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1. MEPEYEHbD IIVTAHUPYEMBIX PE3YJIbTATOB OBYUYEHU 110
JUCHUIIJIMHE (MOAYJI0), COOTHECEHHBIX C
IHHJIAHUPYEMBIMMU PE3YJIIBbTATAMHU OCBOEHMUSA
OBPA3OBATEJBHOMN ITPOI'PAMMBbBI

1.1. eanb u 3aga4y TUCHUILIMHBI

Lenpro ocBOEHUA MUCHUIIMHBI «OCHOBBI JAEJIONPOU3BOJICTBAY SIBIAECTCS
yrayOJeHHOE U3Y4YeHHE JOKYMEHTa M CHCTEM JIOKYMEHTAallUU, TEOPETUYECKHX U
NPaKTUYECKUX TPOOJIEM CO3/IaHUd JOKYMEHTUPOBAHHOW uWHGOpMaIluu B
OpraHu3alusIX pa3HbIX GOpPM COOCTBEHHOCTH.

JIJ1s1 JOCTHKEHHS MOCTABJIEHHBIX LieJieil pelaTcs cieayrolme 3a1a4m:

- MOKa3aTh B3aMMOCBSA3b MHPOPMAIIH U JJOKYMEHTA;

- NPOCIEAUTh HBOJIIOLUIO JIOKYMEHTa Kak HOCUTENs HWH(opMmanuu,
pa3BUTHE CIIOCOOOB JIOKYMEHTHUPOBAHUS U MaTepuasioB Jyuisi  (UKcCAlUU
uH(popManuu;

- IIPOAHATIM3UPOBATH MPOLIECC CKIIAJIBIBAHUSA U Pa3BUTHS POPMYIIIpa;

- BBISIBUTH M MOKAa3aTh TCHACHIIMU YHU(PUKAIIUU U CTAHAAPTU3AIMU KaK
OTJIEIBHBIX (DOPM JIOKYMEHTOB, TaK U CUCTEM JOKYMEHTAIIMH B 1I€JIOM;

- O3HAKOMUTbH C COBPEMEHHBIMH TPEOOBAHUSMU K IOKYMEHTaM;

- MIPUBHUTH HABBIKU aHAIN3a TOKYMEHTA;

- OPUBUTH HABBIKKM MPOEKTUPOBAHUS YHUPUIUPOBAHHBIX  (opm
JIOKyMEHTOB, CHCTEM JIOKYMEHTallMd W HWH()OPMAIMOHHO-TOKYMEHTAIMOHHON
CUCTEMBI YUPEKJCHHUS B LIETIOM;

- U3YYUTH OOIIUE MpaBUJIa OpPraHu3aIui paboThl C JOKYMEHTAMH U UX
XpaHEHUs] Ha OCHOBE COBPEMEHHOW HOPMAaTMBHO-METOAMYECKON  0a3bl,
COBpPEMEHHbIE MPOOJIEeMbl M OCHOBHBIE HAMpaBIICHUS COBEPILICHCTBOBAHUS
JTOKYMEHTAIIMOHHOTO 00ECTICUEeHMSI YIIPABIICHUS.

1.2. MecTo IMCHUILTHHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl

HucturuinHa «OCHOBBI JIEJIONPOU3BOJCTBA» H3y4yaeTcs MO HaIpaBICHUIO
noarotoBkn 38.03.04 «I'ocymapCcTBEHHOE W MYHHIIMMNAIBHOE YIPABICHUE» B
00sI3aTeIBHOM YacTH YU€OHOr0 IUIaHa U Pean3yeTcs Ha TpeTbeM roay ooyuenus (6
ceMecTp).

Hucrumuinaa  «OCHOBBI  IETTONPOU3BOJICTBa»  (DOPMHUPYET TOTOBHOCTH

OOYYarOIIMXCS K MPAKTHIECKON MpoheCcCHOHATBHON e TeTbHOCTH.



2. OBBEM JUCHOUILINHBI (MOIYJIST) B 3AUETHBIX EJUHUIIAX
C YKA3ZAHUEM KOJUYECTBA AKAJTEMHNYECKHUX
(ACTPOHOMMYECKHNX) YACOB I10 BUJAM YYEBHBIX
3AHATUHA

Bune! 3agsatuit

O0BeM JAUCHUITIIMHBI

dopma 00yueHus
Ounas popma Ouno-3a04Hast 3aounas Gopma
00yJeHus (dhopma oOydeHus 00y4eHus
O0BeM 3a4ETHBIX €IUHULL 3 - -
OO1m1ast TPYI0EMKOCTh B 108 i i
qacax
AyIUTOpHBIE 3aHATH 30 - -
Jlexun 10 - -
[IpakTUyeckue 3aHATUS 20 i i
(cemuHaphbl)
CamocrosiTenbHas 78 ) i
paborta
KonTtpouns - - -
dopma KOHTPOJIS 3auer
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3. COJIEPKAHUE TAUCHUTIIMHBI (MOIYJIS),
CTPYKTYPUPOBAHHOE IO TEMAM (PA3JIEJIAM) C
YKA3AHUEM KOMIOETEHIIUI, ®OPMUPYEMBIX B
MPOLECCE OCBOEHUS JUCHUIIIUHBI (MOJIY.JIST)

3.1.Y4eOHo-TeMaTHYECKHUIl IIJIAH Kypca U pacnpe/iejieHue YacoB M0

TeMaM 3aHATHI

dopMupyemMble KOMIETEHIIMHU (MIJIM UX YaCTH) ‘

HaumenoBanue TeMbl

YK-2
YK-4
K-7

Tema 1. Ilpenmer, 3agauu
Kypca.

Tema 2. HOpMaTI/IBHO-MeTO,I(I/I‘IeCKaH OCHOBa
ACJIOIPOU3BOACTBA.

Tema 3. TpebGoBaHus K 0POPMIICHHIO
JTIOKYMEHTOB.

Tema 4. Knaccuduxanmst JOKyMEHTOB
JIETIOBOTO OOILCHHSI.

Tema 5.0pFaHI/ISaI_II/IOHHO'HpaBOBLIe n
pactiopAaAUTCIbHBIC TOKYMCHTEI.

Tema 6. UHpOpMaLIlMOHHO-CITPABOYHBIE U
MH(OPMaLlMOHHO-aHAJIMTUYECKHE JOKYMEHTHI.

Tema 7. OTuéTHBIE JOKYMEHTBI. JJOKYMEHTBI 11O
IEPCOHAILY.

Tema 8.Jl0KyMeHTBI IEPETOBOPHOM U
COBEUIATEIbHOM eATETbHOCTH.

Tema 9.@opMupoBaHUe OPraHU3AUOHHOMN
CTPYKTYpPHI MOAPa3IeICHHUS 110
JIOKYMEHTOOOOPOTY U JIEJIONPON3BOJICTBY B
OpTraHu3aIy, Ha TPEIIPUITHH.

Tema 10.PopMupoBaHHE CTPATETNH Pa3BUTHS
OpPraHM3aLMOHHOM CTPYKTYpPBI OAPA3AEICHUS
10 JOKYMEHTOOOOPOT Y U JeJIONPOU3BO/ICTBY B
OpraHM3aly, Ha IPEJIPUITHN.
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3.2. Conep:xkanue pa3aesioB JUCHUINIHHBI (MOXYJIAA) M KOHTPOJIbHbIE
BOIPOCHI IS CAMOCTOATEIBLHOM PA00ThI (CAMOKOHTPOJISI) 00y4a0LIUXCH

Tema 1. [Ipeamer, 3axaum Kypca.

OcHoBHBIE ITPO(hecCrOHAIbHBIE TEPMUHBI U OIIPEIETICHUS], BCTPEUYAIOLIUECS B
pabore c¢ mokymeHntamu. Wupopmarus, ee kpurepuu. [loHSATHE, PEKBU3UTHI,
¢yHKuMA  AOKyMeHTa. IloHsATHE  [€IONpPOM3BOACTBA, JTOKYMEHTAlMOHHOIO
oOecrnieueHusl yrpaBieHus. YHuUHUIpoBanHas cucrema nokymenrauuu (YCJ).
BO3HUKHOBEHHE M pPAa3BUTHE OTEYECTBEHHOI'O JIE€IONPOU3BOJACTBA. (OCHOBHBIE
npodeccuoHanbHbIE TEPMUHBI U TOHSTHSL.

KonmponwvHuvie sonpocui:

1. [lepeuncnure OCHOBHBIE MpodeccHuOHaIbHbIE TEPMHUHBI U JlalTe
OIIpE/IeNICHNS], BCTPEUAIOIIUMCS B pabOTeC TOKyMEHTAMHU.

2. Jaiite nonsitue nHpopMalus U NepeUrcInuTe €€ OCHOBHbIE KPUTEPUH.

3. HazoBuTe OCHOBHBIE MOHATHUS, NEPEUNUCITUTE PEKBU3UTHI U (PYHKIUU
JIOKYMEHTA.

4. [anre IIOHSATHE JIEJIONPOU3BO/ICTBA, JOKYMEHTAILUOHHOIO
o0ecrieueHus yrpaBiIeHHUS.

5. JlaiiTe XapakTepUCTUKy YHU(UIMPOBAHHON CHCTEMBI TOKYMEHTalUU
(YCA).

6. OxapakTepu3ylTe OCHOBHBIE MPOPECCUOHAIBHBIE TEPMHHBI U
IIOHATHS.

Tema 2. HopmaTuBHO-MeTOANYECKAsE OCHOBA J1€JIONPOU3BOACTBA.

3aKoHOJIATEIbHOE  pEryJupoBaHUE  JAelonpousBojacTBa. HopmaTtuHO-
METOIMYECKOE  PEryJMpoBaHue  aenonpous3BojacTBa.  3akoHbl.  ['OCThlL
Knaccuduxatopsr.

Konmponvnvie sonpocur:

7. Ha3oBuTe OCHOBHBIE NMPHUHIHUIBI U OXAPAKTEPU3YUTE
3aKOHOJIATENbHOE PETYJIUPOBAHUE IEIIOITPOU3BOICTBA.

8. IlepeunicnuTe OCHOBHBIE MPUHUMUIIBI HOPMATUBHO-METOJIUYECKOIO
pEryJIMPOBAHMUS IEJIONPOU3BOJICTBA.

9. JlaiiTe  XapakTEpUCTHUKY OCHOBHBIM 3aKOHaM, PETYJIUPYIOLIUM
JEJI0NPON3BOACTBO.

10.  OcnoBubie 'OCTrI B chepe aenonpon3BoicTBa.
11.  OxapakTepusyhWTe  OCHOBHbIE  KiIaccHpuKatopel B  cdepe
JIOKyMEHTO000pOTa.

Tema 3. TpeGoBanusi K 0()OPMJIEHHIO TOKYMEHTOB.
CocTtaB pPEKBHU3UTOB JOKYMEHTOB. PEKBHU3UTBI, WCHOJB3yEeMbIE IS
opopmieHuss OnaHKOB M JOKyMeHTOB. OOmue TpeboBanus K O(DOPMIICHHUIO
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PEKBU3UTOB JOKYMEHTOB. TpeOOBaHUS K COACPKAHUIO M CTPYKType TEKCTa

noKkyMeHTOB. O01ue npapuia HarmucaHusl TeKCToB. Crieruduka CTHIISI U3JI0KEHUS
JIOKYMEHTOB JICJIOBOT'O OOIIECHHUSI.
Konmponvnuvie sonpocwi:

12.  Ilepeumciurte COCTaB PEKBU3UTOB JOKYMEHTOB.

13.  OxapakTepu3ylTe pPEKBU3HUTBHI, HCIOJIb3yeMble [IsI O(OpMICHUS
OJJaHKOB M JOKYMEHTOB.

14.  Oxapakrepusyiite oOmue TpeOOBaHHSA K O(POPMIICHUIO PEKBU3HTOB
JIOKyMEHTOB.

15. HazoBute TpeOoBaHUS K COACPKAHUIO H CTPYKType TEKCTa
JIOKyMEHTOB.

16.  OxapakrepusyiTe OOIIMe MpaBUiia HATMCAHUS TEKCTOB.

Tema 4. Knaccuduxanus 10KyMEHTOB /1€JI0BOT0 O0IIICHUS.

OcHoOBHBIE BUIBI JOKYMEHTOB. OCOOEHHOCTH TMpeaHa3HAYEHUs Hauboiee
pacrpocTpaHEHHBIX JOKYMEHTOB. O TOCTOBEPHOCTH MH(MOPMAIIUH, UCTIOIB3YEeMOU
B JokyMeHTax. O peleBaHTHOCTH UH(OPMALINK, UCTIOJIB3YEMOM B TOKYMEHTAaX.

Konmponvnwie sonpocwi:

17.  llepeuncnure OCHOBHBIE BUABI JOKYMEHTOB.

18.  OxapakrepusyiiTe =~ OCOOCHHOCTM  MpeIHa3HauYeHHs  Hauboiee
pPacIpOCTPaHEHHBIX TOKYMEHTOB.

19. [aliTe mNOHATHE AOCTOBEPHOCTH WH(GOPMAIMKM, HCIOJIb3yEMOU B
JOKYMEHTaX.

20. /JlaliTe mNOHATHME pENEBAaHTHOCTH HWH(GOPMALMK, HCIOJIb3yEMON B
JOKYMEHTaX.

Tema 5. Opranu3alMOHHO-IPABOBble W  pacHnopsiAuTeIbHbIE
JTOKYMEHTBI.

YceraB opranmsanuu. llonoxeHne o0 CTpyKTYpHOM MOJAPAa3ACICHUN
opranuzauuu. llltatHoe pacnucanue. JlomxHOCTHBIE MHCTpYKIUHU. Iloarotoska
HOPMAaTUBHBIX ITPAaBOBbIX akTOB. [Ipruka3el. Ykazanus. Pe3omonnn Ha TOKyMeHTax.

Konmponvnvie sonpocu:

21.  Ha3zoBute OCHOBHBIE pa3eibl yCTaBa OPraHu3alyi.

22.  JlailTe XapakTEpPUCTUKY MOJIOKEHUSA O CTPYKTYPHOM IOAPA3ICIICHUU
OpraHu3aInu.

23.  Ha3oBuTe OCHOBHBIE LI€JIM U 3aJ]a4d IITATHOTO PACHUCAHUS.

24.  OCHOBHBIE pa3/eiibl JOIKHOCTHBIX HHCTPYKIUH.

25.  Tlopsimox moAroTOBKM HOPMATHBHBIX ITPABOBBIX AKTOB.

26.  PermameHT dhopMHpOBaHUS MIPUKA30B, YKa3aHUH.



Tema 6. HNHpopMaumoHHO-CIIPABOYHbIE M  HH(POPMAIMOHHO-
aHAJIMTHYECKHEe JOKYMEHTHI.

[Tucema.  OmnepatuBHble  HUHPOPMAIMOHHO-CIPABOYHBIE  JOKYMEHTHI:
TenerpaMmel, TeredoHorpamMmel, akcorpammel. E-mail-coobmenwns. CiryxeOHbIC
3anucKu. JloKaaaHbIe 3aHUCKH.

Konmponvnwvie sonpocwi:

27.  JlaliTe MOHSTHE MUChbMA U IEPEUUCITUTE OCHOBHBIC BUIbI MTHCEM.

28.  JlaliTe XapaKkTepUCTUKY OINEpPaTUBHBIX MH(OPMAIMOHHO-CIPABOYHBIX
JIOKYMEHTOB: TeJIerpaMMbl, TelIe(hOHOTPaMMBI, (PaKCOTPaMMBbI.

29.  OcwHoBHble 331aun E-mail-cooOmenwuii.

30. JlaiiTe moHsTHE CITy>KEOHOM 3aMUCKHU.

31.  JlaiiTe NMOHATHE NOKJIAJIHOM 3aIUCKHU.

Tema 7. OTuéTHBIC JOKYMEHTHI. [[OKYyMEHTBI 110 MIePCOHAJY.

CBonku. Aktel. [lepBuuHbBIE HOKYMEHTHI TPYJIOYCTpPOMCTBa (3asBIICHUE,
aHketa, aproouorpadus). TpymoBoi norosop. @opMupoBaHUE U BEJICHUE JTUYHBIX
nell.

Konmponvuwvie sonpocwi:

32.  JlailTe OCHOBHBIE XapaKTEPUCTUKU CBOJOK.

33. Ilepeuuncnure OCHOBHBIE Pa3/IEIIbl AKTA.

34. Ilepeuucnure W OXapakTEPU3YWUTE  TEPBUYHBIE  JTOKYMEHTHI
TPYJIOYCTPOICTBA (3asiBIIEHNE, aHKETa,aBTOOHOTpadus).

35. HazoBute OCHOBHBIE pa3/ieiibl TPYAOBOIO JIOTOBOPA.

36.  OxapakrepusyiTe nopsaaoK GOPMUPOBAHUS U BEICHUE JTUYHBIX JIETI.

Tema 8. /lokyMeHTBI IePeroBOPHOM U COBEIIATEIbHOM A1eATeILHOCTH.

[I1an MOATOTOBKM U TPOBEJEHUS COBEIIAHUN, KOHGEPEHIUH, KPYTIbIX
ctoJioB u T.11. [Topsiiok Benenus, pe3omtonus, COOpHUKU TOKYMEHTOB, pa3/1IaTOYHbIN
Marepuai, npuriameHus. [IporpamMma mOATOTOBKH M TNMPOBEACHUSI COBELIAHUM,
KOH(epeHInii, KpyTabIX cTONOB U T.1. [lopsimok BeaeHus, pe30tolusi, COOPHUKU
JIOKYMEHTOB, Pa3JaTOYHbIM Marepuan, npuriamenusa. [Iporokomnsl. [Joknaael u
BBICTYTUICHUS.

Konmponvnwvie sonpocuwi:

37. Ilopsgok ¢opMupoBaHusi IUIaHAa TMOATOTOBKM W IPOBEICHUS
COBEIIaHUM, KOHPEPEHIIN, KPYTIIBIXCTOJIOB U T.I.

38. OCHOBHBIE pa3/eibl MOPAJIKA BEACHUS, PE3OTIOLNH.

39. Ilopsgok (opmMupoBaHus MporpaMMbl MOATOTOBKM M IPOBEICHUS
COBEIIaHUM, KOHPEPEHIINA, KPYTIIBIXCTOJIOB U T.I.

40.  OCHOBHBIE pa3Aciibl NOPSAKA BEACHUS, PE3OIIOLINH.
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41.  OcCHOBHBIE pa3zeibl IPOTOKOIA.
42.  OCHOBHBIE pa3Jeibl JOKIJIAAa, BEICTYIIJICHUS.

Tema 9. ®opMupoBaHHUEe OPraHU3ANMOHHOM CTPYKTYPbI MOAPAa3aeJeHHsI
110 JOKYMEHTO00O0POTY M 1eJIONPOU3BOACTBY B OPraHU3ALNH, HA IPeANPUATHH.

