no

KaxoBa oOmenpunsTas CTpyKTypa npe3eHTauu?

w

C kakuM pacHIMpeHUEM 10 YMOJTYaHHUIO coXpaHseTcs (aitn mpesenTanuu B MS
PowerPoint?

Yro takoe cnaiia? M3 yero on coctout?

Urto Takoe mabJioH mpe3eHTanuu?

Kak u3MeHHUTh OPSIIOK CITAiI0B B IIPE3CHTAITUN ?

Jlns yero HyxeH pesxkxuM «COPTUPOBIIUK CIANHTOBY?

Kakwue cyniecTByIoT peXxuMbl IPOCMOTPA MPE3CHTALIUN?

© oo N oA

. Kak BKIIIOUUTH PEXHUM MMOTHOIKPAHHOTO TPOCMOTpPA MNPE3eHTAIIH ?

10. Yto Takoe pucynku Smart Art?

11. JIns yero ucnoab3yeTcs: aHuMaiusi 00beKTOB Ha craie?

12. Kakue napameTps! 3¢ (HeKToB aHUMAIIMH MOKHO U3MEHSTh IPU UX HACTpoHKe?
13. C xakoro cnaiijjla MOKET HAUMHAThCS 0Ka3 MPE3eHTAUU?

14. Yrto Takoe MpoU3BOJBHBIN MOKAa3 U KaK €ro co37aTh?

15. Jlng yero ucnonb3ytoTcs HHCTpYMEHTHI «llepo» u «Ykazkay.

16. Kak co3garotcs ympasisomue KHOnku? JIJis 4ero ux MOYKHO MCIOJIb30BaTh?

Tema 10. OcHoBbl 0a3 nanHbIX U 3HaHuil. CYBJ] MS Access

1. Yro noHumarot nox 6a3oil JaHHBIX?

2. C KakKoH 11eJIbI0 BBITIOJHAETCS MPOEKTUPOBaHUE 0a3bl JAHHBIX U B YEM OHO
3aKJIF0YAETCS?

3. Uto takoe MHpopmaimonHas MOENb MPEAMETHON obmacTu?

4. Kakue cyecTByoT HHPOpMalMOHHO-JIoTHYeckue Mmoaenu bJ1?

5. B deM 3akimro4aroTcs JOCTOMHCTBA M HEJOCTATKU UEPAPXUUECKO, CETEBO,
PEISIUMOHHON U 00bEKTHO-OPUEHTHUPOBAaHHOM Monenel B/1?

o

JlaiiTe onpesenenne CyIHOCTH U €€ aTprOyTOB.
Kakyto posib urpaet nepBUYHBIN KITt04?

~

Yro takoe 3anuck? Uto Takoe moJie?

© o

. UTo 03HauaroT cBsA3U MexkAy oTHOmEeHusAsMHu BJ] tuna 1:1, 1:M, M:N?
10.Yt1o0 03HauaeT cchbuIOYHAS 1IEJIOCTHOCTD JAaHHBIX ?
11.Yto Takoe Hopmanu3zamus bJ1?
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12.B yeM npeumyIiecTBa U HEJOCTATKU paclpeeIeHHbIX 0a3 JaHHBIX?

13.Yto takoe CYB/1?

14.OnummTe, Kakue TUIBI JaHHBIX MOTYT UMETh 1oJisi B MS Access. KakoB nx
npeaeabHbIN pazmep?

15.Yto Takoe BoipaxkeHus B MS Access? Kakue ObIBatoT BbIpaXXEHHS U JIJIS1 YETO OHU
HCTOJIB3YIOTCS?

16.Kakue oneparnuu ¢ JaHHBIMHU B TaOJIuIe 0a3bl JaHHBIX BbI 3HaeTE?

17.Yto takoe ¢punbtp? KakoBbsl 0COOEHHOCTH pacIIMPEHHOTO GUIbTpa’?

18.3auem B 6a3ax JaHHBIX UCMOJIB3YIOTCSA (HOPMBI?

19.Yto Takoe 3ampoc? Kakumu criocobamu MOKHO CO3/1aTh 3arpoc?

20.3aueM ycTaHaBIUBAETCS CBSA3b Mexay Ta0numamu? Kakue TUITBI CBSI3el MEXITy
Ta0IUIIaMU BO3MOKHBI?

Tema 11. DuexTponnbie Tadaunbl. MS Excel

KaxoBo pacmupenue nokymentoB MS Excel?

UYro u3 cebs npeacrasisitor Kuura, Jlucr?

Kax 0603Ha4aroTcs KOJOHKH, CTOJIOIEI?

[lepeuriciute MpUEMBbI BBIAEICHUS STUEEK, HECMEKHBIX STUEEK, AUANa30HOB?

Ok wWwhE

Kak 3amuceiBaroTcs ajipeca (CChUIKH) SiUeeK, TMarna3oHO0B, HECMEKHBIX SUCEK,
KOJIOHOK, CTPOK?

o

KakoBbl IIpaBUJIa KOIIMPOBAHUA, IICPCMCIICHUA AYCCK, THUAIIa30HOB.

~

B kakux cnyyasx ucnonsszyercs CrieniuanbHas BCTaBKa?
O0bsicaute HazHaueHue CTpoku Gopmy.

© o

. Kak BcTaBUTH UMS STUCHKH WK THUania3oHa B popmyy?

10.TTosicaute, moyemy B siUCiIKE MOKET TOSBUTHCS CTPOKA CUMBOJIOB «HH#»?

11.Kakum 00pa3oM BIHSIOT OTHOCHUTENbHBIE, aOCOIMIOTHBIE M CMEIIAHHBIC CCHUIKK Ha
pe3yNbTaT KOMUPOBaHUS (POPMYIIBI U3 OJHON SYEHKH B IPYTYIO?

12. Vkaxkurte nopsiiok (04epeTHOCTH) BBHITIOJTHEHUS OTepaIliii B BRIPAKCHUSIX.

13.Tlepeunciure KaTerOpHK BCTPOSHHBIX YUCIOBBIX (POPMATOB.

14.Ha yTo BiuseT yucioBoi opmat, NPUMEHEHHbBIN K SYEHKe: Ha €€ COAEPKUMOe
WU Ha OToOpakeHue pesyJbrara?

15.C kaxoi gatel Benet orcuer MS Excel?

16.Bepuo mm, uto B MS Excel nmpu BBeZieHUY B STYEHKY JaThl, €€ COAEPKUMOE OyIeT
SIBJIATHCS LEJIBIM YHCIIOM, COOTBETCTBYIOIIUM ATON Aate?

17.Bepuo mu, uto B MS Excel mpu BBeieHUY B STUEHKY BpEMEHH, €€ COJAEPKUMOE

OyZAeT ABIATHCSA APOOHOM YACTHIO YHCIIA, KOTOPast COOTBETCTBYET 3TOMY

BpEMEHU?
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18.Kakoii ¢popmat OyaeT npuMeHEeH K siueliKe, €CJIM IEPBbIM CUMBOJIOM TIPU BBOJIE
MOCTaBUTH «'» (armocTpod)?

19.B geMm yno6¢cTBO hopMaTupoBaHuUs sueek 1Mo oOpasiy (konmupoBanue popmara)?

20.Yto Takoe Mapkep aBTo3anonHeHus1? KakoBbl ero Ha3HaueHHE, 0COOCHHOCTH
UCIIOJIb30BaHUs?

21./1ns1 yero npuMeHseTcs Y clloBHOE (popMaTupoBaHuUE?

22.IlpuBenure mpuUMEpPHI AUArpaMM Pa3IUYHbIX KaTerOpUH.

23.Yt0 Ha3bIBaETCS PSAJIOM JAHHBIX MPU MOCTPOCHUU AHArpaMMBbI?

24 Ilepeuncnure neMeHTsl ynpasieHus B MS Excel. [[ns yero onu
peIHa3HAYECHbI?

Tema 12. [lonsaTre nu¢poBbIX HHGOPMALMOHHBIX PECYPCOB M UX BH/bI

1. Yto Takoe undopMarmoHHbIi pecypc?
2. UeM xapakTepHU3yrOTCs IPYIIbl HHPOPMAIIMOHHBIX PECYPCOB:
— 1o crenuduKe BOZHUKHOBEHUS;
— 10 cepaM UCTOIB30BaAHNUS;
— TI0 IPUHAJICKHOCTH OINPEACIICHHBIM CyOBEeKTaM;
3. Kakumu KpuTepusIMHU yCTaHABIMBACTCS TIPABOBOM PEKUM MH(GOPMAITMOHHBIX
pecypcoB?
4. KaxoBsl 001111e TpeOOBaHUS TTPH 00paOOTKE MEPCOHAIBHBIX TAHHBIX?

Tema 13. UudpopmanmoHHbie pecypchbl OPraHoB BJIACTH

KaxoBbl cxeMbl (opMHUpOBaHUs HHPOPMALIMOHHBIX PECYPCOB?

KaxoBbI 117111 TOCYTapCTBEHHOTO PYKOBOICTBA MH(OPMALIMOHHBIMU pecypcaMu’?

Ha yem 6a3upyercs cucreMa 1eHTpaIn30BaHHOTO MHGOPMAIIMOHHOTO ObOecTeueHus?
Uro siBrseTCss OCHOBOM MH(MOPMAIIMOHHBIX PECYPCOB MIPEANPUATUN U OpraHU3AINA?
Uro u3 ceds nmpeacTaBisioT reorpadguueckue nHpopmarronnsie cuctemsl (I'MC)?

ok wbhE

HazoBuTe Buabl OMOIMOTEUHBIX CETEH.
Tema 14. OcHOBHBIE XaPAKTEPUCTHKH U KIAcCH(PUKAINA KOMIIbIOTEPHBIX CeTeH

Uto nmoHMMaeTCsl o1 KOMITbIOTEPHOM CEeThIO?

Kax MoryT ObITh KJTacCH(HUITMPOBAHBI KOMIIBIOTEPHBIE CETH?

JlaliTe XapakTEepUCTUKY JIOKATbHOW KOMITBIOTEPHOU ceTH. [IpuBenuTe mpumepsl.
UYto Takoe TOMoJIOTHs CETH?

A NS

Kakue BapHUaHTLBI TOIIOJIOTH I MOTYT OBITh HCIIOJIb30BAHBI A1 OpraHru3alnuu
JIOKAJIbHOM ceTu? YKaxXuTe JOCTOMHCTBA U HCJOCTATKMU.
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UTto 03Ha4YaeT COBMECTHBIN IOCTYM K (paitinam u mankam?

UTO MOHUMAIOT O] TEPMUHOM «KITUEHT»?

UTO MOHUMAIOT MOJ] TEPMUHOM «CEPBEP»?

KakxoBbl 0COOCHHOCTH KIIMEHT-CEPBEPHOM OPTaHU3AIUN CETH?

10.Yto Takoe nomeHu?

11.YTo Takoe mpOTOKOJ M KAaKOBO €ro mpeaHa3HadeHue?
12.TlpuBenuTe MpUMEPbl OCHOBHBIX TPOTOKOJIOB.
13.YTo Takoe cTek NpOTOKOJIOB?

14.Kaxoe ceTeBoe 000pyIOBaHUE UCTIOIB3YETCS TSI TOCTPOCHUSI KOMITBIOTEPHBIX

ceren?

15.Kakyto (hyHKIHIO BBITIOJIHSAET MEKCETEBOM IKpaH?

©ooNOO O WN R

Tema 15. 'no6asbHas koMnbOTEpHasi ceTb UHTEpHET

[lepeunciure criocoObl ajipecaliuu B CETH HHTEPHET.

Urto takoe anmnapatHeiii (MAC) anpec?

Uro Takoe [P-agpec, 1 KakOBO €ro npeaHa3HauYeHue?

JI1s1 yero ucnonab3yeTcst JOMEHHOE UM ?

Kaxkue pyHk1umM BhINONTHAET 1oMeHHas cuctemMa uMmeH (DNS)?

Jlns gero B IHTEpHETE MCIIONB3yeTCs eMMHOOOpa3HbIl yka3aTenb Ha pecypc (URL)?
Kaxkosa ctpykrypa URL?

KakoBa cTpykTypa agpeca 31€KTpOHHON OYTHI?

. HazoBure ciayx0b1 MHTEpHETA.

10.Kaxk opranu3oBana padoTa JIEKTPOHHON MOUYTHI?

11.Kak ocymectiisieTcst pabota ¢ BeO-Opayzepom?

12.C moMoripio 4eTo U Kak MPOBOAUTCS MOMCK nHpopManuu B IHTepHETE?

13.Kakue cpenctBa ucnonb3yrorces st o0menus B Uarepuere?

o

Tema 16. 3amura nudpopmanun 1 HHGOPMAIUOHHAS 0€30MIACHOCTH

Yro takoe Undopmanmonnas 6e3onacHOCTb?