[Tonoxxenue opranuzanuu, npeanpusatus. CTpyKTypa, IITATHOE pacluCcaHue
OpraHu3alvy, NpeanpusTus. PerimaMenTsl noapasiesieHus no JOKyMEHTOO00pOoTy
U JICJIONPOM3BOJICTBY B OpraHM3alld, Ha MNPEANPUATHH. MexaHu3mbl
noJipa3iesieHusl Mo JOKYMEHTOOOOPOTY U JIEJIONPOU3BOJICTBY B OpraHM3allid, Ha
npeanpusiTuu. JJomKHOCTHBIE HHCTPYKIIMU MOJApa3IeNICHUs 10 JOKYMEHTOO000POTY
Y JIEJONPOU3BOACTBY B OPTaHU3ALINH, HA PEANPUITHH.

Konmponvuwvie sonpocwi:

43.  OCHOBHBIE pa3Jeibl NOJIOKEHUS OpraHU3aliy, IPEAIPUSATHUA.

44,  JlauTe  XapakTEpUCTHKYy  CTPYKTYpbl, INTATHOTO  pPACIUCAHUE
OpraHu3alU, IPEAIPUATHS.

45.  OxapakTepusyure pETJIaMEHTBI TOJIPA3ICIICHUS 11(0)
JOKYMEHTOOOOPOTY U JIEIONPOU3BOCTBY BOPIaHU3ALMU, HA IPEATNPUATHH.

46.  Ilepeuucinure  OCHOBHBIE ~ MEXAaHM3Mbl  IOAPA3JEIEHUS IO
JOKYMEHTOOOOPOTY U JIEJIONPOU3BOACTBY BOPraHU3AlMU, HA IPEATPUATHY.

47.  llemn w® 3amadyd JOJDKHOCTHBIX HMHCTPYKLUHM IOJIpa3IENICHUs 110
JOKYyMEHTOOOOPOTY MIEIONPOU3BOICTBY B OpraHU3alMM, Ha PEATIPUITHH.

Tema 10. ®opmupoBaHue CTPATerud PA3BUTHA OPraHU3ALUOHHOH
CTPYKTYPbI NOAPA3JAeJeHUs] MO0 AOKYMEHTO000pPOT Yy M [1eJIONPOU3BOJACTBY B
OpPraHu3alnuy, Ha NPeANPUATHH.

[IporpaMMmHO-1IENIEBOM METOA ympasiieHUs. [IporpaMMHO-LIENEBOM METOX

VOpPaBJICHHUS  pPa3BUTHUEM  TOJPA3JeNCHHs IO  JIOKYMEHTOOOOpOTy U
JIEJIONPOU3BOJICTBY B Opranuzanuu. IIporpaMMHO-1I€IeBOM METOH yIpaBlICHUS
pa3BUTHEM TMOJAPA3JEIEHUS MO JIOKYMEHTOOOOPOTY M JIEJIONPOU3BOJCTBY Ha
npeanpustid. VHHOBalMOHHAs  JEATEIbHOCTh, WHHOBAIMOHHBIA  MPOMIYKT.
[IporpamMmHO-1I€JIEBOM  METOJA  yIpaBlE€HUS] Pa3BUTHEM MOJPA3ACICHUS TIO
JIOKyMEHTOOOOpPOTY M JEJOTPOU3BOJICTBY B OpTraHHM3allMd, HAa MPEANPUITHH C
MPUMEHEHUEM MHHOBAIITMOHHBIX TEXHOJIOTHUH.
Konmponvnuie sonpocwi:

48.  JlanuTe TOHATHE M XAPAKTEPUCTUKY IMPOrPaMMHO-LEIECBOr0 METO/a
YIIPaBJICHUS.

49. Ilepeuncnure OCHOBHBIE 3aJa4ydl MPOTPAMMHO-LIENEBOTO METOAA
VOpaBJICHHUS  Pa3BUTHEM  MOAPA3ACICHHs MO  JOKYMEHTOOOOpOTYy U
JIEIIONPOU3BOACTBY B OPTaHU3ALINH.

50. Ilepeuucimure OCHOBHBIE 33a4yd [POTrPAMMHO-LEIECBOIO METOJa
yOpaBieHUsT  pPa3BUTUEM  TOJAPA3ACICHUS IO  JTOKYMEHTOOOOpOTy M
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JIEJIOMTPOU3BOACTBY HA IPEAITPUATHH.

51. JlaiiTe TOHSATHE WHHOBAIMOHHOW JESITEIbHOCTH, WHHOBAILMOHHOTO
MPOAYKTA.

52. Ilepeuucnure OCHOBHBIE LENM M 334a4d MOPOTPAMMHO-LIEIIEBOTO
METOJia YIPABJICHHUS Pa3BUTHEM IMOJpa3JIeIeHus] 10 JOKYMEHTOOOOpOTy U
JICJIONIPOM3BOJCTBY B  OpraHu3alluyd, Ha MNPEANPUSATAM C TPUMEHECHHEM
MHHOBAIIMOHHBIX TEXHOJIOTHI.
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4. VYEBHO-METOJNYECKOE OBECIIEYEHME J1JI51
CAMOCTOSITEJBHOI PABOTHI OBYYAIOIMXCS MO
JTUCUMUILJIMHE (MOYJIIO)

4.1. MeToanuyeckue peKOMEeHAALMHU M0 CAMOCTOSATEIbHOMY U3yYeHHI0 Kypca
(IMCUUITHHBI)

CamocTosiTenbHas paboTa oOydYaromUXCd — ATO HWHIAMBUAYaJbHAs WU
KOJUIEKTHBHAsA y4eOHasi eATEIbHOCTh, OCYIIECTBIsieMas: 0e3 HermOoCPEACTBEHHOTO
pykoBoAcTBa  mpemonaBarens. CamocrosiTenbHass — pabota  ecTb  0c000
OpPraHM30BAaHHBIN BUJ Y4EOHOH ACSITENTbHOCTH, TPOBOAUMBIN C 1EIbI0 TOBBIIICHHS
3(p(EKTUBHOCTH TMOATOTOBKM OOYyYAIOUMXCA K MOCJIEAYIOIIUM  3aHSATHSAM,
dbopMHUpOBaHUS Y HUX HABBIKOB CAMOCTOSITEIbHON OTPaOOTKU Y4eOHBIX 3aJjaHu, a
TaK)K€ OBJIAJICHUS METOJMKOW OpraHu3allid CBOEro CaMOCTOSTENBHOIO TpyJa B
LEJIOM.

SABnsisicb  HEOOXOAUMBIM 3JIEMEHTOM JTUAAKTHUYECKOM CBSI3U  PAa3IMYHBIX
METOJIOB O0yUYEeHUsI MEX]y cOOOMH, caMOoCTOsITeNbHAsL padoTa ydaluxcsl Npu3BaHa
oOecrieuyuTh OoJiee TIIyOOKOE, TBOPUYECKOE YCBOCHHE IMOHSATUHHOTO armapara
TUCIUIUTMHBL ~ «BIOKETHOE  MPOEKTUPOBAHHE B TOCYAApCTBEHHOM U
MYHUIIUIIAJIFHOM YTIPABICHUM», COJCPYKAHUS OCHOBHBIX HOPMATHBHO-TIPABOBBIX
aKTOB M JTUTEPATYpPHI MO0 TAHHOMY Y4EeOHOMY KypCYy.

['maBHBIM oOmpeAensronuM  (paKTopoM YCHEIHON padoThl 00yYaromerocs
SBJISIETCS €70 CaMOCTOsITEIbHAs padoTa.

OO6yuaronuMcest 3a04HOM (HOPMBI OOYUEHUS IO TUCIUIUIMHE 0CO00€ BHUMAHHE
cieqyeT oOpaTHTh Ha CaMOCTOSITENbHOE HM3yueHHWE PEKOMEHIOBAaHHOW ydeOHOU
auTepaTypel. B mpouecce wu3ydeHHs JMTEpaTyphl HEOOXOAMMO COCTABIIATH
KOHCHEKT. KOHCIEKT NOJKEH CcoAep:KaTh KPaTKOE COAEpKaHHE MCTOYHHUKA, XOJ
MBICJIEH aBTOpa, BaKHEHIIHe U(PbI, BBIBOIBI.

[Tomours oOydaromuMcess B U3ydeHUH Kypca «OCHOBBI JEJIONPOU3BOJICTBAY
IpenojaBaTesib OKa3blBAlOT HE TOJBKO IyTE€M UTEHHUS JIEKIUA U TPOBEACHUS
CEMUHAPCKUX 3aHSATUH, HO W B 4Yachl, OTBEJCHHBIC TPEMOJABATEIAM JIJIs
KOHCYJIbTALIHM.

Opranu3aius caMOCTOATEIHHON PaObOThI 00YUYAIOLTUXCS TOKHA CTPOUTHCS 1O
CICTEME TOJTAalHOTO OCBOCHHUS MaTepuana. MeTo[ TMOATamHOTO H3y4YeHUs
BKIIIOUAeT B ce0sl MpeIBapUTENIbHYIO MOATOTOBKY, HEMOCPEACTBEHHOE M3yuUeHHE
TEOPETUYECKOTO COJICPIKAHUSI UICTOUHHMKA, 0000IIEHNE MOTYyYCHHBIX 3HAHUH.

[TpenBapuTenbHas MOATOTOBKA BKIIIOYAET B ce0sl YSICHEHHE IENH W3YUCHHS
MaTepuaia, OlEeHKY IUPOThl MHPOPMAITMOHHON 0a3bl aHAIM3HPYEMOTO BOIPOCA,
BBIICHEHME €r0 HAydYHOM M IIPAKTMYECKOM  akKTyaldbHOCTH. [3ydenue
TEOPETUUECKOIO COJAEPKAHUS 3aKII0YAETCS B BBIJCICHUU U YSICHEHUU KIIFOUEBBIX
MOHATUN W TIOJOKCHWM, BBISIBJICHUM WX B3aUMOCBS3M W CHCTEMaTH3allWU.
OO0o01IeHne TMOJIyYeHHBIX 3HAHUN MOApa3yMeBaeT IIMPOKOE OCMBICIEHUE
TEOPETUUECKHUX IOJOKEHUIN depe3 oIpeneseHre UX MecTa B 00Ied CTpPYKType
U3y4aeMO# TUCUUIUIMHBI U UX 3HAYUMOCTH ISl IPAKTUYECKON e TEIbHOCTH.

MeTonudeckre peKOMEeHIaluHU 10 PaboTe ¢ CTOYHUKAMU TIPaBa.
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CamocTosTenbHast paboTa 00yJarommxcs SBISETCS OJHUM U3 BUAOB YUeOHOI
NesATeIbHOCTH, KOTOpask MpU3BaHa, MPexkae BCero, copMUpoOBaTh HABBIKU PAOOTHI
C HOPMATUBHO-TIPABOBBIMH AKTaMHU.

[Ipyn ananu3e HOPMATHUBHO-NPABOBBIX AKTOB YYallUecs IOJIKHBI OOpaTUTH
0c000€ BHUMaHUE Ha HOBYIO JIJII HUX TEPMHUHOJIOTHIO, 0€3 3HAHMSI KOTOPOU OHU HE
CMOTYT YCBOUTH COJIEpKaHUE TPABOBBIX TOKYMEHTOB, a B JIAJIbHEHIIIEM U KITFOUEBBIX
MOJIOKEHUHN U3y4aeMOn JUCIUTUIMHBI B LIETIOM.

Kak moka3bIBaeT OIbIT, HE3AMEHUMYIO MOMOIIb OO0YYaIOIMMCS OKa3bIBAIOT
BCEBO3MOXKHBIC  IOPHIMYECKUE  CIPABOYHbIC  HM3JaHMs, TMPEXIE  BCEro,
SHIMKJIONEANYECKOTO XapakTepa.

N3yuenne kypca «OCHOBBI JEJIONMPOU3BOJICTBA» HYKHO HA4YMHATH CO
3HaKOMCTBA C €r0 MPOTrpaMMOii. 3aTeM YETKO OCMBICITUTH CTPYKTYPY KaK/10H TEMBI,
JOTHKY ee mocTpoeHus. Jlaiee mo CHHCKy JIUTeparypbl TpeOyeTcs moao0parthb
OTHOCSINHAECS K KOHKPETHOM TeMe HOPMATHBHO-TIPAaBOBBIE aKThl, y4deOHbBIE
MaTepHabl, TOMOJIHUTEIbHbIE HCTOYHUKU (KHUTH, OPOIIIOPHI, )KYpPHAJIBI U Jp.).

Cpenu yueOHOM TUTEpaTyphl, MPEXIE BCETO, CIEYyEeT 0OpaTUTh BHUMAHHUE HA
y4eOHUKH, a TaKXke Ha MocoOusi, pexkoMmMeHaoBaHHble MuHOOpHaykun PO wim
JIOTIYIIEHHbIE B KauecTBE 0a30BBIX. JTO OTHOCHUTCS, B TOM YHUCIE€ M K y4eOHO-
METOJUYECKUM MOCOOUSM MIIH aTbOOMaM CXEM.

MeTtonuueckue pekoMeH1alliy 1o paboTe ¢ IUTEPaTYPOH.

[Tpu caMOCTOSATEIHPHOM M3YYEHUH OCHOBHOM PEKOMEHJIOBAHHOW JTUTEPATypHI
oOyyaromumcst He00X0AUMO 0OpPaTUTh TJTABHOE BHUMAHKE Ha y3JI0BbIE MOJIOKEHUS,
u3JaraeMble B U3y4aeMOM TEKCTE.

Heo0xoaumo BHUMATEIIBHO 03HAKOMHTHCS C COZIEp>KaHUEM
COOTBETCTBYIOIIETro 0yi0ka nH(pOpMaIK, CTPYKTYPUPOBATh €TO U BBIICIUTH B HEM
HeHTpajdbHOe 3BeHO. OOBIYHO 3TO OBIBAaET KIIOYEBOE ONPEICICHUE WU
COBOKYITHOCTh CYIIHOCTHBIX XapaKTEPUCTHK paccMaTpuBaemMoro oOnekrta. J[is
TOTO, YTOOBI YOETUTHCS, HACKOJIBKO IITyOOKO YCBOCHO COJIEPKAHUE TEMbI, B KOHIIE
COOTBETCTBYIOIIUX TJjaB M maparpadoB ydeOHbIX MMOCOOMN OOBIYHO JJaeTcs
nepeyeHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPbIE 00yYarOIIHiics JOHKEH YMETh 1aTh
YETKHE U KOHKPETHBIE OTBETHI.

PaGota ¢  JONONHUTENBHON  JIUTEPATYpOll  MpeArnojiaraeT  yMEHHUE
OOy4JaromMXcs BBIICTSATh B HEH HEOOXOAMMBIN ACTIEKT M3Yy4aeMOU TeMbI (TO, 4TO B
JAHHOM TpPYJE OTHOCHTCS HEMOCPEICTBEHHO K M3ydaeMoOil Teme). JTO BaXKHO B
CBSI3U C TE€M, YTO K JIOTIOJHUTEIHHON JIUTEpaType MOXKET OBITh OTHECEH IIMPOKUI
CTHEKTP TEKCTOB (Y4EOHBIX, HAYyUHBIX, XYAOKECTBCHHBIX, MyOTUIIUCTHUECKUX H
T.A.), B KOTOPBIX UCCIEAYEMbII BOMPOC pacCMaTPUBAETCA JUOO YaCTHYHO, JIMOO C
KaKOW-TO OJTHOW TOYKH 3pEHUS, IOPON HETPATULMOHHON.

B cBoeii COBOKYITHOCTH M3y4YeHHE TaKUX MOJXOJI0B CYIIECTBEHHO o0oramiaer
HAYYHBIA KPYro3op oOydarommxcs. B maHHOM KOHTEKCTE CIeIyeT y4ecTh, 4YTO
JIOTIOJIHUTENIBHYIO JINTEpATypy LeJIecooOpa3Ho MpopabaTbiBaTh, BO-TEPBHIX, HA
0a3e y’ke OCBOCHHOI OCHOBHOM JINTEPATYPBHI, U, BO-BTOPHIX, H3y4aTh KOMIUIEKCHO,
BCECTOPOHHE, HE a0COIIOTU3UPYS Ubl0-THOO0 CYOBEKTUBHYIO TOUKY 3PEHUS.

OO0s3aTeNnbHBIN  SJIEMEHT CaMOCTOSATETHHOW paboThl  OOydYarOMIMXCA C
IPABOBBIMU HCTOYHUKAMU U JIUTEPATypoll — BeACHHE HEOOXOAMMBIX 3alHCeH.
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OCHOBHBIMH OOIIECTIPUHATHIMU (POpPMaMU 3AMUCEN SIBISIOTCS KOHCIIEKT, BBIITUCKH,
TE3UChl, AaHHOTALINH, PE3IOME, TIIaH.

KoHcIekT — 3T0 KpaTkoe MUCbMEHHOE H3JIOKEHUE COJEpkKaHUSl MPaBOBOTO
MCTOYHUKA, CTaThH, JOKIAJa, JEKIMH, BKIIOYAIOIIee B CXKaToil (hopMe OCHOBHbBIE
MOJIOKEHUSI U UX 00O0CHOBAHUE.

BrInucku — 3To KpaTkue 3anucu B popme nuTat (J0CJI0BHOE BOCIIPOU3BEICHUE
OTPHIBKOB HMCTOYHUKA, TMPOU3BEACHUS, CTaThbH, COJEPXKAIIUX CYIICCTBEHHBIC
MOJIOKEHUS, MBICIH aBTOpa), JIMOO JAaKOHUYHOE, OJM3KOE K TEKCTY H3JIOKEHUE
OCHOBHOTO COJCPKAHHUSI.

Te3ucel — 3TO cxKaTOE U3NOKEHUE KITFOYEBBIX UACH MPOUYNTAHHOTO UCTOYHHUKA
WIH TIPOU3BEICHUS.

AHHOTAIMH, PE3IOME — 3TO COOTBETCTBEHHO MPEICIbHO KpaTKoe 000011aroiee
U3JI0’)KEHUE COJIEP’KaHUsl TEKCTa, KPUTHUECKas OIEHKa MPOYUTAHHOTO JOKYMEHTa
WIH TIPOU3BEICHUS.

B nensix cTpyKTypHpOBaHUS COJIEpKaHUs U3ydaeMol paboThl 1ienecoo0pa3Ho
COCTaBJISITh €€ IJIaH, KOTOPBIM JOJDKEH pacKphIBaTh JOTMKY OCTPOCHUS TEKCTa, a
TaK)K€ CHOCOOCTBOBATh JIy4IIeW OpHEHTALMK Y4Yallerocs B COACpPKaHUU
IIPOU3BE/ICHUSI.