KaxoBbl npuHLunsl ”HGOPMAILIMOHHON 0€3011acHOCTH?

VYkaxure QakTopbl, KOTOpblE MOIYT TMPUBECTH K paspylieHuto (yrparte)
uHdopMaIuu.

Kakwue cymiecTByioT Mepbl 10 o0ecnedeHno nH(PpOpMaIMOHHON 6€301MacHOCTH?

Yro 03HayaeT pa3rpaHUYEHUE NpaB JOCTyma?

Jaiite  ompeneneHue TEepMUHAM  «UICHTHU(PUKALUA», «ayTeHTU(UKALMS» U
«aBTOPU3ALHY.

B kakux ciayyasx UCIOJIb3YIOT AIEKTPOHHYIO Lu(ppoByro noanuck (DLI1)?
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Tema 17. 3noBpennoe 1O, unTepHeT-yrpo3bl. AHTUBHPYCcHOe [1O

Yro noHumaeTcst no TepMuHoM «BpenoHocHas nporpamMmar?
Kak knaccudunmpyrot Bpegonocuoe 110?

Urto npencrapiseT cobor KIaCCHYECKUN KOMITbIOTEPHBIN BUPYC?
B kakux (aiinax MOTyT CKpbIBaTbCSI BUPYCHI?

Kak npoucxonur pacrnpoctpaHeHue BUPYCOB?

OxapakTepu3yiTe MaKpOBUPYCHI.

Yto npeAcTaBisioT cO00H «TPOSHCKHUE» MPOTpaMMbl?

Yro Takoe jgoruyeckas bomoa?

©ooON O WD RE

. YKaxxuTe OCHOBHBIE BUJIbl MOILIEHHUYECTB B IHTEpHETE.

10.Kak knaccuuuupyrorcs B HacTOsIILIEE BpEMsI aHTUBUPYCHBIE CpecTBa?

11.0Oxapakrepu3yiiTe U3BECTHbIE BAM AHTUBHUPYCHBIC TAKETHI.

12.0Onumurre 0cOOEHHOCTH IPUMEHEHMSI aHTUBUPYCOB OHJIAIH.

13.0numure KOMIUIEKC MPOPMIAKTHUECKUX MEPONPUATUN, MPETyNPEKIatoNnInuX
3apa)K€eHUe BUPYCAMH.

14. MomeHHY€eCTBO B KOMIIBIOTEPHOU cpepe (COLranbHbIA MHKUHUPHUHT, «(PUIIUHT).

15.YT0 Hy>KHO caenaTh IpU MOJA03PEHUH Ha 3apaKCHUE KOMITbIOTEpa BUPyCaMU?

Tema 18. IIpaBoBasi ungopmanus. UcToUYHNKH NPABOBOM HH(pOpMAIUT

[lepeunciure BUIbI NPaBOBOM MH(OpMALUN.

KakoBbl OCHOBHBIE HCTOYHUKU TTPaBOBOM MH(POpMaIuu?
KakoBbl 10MOJIHUTENbHBIE HCTOUHUKY MTPABOBOM MHpOpMaun?
JaiiTe onpezaeneHne 31eKTPOHHON OMOIMOTEKE.

ok W e

JlaiiTe XapakTepuCTUKY TIopTajgaM IOPUANIECKUX PUPM.

Tema 19. [IpaBoBoe peryiupoBaHue HHPOPMALNMOHHBIX TEXHOJIOTHIA.
NudopmanuonHasi 6€3011aCHOCTH

KakoBbI npuHIMNbI mpaBoBoro perynupoanus UT?
Knaccudunupyiite yrpo3sl HiHGOpMAIMOHHON O€301TaCHOCTH.
Yro Takoe nH(HOPMAIIMOHHO-TEXHIYECKasi BOHA?

BN e

Yro Takoe nHHOPMAITMOHHO-TICUXOJIOTUYECKas BOMHA.
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Tema 20. Mecto u poas CIIC B coBpeMeHHOM HHPOPMAIIMOHHOM 001IeCTBE

[lonaTHE CIpaBOYHON MPABOBOM CUCTEMBI.

Kaxkue BBl cipaBOYHBIX IPABOBBIX cUcTEM BbI 3HaeTe?

OnummuTe posb CIPaBOYHBIX CUCTEM B FOPUIUYECKOMN NEATEIBHOCTH.

Ha3oBuTe mNpUHLUIIBI CHCTEMATH3alUM JOKYMEHTOB B CIPaBOYHBIX IPABOBBIX
CUCTEMAX.

OnummuTe JIOTH4eCcKUe ONepalyy B CIIPAaBOYHBIX IIPABOBBIX CHCTEMAX.

Tema 21. Ilpuauunsl padorsl ¢ CIIC «KoncyasrantIlioce»

HazoBute ocobennoctu noucka qokymeHToB B pazaenax CIIC «Koncynbprantlnrocy.
Kakue Buasl noucka ectb B CIIC «KoncynbrantlImtoc»?

«bwictperit nouck» B CIIC «Koncynbrantllintocy, 0cOOEHHOCTH 1 BO3MOKHOCTH.
«Ilouck mno pexBmsutam» B CIIC «Kouncynpranrllmocy, ocobeHHOCTH U
BO3MO>KHOCTH.

Ilouck mno «Tematmueckomy knaccupukatopy» B CIIC «Koncynasrantllnrocy,
0COOEHHOCTH U BO3MOKHOCTH.

ITouck o «IIpaBoBomy HaBuraropy» B CIIC «Koncynbrantllimtocy, ocoOeHHOCTH U
BO3MOKHOCTH.

[Touck TtepmunoB mo cioBapio B CIIC «Koncynwsrantllnoc», ocobeHHOCTH WU
BO3MOKHOCTH.

Ocob6ennoctu pabora co cruckoM gokymeHToB B CIIC «Koncynsrantllnrocy,
CopTupoBKa ciucka. Y TOUHEHHE 3aIpoca.

Bo3moxuoctu CIIC «Koncynerantllntoc» mo padboTe ¢ TEKCTOM TOKYMEHTA.

10.Haznauenne pynkuun «/Joxymentsl Ha kouTpose» B CIIC «Koucynprantllmrocy.

11.Ha3znauenue @ynkiuu «Css3u mexay gokymeHtamu» B CIIC «Koncynprantllnrocy.

12.Onumute onepanuu ¢ nankamu (00beIMHEHNE, TIEPECEUCHIE, BHIYUTAHUE).

o0k whE

Tema 22. lIpunuunsi padorsl ¢ CIIC «I"'apanT»

HazoBute ocHoBHBIE Bo3MoxkHOCTH CIIC «["apanTy.

[lepeuncnure BuabI norucka J0KymeHToB ¢ noMoupto CIIC «I'apanTy.

«bazoserit mouck» B CIIC «I"apadT», 0COOEHHOCTH 1 BO3MOKHOCTH.

«ITouck no pexusutam» B CIIC «I"apaHT», 0COOEHHOCTH ¥ BO3MOKHOCTH.

«ITouck no curyaunn» B CIIC «I"apanT», 0cCOOEHHOCTH U BO3MOKHOCTH.

«Ilouck mno wucrounuky omnyonukoBanus» B CIIC «l'apant», ocoOeHHOCTH U
BO3MO>KHOCTH.
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7. Ilouck mno «lIpaBoBomy Hauratopy» B CIIC «['apanT», 0COOEHHOCTH U
BO3MOKHOCTH.

8. Ilouck mo «TonkoBomy cioBapio» B CIIC «I"apaHT», 0COOEHHOCTH U BO3MOKHOCTH.

9. OnuiuTe BO3MOXKHOCTH paboThI co cuckoM 1oKymMeHToB B CIIC «I"apanTy.

10.KakoBo Haznauenue ¢pyHkuuu «Jlokymentsl Ha KoHTposae» B CIIC «I"apant»?

11.KakoBo Ha3znauenue ¢pynkuuu «Mammna sBpemern» B CIIC «["apant»?

12.KaxoBo Haznauenue ¢pynkuuu «CpaBuenue peaakuuit» B CIIC «I"apant»?

13.0OnuiuTe onepanuu co CIUCKaMu (JOTOJIHEHHUE, IepeceueHre, BBIYUTAHKE).

4.3. MeTtoanuyeckue peKOMEHIANNH M0 CAMOCTOATEILHOMY U3yYEeHHI0 Kypca
(IUCHUTTHHBI)

CamocTtosiTenbHass paboTa O0Oy4alOMIMXCS — O3TO HWHAWUBUIAyalbHAs WU
KOJUIGKTUBHAsA ydeOHas JesATeIbHOCTh, OCYIIECTBIsieMas 0e€3 HEeMoCpPeICTBEHHOTO
pyKoBojIcTBa TpenojiaBaresisi. CaMocTosiTeNbHast padoTa ecTh 0c000 OpraHW30BaHHBIN
BUJlT y4eOHON JEeATEIbHOCTH, MPOBOJAMMBIA C IEJIbI0 TOBBIMICHUS 3(PHEKTUBHOCTH
MOATOTOBKM OOYyYarONmUXCsl K TMOCICAYIONIAM 3aHATHSAM, (OPMHUPOBAHHS Y HUX
HABBIKOB CaMOCTOSITEIPHOM OTpPaOOTKM YYEOHBIX 3aJaHWi, a TakKe OBJIAJACHUS
METOJIMKON OpPTaHM3alUN CBOETO CAMOCTOSTEIHLHOTO TPY/a B IIETIOM.

SABnssch HEOOXOMUMBIM JJIEMEHTOM JHIAKTHYCCKOW CBSI3U PA3IMYHBIX METOJIOB
oOydyeHHsT MexXay co0oil, caMmocTosiTelbHass paboTra oOOydYaromMXcs MpU3BaHa
obecnieunTh OoJiee TIIYOOKOE YCBOSHHE TEOPETHYCCKMX OCHOB JAUCIUILIMHBI WTBIIJI,
coJiepKaHusl OCHOBHBIX KOMITIOHEHTOB HH(POPMAIIMOHHBIX CUCTEM, CITOCOOOB U TTPUEMOB
pelieHus IPUKIAJIHBIX 33714 B MPoheCcCHOHATBHON JeATEIbHOCTH.

OpraHuzaiusi caMOCTOSATEILHON PabOThl OOYYAIOIMIUXCS JIOJDKHA CTPOUTHCS TI0
CHUCTEME TIOTAITHOTO OCBOCHUS MaTepuaia. MeTo MOATAITHOTO U3YYCHHs BKITIOUACT B
ceOsi mpeaBapUTEIbHYI0 MOATOTOBKY, HEMOCPEACTBEHHOE H3YYEHHE TEOPETUYECKOTO
coJiepKaHusl UCTOYHUKA, MPAKTUYECKOE MPUMEHEHNE TTOJIYYCHHBIX 3HAHUN.

N3yuenne kypca UTIIJ HYy>KHO HAYMHATH CO 3HAKOMCTBa C €ro nporpammoi. Ilo
CIIUCKY JIUTEpaTyphl TpeOyeTcs Mo100paTh OTHOCAIIUECS K KOHKPETHOU TeMe yueOHbIe
MaTepHabl, TOTOJHUTEIbHBIE UCTOUYHUKHU (KHUTH, OpONIIOPHI, KypHaIbl, HTepHET-
pecypcsl U IIp.).

Cpenn ydeOHOUM JMTEpaTyphl, MPEXKAE BCETrO, ClIeAyeT OOpaTHTh BHHMAaHHE Ha
y4eOHHKH, a TAKKE Ha MOCOOMsI, peKOMEHI0BaHHbIE MUHUCTEPCTBOM HaYKH U BBICIIIETO
obpazoBanusi PO wim nomyiieHHbIe B KaueCTBE 0a30BbIX. ITO OTHOCUTCS, B TOM UHUCIIE
U K y4eOHO-METOJAMYECKUM MOcoOusM wiu aimpboMaMm cxeMm. Ocobo HeoOXoaumo
MOMYEPKHYTh, YTOOBI OOydwaromuecs OBUIM OCTOPOXKHBI MPU pabOTe C HMHTEPHET-
WCTOYHUKAMU: WHOTJIa TaM BCTPEUYAIOTCS OTKPOBEHHO OMIMOOYHBIC, HEIOCTOBEPHBIC
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ceenenus. Ilepedpasupys, 3ameuy: He Bce caliThl OJUHAKOBO MOJe3Hbl. COBET TAaKOM:
UImMTe WHOOPMALMIO TOJBKO HAa 3HAKOMBIX, IPOBEPEHHBIX, COJUAHBIX CaWTax,
CPaBHMBAWTE INOJIyYEHHBIE pE3yJbTaThbl, Hy, U KOHEYHO XK€, BKIIOYAUTE 3JpaBbIH
CMBICII.

[Tpu caMOCTOATEIBHOM H3YYEHHH OCHOBHOH pEKOMEHJOBAHHOW JIUTEpaTyphl
oOy4aromuMmcsi He00X0IMMO OOpaTUTh IJIABHOE BHUMAHUE Ha KIIIOYEBBIC MOJIOKEHMUS,
u3JaraéMble B U3y4aeMOM TEKCTE.

HeoOxoqumMo BHUMATENIbHO O3HAKOMUTBCS C COJEPKaHUEM COOTBETCTBYIOLIETO
Onmoka mH(pOpPMalLMU, CTPYKTYpUPOBATh €r0 W BBIACIUTH B HEM IIEHTpPaIbHOE 3BEHO.
OObIYHO 5TO OBIBAaET KIIOYEBOE OMNPEACTICHUE WJIM COBOKYMHOCTH XapaKTEPUCTHK
paccMaTpuBaeMoro oobekTa. s Toro, 4yToObl YO AUTHCS, HACKOIBKO TITyOOKO YCBOCHO
CoZIepKaHue TeMbl, B KOHIIE COOTBETCTBYIOLIUX I1aB U naparpadoB y4eOHbIX TOCOOUI
0OBIUHO /1aeTcs epeueHb KOHTPOJIBHBIX BOIIPOCOB, HA KOTOPbIE 00Yy4arOIUNCs JOKEH
YMETH 1aTh YETKUE U KOHKPETHBIE OTBETHI.

Pabota ¢ JOMONHUTENBHOM JUTEPATYpOW MpPEANoiaraeT yMEHHE OOydaroIIuXcs
BBIICIIATh B HEM HEOOXOAMMBIA acHeKT U3y4yaeMOM TeMbl (TO, YTO B JAHHOM TpPYHE
OTHOCHUTCSI HETOCPEJCTBEHHO K M3ydyaeMoul TeMe). DTO BaXKHO B CBSI3U C TE€M, UTO K
JOTIOJTHUTENBHOW JIMTEpaType MOXKET OBbITh OTHECEH IIMPOKUA CIEKTP TEKCTOB
(Y4eOHBIX, HAy4YHBIX, XYJO0KECTBEHHBIX, MYyOJMLIHUCTUYECKHMX M T.A.), B KOTOPBIX
UCCIIETyEMBbII BOIIPOC pacCMaTpUBAETCs JINOO YaCTHUUHO, TUOO0 C KaKOM-TO OJTHOM TOUKH
3pEeHUsl, HOPOU HETPAAULIUOHHOM.

B cBoeill COBOKYNMHOCTM H3y4Y€HHE TaKHX IOJXOJI0B CYLIECTBEHHO oOOoramaer
Hay4HbId Kpyro3op oOydawmmxci. B [1aHHOM KOHTEKCTE CIEQyeT Yy4YecTb, YTO
JOTIOJTHUTENBHYIO JINTEpaTypy LiejiecooOpa3HO IpopadaTbiBaTh, BO-TIEPBBIX, Ha 0aze
y>)K€ OCBOEHHON OCHOBHOM JIMTEpPATypbl, M, BO-BTOPBIX, H3y4aTb KOMIUIEKCHO,
BCECTOPOHHE, HE a0COTIOTU3UPYS UbIO-THO0 CYOBEKTUBHYIO TOUKY 3pEHHS.

OO0s3aTenbHBIN 2JIEMEHT CaMOCTOSITEIbHONW PabOThl O0ydYarOIMXCAd C y4eOHBIMU
UCTOYHUKAMU U JIUTEpaTypol — BeAeHHE HeoOXOoAuMbIX 3amnuceil. OCHOBHBIMU
oOUIeNpUHATHIMA ~ (pOpMaMH  3amUCEe  SIBIAIOTCS KOHCIEKT, BBIITUCKU, TE3UCHI,
aHHOTALIMH, PE3IOME, IJIaH.

KoHcIieKT — 3TO KpaTkoe NUChMEHHOE H3JI0KEHUE COJECpPKAHUS MPaBOBOrO
UCTOYHHKA, CTaTbH, [OKJIAaJa, JIEKI[MU, BKJIOYAIOIIEE B CKATOM (OopMe OCHOBHBIE
MOJIOKEHUSI U UX 00OOCHOBAHUE.

Bemmucku — 310 KpaTkue 3amucu B (opMme IUTAT (JOCIOBHOE BOCIPOM3BEICHUE
OTPBIBKOB ~ HMCTOYHMKA, NPOU3BEIAECHUS, CTaTbH, COJEP)KAIIUX CYLIECTBEHHBIE
MOJIO’KEHUSI, MBICIM aBTOpa), JIMOO JIAKOHUYHOE, OJM3KOE K TEKCTy H3JI0KEHHE
OCHOBHOT'O COJEP/KAHHUS.

Te3ucel — 3T0 CKaTOE M3JIOKEHUE KIIIOUYEBBIX MJIEW MPOUYUTAHHOIO MCTOYHHMKA WIIH

IIPOU3BEICHUSI.
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AHHOTaNuu, pe3oMe — 3TO COOTBETCTBEHHO IpelNeibHO KpaTkoe obolimaroiiee
U3JIOKCHHUE COJICP)KaHMS TEKCTa, KPUTHUYECKAs OICHKA MPOYUTAHHOTO JTOKYMEHTA WJIN
IPOU3BEICHUS.

CamocrosiTenpHast paboTta oOydaronuxcst Oyaer 3QpGeKTHBHOW W TOJE3HOW, €CIH
OHa OyJIeT MOCTPOeHa UCXO/IS U3 TTOHUMAaHUS 00yUJaIONTUMUCT HEOOXOAMMOCTH OCBOCHUS
KOMMYHHKAITHOHHO-BBIYMCIUTEIPHON TEXHUKH, NPUOOPETCHHS HABBIKOB pPalOTHI ¢
JOKYMEHTaMH TIPH TTOMOIIN O(PHUCHBIX MPUIOKEHUH 00IIero Ha3HaueHUs, 00eCIeUeHHUs
3amUThl HHHOPMAIIMH, B TOM YHCJIC TIEPCOHATBHBIX TAHHBIX.

4.4. Taoccapuii

BIOS (Basic Input/Output System) — 6a3oBas cucrema BBoaa / BeiBoja. BIOS —
3TO BCTPOEHHOE B YUIl CHELUUAIBHOE MNPOrPAMMHOE OOECHEYEeHHE, KOTOPOE MPOBOJMT
CaMOTECTUPOBAHUE KOMIIBIOTEPA IIPU €T0 BKIIOYEHUH, COOMpaeT NHPOPMALIUIO O CUCTEME
U olpeAenseT NOoJKIoYeHHoe obOopyaoBanue. BIOS 3ammchiBaloT B MHKpPOCXEMY
noctossHHoM maMatu (ROM). Takas mamsTh sHeprone3aBucumas. [Ipu BBIKITIOUEHUU
IIATaHUS KOMIIbIOTEpa, coaep:;kumoe ROM-BIOS nHe cTtupaercs.

Browser — o6o3peBareib, IPOCMOTPOBINUK WK Opay3ep (Drowse — mpoJIMCThIBaTh,
MPOTJIA/IbIBATh, MPOCMATPUBATh) — MpOrpaMma MPOCMOTpPa THUIEPTEKCTa, OOBIYHO
ynotpeosieTcss B KoHTeKcTe rinobansHoro runeprekcra WWW. Bpayszepsr — ato WWW-
kiaueHtsl: Internet Explorer, Mozilla Firefox, Opera u ap.

CMOS - wmukpocxemMa «IHEPrOHE3aBUCUMOM MaMsITH», JO TEXHOJOTUHU
n3rotoBiaeHuss HaszbiBaeMas CMOS. JlaHHble B HEEe MOXKHO 3aHOCUTh U HU3MEHSTH
CaMOCTOSITENIbHO, B COOTBETCTBUH C TEM, KaKOe 000pyI0BaHHE BXOJIUT B COCTaB CUCTEMBI.
OTa MUKpOCXema IOCTOSSHHO TMOAMMUTHIBAETCS OT HEOOJBIIOW aKKyMYJISTOPHOU
OaTapeilku, pacrooKeHHOW Ha MATEPUHCKOM IIaTe.

DNS (Domain Name System or Service - ciy»0a uMeH JoMeHOB) — cepBuc Internet,
HCIIOJIBL3YEMBIN TS TIpeoOpa3oBaHusl UMEH IOMEHOB B unciioBble [P-aapeca. Kaxxmoe ums
nomena cepep DNS nosmken mpeoOpa3oBath B cOOTBeTCTBYIoUM [P-aapec.

Domain Name — umst tomeHa (MMsI, UCTIOJIb3YeMOe IS aJpecaliiid KOMITbIOTEPOB U
pecypcoB B cetH Internet mocpeAacTBOM oOpamieHHs] K TIOOATBHOM CHCTEME JTOMEHHBIX
uMeH (DNS); cocTout u3 nociaeaoBaTeIbHOCTH METOK, pPa3/IelIEHHbIX TOUKAMU).

eXFAT (ot anrn. Extended FAT — «pacmmpennas FAT») — mponpuerapHas
¢aiinoBasi cuctema, MNpeJHA3HAYEHHAs TJIaBHBIM 00pa3oM Uit (pidII-HaKOMUTENei.
Teoperndeckuii muMUT Ha pasMep daiima 2> Gaiit (16 sxcabaiit). MakcuMaIbHBI pa3Mep
KJIacTepa yBeImdeH 10 2°° GaiiT (32 Merabaiita).
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FAQ (Frequency Asked Questions / dacto 3amaBaeMble BONPOCHI) — JOKYMECHT,
coJiepKaluii HanboJiee 4acTo 3aJaBacMble MOJB30BATEISIMU BOMIPOCHI IO OMPEEICHHOM
TEME U OTBETHI HA HUX.

FAT (File Allocation Table — tabnma pa3menienus (aiiaoB) — TabHIa B HavYase
JUCKa, B KOTOPOH comepkuTCs WH(OpMAUS O 3aHATBIX WU CBOOOJHBIX sUCiKax
(kmactepax) IUCKOBOM MaMSITH, a TAaKXKe O pa3MeIleHUH (ailioB Ha TUCKE.

FAT 32 - caiinoBas cuctema, paspaboranHas c¢upmoii Microsoft, B koropoii
UCTIONB3YIOTCS 32-paspsaubie 3anucu FAT. Pasmep pasmena moxet mpocturats 2 TOauT.
[ToxnepxkuBaeTcss BO BCEX OINEPAIIMOHHBIX cucTeMax cemerictBa Windows. MakcuMainbHO
BO3MOXHBIN pazmep ¢aiina qis toma FAT32 —~ 4 T'b.

FDD (Floppy Disk Drive) — muckoBo Uit THOKUX JUCKOB (JTUCKET).

Freeware — nporpaMMHoOe oOecrieueHue, JUICH3NOHHOE COTJIAIEHne KOTOPOTo He
TpeOyeT Kakux-JIM0o BHIILJIAT MPaBOOOIIaIaTENIO.

FTP (File Transfer Protocol — mporokon mepemauu ¢aityioB) — METOJ Mepeaadu
¢aiinos B Internet.

Hardware — anmapatHoe obecreueHue.

HDD (Hard Disk Drive) — sxecTkuii 1uck (BUHUYECTED).

HTML (Hyper Text Markup Language) — s3bIk omwcaHus W (opMaTHPOBAHUS
Web-ctpanwut. [lo3BossieT coBMemnarh rpaduKy ¢ TEKCTOM, H3MEHSTH IMOJOXKCHHE TEKCTa
¥ CO3/1aBaTh TMIIEPTEKCTOBBIC JOKYMEHTBI, COJIEPIKAIINE CBSI3U C IPYTUMHU TIOKYMCHTAMH.

HTTP (Hyper Text Transfer Protocol) — mpoTokon mepenaud THIEPTEKCTOBBIX
¢aiinoB (IPOTOKOJ YPOBHS MPHIIOKESHUHN IS paclpeielICHHBIX HHPOPMAIIMOHHBIX CUCTEM
TUIEpMENna, TO3BOJSIOMMNA OOIAThCA CUCTEMAaM C PAa3IMYHON  apXUTEKTYpOU;
ucnonb3yercs npu nepegaue HTML-daiinos no cetu crpanuny WWW).

LAN (local area network) — nokanbHas ceth, JIBC (coeaMHEHHBIE BMECTE
CKOPOCTHBIM KaHajJOM KOMITBIOTEPhl W JpyrHe YCTPOMCTBA, PACIOJIOXKCHHBIC Ha
HE3HAYUTEILHOM YAAJICHUU OJUH OT JIPyroro (KOMHATa, 31aHue, MPEATIPUSATHUE)).