CamocrosiTenbHas pabota odoyyaromuxcsi OyaeT 3pPeKTUBHON U MOJE3HON B
TOM ClIydae, ecii OHa OyAeT MOCTpOeHa UCXOAS M3 MOHHMMaHUs 00Yy4arolIMMUCS
HE0OXO0AMMOCTH 00€CTIeUEHUs MAKCUMAJIbHO HMIMPOKOI0 0XBaTa MH(POPMAMOHHO-
MPABOBBIX HMCTOYHUKOB, YTO BIIOJIHE IOCTHKUMO TPH HAYYHOW OpraHU3aluu
y4eOHOro Tpy/a.

BBuay HeOONbIIOro yncia y4eOHbIX 4acOB HA JIEKIIMM PACCMATPUBAIOTCH,
MIPEUMYIIECTBEHHO, TOJIBKO CaMble OCHOBHBIE BOIIPOCHI C TEM, YTOOBI 00yJaroImecs
CMOTJIA TIOJIYYUTh TMEPBUYHOE M MHUHHMAIBHO HEOOXOAMMOE TPEICTABICHUE O
pOoOJIEMHOM T0JI€ JUCIUIUIMHBI U €€ 3HAUCHUH JJIS1 UX JeSTeIbHOCTH.

3HAYUTEIBHO BpPEMsI OTBOJUTCS Ha CaMOCTOSITENIbHOE H3ydeHue. B atoi
CBSI3M HEOOXOJUMO €Il pa3 MOAYEPKHYTh BaXKHOCTh YTEHUS IEPBOMCTOYHHUKOB, a
TaK)Ke y4eOHUKOB, YUEOHBIX MOCOOMU M MHOU juTeparypbl. ClieqyeT TOMHUTH O
XYJI0’K€CTBEHHOU U MEPUOJUUECKOMN JINTEpaType, a TAKKE O pa3IMUHBIX Mepeaayax,
bunpMax u Ipyrux cpeacTBax HHGOPMAIIHIH.

B nmpomecce caMOCTOSATENBHOTO M3y4Y€HUS PEKOMEHAyeTCsl JenaThb
OTpe/ieTieHHbIC 3aMKCH, HalpuMmep, B (GopMe KOHCIEKTa, aHHOTAIlMH, PE3oMe,
Te3ucoB U T.71. [Ipu BeIOOpe (HOpMBI 3aITUCH CIIEAYET PYKOBOJICTBOBATHCS CBOMMU
WHIMBHUIYAIbHBIMI OCOOEHHOCTSAMHU U TIOTPEOHOCTSIMH.

MeTtonuveckue yKa3aHusl M0 U3yUYeHUIO0 HCTOYHUKOB

VYkazaHHas TuTepaTypa - MUHUMYM, KOTOPBINA TpeOyeTcs U3y4uTh, YTOOBI HE
JOMYCTUTh B ce0e KyJIbTYpHO-MUPOBO33pEHUYECKOTr0 HeBexecTBa. CobecenoBaHue
10 TIPEJIOKEHHBIM B 3TOM pa3ziefie TEeKCTaM eCTh 00s13aTeIbHOE YCIOBUE JOMyCKa
K 3audery. [loaToMy Oyzaer pazymHO pedepaTsl TOTOBUTH B pa3pe3e TeX MpodiieM,
KOTOpBIE 3aTPOHYTHI. Takke, HEOOXOAMMO BBICTYIHUTH C aHAIM30M TOW WM JPYToi
po0JIeMbI Ha TPAKTUYECKOM 3aHITHH (CEMUHApPE).

KonnexktuBHoe oOCyXJeHHE Ha MPaKTHUYECKUX 3aHATUAX (CeMHHapax)
COJIEpKaHUs 3TUX TEKCTOB IIOMOKET pa3o0paThCcs U B CBOEM 00pa3e MbICH. B aTux




14
TEKCTaX BBIPAKEHbI M 3a(UKCUPOBAHBI Y3JIOBBIE MPOOJIEMBI MPOTPAMMHOIO
Marepuaa.
Taxxe, nurepaTypa ykKazaHa g TOTO, 4YTOOBI JaTh OOy4YaroIIEeMycCs
BO3MOKHOCThH CBOOOTHOTO TIOMCKA MaTepHalia B IOMOIIb MPU U3YYEHUU OCHOBHBIX
TEKCTOB.

4.2. I'noccapuii
AJpecar - 0JIy4aTeib.

AJIpecaHT - OTIIPABUTEIIb.

AKT - IOKYMEHT, COCTABJIEHHBI HECKOJIBKUMU JIMIIAMH U ITOITBEPAKAAFOIIUN
YCTaHOBJICHHBIC (DAaKTHI MU COOBITHSI.

AKIeNnT - corjacue Ha NPEMJIOKEHHUE BCTYNUTb B CHEIKY, 3aKIHOYUTh
JIOTOBOP Ha yCJIOBUSX, YKA3aHHBIX B MPEIJIOKEHUU.

AHKeTa - JOKYMEHT, MpPEACTABISIONMN c0o00i TpadapeTHbId TEKCT,
coJiep>Kallliii BOIIPOCHI MO OIMPEICIIEHHON TeME U MECTO JIsl OTBETOB (MJIM OTBETHI)
Ha HUX.

AHHOTAIMSA - KPATKOE U3JI0KEHNE IEPBOUCTOYHHUKA.

ApXUBHasi BBIIMCKA - JIOCIIOBHOE€ BOCHPOU3BEACHHE YAaCTH TEKCTa
JIOKYMEHTA, XPaHSIIErocsl B apXUBE, 3aBEPEHHOE B YCTAHOBIICHHOM ITOPSIKE.

ApXuMBHAsl CHpaBKa - CIpaBka 00 MMEIONIMXCS B JOKYMEHTAJIbHBIX
Marepuasgax apxXyuBa CBEIACHHUSX I10 ONPEACIEHHOMY BOIIPOCY, TEME, IIPEIAMETE UIIN
OonorpaguuecKkux CBEACHUIX, 3aBEPEHHAsI B YCTAHOBIEHHOM TOPSJIKE.

ACIIeKT - TOYKa 3pPEHUs], C KOTOPOM MPOU3ZBOAUTCS MOUCK JOKYMEHTA WJIU
W3BJICYCHUE U3 HETO HEOOXOIUMBIX CBEJICHMUIA.

Baank - Oenblif TUCT ¢ YaCTUYHO HaNEYaTaHHBIM TEKCTOM U TpoOesiaMu,
KOTOPBIE 3aIOTHSIOTCS aKTyaIbHOM HHpopManuen (Harpumep, auKeTHbIH b.).

BenoMocTh - nepeyeHb KaKuX-TM00 TaHHBIX (CBEJICHUI), pACTIOIO0KEHHBIX B
oTpeJIeICHHOM Topsiike (miarexHas B., oboporHas B. u 1. 1.).

Buza - noamuch, moaTBepkmaromias (pakT O3HAKOMIICHUS JTOJDKHOCTHOTO
JMIA C JOKYMEHTOM.

BHyTpenHMid agpec MUCbMA - HAMMEHOBAHUE W A/IPEC OPraHU3ALMNU WIIU
dbammius u aapec Jivia, KOTOpOMY HarpaBiIeHO MHUCHMO.

BHyTpeHHM#d  JOKYMEHT -  JIOKYMEHT, NpEJHAa3HAYCHHBIM s
WCIOJIB30BaHUs TEM YUPEKIECHUEM, B KOTOPOM OH CO3/IaH.

Bxoasimumii JOKYMEHT - TOKYMEHT, IOCTYIIMBIINN B YUPEKICHUE.

Beinucka - Konust 4acTu TEKCTOBOTO IOKYMEHTA.

I'paduk - TEKCTOBOM JOKYMEHT, OTpa)xaroluii, Kak MpaBuiIo, IiaH padoThI
C TOYHBIMH MMOKA3aTEISIMU HOPM U BPEMEHHU BBITIOJTHECHHUSI.


https://pandia.ru/text/category/kratkie_izlozheniya/
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I'pug - momeTka, ykas3piBaromas Ha 0cOObI XapaKTep WM 0COObIN Croco0

MepPeChbUIKU JeJ0BOM KoppecnonaeHIuu ("'cexkpeTHo", "cpodHo", "He MOJJIEKUT
orjamieHuro", "nmuaHo").

Jara - 4yucio, Mecsl U TOJ COCTABJICHUS WIHM TOINUCAHUS JOKYMEHTA,
yKa3aHHbIC Ha HEM apaOCKUMU IU(PpPaMU.

Heso - enuHUIla XpaHEHUsT TMUCbMEHHBIX JOKYMEHTOB B apXUBE,
MOMEIICHHBIX B OTJIEIbHYIO NAIKY.

/lejioBOe NMHUCBMO - JOKYMEHT, NPUMEHSAEMbIA A CBSI3U, NEperayu
uH(OpPMAIUU HA PACCTOSTHUE MEXIY JIByMsI KOPPECIIOHACHTaMH, KOTOPHIMU MOTYT
OBITh U IOPUANYECKHUE, U (PU3NUECKUE JINLIA.

JeJIonpou3BOACTBO - BEACHUE KAHIICISIPCKUX JIe]l, COBOKYITHOCTh paboT Mo
JOKYMEHTHUPOBAHUIO JIEITENBHOCTH YUPEKIAECHUN U 110 OPTaHU3alUH TOKYMEHTOB B
HUX.

JIMpeKTUBHBIN [JOKYMEHT - JIOKYMEHT, COJEp)KalllMid 00s3aTesbHbIE K
VCITOJIHEHHUIO YKa3aHHUsI BBIILIECTOSIIINX OPTaHOB.

JloBepeHHOCTDb - TOKYMEHT, JAIOIINI MOJTHOMOYUS €ro MPEAbSBUTEII0 HA
BBITIOJIHEHHUE KaKUX-JIUO0O IEUCTBUI OT UMEHU JOBEPUTEIIS.

JIorOBOpeHHOCTh - JOKYMEHT, (DUKCHUPYIOIIMIA COTJIallleHue ABYX WIH
HECKOJIBKMX CTOPOH.

JlokJIagHas 3anMCKa - TJOKYMEHT, aJp€COBaHHbIA PYKOBOJCTBY, B KOTOPOM
U3JIaraeTcsi Kakoi-1mb0 BOMPOC € BHIBOAAMU U MPEIOKEHUSIMHA COCTABUTETIS.

JlokyMeHT - wHHpOpMalMs Ha MaTEpPUAIIBHOM HOCHUTENE, HMEroIas
IOPUINYECKYIO CUITY.

JlokyMeHT0000poT - 1) IBIKEHHE TOKYMEHTOB B YUPEKICHUU C MOMEHTA
WX TIOJYYEHHS] WM CO3JIaHMsSl 1O 3aBEPIICHUS HWCIOJHEHUS WU OTIPAaBKHU; 2)
KOJIMYECTBO BXOASIINX, BHYTPEHHUX U UCXOMSIINX JOKYMEHTOB YUPEKICHHS 3a
ONPEIECIICHHBIN MTEPUOJ BPEMEHH.

Jlochbe - TOKYMEHTBI, OTHOCAILIUECA K KAKOMY-JIUOO JIeTy.

HyOamkar -  SK3eMIUSIp  JOKYMEHTA,  COCTaBJIEHHBIM  B3aMEH
OTCYTCTBYIOLIETO MOJUIMHHUKA U MMEIOUMH OJMHAKOBYIO C HUM HOPUAMYECKYIO
CHUILY.

3asiBjieHHe - JJOKYMEHT, COACpIKalIuil MPOCKOY WM MPEJIOKEHUE JINIA
(JIMIT) yUpexACHHUIO WIN JOHKHOCTHOMY JIMITy (Hampumep, 3. o mpuemMe Ha padory,
3. 0 IpeAOCTaBICHUN OTIYCKA U T. 11.).

N3Bemenne - 10KyMEHT, THPOPMUPYIOMIHMI O MPEACTOSIIEM MEPOIPUITUH
(3acenanuu, coOpaHuM, KOHPEPEHIIMU) U COJCPKAIIUNA MPEIJIOKEHUE MPUHSITH
y4dacTue.

HNupeke - ycinoBHoe 0003HaUEHUE, IPHUCBAUBAEMOE JTOKYMEHTY B Ipoliecce
ydeTa (perucTpalnn) U UCTIOJHEHHUS.
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HNupexcanusa - IMpOCTAaBJICHNC MHJCKCA.

HNupeke gesa - mopsiAKOBBIA HOMED Ji€Jla MO HOMEHKIATYPE U YCIOBHOE
0003HaYEHUE CTPYKTYPHOU YaCTH YUPEKICHUH, MPOCTaBIsIEMbIe Ha 00JIOKKE JIeTa.

NHnuuaTuBHBIM  TOKYMEHT - JOKYMEHT, TMOCIY>XUBIIAA HA4aJIOM
PacCMOTPEHUS ONPEAETIEHHOTO BOIIPOCaA.

Hcexoasiiumi JOKYMEHT - JOKYMEHT, OTIIPaBJICHHBIN U3 YUPEKIACHUS.

Kinaccupukanuonnblii MHAEKC - yciaoBHOe oOo3HaueHue (mudposoe,
OyKBEHHOE, CMEIIAHHOE), TPUCBANBAEMOE KJIaCCU(PUKAITMOHHBIM JICICHUEM CXEMBI
KJaccu(uKaMy U TPOCTaBIsIEMOE Ha KapTOYKAaX CHUCTEMATUYECKOrOo W JAPYTHX
KaTajoroB. MOXeT NpOCTABIATHCS U HA IOKYMEHTaX, U Ha JIeJIax.

KoncepBanusi 1o0KyMeHTa - IPEJOXPAHEHHUE JOKYMEHTA OT Pa3pyLIAIOIIETO
JICUCTBYSI BHELTHEN CPEJIbI.

KonTpakr - noroBop o0 yCTaHOBJICHMHM, U3MEHEHUM WM MPEKpallCHUU
IIPABOOTHOIIEHU .

KoHTposibHBIN JIMCT - TajgoH Ui HWHAWBHUAYAJbHOW pEruCTpaluu
JIOKYMEHTOB, BKJIFOYAIOIUKA PE3OJIIOLUIO U TEMY ITUChbMA.

KoppecnonaeHT - yupexaeHUE WIA OTIAEIbHOE JIMIO, C KOTOPBIM BEIETCS
Iepenucka.

Kpenur - BkiIIOUEHHAas B CMETy CyMMa, B Mpelesiax KOTOpOW pa3peuicH
pacxoj] Ha ONpPEAEIIEHHYIO TOTPEOHOCTb.

JIumut - JIOKYMEHT, ONpPENEISIIONMIA  INPEAEIbHBIN  pa3Mep
ACCUTHOBAaHMM  JIEHEKHBIX CPEJICTB, OTHyCKa MaTepuaioB W T. 1. U3
rocyAapCTBEeHHBIX (DOHIOB.

JIuueBoi cuer - OyxrajaTepckuil JOKYMEHT, OTPaKarolIuM repeaady Kakoro-
JM00 KOHKPETHOTO BHJA CPEACTB (MaTepHalioB, WHCTPYMEHTOB, MPOIYKIIUH,
3IaHUHN U T. JI.) OIPEACICHHON OpraHU3alluy WU JIMIY M COACPKAIIMKA JCHEKHbBIS
pacueThl C HUM.

JInuHoe aes10 - 1€710, BKIIIOYAOIIEEe JOKYMEHTBI O KAKOM-JTMO0O0 Jiniie (0 ero
ouorpaduu, o0pa3zoBaHuU, TPYJIOBON MU OOIIECTBEHHOMN AEATEILHOCTH).

MamuHOYUTAaEMBbIil TEKCT - JOKYMEHT, UCIIOJIb30BAHUE KOTOPOTO TpeOyeT
MPUMEHEHUS CIIEHIMAIIBHO MPETHA3HAYEHHBIX TEXHUYECKUX CPEACTB.

Hapsia - tokymeHT, coepKalinii CBEICHHS O pacipeiesieHnd paboT MEexX Ty
paboyuMU-CACNBIINKAMH, Yy4e€T BBIPA0OTKM U  pacyeT MpUYUTaAIoIIeHCs
UM 3apabOTHOM ILJIATHI.

Hapsin-3akaz - 11aHoBOe — 3aJaHHE€  PYKOBOAUTENS  YUPEXKACHUS
MOJYUHEHHOMY TPEANPUITHIO WM PYKOBOJIUTENS NPEANPUATHS 1LEXy O
BBITIOJTHEHUHU ONPEICIICHHON paOOThI.

HomenkiaTtypa - nepeyeHb HaMMEHOBAHUM.
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Homenkiaarypa faeil - CUCTEMATHM3WPOBAHHBIM IIEPEYEHb WM CIIMCOK

HAaMMEHOBAHUM J1€]1, 3aBOIMMBIX B JICJIONPOU3BOJICTBE YUPEIKICHUS.

Homep Bxoasimero mnmcbMa - pErUCTPALMOHHBIA HOMEp JOKYMEHTA,
MPOCTABIIAEMBIN 2/1DECATOM.

Homep mucxoasimero gesa - pErucTpallMOHHBIA HOMEpP JOKYMEHTa,
IPOCTABIIAEMBIN OTIPABUTEIIEM.

HopmaTuBHBIE JOKYMEHTBI - JOKYMEHTHI, B KOTOPBIX YCTaHaBIMBAIOTCS
KaKue-1u00 mpaBuiia, HOPMBI.

HopmaTuBbl - JOKYMEHTBI, CoJep:Kalllie IOoKa3aTeldu 3aTpaT BpPEMEHH,
MaTepHabHBIX WK JCHEKHBIX PECYPCOB, TTOKA3aTeNN U3TOTOBIISIEMON TIPOYKIUH,
NPUXOASIINECS Ha KaKyl0-Tu00 eTUHUILY (U37eNIie, ONepaluio U T. 11.).

Hopmbl - 10KkyMeHT, coepxKaiiuil cBeieHHsI 00 yCTaHOBJIEHHBIX BEJTMYMHAX
yero-nmi6o (H. Beipadotku, H. Beimauu yero-iubo).

OO0bsicHUTeIbHAA 3amucKa - 1) JOKYMEHT, MOSCHAIOMIMKN COAEp)KaHHe
OT/ICJIbHBIX TIOJIOKEHU OCHOBHOTO JIOKyYMEHTa (TuUlaHa, OTYeTa, MPOeKTa); 2)
COOOIIEHNE JOJHKHOCTHOTO JIMLA, MOSCHSIOLIEe Kakoe-Iu0o JeicTBHe, (akxT,
IIPOUCIIECTBUE, ITPEACTABIISIEMOE BBIIIECTOSIIEMY JOJKHOCTHOMY JIMILY.

Onuck - ropuaudeck 0GOpMIICHHBIN EPEYEHb TOKYMEHTOB.

OpurnHaj A0KymMeHTa - 1) mepBOHAYATBHBIN AK3EMIUISP JOKYMEHTa; 2)
AK3EMIUISIP JOKYMEHTA, SIBISIOIIUNCS UCXOIHBIM MaTEpPHAIIOM JJi1 KOIIMPOBAHUS.

Oco0ble OTMETKM - OTMETKM O CTEIEHU CEKPETHOCTH W CPOYHOCTH
UCIIOJIHEHHSI IOKYMEHTOB.

OTt4er - TOKyMEHT, colepXKallluii CBEIEHHsI O MOATOTOBKE M NPOBEIECHUN
paboT, 00 wWTOrax BBHINOJHEHMs IUIAHOB, 3a/JaHUi, KOMaHAMPOBOK U JIPYTHX
MEPOIPUATHH, IIPEACTABISAEMBIN BBIIIECTOSILIEMY  YUPEXKICHHUIO KaK
JOJDKHOCTHOMY JIMILY.

Odepra - cMm. [Ipegnoxenue.

O¢puumnanbHble JOKYMEHTBI - JOKYMEHTBI, COCTABIEHHBIE YUpEXKICHHEM
VI TOJKHOCTHBIM JIMIOM M O(DOpPMIIEHHBIE B YCTAHOBJIEHHOM MOPSIIKE.

IMucbMo - 00001IEHHOE HAWMEHOBAaHUE PA3JIMYHBIX II0 COACPKAHUIO
JIOKYMEHTOB, CITY’KalllUX CPEeICTBOM OOIICHUS MEXAY YUPEXKJIECHUSMHU, YaCTHBIMU
JUTIAMHU.

IMoBecTka - oduiManbHOE COOOIIEHHWE YACTHOMY JIUIY C NMPEAJIOKEHHUEM
KyZAa-In00 NPUNUTH WM YUPEKIEHHUIO - BHICIATh CBOETO MPEICTABUTEIIS.

IHoaIMHHUK TOKYyMeHTa - 1) T0KyMEHT O(QUIMAILHOTO MPOUCXOXKICHUS B
OKOHYATEJIbHON peJakliM, YIOCTOBEPEHHBIH COOTBETCTBYIOIIMM 00pa3oMm; 2)
PYKOTIHCH.
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HOIH[I/ICL Ha JOKYMCHTEC - IIOANNCH MOOJDKHOCTHOI'O JIMIa HJIIM aBTOpa

JOKYMEHTa, YAOCTOBEPAIOIIAs €ro IOMINHHOCTh WIA 3aBEPSIOas KOIHUIO
JIOKYMEHTA.

ITosiokenne - 1) mpaBOBOW aKT, yCTaHABIMBAIOLIUI OCHOBHBIE IPaBHJIA
OpraHM3ald M JEATEIBHOCTH TOCYAAPCTBEHHBIX OPraHOB, CTPYKTYpPHBIX
MOAPA3JAECICHUN OpraHa, a TAKXE HIKECTOSIIMX YUYPEKICHUN, OpPraHu3alUui u
PEANPUATUL; 2) CBOJ IpaBul, PEryIupyrOIINX OIIPEAEIICHHYIO
OTpacilb  IOCYJapCTBEHHOTO  YNPABICHUs, MOJUTHYECKOH, OOIIECTBEHHOH,
KYJIbTYPHOU WJIM XO3SMCTBEHHOM XKU3HH.

IlpensioxxkeHnne - TMCBMEHHOE 3adBJICHME OT HWMEHH IPEAIpPUITHS,
aJpECOBAHHOE IPYrOMY IPEIIIPUATHIO, O TOTOBHOCTH 3aKJIFOUYNUTH C HUM JJOTOBOP Ha
OIIpE/IENIEHHBIX YCIOBUAX; odepra.

IIpeamMeTHbIi  KaTaJOr - KaTajlor JOKYMEHTAJIbHBIX MATEPHAJIOB,
colepKaliuii  cBeleHus o npeamerax (¢dakrtax, COOBITHSX, TeorpapuyecKux
HAaMMEHOBAHUAX) U JIMLAX, KOTOPbIE YIOMHHAIOTCS B JOKYMEHTAaX, PACIOIOKEHHBIX
B ali(paBUTHOM TOPSIKE.

IIpeamerHbIii  yKa3aTelb -  yKa3aTelb  OCHOBHBIX  IIPEAMETHBIX
(TemMaTnyeckux) 0003HAUEHUM, PACIIOIOKEHHBIX B aJI(aBUTHOM MOPSIKE.

IIpeacraBiieHue - JOKYMEHT, COIEp KaLIUN IPEIIOKEHUE O HAa3HAYECHUU,
MIEPEMEIICHUM WM ITOOIIPEHUH JMYHOIO COCTaBa, a TaKXKe PEKOMEHIAIUIO
ONPENEIICHHBIX JEUCTBUM M MEpPONPHUATHA 1O BOIPOCAM  JIESITENBHOCTH
YUPEKICHHUS.

IIpelickypaHT - IepeueHb BUIOB pabOT, YCIYT, TPOIYKIIMA TOBAPOB M T. JI. C
YKa3aHHUEM LIEH U PACLICHOK.

IIpereH3MoOHHOE MUCBLMO - NTHUCHMO, OTIPABICHHOE BUHOBHOM CTOPOHOW B
CIIy4yae HEBBINIOJIHEHUS €H0 3aKJIIOYECHHBIX paHee IOrOBOPOB M PA3HOIO BHUIA
0053aTENbCTB.

IIpuka3z - 1) mnpaBoBOM akT, H3JaBacMblil PYKOBOJIUTEIEM OpraHa
rOCYAapCTBEHHOTO  yHOpaBieHHs  (€ro  CTPYKTYpPHOTO  MOApAa3ACSICHHUs),
JNEUCTBYIOIIMM Ha OCHOBE €/IMHOHAYalINsA, B LENSAX Pa3pelIeHUs] OCHOBHBIX H
ONEPAaTUBHBIX 3aJa4, CTOSALIMX MEpPEel JaHHBIM OpPraHoM. B OTIOEnbHBIX Ciaydasx
MOXET KacaTbCs IIMPOKOI0 KPyra OpraHu3alui U JTOJKHOCTHBIX JIMLL HE3aBUCHMO
OT MOAYMHEHHOCTH; 2) NOKYMEHT, BBIJIABAEMBI OpPraHaMH TOCYJapCTBEHHOIO
Y BEJIOMCTBEHHOTO apOUTpaka Ha 00513aTeIbHOE UCTIOJHEHUE €r0 PEIICHHUS.

IIporpamMmma - [OKyMEHT, W3JIaraloluii OCHOBHbBIE HAIpaBJICHUS PaOOTHI
VUPEKICHUS WIA OPEANPHUSATUS HA  ONPEACIEHHBIM  IEPUOJ  BPEMEHU
(npousBoacTBeHHast I1.) miM 3Tambl U CPOKU OCYIIECTBIEHUS KPYIHBIX PaloT,
VCTIBITAaHUU.
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IIpoekT pJOKyMeHTa - IIpEABAPUTEIBHBIA  BAPHUAHT  JOKYMEHTA,

MpEeAHAa3HAYEHHBIN 1JI1 pACCMOTPEHHS.

IIpoTokoa - TOKYMEHT, COJEpX allui IOCIEAOBATEIbHYIO 3alllCh XOJa
OoOCYXXJIeHHsI BOMPOCOB W TMPHUHATHS PpEUICHUH Ha COOpaHMSIX, COBEIIAHUSX,
KOH(EPEeHLIUAX U 3aCeIaHUAX KOJIJIeTHaTbHBIX OPTaHOB.

PacnopsiiutesibHbIe TOKYMEHTBI - JOKYMEHTHI, B KOTOPBIX (pUKCHpyeTCs
pelIeHre aIMUHUCTPATUBHBIX U OPTaHU3aIl[MOHHBIX BOIIPOCOB.

Pacnincanue - 0OBsBICHHE O BPEMEHH, MECTE U TMOCIEAOBATEIHHOCTH
COBEpILIEHUS YeT0-TH00.

PacnopsizxeHue - MpaBoBOM aKT, M3JaBAEMbIN €JUHOJIMYHO PYKOBOJIUTEIIEM,
IJIaBHBIM 00pa3oM KOJUIETHAIBHOIO OpraHa TOCYIapCTBEHHOIO YIpaBIICHUSA, B
LEJSIX pa3pelieHusl ONepaTUBHBIX BONPOocoB. Kak mpaBuiio, UMeeT orpaHUYEHHbIN
CPOK JIECTBHS M KACAeTCs y3KOr0 Kpyra JIOJKHOCTHBIX JIUI] M TPaXKIaH.

PerucrpanmoHHasi KapTo4yka - KapTOYKa, MpeJHa3HayeHHas i
perucTpanuu JOKyMEHTOB B JIEJIONPOU3BOJICTBE YUPEKACHUS.

PerncrpauMoHHbI  HOMEpP JOKYMEHTa - TIOPSAKOBBIM  HOMED,
MIPUCBANBAEMbIl BXOISIIEMY WJIM UCXOJAIIEMY TOKYMEHTY IIPU €r0 PErUCTpaluu,
SBJIFOLIUICS YaCThIO AEJIONPOU3BOJICTBEHHOTO MH/IEKCA WIIH 3aMEHSIOIINN €TrO.

PerucrpanvoHHbIN IITAMII - IITAMII, COAEPKAIINI HA3BaHUE YUPEKACHUS,
JaTy PErucTpaluy, PErucTpalMOHHBIM HMHJIEKC, HOMEp Jella, B KOTopoe Oyner
MOMEIIEH TOKYMEHT.

Perucrpaumusi JOKYMEHTOB - 3alUCh B YYETHBIX (QopMax (KypHalax,
KapTOYKax U T. I1.) KPaTKUX CBEJACHUMN O IOKYMEHTE U MPOCTABJICHUE HA JOKYMEHTE
JEJONPOU3BOACTBEHHOTO UHAEKCA U AaThl PETUCTPALUU.

PeecTp - nepeueHb (CIUCOK) 4ero-nmu0o, MPUMEHSEMBI B OyXraaTepckom
yueTe U JACJIONPOU3BOACTBE (Hanmpumep, P. onuceit).

Pe3osironms - peiieHre, MpUHATOE COBEIIAHUEM, Che3/10M, KOH(epeHunen u
T. 1. IO 00CYXAaEMOMY BOTIPOCY.

Pe3osironmst Ha JOKyMeHTe - TIMCbMEHHOE YKa3aHUE PYKOBOIUTEIS
UCITOJIHUTEITIO O XapaKTepe U CPOKaX UCIIOJIHEHHS TOKYMEHTA.

PexkBU3UTBI 0053aTCIIBHBIC JIEMEHTHI CITY)KEOHOTO JOKYMEHTA.

PexBU3UT TOKYMEHTA - 00s3aTeNbHBIN WH)OPMAITMOHHBIN dJIEMEHT (aBTOP,
JaTa v T. 1.), IPUCYIIUNA TOMY WM UHOMY BUlY TUCbMEHHOTO JOKYMEHTA.

PexjlaManlMOHHOe NHUCBMO - 3asBI€HHE 00 OOHapy)KEHUU HEIOCTauH,
ne(eKTOB B MOJYUYEHHOM MPOIYKIMU WM B BLITIOJIHEHHOM paboTe.

Pegepar - kpaTkoe NMMCbMEHHOE U3JI0KEHUE IIEPBOUCTOYHHKA.

Pemienne - 1) npaBoBOM akT, NpuHUMaeMblid ucnonkomamu CoBETOB
HAPOJIHBIX JIEMyTAaTOB B KOJUIETHAIBHOM TOPSIIKE B IESAX pa3pernieHus: Hauoosee
Ba)KHBIX BOIPOCOB X KOMIETEHIMU. PelIEHNAMH UMEHYIOTCS TAKKE€ COBMECTHBIE
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AKThbl, U31aBaACMBbIC 'HECKOJbKHUMH HCOAHOPOAHBIMHA OpraHaMH - KOJUICTUAJIbHBIMUA 1

JEUCTBYIOIIMMHA Ha OCHOBE €IMHOHAYANMSA, TOCYJAapCT-BEHHBIMM OpraHaMu H
OOIIECTBEHHBIMU OPTaHU3AIMAMU U T. 1.; 2) TOKYMEHT, COJACpPKAIINI 3aKII0UeHHE
Cylla WIM apOuTpa)ka Mo pe3yibTaTam pa3dopa rpa)kJIaHCKOro Jiefla B CyJe WIH
CIIOPHOTO BOMpOCa B apOuTpaxe; 3) pe3omro-1us cOOpaHusi, COBEHIaHU U T. [I.

CBo0oHOe npeIoKeHNe - TIpeyIoxkeHne 0e3 00s3aTenbcTB. Ecnu 3akazumnk
IIPUMET YCIOBUS TAKOTO MPEIIOKEHHUS, CAEIIKA CYUTACTCS 3aKJIFOUEHHOM.

Cnaroynast omuch (pasr.) - ONHChb JOKYMEHTAJIbHBIX MAaTEpPUAJIOB,
COCTaBJICHHAs YUPEXKACHUEM TIPU MIepelaye AN B apXUB.

Cucrema JOKYMEHTHMPOBAHMSI - TMPUHATBIA B YUYPEKACHUU MOPSIOK
co3ganusi, opopMIICHHS U UCTIOJTHEHUS JOKYMEHTOB.

CayxeOHasi 3amMcKa - 3allCKa O BBIMOJHEHUHM KakOM-IMOO paboThl,
HarpanJisieMas JOJLKHOCTHBIM JIUIIOM JIPYTOMY JOJKHOCTHOMY JIMILY.

CocTaB ypocToBepeHus - MONUCH U MeYaTh.

Cnenuduxanms - TOKyMEHT, COAEPKAIINI MOAPOOHOE EPEUUCIICHHE Y3JI0B
U JIeTaje Kakoro-immbo W3Jeius, KOHCTPYKIIMH, YCTAHOBKH U T. 1., BXOJSAIIUX B
cocTaB COOPOYHOTO MJIM MOHTAXHOTO YepTexa.

Cnucok - nepevnciieHUe JIMI WIK NPEIMETOB B ONPEACICHHOM MOPSAKE,
COCTABJICHHOE B LIEJISIX MHPOPMALIUU UITU PETUCTPALIHIH.

CunpaBka - 1) 10KyMEHT, coJiepKalluii OMMCaHue U TTOATBEPKICHUE TEX WU
UHBIX (AKTOB M  COOBITMH; 2) JOKYMEHT, MOATBEPKIAIOMMUNA  (PaKThI
ouorpaduuecKkoro Ui CiIy>ke0HOro Xapakrepa.

CnpaBo4yHo-uHGOPMAIUOHHBIH doun - COBOKYITHOCTb
CUCTEMATU3UPOBAHHBIX MPOU3BEJACHUN MeUaTh U HEOMyOJMKOBAHHOW HAyYHOW H
TEXHUYECKON  JIOKYMEHTAllUW, HWCHOJIb3YIOIIUXCA B  LEISAX  OTPacieBOro
UH(OPMAITMOHHOTO O0OCITYKUBaHUS.

Cranpapr - HOPMATUBHO-TEXHMYECKHH JIOKYMEHT, YCTaHaBIIMBAIOIIUN
TpeOOBaHUsI K TpynnaM OJHOPOJAHOM MPOAYKIMH U B HEOOXOAUMBIX CIydasix
TpeOOBaHUsI K KOHKPETHOM MPOAYKIMH, paBuiia, 00€CTICUMBAIOIINE €€ pa3paboTKy,
MPOU3BOJICTBO M TIPUMEHEHHE, a TakkKe TpeOOBaHUSA K WHBIM OOBEKTaM
CTaHJapTU3aluu, YycraHaBiuBaemble ['occranmaprom P®. Crangaptuzanus
JIOKYMEHTOB, IPUMEHSIEMBIX B OPTaHU3ALIMOHHOM U SKOHOMHUYECKOM YIIPaBICHUH,
MPOBOJAUTCSI HA OCHOBE CHEIUAIbHBIX TOCTaHOBIEHN CTeHOrpaMMma - 10CI0BHas
3aMuCh JOKJIAA0B, peyed M JNPYyTUX BBICTYIUICHUW Ha COOpaHUSIX, COBCIAHUSIX U
3ace/laHusX KOJUIETHAIBHBIX OPraHOB, OCYIIECTBICHHAS] METOJIOM CTEHOTpaduu.

Cuer - JOKYMEHT, B KOTOPOM YKa3aHa MNPUUYUTAIONIASACS 3a YTO-JTHOO0
JICHE)KHAsI CyMMa.

[IpaBurenscTBa PO.
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Tabenb - mepeyeHb KaKuUX-TMOO TIOKA3aTeNe, COCTaBICHHBIA B

oIpesesIeHHOM Topsiake (Hanpumep, T. otueTHocTH, T. ycieBaeMocTh).

Tabuamna - TOKyMEHT, coep Kallluil TEKCTOBBIE WM LU(POBBIE CBEICHUS,
pa3MelIeHHbIE TI0 TpadaM.

Tabyasirpamma - Tabnuia, COCTaBICHHas TaOyIsITOPOM Ha OCHOBE
aBTOMATUYECKOTO BOCIIPHUATHS JAHHBIX C neppokapt, NepdoeHT u T. 1.

TaysoH 00paTHON CBSA3M - TOKYMEHT, YBEJOMIISIIOIIANA O MOJYy4YEHUU Yero-
6o (uHpopMaMy, MaTepUaIbHBIX IEHHOCTEH, JOKYMEHTOB).

Teepaoe npeasnoxeHue - npeasiokeHue, oPopmisIeMOe JIHILb JJIsI OJTHOTO
BO3MOXKHOT'O 3aKa3uyMka (IOKyHaress) C yYKa3aHHEM CpOKa, B TEUEHUE KOTOPOIO
IIOCTABILMK CBS3aH OTUM MPEIIIOKCHUEM.

Tesaypyc - cIoBapb-CIIpaBOYHHUK, B KOTOPOM IEPEUUCIAIOTCA BCE
JIEKCUYECKHE €IMHULIBI MH(OPMAIIMOHHO-TTIOMCKOBOTO S3bIKa (JIECKPUIITOPBI) C MX
CBA3AMHM, a TaKXKE CHHOHMMHUYECKHE JECKPUNTOPbl M KIIOUYEBBIE CJIOBA U
CJIOBOCOYETAHMS ECTECTBEHHOTO S3BIKA.

Te3uchl - KpaTKOE U3JI0KEHHUE TEKCTA JOKYMEHTA WIH BBICTYIUICHUS.

Teserpamma - 00001I€HHOE Ha3BaHUWE PA3IUYHBIX 10 COAEPIKAHUIO
JOKYMEHTOB, N€PEIaHHbIX 1O Tenerpady.

Tenexc - TesnierpaMma, 1ocjaaHHas O TEJICTANILY.

Teneraiim - TtenerpadHplii anmapaT ¢ KIaBUATypOWd THIA MHUIIYIIEH
MAaIlIHHKU.