NTFS (New Technology File System — «daiinoBasi cucrema HOBO¥
TeXHOJIOTUM») — CTaHAapTHas ¢aiioBas cUCTeMa IS CEeMEHCTBA OIEPAIMOHHBIX
cucteM Microsoft Windows NT, Windows XP u BbIIIE.

PC — nepconanbHbIil KOMIBIOTED (Personal computer).

Pixel (Ilmxceab) — TOYKa HAa IMOBEPXHOCTH JKpaHa (TOYKa Ha IUIOCKOCTH). 3
MUKCEJIEH U COCTOUT BCE M300paKeHUe.

Plug and Play (P&P) - paspabGotannas Intel crenudukamnms anmapaTHOro u
IPOrPaMMHOTO OOECTICUeHUs, TIO3BOJISAIONIAs CUCTEMaM U afantepam P&P aBTomaTtudecku
HACTpaWBaTh JAPYT OpyTa.

RAM (0O3Y) — oneparuBHas namsath (Random Access Memory). OObuHO 10 WM
IIOCJIE ATOTO COKPAIIEHUS YKa3bIBACTCS pa3Mep ONEPaTHBHOM IMaMATH B MerabanTax.
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ROM (II3Y) — nmamsATh B KOMIIbIOTEPE, AOCTYyMHAs TojbKo it yrenus (Read Only
Memory); coaep>KuT MporpaMMbl TECTUPOBAHUS KOMIBIOTEpA, YacTh OIMNEPATUBHOMN
cuctemsl (BIOS) u T.4.

Server (cepBep) — KOMITBIOTEP B CETH, MPEAOCTABIISIONINA CBOU YCIYTH IPYTUM, T. €.
BBITIOJIHAIOIINM orpesiesieHHble GyHKIMHU 1o 3anpocam apyrux [TK.

Shareware — ycinoBHO-0eCIUIaTHOE MPOrpaMMHOE 00CCIICUEHHE.

Software — nporpammHoe o0OecrieYeHue.

TCP/IP (Transmission Control Protocol / Internet Protocol — mporokoin ympaBieHus
nepenaveii / mporokos MaTepHeT) — crek (Stack — cromka) mpoTOKOJIOB JUIS HCITOJIB30BAHHUS
B cemeiicTBe ceteld IHTepHeT U 1151 00beTUHEHHUS] HEOAHOPOIHBIX CETEH.

Tpex6oa (Trackball) — manumynsaTop B Buje I1apuka Ha MOACTABKE, MUCIOIb3YETCS
JUTSI 3aMEHBI MBIIITH, YaIlle BCETO B MOPTATUBHBIX KOMIThIOTEpAX.

Tpadux (Traffic) — moTok cooOieHuit B ceTH niepeadu TaHHbIX; 3arpy3Ka CETH.

Unicode — cranmapT KOAMPOBAHHS CHUMBOJIOB, IMO3BOJISIONIMK IMPEICTABUTH 3HAKH
MPAKTUYECKU BCEX MUCbMEHHBIX SI3bIKOB. Ha Ka)piii CHMBOJ OTBOJIUTCS 2 OaiiTa.

URL (Uniform Resource Locator) — eqnHoo0pa3HbIii J0KaTop (yKa3aTelb) pecypcoB
(ompenenuTeNh MECTOHAXOXKIECHHUS) — OCHOBHas cxeMa MMeHoBaHus pecypcoB B World
Wide Web. IIpencrasiser co00ii KOMOMHAILIMIO MCITOJIB3YEMOT'0 TIPOTOKOJIA M aJipec y3Ja,
Ha KOTOPOM PACIIOJIOKEH TpeOyeMblil pecypc.

USB — (anrn. Universal Serial Bus — «yHuBepcaibHas mocjiae1oBaTeabHast IIHHA») —
MoCJIeIOBAaTeIbHBIM ~ MHTepdEic mepenayn  JaHHBIX JUISI  CPEIHECKOPOCTHBIX U
HU3KOCKOPOCTHBIX MEepUEPUNHBIX YCTPONUCTB B BHIYUCIUTEIILHON TEXHUKE.

WWW (World Wide Web) — Bcemupnas maytuHa (COOpaHHE THIIEPTEKCTOBBIX WU
WHBIX IOKYMEHTOB, JOCTYITHBIX [0 BCEMY MUPY Uepe3 ceTh Internet).

ABTopm3anusi (ot anri. authorization — paspemrenue, yHoOJIHOMOYHMBAHHE) —
MIPE0CTaBIICHUE OINPEICTICHHOMY JIUITy MpaB HA BHITIOJHEHUE OMPEICICHHBIX ICHCTBHI; a
TaK)Ke MPOIECC IPOBEPKH (TIOATBEPKICHUS ) TAHHBIX MPAaB MPU MOMBITKE BBHITTOJHEHUS dTUX
JIEVCTBUM.

ABTOCOXpaHeHHe — PSKUM pabOThl B HEKOTOPHIX Mporpammax (Hampumep, MS Word
wm MS Excel), mpu KOTOpoM JOKYMEHT aBTOMAaTHYECKH COXPAHSCTCS dYepe3
YCTaHOBJICHHBIE TOJIH30BATENIEM IPOMEKYTKHA BPEMEHH.

AZIpec — ompeenseT MeCTONookeHne oobekTa. [ (aimoB M Mamok COACPKHUT B
ceOe MoNHbINA MyTh K HUM (JUCK, nanka u T.4.). i pecypcoB MnTepuera — npotokod, IP-
aipec Wiu JOMEHHOE UMSI.

AKTHBHOE OKHO — OKHO JIOKYMEHTa WJIM MPOTPaMMbI, B KOTOPOM B JJAHHBI MOMEHT
uzaet padota. [loyoca 3arosoBka akTHBHOTO OKHA MOJCBEYUBACTCH.

AJITOPUTM — CHCTEMa TMpPaBWil, WHCTPYKIMHA JUIsI MCIIOTHUTENS, OMpPEeIestonas
HEKOTOPYIO MOCJIE0BATENIFHOCTD JEHCTBHI, MOCIE KOHEYHOTO YKCIIa IIIaroB MPUBOASIIAS K
JOCTHKEHHIO TIOCTABJICHHOMN 1ENH (PEIICHUIO 3a/1a4K ).
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AHTHBHMpPYC — Tporpamma aisi oOHapyXeHHS U YyAaJeHHs BUpyca U3 3apakeHHOM
POTrPaMMBbl WU CUCTEMBI.

ApXUBHPOBaHHE — IIPOIIECC CXKATHsI (PaisIOB C LIETIbI0 XpaHEHHs X B 00Jiee KOMITAKTHOM
Bujie. C TEXHMUECKOW TOUYKU 3PEHHs apXUBUPOBAHUE MPEJCTABISIET COOOM aHamu3 3HAYCHUN U
YaCTOTHI MOSBJICHUS OalT B (paityie, BHIMOTHACMBIA CTICIIHATBHON IPOTPaMMO-apXHUBATOPOM.

Apxus (archive) — uadopmarus B cxxaToM BHUJIC.

ApxuBaTtopsl (arj, Zip rar u ap.) — IporpamMmbl JIJIsl CKATHS JaHHBIX.

Apxutektypa 9BM — COBOKYITHOCTh CBEJICHUI 00 OCHOBHBIX YCTPOWCTBAaX KOMITbIOTEPA
M WX Ha3HAYEHUHU, O Crocobax MpeJCTaBICHUS MporpaMM U JaHHBIX B MaIlIUHE, 00
0COOEHHOCTSIX €€ OpraHu3alru U (yHKIIMOHUPOBAHUS.

Aytentuduranus (anri. authentication) — mpoueaypa npoBepKy MOATUHHOCTH (TIAPOJIb,
Kpunrorpadhuyeckuii K04, 0MOMeTpus).

Baiit — coctout u3 8 6UT (BOCKMHUPA3PSAIHOE ABOUYHOE YHCIIO).

buT — MUHUMaNbHAs eAMHULIA THPOPMAIUK (IBOUYHBINA Pa3ps).

Bydep o6mena — oOnacTh maMaTH, B KOTOPYIO BPEMEHHO MOMEIIAETCS BhIPE3aHHBIM WIIH
CKONMPOBaHHBIN (hailin, mamka, ¢pparMeHT IOKyMeHTa WiH rpaduueckoe m3obOpaxkenue. [Ipu
BbIxoje 3 Windows, a Tak)Ke KONMMPOBAaHWW WJIM BBIPE3aHWHM HOBOTO (PparMeHTa cTapoe
coaepxxumoe Oydepa oOMeHa TepseTcs.

Bunuecrep — cm. HDD.

Bobiesienue — onepaiusi moMeTkH (aiyioB, Marnok WK OMPEEICHHON YacTh JOKYMEHTa
(marmpumep, (parmMeHra Tekcrta JMOO BCEro JOKYMEHTA) ISl MOCIEAYIOLIErO IMPOBEICHHUS
JIEHUCTBUSI UMEHHO C BBIJICJICHHBIMU OOBbEKTaMU (BBIICJICHHONM YaCThIO JOKYMEHTA).

Boipe3anue — omepanus mnepemenieHus (ailyioB, Manok WM OMpPEAeTICHHOW YacTu
JIOKYMEHTA U3 OJTHOIO MECTa B APYTOE.

I'mneprekeTr — TEKCT CO CCBUIKAMM, YATAEMBIM C MOMOIIBIO CIIENUAIBHON MPOrpaMMBbI,
KOTOpasi aBTOMATHYECKH HAXOJIUT CBSI3aHHYIO C BBIOPAHHOW CCBUIKOM JOIMOJIHUTEIBbHYIO
uHbOpMaIIHIO.

JedparmenTaumus — nporecc peopranusaiui MHPoOpMalud Ha HOCUTEINE, B pe3yibTaTe
KOTOPOTO (haidyibl pa3MealoTcs B MOCIEA0BATEIbHBIX KilacTepax.

JlpaiiBep — mnporpamma, paspaboTaHHas mqId oOecrieueHUsT HHTEpderica MEKIy
yCTpOMCTBaMU, ONEpallMOHHON CUCTEMOM, IPYTHUM IIPOTrPaMMHBIM 00€CTIEeYEHHEM.

Unentudpuxanusa (ot naruHckoro identifico — oToXkIecTBIATH) — pacro3HaBaHHE
cyOBeKTa Mo ero uIeHTUPUKATOPY (MMEHH, JOTHUHY) B HH(POPMAIIMOHHON CUCTEME.

Uma ¢aiina — wuaeHTUGUKATOP, HUCHONB3YS KOTOPBIA, OCYIIECTBISETCS JOCTYI K
TaHHBIM, coiepkammmcss B (aitme. CocTtonT #u3 COOCTBEHHO HWMEHHM W pacCIIUpPEHUs,
Pa3EIEHHBIX TOYKOU.

HNurtepuer (Internet) — BcemupHas cucTeMa sl CBSI3W HEOOJNIBIIMX KOMIIbIOTEPHBIX
ceTeil Mexay co0o0il MOCPeICTBOM CIIeMaTbHOIO Habopa MPOTOKOJIOB 0OMEHa, U3BECTHBIN Kak

TCP/IP.



47

NuTepnperaTtop — BUA  TPAHCHATOPA,  OCYLIECTBIMIOIIAN  IMOONEPATOPHBIN
(MOKOMAaH/IHBIM, TOCTPOYHBIN) aHaau3, OOpadOTKYy M TYT K€ BBIMOJHEHUE HCXOIHOM
nporpamMmsbl (B OTIMYKE OT KOMIIWJISATOPA, IPU KOTOPOM IpOrpaMMa TpaHCIHpyercs 0e3 eé
BBITIOJTHEHUA ).

HuTepdeiic (interface) — coBOKyMHOCTh YHUPHUIIMPOBAHHBIX CTAHAAPTHBIX COTJIAIICHUH,
anmnapaTHblX M IPOrpPaMMHBIX CpPEJICTB, METOJOB M NPAaBWI B3aUMOJCIHCTBUS YCTPOMCTB,
POrpaMM.

HNudopmaTtuka — Hayka 0 cpeAcTBax, MeToJlax U cnocobax cbopa, oOMeHa, XpaHEeHUs U
00paboTku HHGOPMAITUH.

NudopmannoHHoil TeXHOJIOTHeH — Kakas-TMO0 KOHKPETHAsI CUCTEMa CPEJICTB, METOOB
U crioco0oB cOopa, HAKOILIEHUSI, TIOUCKa, 00pabOTKH, pUeMa | nepeaayu HHpopMaluu.

Karanor (mamka) — CTpyKTYpHBIN 3JIeMeHT opranu3anuu ¢aiioB Ha aucke. Karamor
MOJKET cojiepKaTh (aillibl U Ipyrue Kataiaoru (Manku), KOTOpble HAa3bIBAIOTCS MOAKATAIOTaMHU
(mognankamu). CTpyKTypa KaTaJOroB M IIOJKAaTajJoroB Ha JUCKE Ha3bIBACTCS JAEPEBOM
KaTaJoroB.