TexkcToBOl JOKYMEHT - JOKYMEHT, COACPKAHUE KOTOPOTO M3JIOKEHO
MIOCPEJICTBOM JTFO0OTO BHJIa MHChMA.

Texnuyeckass JOKyMeHTamusi - oOoOularoliee Ha3BaHHE JOKYMEHTOB,
OTPaXkKAIOIUX PE3yJbTaT CTPOUTEIBHOTO M TEXHOJOIMYECKOrO MPOEKTUPOBAHMS,
KOHCTPYUPOBAHUS, NHKEHEPHBIX M3BICKAHUM M JPYTUX pabOT MO CTPOUTEIbCTBY
3IaHUHN U COOPY>KEHUHN U W3TOTOBJICHHUIO TPOMBIIIJIEHHOTO POU3BOICTBA.

TexHoJiornyeckasi JOKyMeHTalus - 00o0uaronee Ha3BaHUe JOKYMEHTOB
(uepTexeit, cnenupuKauii, KapT, HTHCTPYKUMA U T. A.), TPEAHA3HAYEHHBIX IS
onucaHusi U 0POPMIIEHHS TEXHOJIOTHYECKUX MPOLECCOB.

TunoBble  NOKYMEHTBI  (TEKCThI-AHAJIOTUIOKYMEHTBI,  OTPAKAIOLIHUE
OJTHOPOJIHbIE BOIIPOCHI U COCTaBlIsieMble IO OJMHAKOBBIM oOOpa3nam; 2)
HOpPMAaTUBHBIE U PACHOPSAUTEIbHBIC TOKYMEHTHI, ONPEIEIISIONINE TOPSA0K PadOThI
yupexaenuit (T. ycras, T. cTpykTypa) uinu otaenbHbIx ee ctopoH (T. morosop) u
ABJIAIONIMECS oOpa3liaMu JJisi COCTaBJICHUS YUPEKACHUSIMHU OJHO-UMEHHBIX
JIOKYMEHTOB C YYETOM CIEUU(PUKU UX JESITEIbHOCTH.

TpadaperHbiii JOKYMEHT - JTOKYMEHT, UMECIOIIMI 3apaHee OTNEYaTaHHBIN
CTaHJAPTHBIN TEKCT (4aCTh TEKCTA) U JOIOIHSIONIEE €Er0 KOHKPETHOE COJIEPKAHUE.
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Yka3zanue - 1) npaBoOBOM aKkT, M3/1aBa€MbIi OpPraHOM TOCYAAPCTBEHHOIO

YIPaBICHUS MPEUMYIIECTBEHHO IO BOIpPOcaM MH(POPMALMOHHO-METOIUYECKOTO
XapakTepa, a TakKe II0 BOIpOCaM, CBS3aHHBIM C OpPraHU3ALMEW HCIIOIHEHUS
IIPUKA30B, HHCTPYKLUUN U APYTHX aKTOB JAHHOTO OpraHa M BBILIECTOSIIUX OPIaHOB
yrnpasieHusi; 2) JOKyMEHT, cojaepxkamuid TpeOoBaHUS U HEO0OXOIUMBIE
Pa3bICHEHNUS 110 OTACIBHBIM BOIIPOCAM IIPOECKTUPOBAHUS U CTPOUTEIIBCTBA.

Ykazareib - CHCTEMAaTU3UPOBAHHOE NEPEUNCICHUE HANMEHOBAHUM, UMEH,
IPEAMETOB CO CIPABOYHBIMU JAHHBIMU O HUX.

®axcummiie - 1) BOCIPOU3BEIECHUE TEXHUUECKUMHU CPEACTBAMH TOUYHOTO
U300paKeHUsl MOJIMUCH, TEKCTa, CAEJNAHHOTO OT pPYyKH, KOIMUSA JIOKyMEHTOB,
HOJlydyaeMbIX M0 (Qakcy; 2) KiIulle, Ie4yaTKa, IO03BOJISIONIAS MHOTOKPaTHO
BOCIPOM3BOAUTH COOCTBEHHOPYUHYIO IIOJIIUCH HA JIEJIOBOM JIOKyMEHTE.

du3znyeckoe JULO - TPAKIAHUH, SBISIOMIMUICS YYaCTHUKOM TPaXKIaHCKUX
MPaBOOTHOIIEHUI (HOCUTENEM I'PaKIaHCKUX MPaB U 00sI3aHHOCTEN ).

DopMyJIIp A0KYMEHTA - COBOKYITHOCTb PACIOJIOKEHHBIX B YCTAHOBJICHHON
NOCJIEI0BATEIbHOCTH PEKBU3UTOB JIOKYMEHTa (aBTOp, ajapec, JAara, 3aroyioBOK,
CoJiep)KaHHE | T. II.).

HupkyasipHoe MMCbMO - TMCHBMO, HAIIPaBICHHOE M3 OJHOTO MCTOYHMKA B
HECKOJIBKO aJ]pECOB.

JKCmeauUusl - CHECNUANbHBIM  ammapar YYpeXACHUus s [puema
JOKYMEHTOB.

Opuanyeckoe JUIO - YYpEKACHUE, NPEANPUITHE WIM OpraHu3alus,
BBICTYIIAIOIIEE B KAa4YECTBE CAMOCTOSITEJIBHOIO HOCHUTENS TPaKIaHCKUX MpPaB M
00s13aHHOCTEH.

SA3bikoBas popmyJia (IOKyMEHTA) - CIOBO, CIOBOCOYETAHUE, IPEIIOKEHNUE
Wi cBepx(pa3oBoe €IUHCTBO, OPraHU3YIOIIEe OCHOBHOW TEKCT (JOKYMEHTa) U
3aKpEIJICHHOE 3a KOHKPETHBIM BHJOM JOKYMEHTa. fI3bIKOBOIl (QopMyiioi
rapaHTUHHOIO IHCbMa CIYXWUT KOHCTpykuus: "Ormata rapantupyercd. Hamn
pacueTHbli cyeT Ne... B... OTACJCHUH... OaHKa"; COMPOBOJUTEIHHOTO -
"Hanpasnsro...", "Beiceutaro..." u T. 1.


https://pandia.ru/text/category/organi_upravleniya/
https://pandia.ru/text/category/organi_upravleniya/
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5. OLIEHOYHBIE CPEJICTBA JJISI TEKYIIETO KOHTPOJIS
YCNEBAEMOCTH, MTPOMEKYTOYHOM ATTECTALIMM IO UTOTAM
OCBOEHMUS JUCUMILJIMHBI (MOAY.JIST)

OrneHka KayecTBa OCBOCHUS 00YUaIOIUMHUCS 00pa30BaTEIbHBIX MPOrPaAMM
BKJIIOYaeT B ce0d TMOPSAOK, MEPUOJAUYHOCTh, CHCTEMY OIECHOK U (OpMBbI
MPOBEICHUS TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTecTaluu
o0ydJarommxcs.

HopmatuBHo-mMeToanuecKoe oOecrieueHue TEKYILIETO KOHTPOJIS
YCIIEBAEMOCTH U MPOMEXKYTOUHOM aTTECTallMd 00Y4YarOIIUXCsl OCYLIECTBIISIETCS B
COOTBETCTBHHM C TioJokeHHEeM «OO0 OCYIIECTBICHHH TEKYIIET0 KOHTPOJISI
YCTIEBAEMOCTH ¥ TIPOMEKYTOYHOM aTTECTAUNA 00YIAIOIITUXCS.

OCHOBHBIMM 3a/lauaMU  TEKYIIETO KOHTPOJIA YCHEBAEMOCTH SIBIISIETCS
CUCTEMATUYECKUM  MOHUTOPUHI  3a  (OPMHUpPOBAHMEM  KOMIECTEHIIUM,
npeaycMorpeHHbix @I'OC BO wu OOII, noBblllIeHWE KadyecTBa 3HAHUU
oOy4Jaronuxcs, TpUOOpPEeTEeHNUE U Pa3BUTHE HABBIKOB CAMOCTOSITEIIBHOW PaOOTHI,
MOBBIIICHUE aKaJIEMHUUYECKON aKTUBHOCTH O0YyUYarOIINXCA.

Kpurepuu orieHku oOy4daronmxcs

Tekymiast arrectanus (TEKyIUd KOHTPOJb) YPOBHSI YCBOCHHS COACpPKaAHUSA
JUCHUIUIMHBL BO3MOKHO TPOBOJUTHL B XOJIE BCEX BHJIOB YYEOHBIX 3aHSATUN
METOJJaMU YCTHOTO U MUCBMEHHOTO ompoca (paboT), B MPOIECCE BHICTYIICHUN
oOyyJarommxcsi Ha TMPAKTHUUYECKUX 3aHATHUSAX, 3alluThl pedeparoB, a Takke
MOCPEACTBOM TECTUPOBAHMS.

KadyecTBO mNHUCBMEHHBIX pabOT OILEHUBAETCS MCXOJd U3 TOro, YTO
oOyyaroruecs:

- BBIOpAIM M UCHOJB30BAIM  (QOpMYy U  CTWIb  M3JIOKEHUS,
COOTBETCTBYIOIIHE IEJISIM U COACPIKAHUIO TUCIUIUINHBI,

- MPUMEHUIH CBSI3aHHYIO C TEMOW MH(POPMAIINIO, UCTIONIB3YS TIPU ITOM
MOHSATUMHBIA anmapar CreyaiicTa B JaHHOW 00J1acTH;

- MPEACTABWIA CTPYKTYPUPOBAHHBIM M T'PAMOTHO HANMCAHHBIA TEKCT,
MMEIOIINAN CBSI3HOE COJICP>KaHUE.

TecToBble MaTepHalibl OLEHUBAIOTCSA IO MPOLEHTHOMY COOTHOIIEHUIO
MpaBWIbHBIX BapuaHTOB. KoyiMuecTBO MpaBUiIbHBIX OTBETOB B mpenenax otT 90 no
100 % - «oTamaHO»; B mipeaenax oT 75 1o 89 % - «xopomioy; B npeaenax ot S0 10
74 % - «yaoBieTBOpUTENBHO»; MeHee 50 % - «HEeyIOBIETBOPUTETHLHOM.

Cnada 3ayeta MPOUCXOIUT B yCTHOUM (dopme mo Ouneram. B xone 3auera
CTYJICHT JIOJDKEH MPOJEMOHCTPUPOBATh 3HAHUS U YMEHUSI 10 TPeAMETY Y4eOHOTO
Kypca. KauecTBO OTBETOB CTYJICHTOB U BBINOJHEHHUE 3aJaHUN OIICHUBACTCS:
«3aYTEHOY, «3aUTCHO C OLIEHKO» U/UJIN «HE 3aYTEHO», «HE 3aYTCHO C OLICHKOI.

«3aYTEHO», «3aUYTEHO C OLICHKON:

- TIOJIHBIE, OCO3HAHHBIC 3HAHUS B paMKax Kypca JIEKIUN U TOMOJTHUTEIbHON
JUTEPaATypbl, JOTUYHOE U TPAMOTHOE U3JI0KEHHE MaTepuaa.

«HE 3aYTEHO» «HE 3aYTEHO C OLICHKOW»:

- IOTYCKAIOTCS CYIIECTBEHHBIE OMMMOKHM B 3HAHUU Kypca JIEKIIUMA, TTPU OTBETE
BCKPBIBAETCS ONMIMOOYHOE MOHUMAaHUE OCHOBHBIX TIOHITHI Kypca.
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Cnaua ’K3aMeHa MPOUCXOIUT B YCTHOU (hopme 1o OmieTam.

KauecTBO OTBETOB Ha SK3aMEHE OIEHUBAIOTCS HA «OTIIMYHOY», «XOPOIIOY,
«YIOBIICTBOPUTEIIBHO» U «HEYAOBICTBOPUTEITHHO.

OreHKa «OTIMYHOY» BBICTABIISCTCS 00yUJaIOIIEMYCSI, €CITH:

JaHBl WCYEPIBIBAIONINE U OOOCHOBAHHBIE OTBETHI Ha BCE IOCTABJICHHBIC
BOTIPOCHI, TIPABUIILHO PEIICHBI MPAKTUICCKUE 3a/1a4H;

OTBETHI OBLTH YETKUMU U KPATKUMH, OCHOBHBIE MBICITH H3JIaTaJIUCh B CTPOTOH
JIOTUYECKON TIOCTIEI0BATEIbHOCTH;

oOyuaroruiics POAEMOHCTPUPOBAIT yMEHHE CaMOCTOSITENTEHO
aHANMM3UPOBAaTh (PAKThI, COOBITHSA, SBICHUS, TMPOIECCHI B WX B3aWMOCBS3U W
JTUATICKTUIECKOM Pa3BUTHH.

OreHKa «XOpOIII0» BBICTABISIETCA 00yYarOImIEeMyCsl, €CIIH:

JaHbl TIOJIHBIE, JOCTaTOYHO OOOCHOBAaHHBIE OTBETHI HA IIOCTABIICHHBIC
BOIIPOCHI, MPABHJIBHO PEIICHBI MPAKTUYCCKUE 3aIaHuUs;

B OTBETAaX HE BCEI/Ia BBLACISIOCH IVIABHOE, MPU PEIICHUU MPAKTHUYECKUX
3aJlay He BCEr/la UCIOJIb30BAINCH PAIMOHATBHBIE METOJUKU PACUETOB;

OTBETHI B OCHOBHOM OBLIIM KPATKUMU, HO HE BCETJ]a YETKUMHU.

OrneHka «yIOBIETBOPUTEIILHO» BBICTABIISIETCS] O0yUYaOIIEMYyCsl, €CIIH:

JIlaHBl B OCHOBHOM TPaBUJIbHBIE OTBETHI HA BCE MOCTABJICHHBIE BOMPOCHI, HO
0e3 JOJKHOW TIyOMHBI M OOOCHOBAaHMS, MPU PEHICHUH NPAKTUYECKUX 3ajad
CTYJIEHT WCIIOIh30BaJl TPSKHUM OMBIT W HE NPUMEHSIT HOBBIE METOIUKH
BEITIOJIHCHHUST PAcU€TOB, OJHAKO HA YTOYHSIOMIME BOMPOCHI JaHBI B IICJIIOM
MIPaBUJIHLHBIC OTBETHI,

IIPH OTBETAX HE BHICISIOCH TJIABHOE;

OTBETHI OBLIM MHOTOCIIOBHBIMHU, HEUYCTKUMHU M 0€3 TOJDKHON JIOTMYECKOU
MOCIIEI0BATEIHHOCTH;

Ha OTJEIbHBIC JOTIOTHUTEIIBHBIC BOTIPOCKHI HE TaHBI TIOJIOKUTEIBHBIC OTBETHI.

OrneHka «HEYAOBIETBOPUTEIHHOY» BBICTABISETCA OOYYaIOIIEMYCs, €CIH He
BBITIOJIHEHBI TPEOOBAHUSI, COOTBETCTBYIOIINE OIIEHKE «YyIOBJIECTBOPUTEIHLHOY.

OOyuaromyecs, TPOMYCTUBIINE CBbIIe /5% y4eOHOro BpEeMEHHU, HE
aTTECTYIOTCS TI0 UTOraM cemecTpa. Bompoc 00 aTrecTanuu Takux O0ydaroImmxcs
penraeTcsi B MHAUBUAYATILHOM TOPSIKE.

5.1. Chnucok BONpPOCOB K 3a4eTy

1. [lepeunciure OCHOBHBIE MNPOPECCUOHAIBHBIE TEPMUHBI U JANTE
OTIpe/IeNICHUs], BCTPEUAIOIIUMCS B paboTe ¢ JOKYMEHTaMHU.

2. Jaiite nonsTre nHMGOPMALIKA U TIEPEUUCIUTE €€ OCHOBHBIE KPUTEPHH.

3. Ha3oBuTe OCHOBHBIEC MOHATHUS, MEPEUUCTUTE PEKBU3UTHI U (HYHKIIUU
JOKYMEHTA.

4, Jaiite IIOHATHE JEJIONPOU3BOCTBA, JIOKYMEHTAILUOHHOT O
o0ecrnieuyeHus yrnpaBIeHUs.

S. JaiiTe xapakTepuCTUKy YHU(PUIUPOBAHHON CHUCTEMbI JTOKYMEHTALlUU

(YCA).
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6. OxapakTepu3yiiTe OCHOBHbIE NPOPECCHOHATIbHBIE TEPMHUHBI U
TIOHSTHSL.

7.  HazoBuTe OCHOBHBIC IPUHIIUIIBI U OXaPAKTEPUIYHTE 3aKOHOIATEIILHOE
peryaupoBaHue JeIONPOU3BOICTBA.

8.  Ilepeumcnure OCHOBHBIC TPHUHLHUIIEI HOPMATHBHO-METOJUYECKOTO
peryaupoBaHUsl JEIOPOU3BOCTBA.

9.  [aiire XapakTepHCTUKy OCHOBHBIM 3aKOHAM, pETyJIUPYIOLINM
JIeTTOTIPOU3BOACTBO.

10.  OcuoBubie 'OCTsI B chepe nenonpoun3BoACTBA.

11. OxapakTepu3yiiTe = OCHOBHBIE  KiaccupuraTtopel B  cdepe
JTIOKyMEHTO000pOTA.

12. Ilepeuncnure COCTaB PEKBU3UTOB IOKYMEHTOB.

13. OxapakTepu3ylTe peKBU3UTHI, HCIOJb3yeMble Isi odopMIeHUS
0JIaHKOB M JOKYMEHTOB.

14.  Oxapaxtepusyiite ob6miue TpeboBaHUS K O(DOPMIICHHIO PEKBU3UTOB
JIOKYMEHTOB.

15. HazoBute TpeOoBaHUS K COJIEPKAHUIO U CTPYKTYpe TEKCTa
JIOKYMEHTOB.

16. OxapaxTtepu3yiiTe 00IIMe NMpaBuiia HATMCAHUS TEKCTOB.

17. Ilepeunciure OCHOBHBIC BUJIbI JOKYMEHTOB.

18. OxapakrtepusyiiTe = OCOOCHHOCTM  TMpeAHa3HAueHUs  HaumboJjee
pacnpocTpaHEHHBIX JOKYMEHTOB.

19. laiiTe TOHATHE MOCTOBEPHOCTH WH(POPMAIIUH, HCIIOIB3YEeMON B
JTIOKyMEHTaX.