Kaacrep (cluster) — rpynma cekTopoB Jucka, 00beTUHEHHBIX B OJMH OJIOK MH()OpMAIUH,
KOTOPBIM SIBJISIETCS MUHHMAJIBHOM aJpecyeMOl YacThi0 MaMATH (€MKOCTH) IHCKa (ToMa).
Pa3mep knactepa ycranaBnuBaercs npu GOpMaTUPOBAHHUH JAUCKA U 3aBUCUT OT EMKOCTH JUCKA
(Toma) 1 UcToIb3yeMol (ailioBoi CUCTEMBI.

KaneHT — anmapaTHBI WM TPOrPAMMHBIA KOMIIOHEHT BBIYUCIUTEIBHOW CHCTEMBI,
MOCBIIAIOLIUH 3alIPOChI CEPBEPY (MCIOIBb3YIOLIUI €r0 PECYPCHI).

Komnunsitop — Bua TpaHcisaTopa, npeoOpa3oBhIBAIOIINN MPOTPpaMMY, COCTaBICHHYIO Ha
UCXOJTHOM SI3bIKE€ BBICOKOTO YPOBHS, B JKBHUBAJCHTHYIO MPOrpaMMy Ha HHU3KOYPOBHEBOM
A3bIKE, OJTM3KOM MAILIMHHOMY KOJy.

KomnbloTepHblii BUpyc — 3T0 HeOosbIIas BHEApPEHHAs B KOMIbIOTEp Oe3 Bemoma H
corjacusi MOJb30BaTENsl KOMIBIOTEpHAsl NporpaMMa (WM MPOTrpaMMHBIA KOJ), B PE3yJIbTaTe
paboThl KOTOPOI HapyIIaeTCss HOpMAIbHOE (PYHKIIMOHUPOBAHUE KOMITBIOTEPHOU CUCTEMBI.

MeTtka ToMa — HACHTUPUKATOP WU UMS AUCKA ATUHOU 10 11 cMMBOIIOB.

HeakTnBHOE OKHO — J1}000€ OTKPBITOE OKHO, B KOTOPOM B JIaHHBII MOMEHT HE BEJIETCS
paborTa.

OkHO — TpsiMOyTOJbHAsE 00JIaCTh Ha JKpaHe, B KOTOPOW OTOOpakaeTcsl MpUKIIaTHAS
nporpamMma Wik JokyMeHT. OKHa NporpaMMBbl WM JOKYMEHTAa MOKHO IepeMeniaTb, U3MEHSTh
B pa3Mepe, OTKPHIBATh, 3aKPHIBATh.

Onepaunonnasi cucreMa — HaOOp MmporpaMM [UIsl YNPaBIEHUS KOMIIBIOTEPOM.
BrimonHseT HU3KOYpOBHEBBIE OTMEpalud OOMEHa JaHHBIMH MEXIY KOMITBIOTEpOM U
nepudepuitHpIMu ycTpolcTBaMu, 00pabaTbiBaeT MH(POPMAIIHIO, TOCTYMAIOUIYI0 OT YCTPOMCTB
BBOJIa (KJIaBHATYphl, MBIIIN), OOecreynuBaeT paboTy MNpUKIaAHbIX mporpamm. [Ipumepamu
OTepanuoHHbIX cucteM sBisitotest DOS, Windows, Unix, Linux u ap.
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ITaHeb MHCTPYMEHTOB — D3JIEMEHT OTKPBITOIO OKHA, COJAEp)Kallui KHOIKHM, Kak
paBuIo, AyOIUPYIOLIUE, OCHOBHBIE KOMAH/IbI.

Ilepe3arpy3dka — 1mpolecc Iepe3anycka KOMIbIOTEpa U IOBTOPHOM 3arpy3ku
OIEPALUOHHON CHUCTEMBI.

IlepcoHanbHBIH KOMIBITEP — 3TO HACTOJbHAS 3JEKTPOHHO-BBIUUCIUTENbHAS MaIIMHA
VHAUBUAYAJIBHOTO UCIIOJIb30BAHUS.

Ilo yMosuaHui0 — ompejeneHue, o003HAYAIONIEe, YTO MPU OTKPBITUU JOKyMEHTa WU
BBIMOJIHEHUU KaKOW-TM00 KOMaHAbl OyyT aBTOMaTHYECKU MPUMEHEHbI YCTAHOBJICHHbIE paHee
napamMeTpbl TpU OTCYTCTBUU JOMOJHUTENbHBIX YKa3aHUM (IEHCTBUM) MOJIb30BATEIIs.
YcTaHOBKH "TIO YMOTYaHUIO" MOYKHO U3MEHSTh B 3aBUCUMOCTH OT KOHKPETHBIX OTPEOHOCTEH.

IIponpuerapHoe mporpaMmHoe oOecneuyeHue (anri. proprietary software; or
proprietary — yacTHoe, MaTeHTOBAHHOE, B COCTaBe COOCTBEHHOCTH U SOftware — mporpammHoe
obecrnieueHre) — mporpaMMHoOe oOecrieueHue, sIBISIIoIIeecs YaCTHOW COOCTBEHHOCThIO aBTOPOB
WIN TIpaBooOaaaTeseil u He yAoBIeTBOpstoliee kpurepusimM ceoboaHoro I10.

IIynkr — eaunHuiia u3MepeHus pasmepa mpudra (B TOM YHCIE B KOMIIBIOTEPHBIX
cucremax, Hampumep, B MS Word). Pasmep mpudra Ha3piBacTcs KerjieM. | TyHKT
npubnuszurensHo paBeH 0,354 M.

Pacimiupenne ¢aiina — dgacte umenu ¢aiia mocie mociaeaHe Toyku (0ObIYHO 3
cuMBoOJa), ompenenstomas ero tum. Mcnonb3ys pacmmpenune, OC conocTaBisieT AaHHOMY
TUIy (paiiia NpuiIoKeHue (mporpaMmmy), KOTOpoe MOKET ¢ HUM paboTaTh.

Peectp — Qaiinpl KOH(Hrypammu OINEpalMoHHBIX cucteM cemeiictea Windows, B
KOTOPBIX coxpaHsieTcss WHpoOpManus 00 YCTAaHOBJICHHOM amnmapaTHOM U TMPOTPAMMHOM
obecreueHny, MoIb30BATENFCKIX KOH(DUTYpalluax U APYTUX MapaMeTpax CUCTEMBI.

Pe3unenTHas mporpamMma — mporpamma, MOCTOSSHHO pa3MEIIEHHas B ONEpPAaTUBHOU
naMsTH KOMITBIOTEpa.

CepBep — xoMIIbIOTEp (WIH CIIEHMATIBHOE KOMIBIOTEPHOE 000PYI0BAHUE), BBIICICHHBIN
W/WIA  CTICIUAIM3UPOBAHHBIN /ISl BBIMIOJHEHUS ONPEICIICHHBIX CEPBHUCHBIX (YHKIUH, B
YaCTHOCTHU, TIPEIOCTABICHUS PECYPCOB IPYTUM y4aCTHUKAM HH(POPMAIIMOHHOTO OOMEHa.

Cetb DBM - o0benunenue s oOMeHa nHpopmanuend 1ByX u 6osiee BEIYUCIUTEIBHBIX
MalIuH C TIOMOIIBIO CHEIHAIbHBIX Kalesel, OObIYHBIX TeaehOHHBIX JTUHUHN, PaJaHOCBSI3H,
CITyTHUKOBOM WJIU MHBIX CPEJICTB CBS3H.

Cxkanep (Scanner) — ycTpoicTBo JJisi BBOJIa B KOMITBIOTEp MH(pOpMAIMU B rpadudeckom
BUJIE: TEKCTa, PUCYHKOB, (hoTorpaduii u T.1I.

Tom — mornueckuii TUCK.

daily1 — TNOUMMEHOBAaHHAs COBOKYIIHOCTh JIaHHBIX, HWMEKOIIAsg OIPEICICHHYIO
BHYTPCHHIOIO OpTaHM3aIfio, oOIlee Ha3HAuYeHWE W 3aHMMAlomias HEKOTOPBIM Y4YacTOK
BHemIHero  Hocutenss  uHpopmamuu. C  TEXHMYECKOW TOYKM  3peHus  Qaitn  —
NocJe10BaTeNbHOCTh OUTOB. C MpakTHUecKor — (paiia MoxeT U3 ceds MpeACTaBIATh JOKYMEHT,
nporpaMmy, rpaduky u T..1., BCE 3aBUCUT OT TOTO, K KAKOMY THILYy OH MIPUHAAJIEKUT, T.€. KAKOE
npuiioxeHue (unu ciyxoa OC) «moHumaeT» ero gpopmar.
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@®okyc BBOJAAa (TOYKAa BCTaBKH) — OMpPEAETsIEMOE KypCOpOM MECTO, B KOTOpoe Oyner
BCTaBJIeH (pparMeHT AoKymeHTa (u3 Oydepa oOMeHa) WM B KOTOPOE OyAET OCYIIECTBISATHCS
BBOJ] C KJIABUATYPHI.

BoicTpblit  (0a30BbI) NMOMCK — BHJ TIOMCKa B CIPABOYHO-NPABOBOM CHUCTEME,
MO3BOJISFOIIMI HAWUTH JOKYMEHT WA COBOKYNHOCTH JOKYMEHTOB, HA OCHOBE HMCKYCCTBEHHOM
WHTEJUIEKTyaIbHOM 00pabO0TKH 3ampoca MoJib30BaTers.

JlokymeHT — 3adUKCHpPOBaHHAs HAa MaTepHAJIbHOM HOcHUTele uHGOpMalUs C
PEKBU3UTAMU, TTO3BOJIAIOIIMMHE €€ UICHTU(DUIIPOBATD.

3akyaaka moJb30BaTeNI — YCTAHOBJIEHHAs MOJb30BATEIEM CChUIKA HA ONPENEIICHHOE
MECTO B JIFOOOM JIOKyMEHTE, MO3BOJISIONIAs MOJYYUTh OMEPATUBHBIN JOCTYI K 3TOMY MECTY B
JIOKYMEHTEe 03 He0OXOIUMOCTH MTOMCKA CaMOTO IOKyMEHTA.

Mammuna Bpemenu — (dyHkuunoHanbHas BO3MOXHOCTh CIIC «["apanT», mo3Bossromas
IOJIyYUTh JIOCTYIl K JOKYMEHTaM CHUCTEMbI 10 MX COCTOSIHUIO Ha OIPEACIICHHYIO IaTy B
IIPOILJIOM.

ITanka moJb30BarTeasi — CTPYKTYPHUPOBAHHBIN ITOJIB30BATEIIEM HEPAPXUUYECKHAN CITUCOK
CCBUIOK Ha JIt0ObIe JOKYMEHTHI B CLIPABOYHO-IIPABOBOM CHUCTEME.

IHouck mo peKBU3UTAM — BHJI MIOWCKA B CHPABOYHO-IIPABOBOM CHUCTEME, TTO3BOJISIOLIMIA
HAWTHU JOKYMEHT WM COBOKYITHOCTh JIOKYMEHTOB, OTBEYAOUIUX CTPOTrO 3aJaHHBIM KPUTEPHUSIM.

IHouck mo curyauuu (MpPaBoOBOM HABUIATOP) — BHJ IIOMCKA B CIIPABOYHO-IIPABOBOMU
CHUCTEME, MO3BOJISIOIINN HAUTH JOKYMEHT WJIH COBOKYHMHOCTH JOKYMEHTOB, OTHOCSIIUXCS K
UMEIOIIUMCS B CIIPABOYHO-IIPABOBOM CUCTEME FOTOBBIM ITPABOBBIM CUTYALUSM.

IIpaBoBass wuHopmauusa — wuHbOpMaIMs, COAEpKaIascd B TMPABOBBIX aKTax
(opummanbHass wHOpMamMs) W B MPABOBBIX HAy4YHBIX, CIPABOYHBIX MaTepuaax
(HeodurmanbHas nHGOpPMAIIHS).

CnpaBoyHo-TpaBoBasi cucreMa — HMHPOpPMAIMOHHAS CHCTEMa, BKIIIOYAIOIIAs
ANIEKTPOHHYIO OUOINOTEKY TOKYMEHTOB U MPOTPAMMHOE OOeceueHue, NpeJHa3HAYEHHOE IS
ABTOMAaTU3UPOBAHHOW PabOThI C HEW.

Temaruyecknii kaaccupukaTop — eAWHBIA MHOTOYPOBHEBBIH PYyOpPHKATOp IPABOBOM
MH(OpMALIK, OCHOBBIBAIOLIUICS HA KJIACCU(HKATOPE NPABOBBIX AKTOB.
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5. OUEHOYHBIE CPEJICTBA JJISI IPOBEJIEHUS
MPOMEXXYTOUYHOM ATTECTALIUYA OBYYAIOLUXCS IO
JTUCHUATIIAHE (MOJYJIIO)

5.1. CniMcoK BONIPOCOB K 3K3aMeHY

[Tonsitue uadopmanyu, GopMel ee npeACcTaBICHUS.