20. JlaWiTe TIOHATHE PEIICEBAaHTHOCTH WH(POPMAIIUN, HCIIONB3YEeMOH B
JIOKyMEHTaX.

21. Ha3oBuTe OCHOBHBIE pa3/eiibl yCTaBa OpTaHU3aIUH.

22. JlaWiTe XapaKTEpUCTUKY TOJOXKEHHUS O CTPYKTYPHOM TOJpa3/IeICHUU
OpraHU3alluu.

23. HazoBuTe OCHOBHBIE 1I€JIM U 33/1a4¥ MITATHOTO PACITUCAHUSI.

24.  OcHOBHBIC pa3/ielibl JOJPKHOCTHBIX HHCTPYKITUH.

25. Ilopsaok moAroTOBKM HOPMATUBHBIX MPABOBBIX aKTOB.

26. Pernmament ¢hopMupoBaHUS MPUKA30B, YKA3AHHM.

27. JlaWiTe IOHATHE MIChMA M TICPEUUCITUTE OCHOBHBIC BUBI TTHCEM.

28. JlaliTe XapakTepUCTHKY ONEPATUBHBIX MH(GOPMAIIMOHHO-CIPABOYHBIX
JIOKYMEHTOB: TeJIErpaMMbl, Teae(OHOTrpaMMbl, (PaKCOTpaMMBI.

29. OcHoBHble 3agauu E-mail-coo0uennii.

30. /JlaiiTe moHSATHE CIIYKEOHOW 3aMUCKHU.

31. JlaiiTe MOHATHE HOKJIAAHOM 3aITUCKU.

32. JlaliTe OCHOBHBIC XapaKTEPUCTUKHU CBOJIOK.

33. Ilepeuucnute OCHOBHBIC pa3/Ieiibl AKTa.

34. [Ilepeuucnure W  OXapaKTEPU3YHUTE  MEPBUYHBIE  JTIOKYMEHTHI
TPYJIOYCTPOICTBA (3asiBIICHNE, aHKETa, aBTOOMOoTpadus).

35. HazoBuTe 0CHOBHBIE pa3Aeiibl TPYAOBOIO JOTOBOPA.
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36. Oxapaktepu3syite NopsaoK GOPMUPOBAHUS U BEACHNUE IUYHBIX €.

37. llopsgok QopMupoBaHus IUIaHAa TMOATOTOBKM W MPOBEICHUS
COBEIIaHMM, KOHPEPEHIINA, KPYTIbIX CTOJIOB U T.J.

38.  OcHOBHbIE pa3febl NOpsJIKa BEACHHS, PE30JIOLUU.

39. [Ilopsgokx (opmMupoBaHus MporpaMMbl MOJATOTOBKHM U MPOBEICHUS
COBEIIaHMM, KOHPEPEHIINA, KPYTIBIX CTOJIOB U T.J.

40.  OcHOBHBIE pa3/eibl MOPsIIKA BEACHUS, PE30JIIOLIIH.

41. OcHOBHBIE pa3/eibl MPOTOKOIA.

42.  OcHOBHBIE pa3Aeibl JOKIA/a, BBICTYIUICHUS.

43.  OcHOBHBIE pPa3/eibl MOJIOKEHUS OpTaHU3aIluH, IPEATPUSITHUSL.

44, ]JlaiiTe  XapaKTEpPUCTUKY CTPYKTYpbl, IUTaTHOIO  pPACIHCAHUE
OpraHu3allid, NPEIPUITHS.

45.  Oxapakrepusyiite pErIaMeHThI MOJpa3AeICHUs o
JOKYMEHTOOOOPOTY U JAENONPOU3BOACTBY B OPTaHU3ALMH, HA PEITPUATHH.

46. IlepeuucnuTe  OCHOBHBIE  MEXaHHU3Mbl  MOAPA3ACICHUA  TIO
JIOKyMEHTOOOOPOTY U JEJIOMPOU3BOICTBY B OPTaHU3AIMH, HA TPEITPUATHH.

47. llenu wm 3amayM JOJDKHOCTHBIX HMHCTPYKUUM TMOApa3IeNeHuss II0
JIOKyMEHTOOOOPOTY U JEJIOMPOU3BOACTBY B OPTaHU3AIMH, HA TIPEITPUATHH.

48. JlaiiTe TOHSTHE W XapaKTEPUCTHUKY MPOTPAMMHO-IEIEBOTO METOa
yIpaBJICHHUS.

49. IlepeuncnantTe OCHOBHBIE 3aJa4dl MPOTPAMMHO-IIEIEBOIO METO/Aa
VOPABJICHHUS  Pa3BUTHUEM  MOJpA3feNeHHsT IO  JIOKYMEHTOOOOpOTy U
JIEJIONPOU3BOCTBY B OpraHU3aLIUU.

50. [IlepeuucnuTe OCHOBHBIC 3aJadd MPOTPAMMHO-IIEIECBOTO METOAA
VOPABJICHHUS  Pa3BUTHEM  MOJpA3[eieHHs] 1O  JIOKYMEHTOOOOpOTy U
JeJIONPOU3BOACTBY HA MPEAIPUSITHH.

51. JlaiiTe TOHATHE HWHHOBAIIMOHHON JEATCILHOCTH, WHHOBAIIMOHHOTO
MpPOAYKTAa.

52. IlepeuucnauTe OCHOBHBIC I W 3a7a4d IPOTPAMMHO-IIEICBOIO
METO/a YIpaBJICHUS Pa3BUTHEM TMOAPA3ACICHUS IO JOKYMEHTOOOOpPOTy U
JIEJIONPOU3BOACTBY B OpraHuM3allid, Ha TMPEANPUATHH C [PUMEHEHUEM
MHHOBAIIMOHHBIX TEXHOJIOTHA.

5.2. TIpumepHble TeMbl pedepaToB

1. PernameHnTaiusi 1e10npou3BOACTBA B 3aKOHOJATENIBHBIX — aKTaxX
nopeBomoninoHHON  Poccun. CiykObl  IENONIPOU3BOACTBA B YUPEKIACHUSIX
JIOpPEBOMIOIIMOHHOM Poccuu.

2. TexHoysorus ACNONPOU3BOJACTBEHHBIX OINEpallMii B  YUPEKICHUIX
Poccuu(16-1788.,188B.,198.) Pantnonanuzanusi 1eI0MpOU3BOJCTBA B YUPEXKICHUSIX
Poccuu B 19 - Hau. 20BB.

3. Hamnpapnenus: panmoHann3anuu 1eI0NPOU3BOJCTBA B LIEHTPAIbHBIX U
MeCTHBIX yupexaeHusx B 1920-e ronpr.
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4, O0630p otedectBeHHoM JurepaTypsl 1920 - 1930-x rr. (1960 - 1980-x

rr., 2000-2011rr.) mo Bompocamae10Mpor3BOACTBA.

S. Pa3Butne3akoHogaTenpHOMperiaMeHTaluupadoThICIOKyMeHTaMuBPO
ccutickoit®deneparuub1990- e-2013 rr. AHanu3 HHCTPYKIIMH 10 JISTOITPOU3BOICTBY
(Ha mpuMepe UHCTPYKLHMA KOHKPETHOW OpTraHU3aLIH )

6. AHanu3 JAOHKHOCTHBIX MHCTPYKIUI paOoTHUKOB ciyk0b1 IOV (Ha
IpUMEpPE HMHCTPYKIIMI KOHKPETHOTO yUPEXKICHUS ).

7. AHanmu3 CTPYKTYypbl M (PYHKIUH CIIyObl JEJIONMPOU3BOACTBA (HA
npuMepe KOHKPETHOM opraHuzanuu). Oprannsauus pabotel ciyxObl JIOY (Ha
IpUMepe KOHKPETHOM OpraHu3alum).

8. Opranuzanusi  JOKYMEHTOOOOpoTa (Ha HpuUMepe KOHKPETHOMN
OpraHM3alli) U OCHOBHBIE HAIIPABJIEHUS €r0COBEPLICHCTBOBAHNUS.

Q. Texnonorun o00pabOTKHM JTOKYMEHTOB B (efepaibHbIX OpraHax
UCTIONHUTENbHON BracTh. OpraHu3anus pPEerUCTpallii TOKyMEHTOB (Ha MpuUMeEpe
KOHKPETHOM OpraHU3alllH).

10. Meroabl OpraHu3aluyd KOHTPOJIS 3a HUCIOJHEHUEM JIOKYMEHTOB IpPH
TPaJIULMOHHOM Jienonpou3BoacTBe. OpraHuzanuss paboThl ¢  OOpalleHUSIMU
IpaX/1aH B TOCYIapCTBEHHBIX YUPEKICHUSAX.

11. Meroauka cocTaBIeHUs] HOMEHKIIATYphl A€l yupexaeHus. [Ipobiemsl
OKCIEPTU3bl IEHHOCTH JOKYMEHTOB B JIEJOMPOM3BOACTBE. OMBIT OpraHu3aluu
paboThI C TOKYMEHTaMU 32 PyOeKOM.

12. CoBpeMeHHblE = HOpPMATHBHBIE  JOKYMEHTBHI,  pPETYJIUPYIOIINE
JIEJIONPOU3BOCTBO B CUCTEME TOCYIaPCTBEHHON M MYHUIIUITAILHOU CITYKOBbI.

13. Tlopsimox  mmanupoBaHusi  paboThl  (denepalbHBIX  OPraHoOB
UCIIOJTHUTENIbHOM BJIACTH U OPraHOB MECTHOI'OCaMOYIIPABIICHUSI.

14. JlokyMeHTHpOBaHHE TIPOBEICHUS KOHKYpPCHOTrO oOTOOpa  mpu
MOCTYIUICHUH Ha TPAKIAHCKYIO CIY>KOy M 3aMENIeHUU AODKHOCTH TPaKIAHCKON
CITYOBI.

15. IlpexacraBnenwe  cBeieHMd 00  HMMYLIECTBE UM JIOXOJax
TOCYapCTBEHHBIMH W MYHUIIMIAIBHBIMH CiyXamumu. Dopma JekiIapanvdud u
CHPaBKH O 10XOJax.

16. TpebGoBanuss K coAepKaHUIO U OGOPMIICHUIO JOHKHOCTHOTO
perjamMeHTa TOCYAapCTBEHHOTO CHYKallero ¢ JOJDKHOCTHOM — HMHCTPYKIMH
MYHHIIUTIAJIFHOTO CITYKAIIEero.

17. Tlopsimok opopmieHust ciyke0HOr0 KOHTpaKTa ¢ rOCyJapCTBEHHBIM U
MYHHIIUTIAJTBHBIM CITYKAIIHM.

18. IIpaBoBbie OCHOBBI roCyJJapCTBEHHOTO yIpaBJICHUS 17}
rOCylapCTBEHHOM  cIny>kObl B coBpeMeHHOe  BpeMmsa.  8.0coOeHHOCTH
rOCyJapCTBEHHOM pEerucTpali HOPMAaTUBHO-TIPABOBBIX aKTOB, W3/1aBa€MbIX
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beneparTbHBIMU OPTaHAMH UCTIOTHUTEIHHOU BIIACTH.

19. OcobGeHHOCTH JACJNONPOU3BOJICTBA MO OOpalleHUsIM TpPakKJIaH B
rOCyJapCTBCHHBIC OPraHbl BIACTH.

5.3. IIpumepHbIe TeCTbI

Bapuanm 1.
Bompoc Nel. ITocTosiHHAst 4acTh peKBU3UTA TOKYMEHTA:

Bapuaum bl omeenoe.

1. AIIEMEHT JOKYMEHTA UJICHTUYHBIN JIJIsl TPYIIIIbI JOKYMEHTOB

2. HEU3MEeHsieMas 4YacTh PEKBU3UTA JOKYMEHTA, coJiepKallasics B OjaHKe
JIOKyMEHTa, HAHOCHUMAsl MPU €r0 U3TOTOBIICHUU

3. AIEMEHT JOKYMEHTA, MPUIAIOIINN TOKYMEHTY FOPUANYECKYIO CHITY

4. repajibAU4eCKUe SJIEMEHTHI JOKYMEHTA

Bompoc Ne2. [lepeMenHast 9acTh peKBU3UTA TOKYMEHTA:

BapuaHm bl omeemoes.

1. 9JICMCHT IOOKYMCHTA, I/IHI[I/IBI/IIIyaHBHHﬁ JJIsA JaHHOTI'O BHa
AJOKYMCHTOB

2. 9JICMCHT JOKYMCHTA, I/IHI[I/IBI/II[yaJ'IBHBII\/'I A1 AAHHOI'O JOKYMCHTA

3. HN3MCHACMAA YaCTb PCKBU3UTA JOKYMCHTA, BHOCHMASA B OJaHK
AOKYMCHTaA IIPpH €10 3alI0JIHCHUU

4, 9JICMCHT JOKYMCHTA HC 00s13aTeJIbHBIN JJIs1 BHCCCHHSA B JOKYMCHT

Bompoc Ne3. IToamuce

BapuaHm bl omeemoe.

1. PEKBU3UT JOKYMEHTA, MPEICTABISIOMUNA cO00M COOCTBEHHOPYUHYIO
POCIHCH TOJTHOMOYHOTOOKHOCTHOTO JIULA

2. PEKBM3UT  JOKYMEHTAa,  MPEACTaBISIONIMN  OTTHCK  KIIHIIE,
BOCTIPOU3BO/ISIET0 POCIIUCH TOKHOCTHOTOJIUIIA

3. PEKBHU3UT JOKYMEHTA, MPEACTABIISAIONINN OTTUCK TIeYaTH OPTaHU3aInN

4. PEKBH3UT JIOKYMEHTA, BBIPAKAIOIIMI COIJIacMe WM Hecorjacue

AOJIKHOCTHOTO JIna € COACPIKAHNUCM JIOKYMCHTA

Bomnpoc Ned. I'pud cornacoBanus

BapuaHm bl omeemoes.

1. PEKBU3UT OQUIMATIBLHOTO JOKYMEHTa, BbIpaXaroUlMil —corjacue
YUPEKICHUS WIA €ro OpraHa, He SBISIOLIETOCS aBTOPOM JIOKYMEHTa, C €ro
COJIEpKaHUEM
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2. PEKBU3HUT O(UIMATBHOTO JTOKYMEHTA, BBIPAXKAIOIIErO COTJIachue WU
HECOIUIACHE TUPEKTOPA OPraHU3ALMKC €TO COACPKAHUEM
3. PEKBU3UT O(PUIMATIBLHOTO JOKYMEHTA, BBIPAXKAIOIIETO COIIACHUE WU
HECOIJIaCHUe COTPYJHUKOBOPTaHU3ALUHU C €T0 COACPHKAHUEM
4, PEKBU3UT O(PUIMATIBHOTO JOKYMEHTA, BBIPAXKAIOIIETO COIVIACHUE WM
HECoIIacue NOJYMHEHHOMOpraHu3aliy C €ro COIepKaHneM

Bomnpoc Ne5. I'pud yrBepxkaeHus

BapuaHm bl omeemoes.

1. PEKBU3UT  O(PUIMATBHOTO  JIOKYMEHTa, pa3pelaloluidi  Havarh
pacchUIKy JOKYMEHTA

2. PEKBU3UT o(pUITHATHHOTO JIOKYMEHTA, MOATBEPAKIAIOIINIA
03HAKOMJIEHUE AUPEKTOPA C TEKCTOMIOKYMEHTA

3. PEKBU3UT O(QUIIMATIBEHOTO TJOKYMEHTA, Pa3peliatoini 03HAKOMUTHCS C
JIOKYMEHTOM COTPYJIHUKAM OpTaHU3alNK, €T0 W3AaBlIeh

4. PEKBU3UT OQUIMAIBHOTO JOKYMEHTA, PUAAIOIINN HOPMATUBHBIN UITH

IPaBOBOI XapaKkTep erocoIepKaHuio

Bormpoc Ne6. Jlata oduninanbHOro JOKyMEHTa:

Bapuanm bl omeemoe.

1. PEKBU3UT O(QULHATBHOTO JOKYMEHTA, COJAEPKAIIMKA YKa3aHHOE Ha
JOKYMEHTE BpPEMsI €r0 OTIIPaBICHUS U3 OpraHUu3aluu

2. PEKBU3UT O(QUIHUATBHOIO JOKYMEHTA, COJEpXalluid yKa3aHHOE Ha
JIOKYMEHTE BpeMsi €ro MOCTYIUIEHUS B OPraHMU3alMI0 PEKBU3UT O(PUIIMAIBLHOTO
JOKYMEHTA, COAEpIKAIMKA yKa3aHHOE Ha JIOKyMEHTE BpPEMS €ro CO3JaHUs W/WIH
MOANKCAHMS, YTBEPKACHHUS, IPUHATHS, COTJIACOBAHUS, OIyOJIMKOBAHUS

3. PEKBU3UT O(QULHMATBHOTO JOKYMEHTA, COJEp)KalllUuid YyKa3aHHOE Ha
JIOKYMEHTE BpPEMsI €ro NOCTYIUICHUS] BAPXUB

Bonpoc Ne7. Pe3ontouus 10OKymMeHTa:

Bapuanmer omeemos:

1. OTTUCK NE€YATH OpPraHU3alnu

2 OJIaHK OpraHM3alluM JIJIs U3IaHUS ITPHUKA30B

3. PEKBU3HUT, yIOCTOBEPSAIOLINN, YTO JOKYMEHT MOCTYIHUJI B OPTaHU3ALIAIO
4 PEKBHU3UT, COCTOSIIMKA W3 HAIINWCUA Ha JOKYMEHTE, CJIIECIAHHOU

JOJIDKHOCTHBIM JIMITOM U CO)ICp)K&HICﬁHpHHHTOC HM PCHICHHC
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Bomnpoc Ne§. Buza opunnanbHOTO JOKYMEHTA:

Bapuaum bl omeenoe.

1. PEKBHU3UT JTOKYMEHTA, MPEACTABISIOMUNA CO00 COOCTBEHHOPYUYHYIO
pPOCHHCH JOKHOCTHOTO JIMLA

2. PEKBU3UT  JOKYMEHTa,  MPEACTABISIONIMA  OTTHCK  KJIMIIE,
BOCIIPOU3BO/ISILEI0 POCIIUCH TOJKHOCTHOTOJIUIIA

3. PEKBU3HUT JIOKYMEHTa, BBIPAXAIOUIM COTJIaCHe WM Hecorjiacue
JOJKHOCTHOTO JIMLA C COJEPKAHUEM IOKYMEHTa

4. PEKBU3UT TIOKYMEHTA, PEACTABISAIONINNA OTTUCK Ie4aT OpraHu3aliu

Bomnpoc Ne9. 3aronoBok opuiinanibHOro 10KyMEHTA!

BapuaHm bl omeemoes.

1. PEKBU3UT JOKYMEHTA, (UKCUPYIOIIUNA TPUHAIIICKHOCTh JOKYMEHTa K
ONPENICICHHOMY BHUly TOKYMEHTOB

2. PEKBU3UT JOKYMEHTA, KPATKO M3JIaraloluil €ro Coaep KaHue

3. ar00asi rpymma peKBU3WTOB JOKYMEHTOB, pacrojiaraeMas B Hadalie
JTIOKyMEHTa

4. PEKBU3UT IOKYMEHTA, YKa3bIBAIOIIMM /I KaKUX IeJeil peIHa3HaueH
JOKYMEHT

Bormpoc Nel0. Teket opunmaibHOro 10KyMEHTA:

Bapuanmer omeemos:

1. uHpopmarus, 3aUKCUPOBAHHAS JTIOOBIM THUIIOM MUCHhMa WM JIFOOOU
CUCTEMOM 3BYKO3aIKCH,3aKII0YAroIIas B ce0e BCIO MM OCHOBHYIO YacTh PEUEBOU
uH(pOpMaIUHU TOKYMEHTa

2. uHdopmarus, 3apuKCupoBaHHasT HA MATHUTHOM HOCUTETIE
3. uHdopmarus, 3apuxcupoBaHHas Ha OyMa)KHOM HOCHUTEIE
4. uH(popmanus, 3apUKCUPOBAHHAS] B KOMIIBIOTEPE

Bomnpoc Nel1. CipaBouHble TaHHbIE 00 OpraHU3aldyd MOTYT BKJIFOUATh:

Bapuanm bl omeenoes.

1. CBenieHus 0 IUPEKTOPE OPraHU3aANN

2. CBefieHUs O BBIIIECTOSIIEH OpraHu3aluu

3. CBeneHus 0 MECTE pacIoIOKEHUsT OpraHU3aIIH

4. CBeneHus 0 NOIUYMHEHHBIX opranu3anuax Bompoc Nel?2 .

[Topsimok HCIONB30BaHUS TOBAPHOIO 3HAKa HA TeppuTopuu Poccuiickoun
denepanuu periiaMeHTUPYeTCs:
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Bapuanm bl omeenmoe.

1. YcTaBoM OpraHu3anyyd YETBEPTOM 4YacThlo ['pakIaHCKOrO KOAEKa
Poccuniickon ®@enepanun

2. [TonoxeHneM 00 opranuzanuu

3. JluueHsueld Ha NPaBO COBEPIICHHS OPTAHU3ALMEN OINpPEAEICHHBIX
NeUCTBUU

Bompoc Nel3. HaumeHoBanue BHJa JIOKYMEHTa MPOCTaBIsAETCS B

COOTBCTCTBHUH C:

BapuaHm bl omeemoes.

1. OO01epoccuiickum KJIaCCU(PUKATOPOM YIPABJICHYECKOU
JOKyMEHTalU!

2. OO01epoCCUIICKUM KITaCCU(PUKATOPOM IIPEANPUATUNA U OpraHU3aLUl

3. [Ipuka3zom nupekropa

4. Homenknarypoi nen

Bonpoc Nel4. PeructpaniioHHbIi HOMEp JOJKEH MPUCBAaUBATHCS:

Bapuanm bl omeemoe.

1. BceMm okymeHTaMm, CO31aHHBIM B OpraHU3aluu

2. JIokymeHTaMm, CO3JaHHbIM B OpraHU3allMd U OTIPABIIEMBIM U3
OpraHu3anuu

3. BHyTpeHHUM JOKYMEHTaM, CO3JaHHbIM B OPTaHU3aLlUN

4. JlokymeHTaMm, CO3JaHHBIM B OPTaHU3AIMU U SIBJISIIOIIIMMUCS OTBETAMU

Ha 9YbHU-TO 3aIlIPOChI

Bompoc Nel5. PekBuzutr «OtmeTka 00 UCIOTHEHWM JOKYMEHTa |

HaIIpaBJICHUHU CT'O B JCJIO0» BKIIIOYACT B ce0s:

BapuaHm bl omeemoe.

1. CcbulKy Ha JaTy ¥ HOMEp UCIOJIHEHUSI TOKYMEHTA, IOMETKY «B JIETIO»,
HOMED Jiej1a, HAMMEHOBAHUETOCYAApPCTBEHHOTO apX1Ba XpaHEHHUs Jieia
2. CcbulKy Ha HOMED Jiena, TOJKHOCTS JIMIA, HAITPaBUBILIETO JTOKYMEHT B

ACII0, (baMI/IJ'II/IIO N WHHUIHAJIBI JOJDKHOCTHOI'O JIMI[d, HAIIPABUBIICTO NOKYMCHT B
ACI0

3. CchulKy Ha JaTy ¥ HOMEP UCIIOJIHEHHS JOKYMEHTA, [IOMETKY «B JIEJIO),
HaNMEHOBAaHUETOCYJapPCTBEHHOTO apX1Ba XpPAHEHUS JeTa
4. CchulKy Ha HOMEp Jella, HAaMMEHOBAaHUE TOCYJApPCTBEHHOTO apXHuBa

XpaHCHUA ACIa
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Bompoc Nel6. Breibepure BapuaHT MpaBUILHOTO OG(OpMIICHHS aapeca

BHCKTpOHHOﬁ IIOYTHI:

Bapuanm bl omeemaoe.
1. www.hrhferh.ru

2, 99jgjg@hghgg.ru
3. www.gghuky@jhjhkh.ru
4

http: ggjgjg@hghgg.ru

Bompoc Nel7. OrMerka O MOCTYIUIEHHMM JIOKYMEHTa B OpraHU3alUIo

BKJIFOYAET B ceOs:

Bapuanm bl omeemoe.

1. Ha3zBanue opranuszanuu, u3 KOTOPOW NOCTYHUI JOKYMEHT

2 OuepenHoi MOPSAIKOBBIN HOMEP PErUCTPALMU U JATY HOCTYIUICHHS
3. Ha3zBanue opranuszanuu, yreepauBLIeH JOKYMEHT

4 Jlaty uznanus TOKymeHTa

Bonpoc Nel8.
JlokyMeHTHpOBaHHAsI UHPOPMALIUSI — 3TO:

Bapuanm bl omeemoe.

1. 3apukcupoBaHHAas Ha MaTepUAILHOM HOCUTENe HHQPOpMaLus C
PEKBU3UTAMU, TTO3BOJISIFOLIIUMU €€UIEHTU(DHUIIMPOBATH

2. CrannmaptHoe PacIoJIOKECHUE TEKCTOBOI'O MaTrepuana
@opMaTUPOBAHHBIN TEKCT
3. COBOKYITHOCTh PEKBU3UTOB O(UIMATIBLHOTO MHChMa

Bonpoc Nel9.
MalHONKUCHBIN TOKYMEHT — 3TO:

Bapuanmer omeemos:

1. TexkcToBOM TOKyMEHT, MH(POpMAIKs KOTOPOTO 3ahUKCUPOBAHA JTFOOBIM
TUIIOM NTACbMa

2. JIoKyMeHT, HanleyaTaHHbIN Ha MULIYIIEH MalluHKe

3. MIACBbMEHHBIN JOKYMEHT, NPH CO3JaHUU KOTOPOro 3HAKHM MHChMa
HAHOCATCS TEXHUYECKUMU CPENCTBAMHU

4. JIOKyMEHT, CO31aHHBIN Ha KOMITBIOTEPE

Bomnpoc Ne20. Hocutenb 1okyMeHTHpOBaHHON MH(DOPMALIUK — 3TO:

Bapuanm bl omeenoes.


http://www.hrhferh.ru/
mailto:ggjgjg@hghgg.ru
mailto:www.gghuky@jhjhkh.ru
mailto:ggjgjg@hghgg.ru
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1. MatepuanbHblii OOBEKT, UCIIOIB3YEMBIH TSI 3aKPETUICHUS! M XpaHEHUs
Ha HEM PEuYeBOl, 3BYKOBOM WM M300pa3UTENbHON HHPOpPMAIMK, B TOM YHUCIE B
peoOpa30BaHHOM BUJIE

2. Y cTpoicTBO, IpeIHa3HAYEHHOE /1711 BOCTIPOU3BEACHUS JOKYMEHTA

3. YCTpoUCTBO, NPEAHA3HAYEHHOE JUIA CTPAaxXOBOIO  KONMPOBAHUSA
JIOKYMEHTOB

4. VY1nakoBKa i XpaHEHHUs TOKYMEHTOB

Bapuanm 2.

Bomnpoc Nel. TekCTOBBIN TOKYMEHT — 3TO:

Bapuaum bl omeenoe.

1. JIokyMeHT, conepKaiui TOJIBKO TEKCT

2. JIOKyMEHT, HanMCaHHbIN OT PYKHU

3. JIOKyMeHT, HanleyaTaHHbIN Ha MULIYILIEH MAllUHKE

4. JlokymMeHT, cojiepskanuii peueByro nH(opMaliuio, 3ahMKCUPOBAHHYIO

JHO0BIM TUIIOM NTUCHbMa WJIH JIFOOOM CUCTEMOM 3BYKO3aIUCH

Bomnpoc Ne2. [TuceMeHHBIN TOKYMEHT — 3TO:

BapuaHm bl omeemoes.

1. TekcToBOM TOKYMEHT, MH(POpMaLUs KOTOPOTO 3a)UKCUPOBAHA JIFOOBIM
TUIIOM ITUChMa

2. JIOKyMEHT, HAITMCAHHBIN OT PYKH

3. JIOKyMEHT, HanleyaTaHHbIN Ha MUIIYIIEH MAIIUHKE

4. [IucbMeHHBI TOKYMEHT, IPU CO3JaHUM KOTOPOrO 3HAaKW IMChMa

HaHOCATCA TCXHUICCKUMU CPpCACTBAMHA

Bomnpoc Ne3. JIokyMEHT Ha MallIMHHOM HOCHUTEJIE — 3TO:

BapuaHm bl omeemoe.

1. JIOKyMeHT, HarnleyaTaHHbIN HA MUITYIIEH MAIIMHKE

2. JIOKyMEHT, CO3aHHBIA C HUCIOJIb30BAHUEM HOCHUTENEH M CIOCOOOB
3anucH, o0ecTeurBaroIINi 00padoTKyero nH(popMaIru KOMITbIOTEPOM

3. TekcToBOM TOKYMEHT, MH(POpMaLKs KOTOPOTO 3aUKCUPOBAHA JIFOOBIM
TUIIOM ITUChMa

4. [IucbMeHHBI TOKYMEHT, IPH CO3JaHUM KOTOPOrO 3HAaKH MHChMa

HaHOCATCA TCXHUYICCKUMU CPpCACTBAMUA

Bomnpoc Ne4. DnexTpoHHBIN JOKYMEHT — 3TO:

Bapuanm bl omeenoes.
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1. JIOKyMeHT, B KOTOpOM HH(pOpMalus MpeAcTaBieHa B 3JIEKTPOHHO-
udpoBoit popme

2. JIOKyMeHT, 3an1MCaHHbI HA MATHUTHBIY HOCHUTEIb

3. JIOKyMEHT, 3anIMCaHHbINA B MIAMATH KOMIIBIOTEPA

4. JloxyMeHT, 3anucannbiii Ha DVD

Bomnpoc No5. YaudunupoBanHas cuctema JJOKyMEHTallUd — 3TO:
Bapuanmur omeemos:

1. CUCTEMa JOKyMCHTAIlMW, CO3JaHHAas 110 EIUHBIM TIpaBWIaM |
TpeOOBaHMIM, cojepkamas WHGOPMAIIo, HEOOXOIUMYIO JUIsl YIpaBJICHUS B
oTpeIeICHHON cepe AeATSIBHOCTH

2. COBOKYITHOCTH JJOKYMEHTOB, OTPXKAIOIINUX OTYETHYIO JIEATCITLHOCTh

3. COBOKYIMMHOCTh  JIOKYMEHTOB,  OTpa)xaromux  OyXraaTepcKyro
NEeATEeTLHOCTD

4. ¢MHAs CHCTEMa BHEITHETOPTOBOM TOKYMEHTAIIUN

Bomnpoc Ne6.

Kakoii BapuaHT oQopmiieHHS OTMETKM O HaJUYUU MPWIOKEHUS B
COITPOBOJUTEIIBHOM MTUCHME SIBIIIETCS TPABUIILHBIM?

BapuaHm bl omeemoes.

1. [Tpunoxxenue: ynomsinytoe Ha 3 1. B 1 9K3.
2 [Tpunoxenue: mo TekcTy Ha 3 1. B 1 9K3.

3 [Tpunoxenue: Ha 3 1. B 1 9K3.

4 BCC BapMaHTHI OTBETA

Bomnpoc Ne7. C Touku 3penust ”HOOPMAIIMOHHOTO MpaBa HH(OpMaIIUs — ITO:

Bapuanmer omeemos:

1. CBEJICHUS HE3aBUCUMO OT (POPMBI HX TIPEICTABICHHUS

2. CBEJCHUS 0 3aKOHO/ATENbCTBE, MPaBOBBIX SIBJICHUSIX,
MPaBOIIPUMEHUTENBHOUN €SI TETbHOCTH

3. dbopma BeIpakeHUs 00bEKTUBHBIX 3HAHUN

4. JTAHHBIE O Pa3BUTUU KOHKPETHOM MPABOBOM HAYKHU U €€ MPAKTUUECKOM
MPUMEHEHUU

Bompoc Ne§. OcHoBHble O0O0BEKTHl oOecreueHus HHPOPMALUOHHOM

oe3omacHoctn Poccun: Bapuanmosr omeemos:

1. MOMEIIICHHSI, TTPeIHa3HAYCHHBIC ISl BEJICHUS 3aKPBITHIX IMEPETOBOPOB
nH(OPMAITMOHHBIEC PECYPCHI,

COAEpKalle CBEICHUSA, KOTOPbIE OTHOCATCSA K TOCYJAapCTBEHHOW TaWHE U
KOH(pHUACHIINATbHOW HH(pOpMaITII
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2. UH(GOPMaLIMOHHBIE TPOYKTHI

3. KBATM(UUIMPOBAHHbIE  Kaapbl B  oOJacTh  MHQPOPMAIIMOHHBIX
TE€XHOJIOTUI

4. BCC BApMaHTHI OTBETA

Bonpoc Ne9. 13 HmkenepednciIeHHBIX 3aKOHOIaTEIBHBIX aKTOB HAOOJIBIIEH
IOPUIMYECKOM CUJION B BOMpOocax MTH(OPMAIIMOHHOTO MpaBa 00J1a1aeT:

Bapuaum bl omeenoe.

1. VYka3 [Ipe3unenra
2. 'K PO

3. 3aKkoH

4 Koncturynus

Bomnpoc Nel0. Banenen nuagpopmaiimoHHBIX pecypcoB HE 00sI3aH:

BapuaHm bl omeemoes.

1. XPaHUTb MTPOU3BOJACTBEHHBIE TOKYMEHTHI

2. OecIiaTHO OIyOJIMKOBBIBaTH OUOIMOTpadudecKyto HHHOPMAIUIO

3. BKJIIOYATh OubIMorpaduueckyro MHGOPMAIMI0O B MEXKIYHAPOIHbBIC
aBTOMATU3UPOBAHHBIC OAHKH JTAHHBIX

4. UCITI0JI30BaTh MH(GOPMAIIUIO TI0 CBOEMY YCMOTPEHUIO

Bompoc Nell. B mpaBoBoil peXuM JOKYMEHTHUPOBAHHOW WH(pOpMaIuu
BXOJUT:

Bapuanmer omeemos:

1. 3JIEKTPOHHAsI LU(POBast MOANUCH
2. rocyJapcTBeHHas TaiiHa, 0aHKOBCKasl TaiiHa
3. TallHa YaCTHOUW KU3HU

IICPCOHAJILHBIC TAHHBIC

Bompoc Nel2. Kakas nndopmarust moanexuT 3ammre?

BapuaHm bl omeemoe.

1. uHbOpMaIs, IUPKYIUPYIOIIAs B CUCTEMaX U CETAX CBSI3U

2. 3aUKCUpOBaHHAs Ha MaTepPHAILHOM HOcHTele uH(opMmaius ¢
PEKBU3UTAMH, MTO3BOJISIOIIUMHA €EHICHTU(DUITUPOBATH

3. TOJILKO uHpopMaIus, COCTaBJISIOIIAs roCy/1apCTBCHHBIE
UH(OPMAITMOHHBIC PECYPCHI

4. mobasi  JOKYMEHTHpOBaHHass  MHGOpMalMs,  HEIMpaBOMEPHOE

oOparieHre ¢ KOTOpOW MOXKET HaHECTH ymepOd €€ COOCTBEHHUKY, BIACINbILY,
MOJIB30BATENIO M HHOMY JIUITY
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Bompoc Nel3. Cybbektamu nH(OOPMAITMOHHBIX OTHOIICHUH MOTYT (MOET)

Bapuaum bl omeenoe.

1.

2.
3.
4

Poccniickas ®enepanms

TpaHCTPAHUYHBIE HTHPOPMALTMOHHO-TEIEKOMMYHUKAIIMOHHBIE CETH
TPYAOBOH KOJIJIEKTUB

MyHHUIUIIATbHbIE 00pa30BaHUs

Bompoc Nel4. OOmiee ymnparnenne wHGOpPMAIMOHHONW cepoli HE BIIpaBe

OCYULIECTBJIATH:

BapuaHm bl omeemoes.

1.

2.
3.
4

HKCIIEPTHBIE COBETHI
denepaibHOE areHTCTBO MO HAYKE U MHHOBALIUAM
MUHHCTEPCTBO HHPOPMAITMOHHBIX TEXHOJIOTUN
dbenepanbHbIe CITY>KObI

Bompoc Nel5. PexxuM 10KyMEHTHPOBaHHON WH(GOPMAIIHU — ATO:

BapuaHm bl omeemoes.

1.

2.
3.
4

BbIICJICHHAsI HTH(POpPMaLKs 110 ONPEACICHHON LEH

BbIICJICHHAs] HHPOpMaLKs B 100011 3HaKOBOM (hopme
3JIEKTPOHHAsI MH(OpMaLIKs, TO3BOJISIONIAs €€ UACHTU(PUIIUPOBATD
AIIEKTPOHHBIN JOKYMEHT C 3JIEKTPOHHOU MOIIUACHIO

Bompoc Nel6. 3ampernieHo OTHOCHTH K HWH(OpPMAIMU OTPAHUYCHHOTO

JOCTyTIa:

BapuaHm bl omeemoe.

1.

2.
3.
4

UH(OPMAITUIO O YPE3BBIYANHBIX CUTYAIHSIX

UHOOPMAITUIO O IEATeTHOCTH OPTaHOB FOCYAapCTBEHHOM BJIACTH
JIOKYMEHTBI OTKPBITHIX apXUBOB M OUOIMOTEK

BCE, TICPEUNCIICHHOE B OCTAIBHBIX MTyHKTaX

Bomnpoc Nel7. K konpuaeHunansHoil ”HGOPMALIMK OTHOCSTCS JOKYMEHTHI,

COJIepIKaIIHe:

BapuaHm bl omeemoes.

1.

2
3

CBEJICHUS O 30JI0TOM 3aI1ace CTPaHBbI
rOCyJJapCTBEHHYIO TalHY
3aKOHOAATENbHBIE AKTHI
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Bompoc Nel8. [Ipu3Hak, He OTHOCAIIMIICS K 0XpaHOCTIOCOOHOM HH(OpMAaLIUU

— OTO.

Bapuaum bl omeenoe.

1.