CaoiicTBa MH(pOpPMAIINH, TTOAXObI K €€ U3MEPEHHUIO.

Enununer  usmepenus wuHbopmanuu. Bropuunas wundopmarnus. Hocurenn
uH(popManuu.

[TonsiTHE MH(POPMALIMOHHBIX TEXHOJIOTUN U UX 3HAYEHUE JJIs FOPUINYECKON HAyKH.
HNudopmarius, iHPOpMaMOHHBIE MPOLIECCHl U HHPOPMAITMOHHBIE CUCTEMBI.
Hcropust pa3Butusi, mokosienus, kinaccudukanus I9BM. Apxurektypa BM.
Apxutektypa 9BM no ®. Heiimany. [Ipunnuner ©. Heiimana.

OCHOBHBIE XapaKTEPUCTUKH, YCTPONCTBO KOMIIBIOTEPA.

Pa3HOBHUIHOCTH U OCHOBHBIE XapaKTEPUCTUKU BHEIIHUX YCTPONCTB KOMIIBIOTEPA.

. Buemnue  3anomuHaromme — yctpoiictBa.  Kmactep  (Jiormyeckuii  0OJ0K),

dbopmaTupoBaHue (IMOIHOE U OBICTPOE), NepparMeHTaIus.

Knaccudukanusa nporpammuoro ooOecnedenusi. Dynkuumu cucremHoro [10.
KoMITOHEHTBI OnEpallOHHON CUCTEMBI.

Knaccuduxanusa OC. Buasl unrepdericos. [lpuknaanoe, nacrpymenrtansaoe [10.
Hasnauenue ¢aitnoBeix cucreM. Daitn, manka (karasuor, nupektopusi). Kopuesoi,
Tekyuui karanor. Ums daiina, momHoe ums ¢aiina, Macka Jjisi moucka (aiina.
ATpuOyThI (aiina. Tumnsl ¢paiiios.

TekcroBble pepakTopbl, kiaccupukanusa. dopmatupoBanue TekcTa. Paszgenbl
nokymeHTa. Haznauenue, OCHOBHbIE (PyHKIIMOHAIbHBIE BO3MOkHOCTH MS Word.
MS Word: Ilpuembl BbICICHUS TEKCTa, KOMUPOBaHUS, IepemelnieHus. bydep
oOmena. [Tapametpsl cTpanuiisl. KogoHkwu.

MS Word: CpoiictBa u knaccudukanus mpudTtos. TaOymsmus. ABTo3aMeHa.

MS Word: CgoiictBa a63ama. Kmaccudukamnusi, HazHauyeHHUE W TPUMCHCHUE
ctuiael. Pa3HOBUIHOCTH CHHUCKOB.

MS Word: KononTtutymnsl, Hymepanus crpanul]. Coznanue ornasienus. Pabota co
CTpYKTypoi nokyMeHnta. @opmar o obpasity (konupoBanue Gopmara).

MS Excel: Knura, nuct, siueiika. [IpaBuia BeIIEICHHUS W 3alUCH aJPECOB SUECEK,
JIMala30HOB, HECMEXKHBIX SYEEK, KOJIOHOK, CTpok. IlpaBuna BBoma wu
penaktupoBanus wuHpopmanmu. Ctpoka dopmyn. PaszHoBumHocTyn QopmMaToB
AYEEK.



20.

21,

22,

23.

24,

25.

26.

217,
28.
29.

30.

31.

32.

33.

34.

35.

51

MS Excel: BcraBka, pemaktupoBanue ¢Gopmyi. Tumbsl cchUloOK B (opMyJiax.
[IopsmOK BBINOJHEHHS ONEpaluMid B BBIPAXKEHUAX. Mapkep aBTO3AIIOIHEHUS.
YcnoBHOE (hopmMaTUpOBAHHE.

MS PowerPoint: DnekTpoHHble mpe3eHTanmuu. [loArOTOBKAa TMpE3eHTAIUH,
co3fganue CcTpyKTypol. l[BeroBas cxema. IllaGmonbsl au3zaiina. Mcmons3oBaHue
aHUMAIIUH.

[lonsitue 0a3bl ndaHHBIX, O0a3bl 3HaHMA. llenn W a3Tanbl MPOEKTUPOBAHUS.
Boinenenue cymiHocte U ux arpuOytoB. MHDOpMaAMOHHO-TOTHYECKUE MOJAEIU
bJ1 ux 10CTOMHCTBA K HEJTOCTATKH.

Penstinonnbie 0a3bl TaHHBIX: OOBEKT (CYIIHOCTB); KJIAcC OOBEKTOB; CBOMCTBA
(atpubyThl) 00BEKTA; MEPBUYHBIN, aTbTEPHATUBHBIN, COCTABHOM, BHEITHUHN KIIIOY;
THI JAHHBIX; TOMEH; KopTexk. CBs3u Mexay oTHomeHussMu b/[. Cxema naHHBIX.
ba3el 1aHHBIX U KOMITbIOTEpHBIE ceTH. CeTeBbie U pachpeneéHHbIe 0a3bl JaHHBIX.
Hasznauenne CYBJl. MS Access. Ctpykrypa paboyero mnpoctpaHcTBa. THITbI
JTAHHBIX. Y CJIOBHE HA 3Ha4YE€HHE. 3anPOChl, OPMBI OTUYETHI.

KommnbrorepHbie CEeTH. Knaccudukanus: 1o TEPPUTOPUATHEHON
pPaclpoOCTPaHEHHOCTH, IO BEAOMCTBEHHOW MPHUHAIJICKHOCTH, IO CKOPOCTHU
nepegayu uHopManuu, Mo TUMY CPeIbl Mepeaadu, Mo TOMOJIOTHHU, MO CIOCO0y
OpraHu3alliy B3aUMOJICUCTBUS KOMIIBIOTEPOB B CETH.

Kowmmbrotepusie cetu. Pabouas rpymma. Kiuent (paGodast craHius), cepsep.
JloMeHHas opraHu3alus CeTu, KOHTPOJUIEp JOMEHA.

Mopens OSI B3auMoIeCTBUS OTKPBITHIX cUCTEM. OCHOBHBIE TPOTOKOJIBI.
CeteBoe o0opynoBanue. Cpena nepegayr HHGOPMaIIUH.

HUctopus paszsutusa Internet. YacTHble BHABI CETEW: HWHTEPHET, HWHTPAHET,
skctpaneT. CriocoObl anpecanuu B UnTepHeT. Cucrema nomeHHbIX uMeH (DNS).
Nutepuer. EnuHooOpassblii ykazatenb Ha pecypc (URL), ero crpykrypa.
Crpykrypa ajpeca »>JIeKTpOHHOW mouThl. bpaysepsl. CpeactBa mnoucka B
HNnTepher.

[Mpuniunel  uHpOpMamoHHONW  Oe3onmacHOCTH. DaKTOPBI, MPUBOIAINIUE K
paspymenuto (yrpare) undopmaiuu. Mepsl o obdecrieueHrno HHOOPMAITMOHHON
0€30MacHOCTH.

Nudopmanmonnass Oe3omacHOCTh. PasrpanudeHune Joctyna K JIOKAJIbHBIM U
CeTeBbIM HH(pOpMaMOHHBIM pecypcam. Wnentudukanus, ayTeHTHU(UKAIMS,
aropuzanus. DI (a;mekTporHas 1dpoBast MOAMKUCH).

Bpenonocnas nporpamma. Knaccuduxkarus Bpegornocuoro I10.

Knaccudukaiys KOMOBIOTEPHBIX BUPYCOB. MOIIIEHHUYECTBO B KOMITBIOTEPHOM
cepe.

[Ipu3HaKku BUPYCHOTO 3apakeHHUsi KommbloTepa. Knaccudukaiuss aHTUBUPYCHBIX
porpaMM. AHTUBHPYCHBIE TAKETbl. AHTUBUPYCHI OHJIAKH.
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. lericTBuUSA MOIB30BaTENS IPU NOJO3PEHUH O 3apaKEHUU KOMIIBIOTEPA BUPYCAMM.
Yro Takoe nmpaBoBas uHGpopmarnus. Bunsl npaBoBoif uHGOpMAIIIH.

KakoBa cTpykTypa mpaBoBoii wuH(}OpManuu, OCOOEHHOCTH HCHOIB30BaHUS
KQ)KJIOTO U3 €€ BUJIOB.

UTto Takoe HOpPMATUBHBIC IPABOBBIE AaKThl, KaKOBAa HX IOPHUINYECKAs CHUJIA H
BO3MOXKHbBIE (DOPMBI

KaxkoBa cTpykTypa cyneoHoif cucteMbl B PO.

KakoBbl 00s13aTeNbHbIE YCIOBHUS BCTYIUICHUSI B CHUJIy HOPMATHBHBIX IPABOBBIX
aKTOB.

KakoB nopsI0K BCTYIUIEHHS B CHIIY Pa3IMYHBIX BHJIOB HOPMATHBHBIX MPABOBBIX
aKTOB?

Yro Takoe KOMIbIOTEpHBIE cripaBouHble MpaBoBble cucTembl (CIIC), kakoBbl HX
IPEUMYIIECTBA U OCOOEHHOCTH UCTIOIb30BAHMSL.

Kakue nCTOYHMKM MOdMy4deHHs] NMpaBOBOW HMH(GOPMAlUU CYIIECTBYIOT, B KaKHUX
CIIly4asiX UX CJIEIyeT UCIOIb30BaTh.

Buibl cipaBOYHBIX PABOBBIX CUCTEM, HX BO3MOXKHOCTH.

Postb cripaBOYHBIX cUCTEM B MPOPECCUOHATBHOM IEATETbHOCTH.

[TpuHIMITEI cCHCTEMATU3ALMY JOKYMEHTOB B CLIPABOYHBIX MPABOBBIX CHCTEMAX.

Bubl TOKyMEHTOB B CIIPaBOYHBIX MPABOBBIX CHCTEMaX.

[Mpuniunet padotel ¢ CIIC «KoncynsrantlImocy.

Buas noucka B CIIC «KoncynsranTl [imrocy.

«bwictperit nouck» B CIIC «Koncynsrantllnoc», 0cOOEHHOCTH U OTIHYHS.
«ITouck no pexkBuszuram» 1okymeHToB B CIIC «Koncynprantllntocy», ocobeHHOCTH
Y OTJIUYHSL.

[Touck mo «Temaruueckomy knaccudukaropy» B CIIC «Koncymnsrantllntocy,
OCOOEHHOCTH M OTJIMYHSL.

[Touck no «IIpaBoBomy HaBuraropy» B CIIC «Koncynsrantllntoc», ocobeHHOCTH
Y OTJIIMYHSL.

[Touck TepmunoB no ciosapto B CIIC «Koncynsrantllntoc», ocooeHHOCTH.
Pa6ora co ciuckom nokymenToB B CIIC «KoncynsranTtllntocy.

CoptupoBka  cnucka JOKYMEHTOB M yrouHeHue 3ampoca B CIIC
«Koncynerantlnrocy.

Oneparuu ¢ TexkctoM gokyMeHTa B CIIC «Koncynwsrantl Irocy.

Oyuknus «Ca3u mexay fokyMmeHtamm» B CIIC «KoncynpranTlInrocy.

Coznanue manok monbs3oBatens B CIIC «Koucynwsrantllmrocy. OcobeHHOCTH
CTPYKTYpBI.

Omneparuun ¢ mankamu  (oObenuHeHue, mnepeceuenue, Bbumtanue) B CIIC
«Koncynerantlnrocy.
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3aknaaku B Tekcte JokymeHTa. KomMmentapuum mnomb3oBarens B CIIC
«KoncyneranrlIrocy.

O6m1as xapakTepucTuka 1 ocHoBHbIE BO3MOKHOCTU CIIC «I"apanTy.
Buapt noucka B CIIC «I"apanty.

«bazosslii nouck» B CIIC «I["apanTy.

«ITouck no pexsuzuram» B CIIC «I"apanTy.

«ITouck no curyauumn» B CIIC «I"apanTy.

«ITouck no ucrounuky omyonukoBanus» B CIIC «I"apanty.

[Touck o «IIpaBoBomy HaBuraropy» B CIIC «I'apanT.

[Touck o «TonkoBomy cnoBapro» B CIIC «I"apanT».

Pabora co cniuckom n1oxkymeHToB B CIIC «I"apanT.

CopTtupoBka crucka JOKyMeHTOB U yrouHeHue 3anpoca B CIIC «I'apanty.
Onepanun ¢ TekctoMm okyMeHTta B CIIC «I"apanT».

Oynkuus «JJokyMeHTsl Ha KoHTpoJie» B CIIC «I"apaHT».

Oynkuus «MammuHa BpeMern» B CIIC «"apanT».

Oynkums «CpaBHenue penakuuin» B CIIC «I'apanT».

Cosnmanne nanok nons3oarens B CIIC «I'apanTy.

Onepauun co cnuckamu (JomofiHeHHe, mnepecedeHue, BbluuTanue) B CIIC
«l"apanT».

3aKJaIKu B TEKCTE IOKyMEHTa, komMMeHTapuu nosib3oBaresisi B CIIC «I'apanty.
Cpasuenue CIIC. CtpykTypa undopmaiuu, XpaHsieics B 6a3ax TaHHbIX.
Cpasnaenue CIIC. OcoOeHHOCTH OCYIIECTBICHUE TTOMCKA.

CpaBuenue CIIC. Pabora co cnuckamMu TOKyMEHTOB.

Cpasnenue CIIC. ITanku nonb3oBaresis, 0COOEHHOCTH.

Cpasnenue CIIC. PaboTta ¢ TEKCTOM JIOKyMEHTA.

Jlornyeckue onepanyy B CIPaBOYHBIX MPABOBBIX CHCTEMAX.

OyHK1MS «/JOKYMEHTBI Ha KOHTPOJIE» B CIIPABOYHBIX MPABOBBIX CUCTEMAX.

5.2. Cnucok Tem pedeparTon

Hcropust pa3BuTs ”HGOPMAIIMOHHBIX TEXHOJIOTHIA.

HNudopmarimoHHbIe CHCTEMBI.

ABTOMAaTH3UPOBAHHBIC CUCTEMBI YITPABICHUS.

NudopmarimoHHbIe TEXHOJOTHH B JISATSILHOCTH COBPEMEHHOTO CITCIIHAITICTA.
[IpaBonapymmenus B chepe HHGOPMAIIMOHHBIX TEXHOJIOTHA.

3amura naopmauu.

Nudopmarmonnsiii 6u3Hec.

Nudopmarus u sHTpONHS.
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[Ipobiiema nzmepeHus: nHGopMarum.

Martepusi, 3Heprust 1 HHPOpPMaLIHS.

[lo3Hanue, MpllUTIEHNE U UH(OpMAIHSL.

CpaBHuTeNnbHbIN aHanu3 onepanuonubix cucteM Windows u MAC OS.

W cKyCCTBEHHBIM UHTEIUIEKT U JIOTUYECKOE MPOrPAMMUPOBAHUE.

CoBpemenHas komnbioTepHas rpaduka. CorelDraw u Photoshop.

[Iporpammubie crucTeMbl 00paOOTKH CKAHUPOBAaHHOM MHPOPMALIUU.

Oo6yuaromue cucteMbl. CpecTBa co3/1aHus SJIEKTPOHHBIX YYEOHUKOB.
Oo6yuaronue cucteMbl. CpencTBa CO3[AaHUSI CUCTEM JMArHOCTUKUA W KOHTPOJIS
3HAHUU.

CereBbl€ U TEIEKOMMYHHKAIIMOHHBIE CEPBUCHBIE TTPOTPAMMBI.

O nmporpaMmmax-nnonckoBukax B MIHTepHETE.

HNHpopMalinoHHbIE CIIPABOYHBIE CUCTEMBI B YEJIOBEYECKOM OOILIECTBE.

Pa3BuTre TEXHOJIOTUI COETMHEHNSI KOMIIBIOTEPOB B JIOKAJIBHBIE CETH.
AJIMAHHCTPUPOBAHUE JIOKAJIBHBIX CETEH.

Crpykrypa UHTEepHET. PyKOBOAIIME Opranbl U CTaHAapThl UHTEpHET.
KnuenTtckue mporpamMmel Jijis paboThl C 3JIEKTPOHHOU MmouyToil. OCOOEHHOCTH HX
UCITIOJIb30BaHUs U KOH(DUTYpUPOBAHUSI.

Knuentckue nporpammsl A1 npocmotpa Web-cTpanuil, X KOH(DUTypUpPOBaHUE.
[TouckoBbI€ CaiThl U TEXHOJIOTUH MOUCcKa HHpopMauu B MIHTepHET.
OoOpazoBaTenbHbIe pecypchl cetu MHTepHer.

Cepsucol Untepuer: — 1CQ, IP-tenedonus, Buneokondepenmus.

DJIEKTpOHHAsI KOMMEPIIUSA U peKIamMa B ceTu VIHTepHeT.

ABTOpCKO€E nIpaBo U MHTEpHET.

CucreMbl aBTOMaTU3aLMH JOKYMEHTOO00pOTa U yUeTa.

banku na"nHBIX.

Hepapxuueckne KiacCU(PUKAIUOHHBIE CUCTEMBI.

[TpuHLMIIBI paOOTHI CO CIIPABOYHBIMH MPABOBBIMU CUCTEMaMH.

Bunel noucka B CIIC «KoncynsTantlmrocy.

Pa6ora co criuckom nokymeHtoB B CIIC «Koncynprantllmrocy.

Pa6ota ¢ Tekctom nokymeHnToB B CIIC «Koncynprantllmocy.

[Tanku u 3aknanku B CIIC «Kouncynprantllmocy.

Onepann ¢ mnankamu (oObenuHeHue, mnepecedeHue, BbluuTanue) B CIIC
«Koncynsrantllirocy.

O6mas xapakTepucTrka U ocHOBHBIE BO3MOKHOCTH CIIC «I"apaHTy.

Buner noucka B CIIC «I"apanT».

Pa6ora co ciuckom nokymentoB B CIIC «["apanTy.

Pa6ota ¢ Tekctom 1okymeHnToB B CIIC «I"apanT».

[Tanku u 3aknanku B CIIC «["apanTy.
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Oynkuua «Mamuna speMenn» B CIIC «I"apanT».

®yukuus «CpaBHenue pepakuuin»y B CIIC «I"apaHTy.

Onepanun co cnuckamu (AoOaBieHue, nepecedenue, Bbruutanue) B CIIC
«["apanT».

Cpasuenue CIIC. CrpykTypa undopmaipu, Xpasiiencs B 0a3ax JaHHbBIX.
CpaBuenune CIIC. OcobeHHOCTH OCYIIECTBICHUE MTOUCKA.

CpaBuenue CIIC. PaboTa co ciuckamu 1OKYMEHTOB.

CpaBuenue CIIC. [1anku nons3oBaresns, 0COOEHHOCTH.

CpaBuenue CIIC. PaboTa ¢ TEKCTOM TOKyMEHTA.

Jlornyeckue onepanyy B CIPaBOYHBIX TPABOBBIX CUCTEMAX.

OyHK1us «J{0KyMEHTBI Ha KOHTPOJIE» B CPABOYHBIX MIPABOBBIX CHCTEMAX.
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6. IEPEUEHb OCHOBHOM 1 JONOJHUTEJbHON YYEBHOU
JIUTEPATYPBI, HEOBXOJINMOMH JIUISI OCBOEHUSI
JTUCIHUTIIINHBI (MOLYJISI)

6.1.0cHOBHAS U JONOJHUTEIbHAS Y4eOHasl JUTEepaTypa
OcHoBHas JuTepaTrypa

1. Mypar E.Il. Uadopmatuka III : yue6HOe mocodue / E.Il. Mypar ; MunuctepcTBo
obpazoBaHusi W Hayku Poccuiickoit ®enepanun, DeaepanibHOE TOCYIAPCTBEHHOE
aBTOHOMHOE  OO0pa3oBaTelIbHOE  yupekIeHHe BbIcmiero  obpazoBanus  «HOxHBIN
dbenepanpHblii yHUBEpCcUTET». - PoctoB-Ha-Jlony ; Taranpor : M3zmarenbctBo HOxHOTO
dbenepanbHOoTO YyHUBEpCcUTeTa, 2018. - 151 c. : mn. - bubnworp. B kH. - ISBN 978-5-9275-
2689-5 ; To xKe [DmeKTpOHHBIHA pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&id=499859.

2. T'yxman B.b. Kparkas ucrtopusi Haykd, TEXHUKA W HWH(POpMATUKH : ydeOHOE
nocobue / B.b. I'yxmaH. - Mocksa ; bepnun : [lupekr-Menua, 2017. - 171 c. : cxem., Tad1. -
bubmuorp. B kH. - ISBN 978-5-4475-9253-0 ; To ke [DnexkrtponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=474295.

3. Cepro A.I'' MuHdopmaiimoHHbIE TEXHOJOTUU B IOPUIAUYECKON JEATEIBHOCTH.
YuebHoe mnocobue. M.: Poccuiickasi TocyJapCTBEHHasi akaJeMHsi WHTEJUICKTyalbHOMN
coocteenHoctu (PI'BOY BIIO PT'AUC), xadenpa aBTOpCcKOro mpaBa, CMEKHBIX MpaB U
YaCTHOMPABOBBIX nuctuiuinH, 2017,128 c.

JlonoiHUTEIbHAS JIUTEepaTypa

1. XaputonoB E.A. Teopernueckne © MNPAKTUYECKUE BONPOCHI JIUCLMILIMHBI
«Uudpopmarukay : yueOHoe mocodue / E.A. XapuronoB, A.K. Caduymnuna ;
MunucrepctBo oOpa3zoBanuss u Hayku Poccum, DenepanbHOoe TrocynapCTBEHHOE
Oro/pKeTHOE  oOpaszoBaTeIbHOE  YupexkAeHue Bbiciiero oOpazoBanus  «KazaHckwii

HAIIMOHAJIbHBIM ~ MCCIEOBATELCKUA TEXHOJIOTUUECKUN yHUBEpcuTeT». - KazaHb
N3natensctBo KHUTY, 2017. - 140 c. : ui. - bubnmorp.: ¢. 134-135. - ISBN 978-5-7882-
2108-3 ; To xKe [DIIeKTpOHHBIIM pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=500942.

2. Tymxo T.A. Undopmatuka : yue6Hoe nocodue / T.A. Tymko, T.M. IlectyHoBa;
MunucrepcTBo 0Opa3zoBanus u Hayku Poccutickoit @enepamnuu, Cubupckuii denepaibHbIit
yauBepcuteT. - KpacHosipck: COY, 2017. - 204 c.: wi. - bubmuorp. B k1. - ISBN 978-5-
7638-3604-2; To xKe [DneKTpOHHBIIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=497738.


http://biblioclub.ru/index.php?page=book&id=499859
http://biblioclub.ru/index.php?page=book&id=474295
http://biblioclub.ru/index.php?page=book&id=500942
http://biblioclub.ru/index.php?page=book&id=497738
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3. NHpopMaIMoOHHBIE TEXHOJIOTHH B IOPUIUICCKON JCITCIBHOCTH: yaeOHOE TTocoOue
JUIsT 00yYaronmuxcsi BY30B, OOYYAOIIMXCA TO CHEIUanbHOCTIM <«tOpucnpyneHus» u
«IIpaBooxpanutensHas aestenbHOCTHY. Kazanne C.S., 3ramzait 0.0., Jlyomnuna H.M.,
CrapoepoB B.A., IlleBko H.P.FOnutu-/lana 2014 1. 335 c. // [Odwun. caiit]. URL:
http://www.knigafund.ru/books/172397/read

bubnnoreunsrit ¢oHn AkageMuu YKOMIUICKTOBAH TE€YATHOM WM 3JICKTPOHHOU
OCHOBHOM y4eOHOIl IuTepaTypoil MO JUCHHUIUIMHAM 0a30BOM YacTH BCEX IUKJIOB,
W3IaHHBIMU 32 ITOCIEIHUE S JIET.