2.
3.
4

3alKTa OXpPaHOCTIOCOOHON MH(POPMALINK YCTAaHABIMBACTCS 3aKOHOM
JOCTYT K OXPaHOCTIOCOOHOM MH(OpMAIMK OTpaHUYEH TOJIHKO 3aKOHOM
OXpaHe MOJIJICKUT TOIBKO TOKYMEHTUPOBaHHAS WH()OpMALIUS

JOCTYNl K OXPaHOCIOCOOHOW HMH(OpMaMKM OrpaHUYEH BIAJCIbLIEM

nH(OPMAITMOHHBIX PECYPCOB

Bompoc Nel9. Bompocelr wuHpOpMamMOHHOTO OOMEHAa PEryIupyIOTCS

IPaBOM:

Bapuanm bl omeemoe.

1.

2.
3.
4

rpakIaHCKUM
uH(OPMAITMOHHBIM
KOHCTUTYITUOHHBIM
YTOJIOBHBIM

Bonpoc Ne20. Ecnu pa3nuuHbIM TpyniiaM IOJIB30BATENIEW C Pa3IMYHBIM
YPOBHEM JIOCTyIa TpeOyeTcss AOCTYNK OAHOW M TOW ke MHPOpMaluU, KAKOe U3
YKa3aHHBIX HUKE JCHUCTBUM CIIENyET IPEANIPUHATD PYKOBOACTBY?

BapuaHm bl omeemoe.

1.

CHU3UTH ypOBEHb 0€30MIaCHOCTH 3TOM MH(OpMaLUK i1 00eCeUeHUs

€€ JIOCTYITHOCTU U y100CTBAaUCTIOJIb30BAHUS

2.

TpeboBaTh MOANUCAHUS CHCIUATBLHOTO pa3pelIeHUs KaXIbli pas,

KOI'/Ia YEJIOBEKY TpeOyeTcsl JOCTYI KATOW MH(pOpMauu

3.
4.

VYAy4muTh KOHTPOJIb 32 6€30MacHOCThIO ATON HH(OpPMAITUU

CHM3UTH YpOBEHb Klaccuukauy 3Tor nHdopmauu
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6. MEPEYEHb OCHOBHOM M JOIOJHUTEJBHONW YYEBHON

JUTEPATYPBI, HEOEXOJUMOI1 17151 OCBOEHUS
JUCHUILIAHBI (MOIY.JIST)

6.1. OcHoBHasi U JONOJHUTEIbHAS yUeOHAs JUTEepaTypa
OcHoBHasi JiuTEpaTypa:

1. I'pozoBa O. C. [lenonpousBoactso. M.: FOpaiit, 2020. 127 c.

2. KamxnukoBa A. H. /lenonpon3BOJACTBO U PEXUM CEKPETHOCTH. M.:
FOctumus, 2019. 168 c.
3. Konbmmkuna T. b. [lenoBble KOMMYHHMKAIMHM, JOKYMEHTOOOOPOT U

nenornpousBoacTBo. M.: FOpaiit, 2020. 164 c.
4, Kopuees U. K. [lenonpousBoactBo. OO0pasibl, JOKYMEHTBHI.
Opranuzanus u TexHosorus padotsl. M.: IIpocnekt, 2021. 480 c.

5. Kysnenos WM. H. JlokymeHTannoHHOe oOecledeHHe yIpaBieHUs.
JlokymeHTO000pOT 1 Aenonpon3BoAacTBo. M.: FOpaiit, 2020. 463 c.
6. [TaBmoBckass O. FO. [IlpaBoBoe  obOecrnedeHne  KaJpoOBOTO

nenornpousBoacTa. M.: FOpaiirt, 2020. 214 c.

JIOTOJTHUTEIbHAS JIUTEPATypa

1. Comnory0 O. I1. [JenonpousBoactBo. CocTaBieHue, peI1akTUPOBAHUE U
o0paboTka 1okyMeHTOB. YueOHoe nmocooue. M.: Omera-JI, 2015. 208 c.

2. Yepuosa O. A. Jlenonpou3BOJICTBO U PEXUM CEKPETHOCTU. Y UEOHUK.
M.: KnoPyc, 2021.

3. [ysanoBa H. H. OcHoBBI nenonpou3BoiCcTBa. S3bIK CIy:KeOHOTO
nokymeHTta. M.: FOpaiit, 2020. 429 c.

4, Kysuenos U. H. JlenonpousBoactBo. YueOHO-CipaBOYHOE MOCOOUE.

10-¢ 3. M.: Jlammkos u Ko, 2021. 405 c.

bubmuoreunsit  GoHx  AxkageMuu  YKOMIUIEKTOBAaH [E€YAaTHOW WU
AJIEKTPOHHON OCHOBHOW y4€OHOW JUTEpaTypoi MO AMCIHMIUIMHAM 005S3aTebHOMN
YacTHU, U3IaHHBIMU 32 MOCIEIHUE S JIET.

@DOoHIT TOMOJHUTETHHON JHUTEpaTypbl BKJIIOYAET B ceOsi oduinaibHbIC
CIIpaBOYHO-OMOIMOTpaduIecKue U NEePUOJUICCKIE U3JaHUs B pacueTe HE MEHee
OJIHOTO 3K3eMIuisipa Ha kKaxzasie 100 oOywaromuxcs. Kaxmomy oOydaromiemycs
oOecrieyeH JOCTYNl K KOMIUIEKTaM OuOnuoTreyHoro (oHaa W MNEepUOIUYECKOe
u3naHue w3 ciuenyromero  nepeuHs:  KomwmpaiT;  wipo  magazine;
bubnmuorexoBenenue; bupka wunHTemnektyanbHoi — cobctBeHHoct  (BUC);
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bromnerens  MunucrepcrtBa roctunuu  Poccuiickon  @epepanuu; BecTHHK

rpaxkaanckoro npasa; ['ocynapcTtBo u npaBo; MHHOBanuu; HWHTEIEKTyaibHas
COOCTBEHHOCTb. ABTOpCKOE TMpaBO M CMEXHbIe TMpaBa; HWHTemIeKTyalbHas
coOCTBeHHOCTh. [IpombiliieHHas cCOOCTBEHHOCTh; MexIyHapoHOEe MyOIMYHOE U
gacTHOe mpaBo; OOIIECTBO: COIMOJIOTHS, TICUXOJIOTHs, Teaaroruka; [laTeHTHbIN
noBepeHHbIN; [laTenTsl u muneH3uu. MHTeIuIeKTyabHbIe TpaBa; Y TOJIOBHOE IIPABO;
VYrpaBiieHre MNpoOeKTaMu U TporpaMmamu; XO3SMCTBO MPaBo; DKOHOMUYECKAas
ITOJIUTHKA.
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7. NIEPEYEHb UH®OPMALIMOHHBIX TEXHOJIOT U,

MPOTPAMMHOTI'O OBECIEYEHUS, UTH®OPMAIIMOHHO-
CIHPABOYHBIX CUCTEM U PECYPCOB CETH «<MHTEPHET»,
HEOBXOJIUMBIX JIJ1s1 OCBOEHMS IV CHMUILIAHBLI (MOIYJIST)

B nmpomecce peanmmszanuu 00pazoBaTeNbHON TporpaMMbel B (ummane
MPUMEHSIOTCSI  COBPEMCHHBIC WHTEPAKTUBHBIC W MYJIbTHMEAUNHBIC CpPEACTBA
o0yueHus (KOMITbIOTEPHI, MyJIbTUMEIUA-TIPOCKTOPBI, THTEPAKTUBHBIE JJOCKH U JIp.),
TEMaTUYECKHE CTEHIIbl M TUIAKaThl, a TaKXKe SJIEKTPOHHbICE HH(OpPMAIMOHHBIC
oOpa3oBaTeIbHbIE PECYPCHI.

Ha ocHoBe amnmapaTHO-IPOrpaMMHOIO KOMILUIEKCa (QPYHKIMOHUPYET M
MOCTOSIHHO COBEPIIEHCTBYETCS MOPTAJI JIEKTPOHHOTO 00YUYEHHUS U TUCTAHIIMOHHBIX
oOpazoBatenbHbIX TexHoaoruit (A0u/OT).

DnekTpoHHas nH()OpPMaIIMOHHO-00pa3oBaTelibHas cpefa 00eCIeUnBaET:

7.1. JlocTyn K 3JI€eKTPOHHOU OMOIMOTEYHOM CHCTEME:

- DIIEKTPOHHO-0MOIMOTeYHBIN pecypce http://biblioclub.ru/ (Jloroop Ne2022-
079 06 oxazanuu uHoOpMarMoHHBIX yciayr oT 15.06.2022 ¢ OOO «Jlupexrt-
Menuay)

- OBC «Aiidykc http://ibooks.ru ([JoroBop Ne2022-070 Ha okazaHue yCiyr 1Mo
npenocrasieHuto poctyna Kk 9bC «Aidykce/ibooks.ru» ot 15.06.2022 ¢ OO0
«AMOYyKC»)

7.2. JlocTym K DIEKTPOHHBIM 00pa3oBaTeNbHBIM pecypcaM U (WIIn)
npodecCUOHANIBHBIM 0a3aM JIaHHBIX (T000pKaM MH(OPMALIMOHHBIX PECYPCOB IO
TeMaTHUKaM) B COOTBETCTBHUHM C COJAEpNKaHHEM peanu3yeMoil oOpa3oBareabHON
IPOTPAMMBI:

- COOCTBEHHBIE 3JIEKTPOHHBbIE 00pa3oBaTeNbHbIE U MHGOPMAIIMOHHBIE
PECYPCHI:

1. CepBuc nucranimonHoro ooyuenus https://sdo.sofadoma.ru;

2. CepBuc onuMnuaaHoro Tectupoanus https://olimpiada.rgiis.ru/

3. CepBuc nonoJIHUTENIBHOTO 00pa3oBanus https://dop.rgiis.ru/

4. Nucceptammonnsie coBeTbl PUAUC https://dis.rgiis.ru/

5. lenTp HayuHoit u sxkcneptHoi ananutuku PITAUC https://expert.rgiis.ru/

6. CereBoii HayuHbIii xKypHal «IP: Teopus u mpakTukay https://iptp.rgiis.ru

7. JluCTaHIIMOHHO-00Pa30BaTEIbHBIN KaMITyC JOTIOJTHUTETHHOTO
npodeccuonansaoro oopazosanust PI'”AVC https://online.rgiis.ru/

8. KopnopatusHsiit noptan s corpyanukoB PICAUC https://team.rgiis.ru

9. Ceprep Buneoxkondpepenuuii PI’AVC https://video.rgiis.ru

- CTOPOHHHME JJICKTPOHHBIC 00pPa30BaTEIbLHbIC U NHPOPMAITMOHHBIE PECYPCHI:
1. DnekTpoHHO-O0ubIMOTEUHBIN pecypc http://biblioclub.ru/;
2. OBC «Aiicoykc/http://ibooks.ruy;
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3. CnpaBouyHo-nipaBoBble cucteMsbl ['apant, Koncynsrantl Inroc;

4. MuHUCTEpCTBO HayKH U BbIcIIero obpazoanus Poccuiickoit deneparuu
https://minobrnauki.gov.ru/;

5. MunucrtepctBo npocenienus Poccutickoit denepanuu https://edu.gov.ru/;

6. denepanbHas ciayxOa MO Hag30py B chepe oOpa3oBaHUS W HAYKH
http://obrnadzor.gov.ru/;

7. Poccuiickas akagemus HayK http://www.ras.ru/;

8. denepanpHblii mopTan «Poccuiickoe oOpazoBanue» http://www.edu.ru/;

9. «EnmmHoe OKHO JocTyma K  00pa30oBaTeNBHBIM  pecypcam»
http://window.edu.ru/;

10. ®enpepanbHbIii TEHTp HHPOPMAIIMOHHO-00pPA30BATEIBHBIX PECYpCOB
http://fcior.edu.ru/;

11. Poccuiickas rocynapcTBeHHas ouonuoreka https:// www.rsl.ru/.

7.3. B3amMopeicTBHE Memarorndeckux paOOTHUKOB C OOYJarOITUMHUCS
(inyHple KaOMHETH OOy4YalIIMXCA U MpErnojaBaTeNeil) B  JIIEKTPOHHOM
nHpOpMaIMOHHO-00pa3oBarenbHOM cpene: https://sdo.sofadoma.ru (CAO Moodle);
JIOCTYT K AJIEKTPOHHOMY PAacIHCaHUI0; (HOPMHUPOBAHHE AIEKTPOHHOTO TOPTPOIHO
oOy4aronierocs; A0CTyl K y4eOHbIM IIaHaMm, paboyuM mporpamMmam JUCHUILTAH
(MopyIeit), mporpaMMam MpaKkTHK.
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8. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOJINMASA JIA

OCYIIECTBJEHUS OBPA3OBATEJLHOT'O ITPOILIECCA MO
JTUCLUMUILJIMHE (MOYJIIO)

Jlns BemeHust oOpa30BATENbHOW AESATEIBHOCTH IO JIAHHOW JAUCIUILIMHE
bumman  AxkagemMuu  pacmojiaraeT — MaTepHATbHO-TEXHHYECKOU 0a3oi,
o0ecCIeunBaONIe MPOBEIECHNE BCEX BHUJIOB YUCOHBIX W MPAKTHUYCCKUX 3aHATHH,
MPETYCMOTPEHHBIX YYCOHBIM IIAHOM, WM COOTBETCTBYIOMIEH JCHCTBYIOITUM
CaHUTAPHBIM U IPOTUBOIIOKAPHBIM MTpaBUIIaM U HOPMaM.

Jlist opraHu3alMu U BeJeHUs ydeOHOro mpouecca ¢uaman AkaaeMuu
pacrojaraet 3aaHueM oOmied rmiomansio 16820 kB.M, B TOM umcie ydeOHas
momaab coctapisier 578,0 kB.M., yuebHo-BcriomorarenpHas — 392,0. Ilnomanp
MyHKTOB 00mecTBeHHOTO nutanus — 93,0 kB.M.

3aHATHS MPOBOAATCS B ayIUTOPUAX JJI IPOBEICHUS 3aHITHH JICKITMOHHOTO
TUTIA, 3aHATHA CEMHHAPCKOTO THITA, KYPCOBOTO MPOEKTUPOBAHUS (BBITIOJHEHUS
KypPCOBBIX pPaboT), TPYNINOBBIX W HHIUBUAYAIbHBIX KOHCYJbTAIMM, TEKYIIETO
KOHTPOJII W TPOMEXKYTOYHOM aTTecTallii, a TakKe B TIOMEHICHUSAX s
caMoCTOATEeNbHOM  paboTel. Mwmerorcss momemieHuss Juisi  XpaHEHUs U
MPOPHIAKTUIECKOTO OOCTYKUBAHUS Y4EOHOTO 000PY10BAHHUS.

JUtst  TipoBeACHWS 3aHATUN  JIGKIIMOHHOTO THIIA HMMEIOTCS  HaOOPHI
JIEMOHCTPAlIUOHHOTO ~ 00Opy/oBaHUST W y4eOHO-HArJSIAHBIX  MOCOOWIA,
00eCIeunBaIINe TEMATHUYECCKUE WILTIOCTPAIIN, COOTBETCTBYIOIIME MPUMEPHBIM
mporpaMmam JUCIUIUINH (MOJyJiei ), pabouyuM y4eOHBIM MporpaMMaM JTMCHUTIITUH
(Momyneit).

[TomenieHust s CaMOCTOATENBHOM pPabOThl OOYYAIOIIUXCS OCHAIIEHBI
KOMITBIOTEPHOUW TEXHUKOU C BO3MOXHOCTBIO MOJKIIOUECHUS K ceTh «IHTepHET» 1
o0ecrieueHueM JI0CTyMa B AJIEKTPOHHYIO UH(POPMAIMOHHO-00pa30BaTEIbHYIO CPEY
OpTraHU3aIINH.
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9. OCOBEHHOCTH OBYYEHUS JIUI] C OTPAHUYEHHBIMUA
BO3MOXHOCTSAMMU 310POBbs

Opranuzanusi 00pa3oBaTeNbHOTO IIpoliecca sl JHI C OrPaHUYECHHBIMU
BO3MOKHOCTSIMU ~ 37I0POBbSI  OCYIIECTBJISIETCSI B COOTBETCTBHU C IIPHUKA30M
Muno6puayku Poccuu ot 9 urons 2016 r. Ne 694 «O BHeceHMHM W3MEHEHUU B
aMUHUCTPATUBHBIE PETJIaMEHTHl NPEHOCTABICHUS TOCYJApPCTBEHHBIX YCIyT B
4acTH OOEeCnedYeHus] YCJIOBUH JOCTYMHOCTH TOCYAAPCTBEHHBIX YCIYT IS
WHBAJIUJIOBY, «MeToaMYeCKUMH  PEKOMEHAAIUSAMH IO OpraHu3aluu
o0pa3oBaTeILHOTO TpoIllecca JUIsi HWHBAIMAOB W JIMI] C OTPAaHUYCHHBIMHU
BO3MOXKHOCTSIMH ~ 37IOpOBbS B 00pa3oBaTeNIbHBIX OpPraHU3alMsaX  BBICHIETO
oOpa3oBaHUs, B TOM WYHCIIE OCHAIICHHOCTH OO0OpPa30BaTEIBHOTO MPOIECCa
MunucrepctBa oOpazoBanus u Hayku PD ot 08.04.2014 r. No AK-44/058H.

Ounuan AkageMuud TPEeAOCTaBISET UHBATUIAM U JUIAM C OTPaHUYCHHBIMHU
BO3MOXXHOCTSIMUA 37I0pOBbsl (10 UX 3asBJICHUIO) BO3MOXXHOCTh OOYYE€HHUS IO
o0pa3oBaTeIbHbIM nporpaMmmam, YUYUTHIBAIOIICH OCOOCHHOCTH ux
Ncuxo(U3NYECKOro  pa3BUTHS, HWHIAUBHUAYAJbHBIX BO3MOXKHOCTEW U  TMpHU
HEOOXOJAMMOCTH, OOECIEUMBAIONIEH KOPPEKIMUIO HApYLIEHUH pa3BUTHS U
COILIMAJIBHYIO a/IANTAINIO YKA3aHHBIX JTUIL. JIJIsi ”HBAJIUIOB U JIUI] C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMH ~ 3JIOPOBbSl  YCTAHABJIMBACTCS OCOOBI TOPSJIOK OCBOCHUS
JTUCHMIUIMH (MOTysei).

[Togbop u pa3paboTka y4eOHBIX MaTepuagoB sl OOydaroUIUXcs C
OTPAHUYCHHBIMH BO3MOXKHOCTSIMU  3JIOPOBbSI MPOU3BOJUTCA C YYE€TOM HX
WHJIUBUAYAJIBHBIX OCOOCHHOCTEHA.

[IpexycMoTpeHa BO3MOKHOCTh OOYUYEHHS TI0 MHIUBUIYAIbHOMY TpaduKy.
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