@®OoHJ, AONOJHUTEIBHON JIUTEPATyphl BKIIOYAET B ceOsl ouLManbHbIE CIPAaBOYHO-
oubnuorpaduyeckue U NepuoUYECKue U3JaHusl B pacyeTe He MEHEee OJJHOrO dK3eMIULIpa
Ha kaxaele 100 oOyuaromuxcsa. Kaxkmomy oOyuaromemycss obecrnedeH JOCTYyIl K
KOMIUIEKTaM OMOIMoTeyHOro (hoHAa U NMEPUOJUYECKOE U3JaHUE U3 CIIEIYIOIIETO MepeyHs:
Konupaiit; wipo magazine; bubnmuorexoBenenue; bupka HMHTEIEKTyalbHOU
cooctBenHoctn (BUC); brommerenr MunnctepctBa roctunmu Poccuiickoit denepanuu;
BecTHuk rpaxmanckoro mnpasa; ['ocynapctBo u npaBo; MuHOBamuu; HHTennexkTyanbHas
cOOCTBEHHOCTh. ABTOPCKOE MPaBO U CMEXHbIE MpaBa; MHTEMIeKTyaabHass COOCTBEHHOCTb.
[IpomblieHHas COOCTBEHHOCTh; MeXIyHapoJHOEe MyOJMYHOE M YacTHOE IIpaBo;
OO011ecTBO: COIMONIOTHUS, TICUXO0J0TU, nefarorvka; [TateHTHbIN noBepeHHbIN; [laTeHTHI U
muueH3uu. VHTemnekTyanpHple IIpaBa; YTOJIOBHOE IPABO; YIPABICHHUE IMPOEKTAMU M
nporpaMMmamu; XO03sIMCTBO MTPaBO; DKOHOMUYECKAs MTOJIUTHKA.


http://www.knigafund.ru/authors/26418
http://www.knigafund.ru/authors/30144
http://www.knigafund.ru/authors/30145
http://www.knigafund.ru/authors/30146
http://www.knigafund.ru/authors/30147
http://www.knigafund.ru/books/172397/read
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7. IEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOT Ui,
MMPOTPAMMHOT'O OBECIEYEHWSI, ”TH®OPMALIMOHHO-
CIPABOYHBIX CUCTEM, HEOBXOJIUMBIX JIJISI OCBOEHUS
JTACHUTIIAHBI (MOY.JIST)

B mpouecce peanuzanuu 00pa3oBaTeIbHOM NPOrpaMMbl B BY3€ MPUMEHSIOTCS
COBPEMEHHBIE  MHTEPAKTUBHBIE WM  MYJbTHMEAMIHBIE  CpeICcTBAa  OOy4YEeHUS
(KOMIBIOTEPBI,  MYJIBTHMEAHA-TIPOEKTOPHI, ~ HWHTEPAKTHUBHBIE JOCKM H  Jp.),
TEMaTHYECKHE CTeHJIbl U IUIaKaThl, a TaKXe OJJIEKTPOHHbIE WH(OPMALMOHHbBIE
o0Opa3oBaTelIbHbIE PECYPCHI.

Ha ocHoBe anmapaTtHO-miporpamMmmuoro komiuiekca B PUAUC ¢ynkimonupyer u
IIOCTOSTHHO COBEPIICHCTBYETCSI MOPTal 3JEKTPOHHOTO OOY4YEeHHsS M AMCTAHLMOHHBIX
oOpazoBatenbHbix TexHosoruih (D0uZlOT), obecrneunBaeMblii NPEUMYIIECTBEHHO
aBTOPCKUM YYEOHBIM KOHTEHTOM U METOJAMYECKUMHU pa3pabOTKaMU MpogheccopCcKo-
IIPENOIABATENBLCKOrO cOCTaBa AKaJeMUH.

B PIAUC GyHKUMOHUPYIOT YHUTANbHBIA 3a71 W DJCKTPOHHAs OMOJIMOTEKA.
CoTpynHuKaM U Oo0ydarommmcsl oOecriedeH JOCTYN K AJIEKTPOHHOM OMOJIMOTEUHOM
cucteMe «YHHUBEpPCUTETCKas OMONMOTEeKa OHJailH», HacuuThiBaromend oOonee 100
THICSIY HAMMEHOBAHUM W3JIaHUW C JIOCTYNIOM B PEKHMME OHJIAIH, a Takke K 00beKTaM
HanuoHnanbHOM 31€KTpOHHON OUOIMOTEKH (B COOTBETCTBUM C J0TroBOopoM ¢ PI'BY
«Poccuiickast rocyaapcTBeHHasi OMOIMOTEKAY).

NMmeercs KOMIBIOTEPHBIA KJIACC, BO3MOYKHOCTH KOTOPOTO MO3BOJISIIOT KaKIOMY
U3 oOydyaromuxcsi paboTaTh HAa KOMIIBIOTEPE C YCTAHOBJIEHHBIM KOMILIEKTOM
JUIIEH3UOHHOTO MPOTrpaMMHOTO obecriedeHus He meHee 20 JacoB B rojl. AkajemMus
o0OecriedeHa  HEOOXOJMMBIM  KOMIUIEKTOM  JIMIIEH3MOHHOTO  IPOrPaMMHOTO
oOecrnieyeHus

DNeKTpOHHAs uH(OPMAITMOHHO-00pa3oBaTeNIbHAs cpena AxkaneMuu
o0ecrevynBaer:

- JIOCTYN K y4eOHBIM IUIaHaM, padoyuM MporpaMmaMm JUCIHUIUIMH (MOAYJeH),
OPAaKTUK, K U3JAHUSM DOJIEKTPOHHBIX OHOJMOTEUHBIX CHUCTEM U DJIEKTPOHHBIM
00pa3oBaTeNbHbIM pecypcam, YKa3aHHbIM B pa00o4HX Mporpammax;

- (ukcanuo xoja 00pa3zoBATEIBLHOrO MpPOIECCa, PE3yJIbTATOB MPOMEKYTOUHOM
aTTeCTAallMU U Pe3yJIbTaTOB OCBOCHHSI POTPAMMBI;

- (dopMUpOBaHUE DJIEKTPOHHOTO MOPTHOINO OO0YYaIOIIETOCS, B TOM YHCIIE
COXpaHEHHE ero padoT U OLICHOK 3a 3TH Pa0OThI.

- JOCTYyLT K COBPEMEHHBIM npodeccuoHanbHbIM 0azam JAHHBIX,
MH(OPMAIMOHHBIM CIIPABOYHBIM M MOUCKOBBIM CHCTEMaM, B TOM YHCIIE: CIPAaBOYHO-
nmpaBoBoM cucreMe «l'apanT»: www.garant.ru; CHOpPaBOYHO-IIPABOBOM CHCTEME
«KoHCynpTaHT  ILIIOCK: www.consultant.ru; oubnmuorexke  «Kuurodonmy:
www.knigafund.ru; YauBepcurerckoit 6uommoreke www.biblioclub.ru.
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8. MATEPUAJIbHO-TEXHUUYECKAS BA3A, HEOEXO/JIUMAS 111
OCYIIECTBJIEHUSI OBPA3OBATEJBHOI'O TPOLIECCA MO
JTUCHUATIIAHE (MOJYJIIO)

Jlns BeneHust 0Opa3oBaTENbHON JIEATEIBHOCTH MO JAaHHOW AUCHUIUIMHE AKaaemus
pacroJiaraeT MaTepHalIbHO-TEXHUUECKOU 0a30i, o0ecreunBarole MpoBeeHIE BCEX BUIOB
7a00paTOPHOM, MPaKTUYECKOM M HAyYHO-UCCIENOBATENbCKOW paboThl O0ydYaroImMXcs,
npeaycMOTpeHHBIX yueOHbIM 11aHoM PI'AMC, u COOTBETCTBYIOIICH JEHCTBYIOIIUM
CAHUTAPHBIM U MPOTUBOIIOKAPHBIM IIPAaBUJIAM U HOPMaM.

JInst opraHu3aiuu ¥ BeieHus1 yueOHOro mpoiiecca AKaieMusi pacrnosiaraet 3JaHueM
obmeit mromanpo 5936,2 kB.M, yuyeOHas U yueOHO-1a00paTOpHAsl IJIOMATh COCTABIISET
1249,6 xB.M. 11 nUTaHUsI COTPYIHUKOB M OOYYAOIIUXCSI UMEETCSI CTOJIOBAs IJIOLIAAbIO
130,1 xB.M.

AyauTOpHBIE 3aHATHSI NPOBOJATCS B CHEUUAIBHBIX OMENIEHUAX, MTPEACTABIISIONINX
coOol yueOHbIEe ayaUTOPUU JUIsl TPOBEJCHUS 3aHATUN JICKIIMOHHOTO THIA, 3aHSATUN
CEMUHAPCKOTO THUMA, KYpPCOBOTO MPOEKTUPOBAHUS (BBIMOJHEHUS KYpPCOBBIX pabdoT),
TPYNNOBBIX U WUHAUBUIYATBHBIX KOHCYJIbTALUM, TEKYIIErO0 KOHTPOJSA M MPOMEKYTOUYHOM
aTTECTalllM, a TAKXKE B MTOMEILICHUSIX I CAaMOCTOSITEIbHOM padoThl. MIMeroTCs moMelieHus
JUISL  XpaHEHUs U MNPOPUIAKTUYECKOTO OOCITyKMBaHUS y4eOHOTO 000pYyIOBaHUS.
CrneunanbHble TMOMENICHUS  YKOMIUIEKTOBAHbI  CHEIUAIM3UPOBAHHOW  MEOENbI0 U
TEXHUYECKUMU CPEJCTBAMU OOYYCHHS, CIYXKAlUMU [JIs TPEACTaBICHUS y4eOHOU
uHdopMaIuu O0JIBIION ayIUTOPUH.

Jlnst  mpoBemeHUs ~— 3aHATUNA  JIGKIIMOHHOTO  THMAa  MMEITCS  Habophl
JEMOHCTPALIMOHHOTO O0OpYAOBaHUS M Y4eOHO-HAIJIAIHBIX MOCOOMM, OOecrneynBaroiue
TEeMAaTUYECKUE WJUTFOCTPAIlMU, COOTBETCTBYIOIIHME MPUMEPHBIM MpOrpamMMmaM IUCIUILINH
(Monyreit), pabouuM ydeOHBIM MporpaMMamM JUCHUIUINH (MOIYJICH).

[lomenienuss  aas  caMOCTOATENBHOM  pabOThl  OOYYalOIIMXCS  OCHAIIEHBI
KOMIIBIOTEPHOW TEXHUKOM C BO3MOYKHOCTBIO TOAKIIOYEHHs K cetu «HTepHer» u
o0OecriedyeHUEeM JIOCTyNa B DJEKTPOHHYI HH(POPMALMOHHO-00pa30BaTEbHYIO CpELy
OpraHHu3alni.
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9. OCOBEHHOCTHU OBYYEHMUA JINI] C OTPAHUYEHHBIMH
BO3MOXHOCTAMMU 310POBbA

Opranmzanuss  oOpa3oBaTeIBLHOIO  Ipollecca JJI  JMI] C  OTpaHUYEHHBIMU
BO3MOYKHOCTSIMU 370POBbsI OCYIIECTBIISIETCS B COOTBETCTBHM C IMpHUKa3oM MUHOOpHAYKH
Poccun ot 9 urtona 2016 r. Ne 694 «O BHeCEeHMM U3MEHEHUW B aJIMHHUCTPATUBHBIC
periaMeHThl TPEeIOoCTaBICHUs] TOCYJAPCTBEHHBIX YCIYTr B YacTU OOECICUECHHS YCIOBHUU
JOCTYMTHOCTH  TOCYJAapCTBEHHBIX  YCIyr  JJi1  HHBaIUAOBY»,  «MeToauueckuMu
PEKOMEHIAIMSAMHA TI0 OpPTaHW3allid 00pPa30BaTEIHLHOTO TpoIlecca I MHBAIUIOB M JIUI] C
OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBbS B 00pa30BATENIbHBIX OpPraHU3AIUSAX BBICIIETO
o0pa3oBaHusi, B TOM YHCJIE€ OCHAIIEHHOCTH 00pa30BaTEJIbLHOTO Mpolieccay MuHuCTEepCTBa
obpazoBanus u Hayku PD ot 08.04.2014r. Ne AK-44/058H.

AKaneMus MPeIOCTaBIIAeT UHBAIUAAM M JIMIAM C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU
310pOBbsl (MO WX 3asBJICHHIO) BO3MOXKHOCTH OOy4YEHHMs IO Tporpamme OakajgaBpuaTta,
VUYUTBHIBAIOIMIEH OCOOCHHOCTH MX TICUXO(PU3UYECKOIO0 Pa3BUTHS, WHIUBUAYAJIbHBIX
BO3MOXKHOCTEM M TIpH HEOOXOAMMOCTH, OOECIEUYMBAIOIICH KOPPEKIUIO HapylIeHUN
pa3BUTHUSI M COLMAIBHYIO aJalTalui0 YKa3aHHBIX JUI. JlJIs WHBAIMIOB M JIUI[ C
OTPaHUYCHHBIMH BO3MOXKHOCTSIMU 370POBBSI AKaJeMUsl YCTaHABIMBAET OCOOBIM MOPSIOK
OCBOCHHMS TUCIUIUIUH (MOIYJEH) C y4€TOM COCTOSIHHS X 3I0POBbSI.

[TonGop u pa3paboTka ydeOHBIX MaTEpPHAIOB JJISI OOYJArONIUXCS C OTPaHUYCHHBIMH
BO3MOYKHOCTSIMU 3/T0POBbsI POU3BOJUTCS C YYETOM UX UHJIUBUIYATbHBIX OCOOCHHOCTEM.

[IpenycMoTpeHa BO3MOXKHOCTh 00Y4YEeHUS IO UHIMBHUIyaIbHOMY T'pauKy.
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